
 
NEENAH PLAN COMMISSION 

 

Tuesday, July 28, 2026 

4:00 P.M. 

Hauser Room, City Administration Building 
 

Virtual Meeting Option: This meeting is available virtually.  To access the virtual meeting 

(Requires Microsoft Teams), please click on the link below:  

Join: 

https://teams.microsoft.com/meet/219834385940830?p=A3z5L0mhzzJ5duU0WJ  

Meeting ID: 219 834 385 940 830  

Passcode: 5RN2hM7q  
 

1. Approval of Minutes: June 23, 2026 

 

2. Public Appearances (Ten minutes divided among those wishing to speak on topics 

pertinent to the Plan Commission) 

 

3. Public Hearings:  

a. Special Use Permit #2-26 – 896 S. Commercial Street – Auto Sales 

b. Zoning Code Text Amendment – Sec. 26-3 – Definition of Family Day Care 

Homes 

 

4. Action Items:  

a. Special Use Permit #2-26 – 896 S. Commercial Street – Auto Sales 

b. Zoning Code Text Amendment – Sec. 26-3 – Definition of Family Day Care 

Homes (Ord. No. 2026-12) 

c. Site Plan #1-24 (Revision) – 1557 S. Commercial Street – Multi-Family 

 

5. Discussion Items: 

a. Zoning and Sign Code Rewrite  

 

6. Announcements and future agenda items: 

a. Next Meeting: August 11, 2026 

 

 

 

NOTICE IS HEREBY GIVEN, pursuant to the requirements of Wis. Stats. Sec. 19.84, 

that a majority of the Neenah Common Council may be present at this meeting.  Common 

Council members may be present to gather information about a subject over which they 

have decision-making responsibility.  This constitutes a meeting of the Neenah Common 

Council and must be noticed as such.  The Council will follow the same agenda as the 

committee but will not take any formal action at this meeting. 

 

https://teams.microsoft.com/meet/219834385940830?p=A3z5L0mhzzJ5duU0WJ


In accordance with the requirements of Title II of the Americans with Disabilities Act (ADA), the City of 

Neenah will not discriminate against qualified individuals with disabilities on the basis of disability in its 

services, programs, or activities. If you need assistance, or reasonable accommodation in participating in this 

meeting or event due to a disability as defined under the ADA, please call the Community Development 

Department Administrative Assistant at 920-886-6125 or the City’s ADA Coordinator at (920) 886-6106 or e-

mail attorney@NeenahWI.gov at least 48 hours prior to the scheduled meeting or event to request an 

accommodation. 



MINUTES OF THE NEENAH PLAN COMMISSION 
Tuesday, June 23, 2026 

4:00 p.m. 
 

Present: 

Mayor Brian Borchardt, 
Chairperson 

ABSENT Gerry Kaiser, Director 
of Public Works 

PRESENT Alderperson 
Mark Neuman 

PRESENT 

Frank Cuthbert,  
Vice Chairperson 

PRESENT Karen Genett PRESENT Kate Hancock-
Cooke 

ABSENT 

Gerry Andrews ABSENT     
 

Also Present: 

Brad Schmidt, Deputy Director of 
Community Development 

Kayla Kubat, Administrative Assistant 
of Community Development 

Alderman William Pollnow Jr 

Alderman Brian Defferding Mitchell Bauer- Davel Engineering Becky Heidke Kwiatkowski- 
1390 Eagle Feather Trail 
Neenah 

 
Minutes: MSC, Kaiser/Genett, the Plan Commission, to approve the May 26, 2026 meeting minutes. All 
voting aye. Motion passed.  
 
Public Appearances: Vice Chairperson Cuthbert opened public appearances to topics not related to the 
agenda. 
 

No one in attendance spoke. Vice Chairperson Cuthbert closed public appearances. 
 
Public Hearings: None 
  
Action Items: 

a. Site Plan #04-26 – 150 N Green Bay Road – Building Expansion 
 

Deputy Director Schmidt went over the request at 150 N Green Bay Rd. Bergstrom Automotive is 
requesting to expand on the northeast side of their building on the corner of North St and N 
Green Bay Rd. The expansion is roughly 3,400 square feet and it is intended to be used for their 
indoor showroom for vehicle sales. He showed where the building expansion would be on the 
site. There will also be modifications of the parking lot, with some being relocated south of the 
addition and the parking spaces along Green Bay Road will be changed to 90-degree parking. The 
landscaping will change to improve circulation around the building, but it will still exceed the 
minimum standards.  
 
Alderperson Neuman asked about the parking and what it will be used for. Deputy Director 
Schmidt stated it is for customer parking. In looking at the parking, it needs to ensure there is 
enough room for vehicles to maneuver around the site. 
 
Vice Chairperson Cuthbert asked how it is determined how many parking stalls are needed. 
Deputy Director Schmidt stated the zoning code dictates minimum parking standards.  The 
property has more than enough parking to meet customer and employee parking requirements. 
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Member Genett asked if there will still be an exit onto North St. Deputy Director Schmidt stated 
yes, on the northwest side of the property. 
 
Vice Chairperson Cuthbert asked about the storm drain on the property. Director Kaiser stated 
the storm drain on the property is okay with the building addition. 

 
MSC, Neuman/Kaiser, the Plan Commission, to approve the site plan for a building addition 
located at 150 N Green Bay Rd Drive subject to the Site Plan Review letter comments. All voting 
aye. Motion passed.  

 
Discussion Items: 

a. Zoning and Sign Code Re-Write 
 

Deputy Director Schmidt went over the public workshop that took place on June 15th. The public 
survey is available now through July 15th. There will be upcoming plan commission and common 
council workshops happening in August in a joint meeting. He also went over the zoning code 
project webpage that is available.  
 

Announcements and Future Agenda Items: Next meeting is scheduled for July 7, 2026 
 
Adjournment: The Commission adjourned its meeting at 4:12 p.m. MSC Genett/Neuman. All voting Aye. 
Motion passed. 
 
Respectfully Submitted, 
 

 
 

Kayla Kubat 
Administrative Assistant, Department of Community Development 



 
 

 
 
 

 
Request 
PitStop Repair Shop, LLC (Kaleb Wunderlich), has requested a special use permit to sell 
automobiles at property located at 896 S. Commercial Street. 
 
Consideration 
The subject site is currently used as an automotive repair business and is about 0.23 
acres in size.  The property includes a small building on the east side of the property and 
an off-street parking lot.  The property was originally constructed as a gasoline service 
station and has primarily been used as an automotive repair business after the gas pumps 
were removed.  The applicant wants to continue servicing and repairing automobiles but 
would also like to sell used vehicles.  The property is zoned C-1, General Commercial 
District.   
 
The C-1 zoning district requires this use to obtain a special use permit.  Each zoning 
district includes a list of Permitted Uses or uses allowed by right and Special Uses or uses 
that possess special characteristics or uniqueness which require thorough review of their 
location and configuration relative to the surrounding neighborhood.  Specifically, the 
City’s Zoning Code requires that the Plan Commission consider the following findings 
when deciding on a Special Use: 
 

1. The use shall be compatible with the adjacent land uses so that the existing uses 
will not be depreciated in value and there will be no deterrents to development of 
vacant land. 

2. The use shall have an appearance that will not have an adverse effect upon 
adjacent properties. 

3. The use shall be reasonably related to the overall needs of the City and to existing 
land use patterns. 

4. The use will not cause traffic hazards or congestion. 
5. The use shall have adequate utilities, access roads, drainage, and other necessary 

facilities. 
 
The Zoning Code recommends a minimum lot size of 0.5 acres for automotive 
sales/repair businesses.  Although the subject site is less than the recommended 
minimum lot size, the Plan Commission or Common Council can reduce or waive the 

DATE: July 28, 2026 

TO: Mayor Borchardt and Plan Commission 

FROM: Brad Schmidt, AICP, Deputy Director 

RE: Special Use Permit – 896 S. Commercial St – Auto Sales 

Department of Community Development & Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Phone 920-886-6126 • e-mail: bschmidt@neenahwi.gov 

BRAD SCHMIDT, AICP 
DEPUTY DIRECTOR  

 



 
 

recommended minimum standards.  The subject site has been used as an auto repair 
business since at least 1960, prior to the requirement of a minimum lot size. 
 
However, due to the small size of the site, it is recommended that the number of vehicles 
displayed on the site for sale be limited to no more than 5 at any one time.  In addition, 
no vehicles may be displayed/parked in the vision clearance triangle which is defined as 
an unoccupied triangle space at the street corner of a corner lot. The triangle is formed 
by connecting the point where each street line intersects and two points located 25 feet 
along each street line. Such space shall remain clear of obstructions between three and 
ten feet above grade.  Additionally, no vehicle shall be displayed with any part of the 
vehicle extending beyond the property line, over the public sidewalk. 
 
 
 
Recommendation 
 
Plan Commission finds that the proposed use meets the findings of fact for a 
Special Use Permit (Sec. 26-48) and recommends Common Council approve a 
Special Use Permit for an automotive sales use located at 896 S. Commercial Street 
subject to the conditions of the Special Use Approval Letter. 
 
 

 



City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

896 S COMMERCIAL ST

NEENAH, WI   54956

July 23, 2026

KALEB WUNDERLICH

RE: Special Use #2-26 - 896 S. Commercial St - Car Sales Special Use Review () Status Approved

Dear KALEB WUNDERLICH:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This letter 

is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for any 

permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@neenahwi.gov

920-886-6126

Page 1 of 27/23/2026



Plan Review Comments

ApprovedPlanning - Brad Schmidt - 

bschmidt@neenahwi.gov

Review Comments:

1. The number of vehicles that can be displayed for sale at any one time is limited to no more than 5.

2. Vehicles displayed for sale cannot be located in the vision clearance triangle along S. Commercial Street and Cecil Street.

3. Vehicles must be displayed on the property and cannot overhang into the public right-of-way.

ApprovedEngineering - Heath Kummerow - 920-886-6245

hkummerow@neenahwi.gov

Review Comments:

ApprovedInspections - Building Commercial - Kyle Pederson - 920-886-6131

kpederson@neenahwi.gov

Review Comments:

Page 2 of 27/23/2026
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Department of Community Development and Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Phone 920-886-6126 • e-mail: bschmidt@Neenahwi.gov 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR OF COMMUNITY DEVELOPMENT  

 

M E M O R A N D U M  

 

DATE: July 28, 2026 

TO: Mayor Borchardt and Members of Plan Commission 

FROM: Brad Schmidt, AICP, Deputy Director 

RE: Zoning Code Amendment – Section 26-3 – Definition of Family Day Care Home  

 
Background 

The City of Neenah's Zoning Code currently defines a Family Day Care Home as follows: 

Family day care home means a licensed facility located in a residential dwelling and operated 
by a resident family, providing care and supervision for four to eight children. 

This definition was established prior to changes in Wisconsin law governing family child care 
homes. The Wisconsin Legislature has since adopted statutory provisions that define a family 
child care home as a licensed dwelling where care is provided for not more than 12 children. 

Proposed Amendment 

Staff recommends amending the definition of Family Day Care Home to read as follows: 

Family day care home means a licensed facility located in a residential dwelling and operated 
by a resident family, providing care and supervision for four to twelve children. 

This amendment increases the maximum number of children from eight (8) to twelve (12), 
making the City's definition consistent with Wisconsin law. 

Discussion 

Wisconsin Statute § 66.1017 establishes statewide standards for family child care homes. The 
statute defines a family child care home as a dwelling licensed by the Wisconsin Department of 
Children and Families where care is provided for no more than twelve children. The statute 
further provides that municipalities may not prohibit family child care homes in zoning districts 
where single-family residences are permitted and may not establish standards or requirements 
that differ from the state's licensing standards. 

The proposed amendment does not change where family child care homes are permitted within 
the City or alter any zoning regulations that apply equally to all residential dwellings. It simply 
updates the definition to reflect the maximum number of children allowed under state law. 

Recommendation 

Appropriate action at this time is for Plan Commission recommend Common Council approve 
Ordinance No. 2026-12, amending the definition of Family Day Care Home to allow care for up 
to twelve (12) children, consistent with Wisconsin Statute § 66.1017. 

  

 



 
 
 
 

 
 

211 Walnut Street 
Neenah, WI 54956 

 
 
 
ORDINANCE NO. 2026-12 
Introduced:  
Committee/Commission Action: 
 
 

 
 

AN ORDINANCE 
 
The Common Council of the City of Neenah, Wisconsin, do ordain as follows: 
 

Section 1. Chapter 26 of the City of Neenah, consisting of Section 26-3, relating to the 
definition of family day care homes is amended to eliminate the stricken language and 
add the highlighted language to read as follows: 

 
Sec. 26-661. Definitions. 
 
Family day care home means a licensed facility located in a residential dwelling and 
operated by a resident family, providing care and supervision for four to eight twelve 
children. 
 

Section 2. Severability.  In the event any section, subsection, clause, phrase or portion 
of this ordinance is for any reason held illegal, invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct and 
independent provision, and such holding shall not affect the validity of the remainder of 
this ordinance. It is the legislative intent of the Common Council that this ordinance 
would have been adopted if such illegal provision had not been included or any illegal 
application had not been made. 

Section 3. Repeal and Effective Date.  All ordinances or parts of ordinances and reso-
lutions in conflict herewith are hereby repealed.  This ordinance shall take effect from 
and after its passage and publication. 

 
 

Moved by: 
 

Adopted: 

AN ORDINANCE: By Plan Commission 
Re: Amending Section of the Code of Ordinances 

relating to the definition of family day care 
homes. 



 
Approved: 

 
Published: 

 

Approved: 
 
 

Brian Borchardt, Mayor 
 
Attest: 
 
 

Charlotte Nagel, City Clerk
 
THIS INSTRUMENT WAS DRAFTED BY: 
City Attorney David C. Rashid 
211 Walnut Street 
Neenah, WI 54956 
State Bar No. 1056542 
 



 
 

 
 
 

Request 
Julie Artis has submitted a site plan to construct a 14-unit multi-family structure 
(townhouse) on property located at 1557 S. Commercial Street. 
 
Consideration 
In January 2024, the applicant submitted a site plan for an 11-unit townhouse structure 
with attached garages, an off-street parking lot and a storm water facility.  The proposed 
townhouse is approximately 12,660 feet in area and includes nine, 2-bedroom units and 
two, 3-bedroom units.  The site plan was approved by Plan Commission, but the project 
did not move forward. 
 
The applicant would like to revise the approved site plan by modifying the floor plan.  The 
new floor plan includes 14 units, as opposed to 11 units.  The size, location and orientation 
of the building remain the same. The number of bedrooms also remains the same at 24 
bedrooms.  The parking layout, storm water facility, and utilities are the same from the 
approved site plan.  
 
The subject property is located along the west side of S. Commercial Street, south of 
Alexander Drive.  It includes a single-family house and is approximately 0.90 acre (39,200 
square) in area.  Land west, south and east of the subject property includes single-family 
residences, while land to the north is a commercial use. In addition, the subject property 
is zoned C-1, General Commercial District, as are the properties north and south of the 
subject property.   
 
The C-1 District identifies multi-family uses with four or more units as permitted with site 
plan approval.  In addition, all residential uses in the C-1 District must follow the 
requirements and standards of the applicable residential district, which, in this case is the 
M-1 District.   
 
Below are the development standards for the M-1 District (Actual dimensions in bold): 
 
Building Setbacks: 
Front Yard – 20 feet (20 feet) 
Side Yard – 10 feet (57 feet – south, 10 feet – north) 
Rear Yard – 30 feet (60 feet) 
 

DATE: July 28, 2026 

TO: Mayor Lang and Plan Commission 

FROM: Brad Schmidt, Deputy Director 

RE: Site Plan Review (Revision) – 1557 S Commercial Street – 14-Unit Townhouse 

Department of Community Development & Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Phone 920-886-6126 • e-mail: bschmidt@NeenahWI.gov 

BRAD SCHMIDT, AICP 
DEPUTY DIRECTOR  

 



 
 

Max Height – 45 feet or 3 stories (20 feet – wall height, 30 feet – peak of roof) 
 
Minimum lot size – 2,400 square feet per dwelling unit or a maximum of 0.77 acres 
based on 14 dwelling units (0.90 acres) 
 
Open Space Minimum – 40% of lot must be landscaped or maintained as open space 
(37% - Plan Commission has the authority to approve a site plan with open space 
less than 40% by up to 25%) 
 
Minimum Parking – 2 spaces for each 2 bedroom or more dwelling unit (24 spaces) 
 
Landscaping: 
0.20 canopy trees per dwelling unit (3 trees) – (3 Emerald Green Norway Maples) 
0.40 ornamental trees per dwelling unit (6 trees) – (3 Serviceberry) 
1.5 shrubs per dwelling unit (17 shrubs) – (9 Arborvitae and 13 Red Prince Weigela) 
 
Exterior Lighting: 
Three light poles are proposed to be placed near the off-street parking lot and drive aisle. 
The Zoning Code limits lighting intensity (as measure in foot-candles) to no more than 0.0 
foot-candles at a property line shared with a residential property.  The west property line 
exceeds this requirement.   
 
Building Elevations: 
The proposed 14-unit townhouse has a maximum height of 30 feet (20-foot wall height), 
which is consistent with the surrounding residential properties and less than the maximum 
35 feet.  The exterior of the building includes a variety of materials including vinyl siding, 
brick and stone veneer, and cast stone sills, all of which is consistent with the surrounding 
single-family residences.  All the units have separate entrances, attached garages, rear 
patio doors, and each are two-story units. 
 
Storm Water Management: 
Storm water run-off is managed through a storm water facility (dry basin) on the south 
side of the property.  The dry basin will help manage peak flows into a city storm water 
pond downstream.  Water from this facility is discharged into the storm main at S. 
Commercial Street and discharged to the regional pond. 
  
Recommendation 
At this time the Community Development Department recommends the Plan 
Commission approve the revision to the site plan for a 14-unit townhouse located 
at 1557 S. Commercial Street subject to the site plan approval letter. 
 

 



City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

1377 MIDWAY ROAD

NEENAH, WI   54952

MARTENSON & EISELE, INC

January 24, 2024

JACK RICHESON

RE: Site Plan #1-24 - 1557 S Commercial St - Multi-Family Site Plan - Major Review () Status Approved

Dear JACK RICHESON:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 

letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 

any permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@neenahwi.gov

920-886-6126

Page 1 of 31/24/2024



Plan Review Comments

ApprovedFire Department - Adam Dorn - 886-6204

adorn@nmfire.org

Review Comments:

Please see the attached NMFR Plan Review Document.

ApprovedInspections - Building Commercial - Kyle Pederson - 920-886-6131

kpederson@neenahwi.gov

Review Comments:

ApprovedPlanning - Brad Schmidt - 

bschmidt@neenahwi.gov

Review Comments:

1. Provide details of how the trash enclosure area is screened.  This can include the following: 1.A six-foot high sight-tight 

fence or wall; or2.An evergreen screen of minimum six-foot high evergreen trees or shrubs, in a double staggered row to 

achieve 100 percent screening.

2. Exterior lighting levels shall not exceed 0.5 foot-candles along the west property line.  Please adjust lighting to reduce 

this level of intensity.

3. Update landscape plan to include at least three more ornamental trees as is required by the Zoning Code.  Three 

ornamental trees are included on the plan, while 6 are required.

4. Prior to commencing work within the public right-of-way, please contacat the Department of Public Works to obtain a 

Right-of-Way Permit (886-6240).

5. Prior to the installation of free standing or wall signage, please apply for a sign permit: 

https://evolvepublic.neenahwi.gov/

ApprovedEngineering - Heath Kummerow - 920-886-6245

hkummerow@neenahwi.gov

Review Comments:

ApprovedTraffic - James Merten - 920-886-6243

jmerten@neenahwi.gov

Review Comments:

ApprovedWater Utility - Anthony Mach - 920-886-6180

amach@neenahwi.gov

Review Comments:

Install the new 6" service via hot tap and valve in lieu of a valve at the property line.  The existing 1" copper service must 

be abandoned at the corp.

Blocking shall be solid concrete blocks or poured concrete.  Wood shall not be used for blocking.

Contractor is responsible for obtaining safe bacteriological samples of  this service at a certified lab per Neenah Water 

Utility specifications.  Please see the attached Water Main and Large Service Testing document.

Please provide the results of any bacteriological testing to Tim Jens and Anthony L. Mach at: tjens@neenahwi.gov and 

amach@neenahwi.gov

Page 2 of 31/24/2024



Please see the attached Neenah Water Utility Specifications for details regarding all installations.

Any new distribution connections shall be supervised by Water Utility staff. Please give us at least two working days of 

notice before any connections are made.

Ensure that no interconnections between any well or non-potable source and the distribution system or water services 

exists or is created by construction activity. 

Any existing wells shall be properly abandoned or permitted through Neenah Water Utility.

Please contact the Neenah Water Utility Distribution Manager at (920) 886-6191 or the Director at (920) 886-6182 for 

notifications or if you have any questions.

Please let us know what size meter will be used for the building.

Page 3 of 31/24/2024
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Office of Adam J. Dorn 

Assistant Chief of Fire Prevention / Fire Marshal 
125 E. COLUMBIAN AVENUE, NEENAH, WI  54956 

Phone: 920-886-6200 Fax: 920-886-6208   Website: www.nmfire.org Email: adorn@nmfire.org 

 

 

 

 

          

 

 

 
Date:  01/08/2024 
Address: 1557 S. Commercial St., Neenah 
 
Re:  Site Plan Review 
 

Plan Review Number:   Not Provided 
Application No.:    Not Provided 
Site ID No.:     Not Provided 
Computer File: 1-1649-003de.dwg 

 
To:  Julie Artus 

MJI Building Services 
Martenson & Eisele, Inc. 

 
Neenah-Menasha Fire Rescue Fire Prevention Office has reviewed the site plans for the 
occupancy indicated above.  The documents have been reviewed for conformance to the 
Wisconsin Department of Safety and Professional Services, IBC, NFPA, and Local ordinances 
of the Cities of Neenah and Menasha (as applicable). Prior to issuing any conditional approvals 
the review process requires the following stipulations: 
 

1. A copy of this letter shall be given to the general contractor.  The general contractor shall 
arrange for a pre-construction consultation regarding fire prevention and other 
safeguards.  Failure to contact the Fire Prevention Office of Neenah-Menasha Fire 
Rescue may delay the project. Please call 920-886-6204 to schedule this 
consultation.  

2. A Knox Box is required (if not already equipped) for this building and shall be installed on 
the exterior of the building and discuss the location with the Fire Marshal of Neenah-
Menasha Fire Rescue.  

a. Also obtain a Knox key switch for any parking garage entrances or locked gates, 
if applicable. These may be ordered online at www.knoxbox.com.  

3. If the construction area will have limited access due to construction fence or chained 
access, the contractor will be required to obtain a department approved Knox 
Padlock Model 3770. This lock may be ordered online at www.knoxbox.com.  This 
padlock will be used as the last link in the chain with the construction padlock placed 
through the locked shackle.  

4. Neenah-Menasha Fire Rescue advocates and strongly recommends the installation of a 
complete NFPA 13 compliant fire suppression system throughout the building. The fire 
suppression system shall be monitored by appropriate system. 

5. Neenah-Menasha Fire Rescue advocates and strongly recommends the installation of a 
complete NFPA 72 compliant automatic fire alarm system throughout the building to best 
protect its occupants, if not already equipped. 



NMFR - Page 2 of 2 

 

6. The sprinkler contractor shall submit a set of DSPS approved plans and proper permit 
fees for installation of new or modification to all fire suppression systems.  Note: 20 
heads or less does not require DSPS review, if applicable.    

7. The electrical contractor shall submit a set of DSPS approved plans and proper permit 
fees for installation of new or modification to all fire/smoke alarm systems.  Note: 20 
devices or less does not require DSPS review, if applicable. 

8. Prior to any work being done, a sprinkler permit must be applied for from NMFR. This 
can be found on our website at www.nmfire.org, under forms and regulations. 

9. Prior to occupancy operational and functional acceptance test reports for all fire 
protection, suppression and detection systems, elevator phase I & phase II operations, 
and fire/smoke dampers shall be submitted to Neenah-Menasha Fire Rescue, if 
applicable. 

10. All other fire and life safety requirements as outlined by local, state, and national 
ordinances and codes must be adhered to. 

11. Appropriate testing of all of fire alarm systems as well as above and belowground water 
supply for fire protection must be completed and documented with NMFR.  

12. Address of this building must face S. Commercial St.  

13. Key (to be locked in the Knox Box) must be provided to NMFR, along with emergency 
contact information, prior to building being occupied by tenants.  

 
The owner of the building, structure and premise is responsible for maintaining the property in 
compliance with all applicable codes.  In granting this approval Neenah-Menasha Fire Rescue 
reserves the right to require changes or additions if conditions arise making them necessary for 
code compliance.  Nothing in this review shall relieve the owner or designer of the responsibility 
for designing a safe building, structure, or component. 
 
You may direct all questions and concerns to this office. 
 
Sincerely, 
 
Adam J. Dorn  
Assistant Chief/ Fire Marshal 
920-886-6204 
adorn@nmfire.org 
 
Cc: Building Department 
       File  
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