
In accordance with the requirements of Title II of the Americans with Disabilities Act 
(ADA), the City of Neenah will not discriminate against qualified individuals with 

disabilities on the basis of disability in its services, programs, or activities.  If you need 
assistance, or reasonable accommodation in participating in this meeting or event due 

to a disability as defined under the ADA, please call the Clerk’s Office (920) 886-6100 or 
the City’s ADA Coordinator at (920) 886-6110 or e-mail clerk@neenahwi.gov at 

least 48 hours prior to the scheduled meeting or event to request an accommodation. 

CITY OF NEENAH 
FINANCE AND PERSONNEL COMMITTEE MEETING 

Monday, June 9, 2025– 5:30 p.m. 
Hauser Room, Neenah City Administration Building 

211 Walnut Street, Neenah, Wisconsin 
 
 

NOTICE IS HEREBY GIVEN, pursuant to the requirements of Wis. Stats. Sec. 19.84, that a majority 
of the Neenah Common Council may be present at this meeting.  Common Council members may 

be present to gather information about a subject over which they have decision-making 
responsibility.  This constitutes a meeting of the Neenah Common Council and must be noticed as 

such.  The Council will follow the same agenda as the committee but will not take any formal 
action at this meeting. 

 

AGENDA 
 

1. Public Appearances 

2. Approval of Minutes from May 12, 2025 Regular Meeting (minutes can be found 
on the City’s website) 

3. Review 2025 Baird Financing Plan and Consideration of Resolution Authorizing 
the Issuance and Establishing Parameters for the Sale of Not to Exceed 
$12,595,000 General Obligation Promissory Notes, Series 2025A (Attachments) 
(Kahl) 

4. Position Reclassification of Finance Assistant Treasurer from pay grade 10 to 
pay grade 12 (Attachments) (Fairchild) 

5. Position Reclassification of Finance Administrative Assistant from pay grade 6, 
step 11 to pay grade 8, step 6 (Attachments) (Fairchild) 

6. Acceptance of Policies 501 through 517 excluding the Military Policy and Policy 
707 as presented (Attachments)(Fairchild) 

7. Fiscal Matters: April 2025 Vouchers (Attachments) (Kahl) 

8. Adjournment 
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CITY OF NEENAH 
FINANCE AND PERSONNEL COMMITTEE MEETING  

Monday, May 12, 2025 – 5:30 p.m. 
Hauser Room, Neenah City Administration Building 

211 Walnut Street, Neenah, Wisconsin 
 

MINUTES 
 
The meeting was called to order by Chairman Steiner at 5:30 pm.  
 
Present: Chairman Steiner, Vice-Chair Erickson Aldermen Ellis and Bruno, Council President 
Borchardt, Director of Finance Rasmussen, and City Clerk Nagel. 
 
Also present:  Mayor Lang, Police Chief Olson, Public Works Director Kaiser, Deputy Director of 
Community Development Schmidt, Human Resources Director Fairchild, Aldermen Lendrum, Bruno, 
and Pollnow.  
 
Absent/Excused:  None. 
 
1. Public Appearances:  None. 

 
2. Minutes: Motion/Second/Carried by Ellis/Bruno to approve the minutes from the April 28,  

2025 Regular Meeting as written.  All voting aye. 
 

3. Development and Fee Agreement – 2nd Addition to Freedom Acres Subdivision 
(Attachments) (Schmidt) 
Motion/Second/Carried by Borchardt/Ellis to recommend Council approve the 2nd 
Addition to Freedom Acres Subdivision Development and Fee agreement, all voting 
aye. 
 
Director Schimdt explained that the proposed plat is the final plat in the Homes at Freedom 
Meadows/Freedom Acres subdivision which includes 26 single-family residential lots. These 
two subdivision are finishing five years ahead of schedule. The developer is responsible for 
installing public utilities which the city will inspect prior to taking them over.   
 

4. Position Status Change – HR Recruitment and Retention Coordinator (Attachments) 
(Fairchild) 

Motion/Second/Carried by Ellis/Bruno to recommend Council approve the transition of 

Human Resources Recruitment and Retention Coordinator from part-time to full-time 

effective July 1, 2025, all voting aye. 

Director Fairchild presented her memo to the Committee. The forecast for this position is to 

become the People Operations Manager with the goal of transferring the daily operation tasks 

to this position as well as future succession planning. Currently, 30 hours a week is not enough 

time to sustain the additional tasks currently carried out by this position let alone the extra 

people management aspect of future forecasting. The reclassification will be funded by the 

removal of an underperforming add-on service tied to our job application platform. The goal 

would be to have the People Operations Manager position online with the 2026 budget, if the 

budget can sustain it. 

 
5. Ordinance No. 25-03 Repealing Transportation Assessment Replacement Fee (TARF) and 

Replacing with Municipal Vehicle Registration Fee (Wheel Tax) (Attachments) 
Motion/Second/Carried by Ellis/Borchardt to recommend Council approve 
Ordinance No. 25-03 Repealing Transportation Assessment Replacement Fee 
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Minutes of the Finance and Personnel Committee  
May 12, 2025 
Page 2 
 

(TARF) and Replacing with Municipal Vehicle Registration Fee (Wheel Tax), all voting 
aye. 

Director Kaiser explained the ordinance codifies Council’s approval of the wheel tax  

at their last meeting. Section 2 of the ordinance deletes the TARF and Section 3 

establishes the wheel tax. The wheel tax will go into effect on January 1, 2026. The 

process is the $30/fee will be collected by the Department of Motor Vehicles (DMV) at 

the time of vehicle registration.   

 

6. Resolution for Associated Bank Trust Agreement (Attachments) (Rasmussen) 
Motion/Second/Carried by Erickson/Bruno to recommend Council approve Resolution 

for Associated Bank Trust Agreement allowing Director Rasmussen as an authorized 

signatory on the Associated Bank accounts, all voting aye. 

 

Director Rasmussen advised this is a housekeeping item.  Associated Bank advised they did 

not have this resolution on file.     

 
7. Police (Local 8) Union Tentative Agreement 2025-2027 (Attachments) (Rashid) 

Motion/Second/Carried by Borchardt/Bruno to recommend Council approve Police 

(Local 8) Union Tentative Agreement 2025-2027, all voting aye. 

 

Chief Olson advised the Police Union Contract was set to expire December 31st. However, 

the Police Department was losing officers because of pay; officers were able to make more 

money essentially by doing the same job in other municipalities. Pay was and continues to be 

a deterrent for hiring officers to replace ones to go to another municipality.  Every officer that 

left made it known it was a business decision; they wanted to stay but couldn’t afford to with 

family obligations. 

 

Since the contract was set to expire in December, the Officers Union asked and as granted a 

reopening of the current contract with the goal to adjust pay to benefit the entire department. 

Key contract adjustments are discussed in Attorney Rashid and Chief Olson’s amended 

memo which is attached to these minutes.  

 

Funding for the contract adjustments comes from two unfilled positions: a designated traffic 

officer and an investigator. These two positions will remain open on the roster but unfunded 

until the budget allows them to be filled. 

 

8. Fiscal Matters: March 2025 Vouchers (Attachments) (Rasmussen) 

Motion/Second/Carried by Ellis/Bruno to receive and place on file the March 2025 
Vouchers. All voting aye. 
 

9. Adjournment 
Motion/Second/Carried Erickson/Ellis to adjourn the meeting 6:01 PM. All voting aye. 

   
Respectfully submitted,  

  
Charlotte Nagel 
City Clerk 
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2025 Revised 

Budget
2025 Expenditures Difference

Expenditure Type

Streets, Pedestrian Routes & Traffic Control 5,199,500$            4,700,500$               (499,000)$                 

Facilities 8,503,422              6,661,220                 (1,842,202)                

Equipment 4,392,403              4,235,170                 (157,233)                   

Redevelopment Fund 50,000                   -                               (50,000)                     

All TIFs 77,600                   -                               (77,600)                     

Sanitary Sewer 1,012,500              930,480                    (82,020)                     

Storm Water 1,320,000              1,053,160                 (266,840)                   

Total 20,555,425$     17,580,530$        (2,974,895)$        

2025 Revised 

Budget

2025 

Borrowing/Funding
Difference

Funding Sources

General Obligation Borrowing - General Tax Levy Supported 16,239,725$          11,611,290$             (4,628,435)$              

General Obligation Borrowing - TIF Supported 77,600                   -                               (77,600)                     

General Obligation Borrowing - Sanitary Sewer Supported 512,500                 430,480                    (82,020)                     

General Obligation Borrowing - Storm Water Supported 1,320,000              553,160                    (766,840)                   

Total General Obligation Borrowing 18,149,825$       12,594,930$          (5,554,895)$          

DNR and NRDA Grants for Shoreline 1,100,000$            850,000$                  (250,000)                   

Winnebago County Spirit Fund Grant for Fire Training Tower 305,600                 305,600                    -                               

Use of Fund Balance - Streets, Pedestrian Routes, Traffic Control 500,000                 1,500,000                 1,000,000                 

Use of Fund Balance - Capital Equipment -                            1,330,000                 1,330,000                 

Use of Fund Balance - Sanitary Sewer 500,000                 500,000                    -                               

Use of Fund Balance - Storm Water -                            500,000                    500,000                    

Total Other Funding Sources 2,405,600$         4,985,600$            2,580,000$            

Total Funding Sources 20,555,425$     17,580,530$        (2,974,895)$        

Funding Sources Summary

Expenditures Summary

City of Neenah

2025 Capital Improvements Budget - Streets, Pedestrian Routes and Traffic Control

Status Updates 5/8/25



 

                                                                                                                                Department of Finance 

            211 Walnut St.• Neenah WI, 54956                     

                                                                                            Phone: 920-886-6141• Fax:  920-886-6150 
                                                                                                           

  

     M E M O R A N D U M  

TO: Chairman Steiner and Members of the Finance and Personnel Committee 

FROM: Andy Kahl, Deputy Director of Finance 

DATE: June 9, 2025 

RE: 2025 Capital Projects Financing Plan and Parameters Resolution 

 

Attached to the agenda you will find three documents related to the financing of 2025 capital 
projects: 1) a summary of the 2025 CIP, 2) 2025 Plan of Finance, and 3) Parameters Resolution 
for the borrowing. 
 
The original budget approved by the Council called for just over $18 million in general obligation 
borrowing to finance 2025 capital projects. Director Rasmussen worked with department heads 
over the last several months to determine actual costs of 2025 projects, as well as excess 
capital project fund balances that could be used in place of borrowing. These actions have 
resulted in a $5.5 million reduction in borrowing needs for 2025, and the new total of general 
obligation borrowing stands at just under $12.6 million. 
 
To execute the borrowing, Director Rasmussen worked with Brad Viegut, Managing Director at 
Baird, to provide the attached Plan of Finance. Mr. Viegut again this year recommends the city 
utilize a Parameters Resolution, in which the city would authorize Baird to execute the sale 
when the correct opportunity arises, so long as certain metrics fall within Council-approved 
parameters. Those metrics are summarized in the Plan of Finance and detailed in the 
resolution. The city has found success using this approach in the past two years, as it provides 
a greater level of flexibility during periods of economic uncertainty. 
 
Mr. Viegut will be present at the June 9 Finance and Personnel Committee meeting to discuss in 
further detail the financing plan and resolution. 
 
An appropriate motion would be to recommend Council approve Resolution 2025-06 
Authorizing the Issuance and Establishing Parameters for the Sale of Not to Exceed 
$12,295,000 General Obligation Promissory Notes, Series 2025A. 



 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

City of Neenah  

Plan of Finance 

 

June 9, 2025

Bradley D. Viegut, Managing Director 

  

bviegut@rwbaird.com 

777 East Wisconsin Avenue 

Milwaukee, WI 53202 

Phone 414.765.3827 
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Borrowing/Structure/Purpose 

Issue: G.O. Promissory Notes 

Estimated Size: $12,595,000 

Purpose: Levy: $11,610,000 

Sanitary Sewer: $430,000 

Storm Water: $555,000 

Structure: Matures March 1, 2026-2035 

First Interest: March 1, 2026 

Callable: March 1, 2033 (tentatively) 

Estimated Interest Rate: 4.06% 
 

Summary of Parameters Resolution 

Amount not to exceed: $12,595,000 

True Interest Cost (TIC) not to exceed: 5.00% 

Maturity Schedule: March 1, 2026-2035 

Each maturity increased/decreased by: $1,000,000 

Authorized Signatures: Mayor, Council President and City Clerk 
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Tentative Timeline 

• Finance Committee considers financing plan and Parameters Resolutions ............................................................................ June 9, 2025 

• Common Council considers financing plan and Parameters Resolutions ............................................................................... June18, 2025 

▪ Preparations are made for issuance 

✓ Official Statement 

✓ Bond Rating 

✓ Marketing 

• Signature of Certificate to award notes (finalizes terms and interest rates) ......................................................... Target August 11, 2025 

• Closing (funds available)..................................................................................................................................... Anticipated September 2, 2025 
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2025 Capital Improvement Plan  

 
 

Aggregate 2025 CIP Principal Payments: Levy Supported Future Borrowings

$12,595,000 2026-2035 2026-2035 2026-2035

EXISTING General Obligation Promissory Notes, Series 2025A Levy Sanitary Sewer Storm Water

EXISTING NET Dated: 9/2/2025 $11,610,000 $430,000 $555,000

LEVY YEAR NET DEBT WHEEL SPECIAL MILL PRINCIPAL INTEREST LESS: TOTAL NET TOTAL NET TOTAL NET TOTAL YEAR

YEAR DUE SERVICE TAX ASSESSMENTS RATE (3/1) (3/1 & 9/1) HYPOTHETICAL DUE

(Levy Supported) (Levy Supported) TIC= BID PREMIUM

(A) (B) 4.06%

2024 2025 $5,739,674 ($812,500) ($485,000) $1.45 2025

2025 2026 $6,169,416 ($812,500) ($475,000) $1.56 $1,555,000 $589,126 ($460,106) $1,684,020 $1,559,060 $54,357 $70,603 2026

2026 2027 $6,643,399 ($812,500) ($465,000) $1.68 $1,000,000 $527,000 $1,527,000 $1,405,500 $53,125 $68,375 2027

2027 2028 $7,144,552 ($812,500) ($405,000) $1.82 $1,045,000 $475,875 $1,520,875 $1,403,375 $51,375 $66,125 2028

2028 2029 $7,704,142 ($812,500) ($405,000) $1.95 $1,100,000 $422,250 $1,522,250 $1,399,000 $54,500 $68,750 2029

2029 2030 $7,668,691 ($812,500) ($405,000) $1.91 $1,155,000 $365,875 $1,520,875 $1,402,125 $52,500 $66,250 2030

2030 2031 $6,736,325 ($812,500) ($405,000) $1.60 $1,220,000 $306,500 $1,526,500 $1,407,375 $50,500 $68,625 2031

2031 2032 $5,561,000 ($812,500) ($405,000) $1.23 $1,275,000 $244,125 $1,519,125 $1,399,875 $53,375 $65,875 2032

2032 2033 $3,213,825 ($812,500) $0.67 $1,340,000 $178,750 $1,518,750 $1,399,625 $51,125 $68,000 2033

2033 2034 $779,000 ($812,500) ($0.01) $1,420,000 $109,750 $1,529,750 $1,406,125 $53,750 $69,875 2034

2034 2035 ($812,500) ($0.22) $1,485,000 $37,125 $1,522,125 $1,404,250 $51,250 $66,625 2035

2035 2036 ($812,500) ($0.21) 2036

2036 2037 ($812,500) ($0.21) 2037

2037 2038 ($812,500) ($0.20) 2038

2038 2039 2039

2039 2040 2040

$57,360,024 ($11,375,000) ($3,450,000) $12,595,000 $3,256,376 ($460,106) $15,391,270 $14,186,310 $525,857 $679,103

(A) Net of bid premium from the 2023A and 2024A G.O. Promissory Notes applied to offset portions of levy supported interest payments due in 2025 and 2026.

(B) Mill rate based on the 2024 Equalized Valuation (TID-OUT) of $3,065,911,000 with annual growth of 2.00% thereafter.
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Hypothetical Future Borrowings (Levy Supported) 

Levy Supported Future Borrowings l

$16,615,000 $14,070,000 $9,150,000  l

G.O. Notes G.O. Notes G.O. Notes  l

Dated: 9/1/2026 Dated: 9/1/2027 Dated: 9/1/2028  l COMBINED COMBINED IMPACT

LEVY YEAR Est. AVG= Est. AVG= Est. AVG=  CIP FIRE STATION l NET NET MILL OVER PRIOR YEAR

YEAR DUE 3.00% 3.00% 3.00%   DEBT SERVICE DEBT SERVICE l DEBT SERVICE RATE YEAR DUE

(Levy Supported) (Levy Supported) l (Levy Supported) (Levy Supported)

l (A) (B)

l

2024 2025 $4,442,174 $0 l $4,442,174 $1.45 2025

2025 2026 $5,937,801 $503,175 l $6,440,976 $2.06 $0.61 2026

2026 2027 $1,729,700 $7,996,324 $504,775 l $8,501,099 $2.67 $0.61 2027

2027 2028 $1,726,675 $1,628,725 $10,184,752 $501,075 l $10,685,827 $3.28 $0.61 2028

2028 2029 $1,732,450 $1,631,375 $1,057,575 $11,805,242 $501,800 l $12,307,042 $3.71 $0.43 2029

2029 2030 $1,727,025 $1,627,900 $1,058,350 $11,764,766 $501,825 l $12,266,591 $3.62 ($0.09) 2030

2030 2031 $1,725,475 $1,628,300 $1,058,375 $10,832,375 $505,975 l $11,338,350 $3.28 ($0.34) 2031

2031 2032 $1,732,575 $1,627,500 $1,057,650 $9,656,750 $504,350 l $10,161,100 $2.89 ($0.39) 2032

2032 2033 $1,733,250 $1,630,425 $1,061,100 $7,723,650 $502,075 l $8,225,725 $2.29 ($0.60) 2033

2033 2034 $1,732,575 $1,627,075 $1,058,725 $5,287,075 $503,925 l $5,791,000 $1.58 ($0.71) 2034

2034 2035 $1,730,550 $1,627,450 $1,060,525 $4,505,450 $504,825 l $5,010,275 $1.34 ($0.24) 2035

2035 2036 $2,081,775 $1,626,475 $1,061,425 $3,453,725 $503,450 l $3,957,175 $1.04 ($0.30) 2036

2036 2037 $505,025 $1,629,075 $1,056,500 $1,873,075 $505,025 l $2,378,100 $0.61 ($0.43) 2037

2037 2038 $501,225 $1,060,675 $248,175 $501,225 l $749,400 $0.19 ($0.42) 2038

2038 2039 $502,050 $0 $502,050 l $502,050 $0.12 ($0.07) 2039

2039 2040 $502,425 $0 $502,425 l $502,425 $0.12 $0.00 2040

l

$19,662,775 $16,284,300 $10,590,900 $95,711,334 $7,547,975 l $103,259,309

l

(A) Net of bid premium from the 2023A and 2024A G.O. Promissory Notes applied to offset portions of levy supported interest payments due in 2025 and 2026.

(B) Mill rate based on the 2024 Equalized Valuation (TID-OUT) of $3,065,911,000 with annual growth of 2.00% thereafter.
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Levy Supported Debt Service Tax Rate – Current and Future Years 
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Note: Tax rate based on the 2024 Equalized Valuation (TID-OUT) of $3,065,911,000 with annual growth of 2.00% thereafter.
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Levy Supported Debt – Current and Future Years 
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Levy Supported Principal Outstanding (End of Year) 
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RESOLUTION NO. 2025-06 
 

RESOLUTION AUTHORIZING THE ISSUANCE AND 
ESTABLISHING PARAMETERS FOR THE SALE OF NOT TO 

EXCEED $12,595,000 GENERAL OBLIGATION 
PROMISSORY NOTES, SERIES 2025A 

 
WHEREAS, the Common Council hereby finds and determines that it is necessary, 

desirable and in the best interest of the City of Neenah, Winnebago County, Wisconsin (the 
"City") to raise funds for public purposes, including paying the cost of projects included in the 
City's 2025 Capital Improvement Program (the "Project");  
 

WHEREAS, the Common Council hereby finds and determines that the Project is within 
the City's power to undertake and therefore serves a "public purpose" as that term is defined in 
Section 67.04(1)(b), Wisconsin Statutes;  
 

WHEREAS, the City is authorized by the provisions of Section 67.12(12), Wisconsin 
Statutes, to borrow money and issue general obligation promissory notes for such public 
purposes;  
 

WHEREAS, it is the finding of the Common Council that it is necessary, desirable and in 
the best interest of the City to authorize the issuance of and to sell the general obligation 
promissory notes to be designated as "General Obligation Promissory Notes, Series 2025A" (the 
"Notes") to Robert W. Baird & Co. Incorporated (the "Purchaser");  
 

WHEREAS, the Purchaser intends to submit a note purchase agreement to the City (the 
"Proposal") offering to purchase the Notes in accordance with the terms and conditions to be set 
forth in the Proposal; and  
 

WHEREAS, in order to facilitate the sale of the Notes to the Purchaser in a timely 
manner, the Common Council hereby finds and determines that it is necessary, desirable and in 
the best interest of the City to delegate to the Mayor, the Council President and the City Clerk 
(collectively, the "Authorized Officers") the authority to accept the Proposal on behalf of the 
City so long as the Proposal meets the terms and conditions set forth in this Resolution by 
executing a certificate in substantially the form attached hereto as Exhibit A and incorporated 
herein by reference (the "Approving Certificate"). 
 

NOW, THEREFORE, BE IT RESOLVED by the Common Council of the City that: 
 
Section 1.  Authorization and Sale of the Notes; Parameters.  For the purpose of paying 

costs of the Project, there shall be borrowed pursuant to Section 67.12(12), Wisconsin Statutes, 
the principal sum of not to exceed TWELVE MILLION FIVE HUNDRED NINETY-FIVE 
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THOUSAND DOLLARS ($12,595,000) from the Purchaser upon the terms and subject to the 
conditions set forth in this Resolution.  Subject to satisfaction of the condition set forth in 
Section 15 of this Resolution, the Mayor and City Clerk are hereby authorized, empowered and 
directed to make, execute, issue and sell to the Purchaser for, on behalf of and in the name of the 
City, Notes aggregating the principal amount of not to exceed TWELVE MILLION FIVE 
HUNDRED NINETY-FIVE THOUSAND DOLLARS ($12,595,000).  The purchase price to be 
paid to the City for the Notes shall not be less than 98.25% of the principal amount of the Notes 
and the difference between the initial public offering price of the Notes and the purchase price to 
be paid to the City by the Purchaser shall not exceed 1.75% of the principal amount of the Notes, 
with an amount not to exceed 0.90% of the principal amount of the Notes representing the 
Purchaser's compensation and an amount not to exceed 0.85% of the principal amount of the 
Notes representing costs of issuance, including bond insurance premium (if any). 
 
 Section 2.  Terms of the Notes.  The Notes shall be designated "General Obligation 
Promissory Notes, Series 2025A"; shall be issued in the aggregate principal amount of up to 
$12,595,000; shall be dated as of their date of issuance; shall be in the denomination of $5,000 or 
any integral multiple thereof; shall be numbered R-1 and upward; and mature or be subject to 
mandatory redemption on the dates and in the principal amounts set forth below, provided that 
the principal amount of each maturity or mandatory redemption amount may be increased or 
decreased by up to $1,000,000 per maturity or mandatory redemption amount and that the 
aggregate principal amount of the Notes shall not exceed $12,595,000.  The schedule below 
assumes the Notes are issued in the aggregate principal amount of $12,595,000. 

 
Date Principal Amount 

03-01-2026 $1,555,000 
03-01-2027 1,000,000 
03-01-2028 1,045,000 
03-01-2029 1,100,000 
03-01-2030 1,155,000 
03-01-2031 1,220,000 
03-01-2032 1,275,000 
03-01-2033 1,340,000 
03-01-2034 1,420,000 
03-01-2035 1,485,000 

 
Interest shall be payable semi-annually on March 1 and September 1 of each year 

commencing on March 1, 2026.  The true interest cost on the Notes (computed taking the 
Purchaser's compensation into account) shall not exceed 5.00%.  Interest shall be computed upon 
the basis of a 360-day year of twelve 30-day months and will be rounded pursuant to the rules of 
the Municipal Securities Rulemaking Board. 
 

Section 3.  Redemption Provisions.  The Notes shall not be subject to optional 
redemption or shall be callable as set forth on the Approving Certificate.  If the Proposal 
specifies that certain of the Notes shall be subject to mandatory redemption, the terms of such 
mandatory redemption shall be set forth on an attachment to the Approving Certificate labeled as 
Schedule MRP.  Upon the optional redemption of any of the Notes subject to mandatory 
redemption, the principal amount of such Notes so redeemed shall be credited against the 
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mandatory redemption payments established in the Approving Certificate in such manner as the 
City shall direct. 

Section 4.  Form of the Notes.  The Notes shall be issued in registered form and shall be 
executed and delivered in substantially the form attached hereto as Exhibit B and incorporated 
herein by this reference. 

Section 5.  Tax Provisions. 

(A)  Direct Annual Irrepealable Tax Levy.  For the purpose of paying the 
principal of and interest on the Notes as the same becomes due, the full faith, credit and 
resources of the City are hereby irrevocably pledged, and there is hereby levied upon all of the 
taxable property of the City a direct annual irrepealable tax in the years 2025 through 2034 for 
the payments due in the years 2026 through 2035 in the amounts as are sufficient to meet the 
principal and interest payments when due. 

(B)  Tax Collection.  So long as any part of the principal of or interest on the 
Notes remains unpaid, the City shall be and continue without power to repeal such levy or 
obstruct the collection of said tax until all such payments have been made or provided for.  After 
the issuance of the Notes, said tax shall be, from year to year, carried onto the tax roll of the City 
and collected in addition to all other taxes and in the same manner and at the same time as other 
taxes of the City for said years are collected, except that the amount of tax carried onto the tax 
roll may be reduced in any year by the amount of any surplus money in the Debt Service Fund 
Account created below. 

(C)  Additional Funds.  If at any time there shall be on hand insufficient funds 
from the aforesaid tax levy to meet principal and/or interest payments on said Notes when due, 
the requisite amounts shall be paid from other funds of the City then available, which sums shall 
be replaced upon the collection of the taxes herein levied. 
 

Section 6.  Segregated Debt Service Fund Account. 
 

(A)  Creation and Deposits.  There shall be and there hereby is established in the 
treasury of the City, if one has not already been created, a debt service fund, separate and distinct 
from every other fund, which shall be maintained in accordance with generally accepted 
accounting principles.  Debt service or sinking funds established for obligations previously 
issued by the City may be considered as separate and distinct accounts within the debt service 
fund. 
 

Within the debt service fund, there hereby is established a separate and distinct account 
designated as the "Debt Service Fund Account for General Obligation Promissory Notes, Series 
2025A" (the "Debt Service Fund Account") and such account shall be maintained until the 
indebtedness evidenced by the Notes is fully paid or otherwise extinguished.  There shall be 
deposited into the Debt Service Fund Account (i) all accrued interest received by the City at the 
time of delivery of and payment for the Notes; (ii) any premium which may be received by the 
City above the par value of the Notes and accrued interest thereon; (iii) all money raised by the 
taxes herein levied and any amounts appropriated for the specific purpose of meeting principal of 
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and interest on the Notes when due; (iv) such other sums as may be necessary at any time to pay 
principal of and interest on the Notes when due; (v) surplus monies in the Borrowed Money 
Fund as specified below; and (vi) such further deposits as may be required by Section 67.11, 
Wisconsin Statutes. 
 

(B)  Use and Investment.  No money shall be withdrawn from the Debt Service 
Fund Account and appropriated for any purpose other than the payment of principal of and 
interest on the Notes until all such principal and interest has been paid in full and the Notes 
canceled; provided (i) the funds to provide for each payment of principal of and interest on the 
Notes prior to the scheduled receipt of taxes from the next succeeding tax collection may be 
invested in direct obligations of the United States of America maturing in time to make such 
payments when they are due or in other investments permitted by law; and (ii) any funds over 
and above the amount of such principal and interest payments on the Notes may be used to 
reduce the next succeeding tax levy, or may, at the option of the City, be invested by purchasing 
the Notes as permitted by and subject to Section 67.11(2)(a), Wisconsin Statutes, or in permitted 
municipal investments under the pertinent provisions of the Wisconsin Statutes ("Permitted 
Investments"), which investments shall continue to be a part of the Debt Service Fund Account.  
Any investment of the Debt Service Fund Account shall at all times conform with the provisions 
of the Internal Revenue Code of 1986, as amended (the "Code") and any applicable Treasury 
Regulations (the "Regulations"). 
 

(C)  Remaining Monies.  When all of the Notes have been paid in full and 
canceled, and all Permitted Investments disposed of, any money remaining in the Debt Service 
Fund Account shall be transferred and deposited in the general fund of the City, unless the 
Common Council directs otherwise. 
 

Section 7.  Proceeds of the Notes; Segregated Borrowed Money Fund.  The proceeds of 
the Notes (the "Note Proceeds") (other than any premium and accrued interest which must be 
paid at the time of the delivery of the Notes into the Debt Service Fund Account created above) 
shall be deposited into a special fund (the "Borrowed Money Fund") separate and distinct from 
all other funds of the City and disbursed solely for the purpose or purposes for which borrowed.  
Monies in the Borrowed Money Fund may be temporarily invested in Permitted Investments.  
Any monies, including any income from Permitted Investments, remaining in the Borrowed 
Money Fund after the purpose or purposes for which the Notes have been issued have been 
accomplished, and, at any time, any monies as are not needed and which obviously thereafter 
cannot be needed for such purpose(s) shall be deposited in the Debt Service Fund Account. 

Section 8.  No Arbitrage.  All investments made pursuant to this Resolution shall be 
Permitted Investments, but no such investment shall be made in such a manner as would cause 
the Notes to be "arbitrage bonds" within the meaning of Section 148 of the Code or the 
Regulations and an officer of the City, charged with the responsibility for issuing the Notes, shall 
certify as to facts, estimates, circumstances and reasonable expectations in existence on the date 
of delivery of the Notes to the Purchaser which will permit the conclusion that the Notes are not 
"arbitrage bonds," within the meaning of the Code or Regulations. 

Section 9.  Compliance with Federal Tax Laws.  (a)  The City represents and covenants 
that the projects financed by the Notes and the ownership, management and use of the projects 
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will not cause the Notes to be "private activity bonds" within the meaning of Section 141 of the 
Code.  The City further covenants that it shall comply with the provisions of the Code to the 
extent necessary to maintain the tax-exempt status of the interest on the Notes including, if 
applicable, the rebate requirements of Section 148(f) of the Code.  The City further covenants 
that it will not take any action, omit to take any action or permit the taking or omission of any 
action within its control (including, without limitation, making or permitting any use of the 
proceeds of the Notes) if taking, permitting or omitting to take such action would cause any of 
the Notes to be an arbitrage bond or a private activity bond within the meaning of the Code or 
would otherwise cause interest on the Notes to be included in the gross income of the recipients 
thereof for federal income tax purposes.  The City Clerk or other officer of the City charged with 
the responsibility of issuing the Notes shall provide an appropriate certificate of the City 
certifying that the City can and covenanting that it will comply with the provisions of the Code 
and Regulations. 
 

(b) The City also covenants to use its best efforts to meet the requirements and 
restrictions of any different or additional federal legislation which may be made applicable to the 
Notes provided that in meeting such requirements the City will do so only to the extent 
consistent with the proceedings authorizing the Notes and the laws of the State of Wisconsin and 
to the extent that there is a reasonable period of time in which to comply. 
 

Section 10.  Execution of the Notes; Closing; Professional Services.  The Notes shall be 
issued in printed form, executed on behalf of the City by the manual or facsimile signatures of 
the Mayor and City Clerk, authenticated, if required, by the Fiscal Agent (defined below), sealed 
with its official or corporate seal, if any, or a facsimile thereof, and delivered to the Purchaser 
upon payment to the City of the purchase price thereof, plus accrued interest to the date of 
delivery (the "Closing").  The facsimile signature of either of the officers executing the Notes 
may be imprinted on the Notes in lieu of the manual signature of the officer but, unless the City 
has contracted with a fiscal agent to authenticate the Notes, at least one of the signatures 
appearing on each Note shall be a manual signature.  In the event that either of the officers 
whose signatures appear on the Notes shall cease to be such officers before the Closing, such 
signatures shall, nevertheless, be valid and sufficient for all purposes to the same extent as if they 
had remained in office until the Closing.  The aforesaid officers are hereby authorized and 
directed to do all acts and execute and deliver the Notes and all such documents, certificates and 
acknowledgements as may be necessary and convenient to effectuate the Closing.  The City 
hereby authorizes the officers and agents of the City to enter into, on its behalf, agreements and 
contracts in conjunction with the Notes, including but not limited to agreements and contracts for 
legal, trust, fiscal agency, disclosure and continuing disclosure, and rebate calculation services.  
Any such contract heretofore entered into in conjunction with the issuance of the Notes is hereby 
ratified and approved in all respects. 

Section 11.  Payment of the Notes; Fiscal Agent.  The principal of and interest on the 
Notes shall be paid by the City Clerk or City Treasurer (the "Fiscal Agent") unless a fiscal agent 
is specified in the Approving Certificate. 
 

Section 12.  Persons Treated as Owners; Transfer of Notes.  The City shall cause books 
for the registration and for the transfer of the Notes to be kept by the Fiscal Agent.  The person in 
whose name any Note shall be registered shall be deemed and regarded as the absolute owner 
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thereof for all purposes and payment of either principal or interest on any Note shall be made 
only to the registered owner thereof.  All such payments shall be valid and effectual to satisfy 
and discharge the liability upon such Note to the extent of the sum or sums so paid. 

Any Note may be transferred by the registered owner thereof by surrender of the Note at 
the office of the Fiscal Agent, duly endorsed for the transfer or accompanied by an assignment 
duly executed by the registered owner or his attorney duly authorized in writing.  Upon such 
transfer, the Mayor and City Clerk shall execute and deliver in the name of the transferee or 
transferees a new Note or Notes of a like aggregate principal amount, series and maturity and the 
Fiscal Agent shall record the name of each transferee in the registration book.  No registration 
shall be made to bearer.  The Fiscal Agent shall cancel any Note surrendered for transfer. 

The City shall cooperate in any such transfer, and the Mayor and City Clerk are 
authorized to execute any new Note or Notes necessary to effect any such transfer. 

Section 13.  Record Date.  The 15th day of the calendar month next preceding each 
interest payment date shall be the record date for the Notes (the "Record Date").  Payment of 
interest on the Notes on any interest payment date shall be made to the registered owners of the 
Notes as they appear on the registration book of the City at the close of business on the Record 
Date. 

 
Section 14.  Utilization of The Depository Trust Company Book-Entry-Only System.  In 

order to make the Notes eligible for the services provided by The Depository Trust Company, 
New York, New York ("DTC"), the City agrees to the applicable provisions set forth in the 
Blanket Issuer Letter of Representations, which the City Clerk or other authorized representative 
of the City is authorized and directed to execute and deliver to DTC on behalf of the City to the 
extent an effective Blanket Issuer Letter of Representations is not presently on file in the City 
Clerk's office. 
 
 Section 15.  Condition on Issuance and Sale of the Notes.  The issuance of the Notes and 
the sale of the Notes to the Purchaser are subject to approval by the Authorized Officers of the 
principal amount, definitive maturities, redemption provisions, interest rates and purchase price 
for the Notes, which approval shall be evidenced by execution by the Authorized Officers of the 
Approving Certificate. 

 
The Notes shall not be issued, sold or delivered until this condition is satisfied.  Upon 

satisfaction of this condition, the Authorized Officers are authorized to execute a Proposal with 
the Purchaser providing for the sale of the Notes to the Purchaser. 
 

Section 16.  Official Statement.  The Common Council hereby directs the Authorized 
Officers to approve the Preliminary Official Statement with respect to the Notes and deem the 
Preliminary Official Statement as "final" as of its date for purposes of SEC Rule 15c2-12 
promulgated by the Securities and Exchange Commission pursuant to the Securities and 
Exchange Act of 1934 (the "Rule").  All actions taken by the Authorized Officers or other 
officers of the City in connection with the preparation of such Preliminary Official Statement and 
any addenda to it or final Official Statement are hereby ratified and approved.  In connection 
with the Closing, the appropriate City official shall certify the Preliminary Official Statement and 
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any addenda or final Official Statement.  The City Clerk shall cause copies of the Preliminary 
Official Statement and any addenda or final Official Statement to be distributed to the Purchaser. 
 

Section 17.  Undertaking to Provide Continuing Disclosure.  The City hereby covenants 
and agrees, for the benefit of the owners of the Notes, to enter into a written undertaking (the 
"Undertaking") if required by the Rule to provide continuing disclosure of certain financial 
information and operating data and timely notices of the occurrence of certain events in 
accordance with the Rule.  The Undertaking shall be enforceable by the owners of the Notes or 
by the Purchaser on behalf of such owners (provided that the rights of the owners and the 
Purchaser to enforce the Undertaking shall be limited to a right to obtain specific performance of 
the obligations thereunder and any failure by the City to comply with the provisions of the 
Undertaking shall not be an event of default with respect to the Notes). 

 
To the extent required under the Rule, the Mayor and City Clerk, or other officer of the 

City charged with the responsibility for issuing the Notes, shall provide a Continuing Disclosure 
Certificate for inclusion in the transcript of proceedings, setting forth the details and terms of the 
City's Undertaking. 
 

Section 18.  Record Book.  The City Clerk shall provide and keep the transcript of 
proceedings as a separate record book (the "Record Book") and shall record a full and correct 
statement of every step or proceeding had or taken in the course of authorizing and issuing the 
Notes in the Record Book. 

 
Section 19.  Bond Insurance.  If the Purchaser determines to obtain municipal bond 

insurance with respect to the Notes, the officers of the City are authorized to take all actions 
necessary to obtain such municipal bond insurance.  The Mayor and City Clerk are authorized to 
agree to such additional provisions as the bond insurer may reasonably request and which are 
acceptable to the Mayor and City Clerk including provisions regarding restrictions on investment 
of Note proceeds, the payment procedure under the municipal bond insurance policy, the rights 
of the bond insurer in the event of default and payment of the Notes by the bond insurer and 
notices to be given to the bond insurer.  In addition, any reference required by the bond insurer to 
the municipal bond insurance policy shall be made in the form of Note provided herein. 
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Section 20.  Conflicting Resolutions; Severability; Effective Date.  All prior resolutions, 
rules or other actions of the Common Council or any parts thereof in conflict with the provisions 
hereof shall be, and the same are, hereby rescinded insofar as the same may so conflict.  In the 
event that any one or more provisions hereof shall for any reason be held to be illegal or invalid, 
such illegality or invalidity shall not affect any other provisions hereof.  The foregoing shall take 
effect immediately upon adoption and approval in the manner provided by law. 

 
Adopted, approved and recorded June 18, 2025. 
 
 
 

_____________________________ 
Jane B. Lang 
Mayor 

ATTEST: 

____________________________ 
Charlotte Nagel 
City Clerk 
 (SEAL) 
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EXHIBIT A 
 

APPROVING CERTIFICATE 
 

The undersigned Mayor, Council President and City Clerk of the City of Neenah, 
Winnebago County, Wisconsin (the "City"), hereby certify that: 

 
1. Resolution.  On June 18, 2025, the Common Council of the City adopted a 

resolution (the "Resolution") authorizing the issuance and establishing parameters for the sale of 
not to exceed $12,595,000 General Obligation Promissory Notes, Series 2025A of the City (the 
"Notes") to Robert W. Baird & Co. Incorporated (the "Purchaser") and delegating to us the 
authority to approve the Preliminary Official Statement, to approve the purchase proposal for the 
Notes, and to determine the details for the Notes within the parameters established by the 
Resolution. 

 
2. Proposal; Terms of the Notes.  On the date hereof, the Purchaser offered to 

purchase the Notes in accordance with the terms set forth in the Note Purchase Agreement 
between the City and the Purchaser attached hereto as Schedule I (the "Proposal").  The Proposal 
meets the parameters established by the Resolution and is hereby approved and accepted. 
 

The Notes shall be issued in the aggregate principal amount of $__________, which is 
not more than the $12,595,000 approved by the Resolution, and shall mature on March 1 of each 
of the years and in the amounts and shall bear interest at the rates per annum as set forth in the 
Pricing Summary attached hereto as Schedule II and incorporated herein by this reference.  The 
amount of each annual principal or mandatory redemption payment due on the Notes is not more 
than $1,000,000 more or less per maturity or mandatory redemption amount than the schedule 
included in the Resolution as set forth below: 

 
Date Resolution Schedule Actual Amount 

03-01-2026 $1,555,000 $___________ 
03-01-2027 1,000,000 ___________ 
03-01-2028 1,045,000 ___________ 
03-01-2029 1,100,000 ___________ 
03-01-2030 1,155,000 ___________ 
03-01-2031 1,220,000 ___________ 
03-01-2032 1,275,000 ___________ 
03-01-2033 1,340,000 ___________ 
03-01-2034 1,420,000 ___________ 
03-01-2035 1,485,000 ___________ 

 
The true interest cost on the Notes (computed taking the Purchaser's compensation into 

account) is _________%, which is not in excess of 5.00%, as required by the Resolution. 
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3. Purchase Price of the Notes.  The Notes shall be sold to the Purchaser in 
accordance with the terms of the Proposal at a price of $_________, plus accrued interest, if any, 
to the date of delivery of the Notes, which is not less than 98.25% of the principal amount of the 
Notes, as required by the Resolution. 

 
The difference between the initial public offering prices provided by the Purchaser of the 

Notes ($_________) and the purchase price to be paid to the City by the Purchaser ($_________) 
is $_________, or _________% of the principal amount of the Notes, which does not exceed 
1.75% of the principal amount of the Notes.  The portion of such amount representing 
Purchaser's compensation is $_________, or not more than 0.90% of the principal amount of the 
Notes.  The amount representing other costs of issuance is $_________, which does not exceed 
0.85% of the principal amount of the Notes. 

 

4. Redemption Provisions of the Notes.  [The Notes are not subject to optional 

redemption.] [The Notes maturing on March 1, ______ and thereafter are subject to redemption 

prior to maturity, at the option of the City, on March 1, ______ or on any date thereafter.  Said 
Notes are redeemable as a whole or in part, and if in part, from maturities selected by the City 
and within each maturity by lot, at the principal amount thereof, plus accrued interest to the date 

of redemption.]  [The Proposal specifies that [some of] the Notes are subject to mandatory 
redemption. The terms of such mandatory redemption are set forth on an attachment hereto as 

Schedule MRP and incorporated herein by this reference.] 

 

5. [Payment of the Notes; Fiscal Agent.  Pursuant to the Resolution, 
______________________________, _________________, _________________, is named 
fiscal agent for the Notes because the Proposal specifies that the Notes are subject to mandatory 

redemption.] 

 
6. Direct Annual Irrepealable Tax Levy.  For the purpose of paying the principal of 

and interest on the Notes as the same respectively falls due, the full faith, credit and taxing 
powers of the City have been irrevocably pledged and there has been levied on all of the taxable 
property in the City, pursuant to the Resolution, a direct, annual irrepealable tax in an amount 
and at the times sufficient for said purpose.  Such tax shall be for the years and in the amounts 
set forth on the debt service schedule attached hereto as Schedule III.  

 
7. Preliminary Official Statement.  The Preliminary Official Statement with respect 

to the Notes is hereby approved and deemed "final" as of its date for purposes of SEC Rule 15c2-
12 promulgated by the Securities and Exchange Commission pursuant to the Securities and 
Exchange Act of 1934. 
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8. Approval.  This Certificate constitutes our approval of the Proposal, and the 
principal amount, definitive maturities, interest rates, purchase price and redemption provisions 
for the Notes and the direct annual irrepealable tax levy to repay the Notes, in satisfaction of the 
parameters set forth in the Resolution. 

 
IN WITNESS WHEREOF, we have executed this Certificate on 

______________________, 2025 pursuant to the authority delegated to us in the Resolution. 
 
 

  
Jane B. Lang 
Mayor  
 

 
  
Brian Borchardt 
Council President  

 
 

  
Charlotte Nagel 
City Clerk 
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SCHEDULE I TO APPROVING CERTIFICATE 
 

Proposal 
 
 

To be provided by the Purchaser and incorporated into the Certificate. 
 
 

(See Attached) 
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SCHEDULE II TO APPROVING CERTIFICATE 
 

Pricing Summary 
 

 
To be provided by the Purchaser and incorporated into the Certificate. 

 
 

(See Attached)  
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SCHEDULE III TO APPROVING CERTIFICATE 
 

Debt Service Schedule and Irrepealable Tax Levies 
 
 

To be provided by the Purchaser and incorporated into the Certificate. 
 
 

(See Attached) 
 



QB\96733987.1

 

 

[SCHEDULE MRP 
 

Mandatory Redemption Provision 

The Notes due on March 1, ____, ____ and ____ (the "Term Bonds") are subject to 
mandatory redemption prior to maturity by lot (as selected by the Depository) at a redemption 
price equal to One Hundred Percent (100%) of the principal amount to be redeemed plus accrued 
interest to the date of redemption, from debt service fund deposits which are required to be made 
in amounts sufficient to redeem on March 1 of each year the respective amount of Term Bonds 
specified below: 

For the Term Bonds Maturing on March 1, 20   

 Redemption 
       Date       Amount 
 ____ $______ 
 ____   ______ 
 ____   ______ (maturity) 

For the Term Bonds Maturing on March 1, 20   

 Redemption 
       Date       Amount 
 ____ $______ 
 ____   ______ 
 ____   ______ (maturity) 

For the Term Bonds Maturing on March 1, 20   

 Redemption 
       Date       Amount 
 ____ $______ 
 ____   ______ 
 ____   ______ (maturity) 

For the Term Bonds Maturing on March 1, 20   

 Redemption 
       Date       Amount 
 ____ $______ 
 ____   ______ 

 ____   ______ (maturity)] 
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EXHIBIT B 
 

(Form of Note) 
 
 

UNITED STATES OF AMERICA 
REGISTERED STATE OF WISCONSIN DOLLARS 

WINNEBAGO COUNTY 
NO. R-___ CITY OF NEENAH $_______ 

GENERAL OBLIGATION PROMISSORY NOTE, SERIES 2025A 
 

MATURITY DATE: ORIGINAL DATE OF ISSUE: INTEREST RATE: CUSIP: 
    

March 1, _____ ____________________, 2025 ____% ______ 
 

DEPOSITORY OR ITS NOMINEE NAME:  CEDE & CO. 

PRINCIPAL AMOUNT: _______________________ THOUSAND DOLLARS 
($__________) 

FOR VALUE RECEIVED, the City of Neenah, Winnebago County, Wisconsin (the 
"City"), hereby acknowledges itself to owe and promises to pay to the Depository or its Nominee 
Name (the "Depository") identified above (or to registered assigns), on the maturity date 
identified above, the principal amount identified above, and to pay interest thereon at the rate of 
interest per annum identified above, all subject to the provisions set forth herein regarding 
redemption prior to maturity.  Interest shall be payable semi-annually on March 1 and September 
1 of each year commencing on March 1, 2026 until the aforesaid principal amount is paid in full.  
Both the principal of and interest on this Note are payable to the registered owner in lawful 
money of the United States.  Interest payable on any interest payment date shall be paid by wire 
transfer to the Depository in whose name this Note is registered on the Bond Register maintained 
by the City Clerk or City Treasurer (the "Fiscal Agent") or any successor thereto at the close of 
business on the 15th day of the calendar month next preceding each interest payment date (the 
"Record Date").  This Note is payable as to principal upon presentation and surrender hereof at 
the office of the Fiscal Agent. 

For the prompt payment of this Note together with interest hereon as aforesaid and for the 
levy of taxes sufficient for that purpose, the full faith, credit and resources of the City are hereby 
irrevocably pledged. 

This Note is one of an issue of Notes aggregating the principal amount of $________, all 
of which are of like tenor, except as to denomination, interest rate, maturity date and redemption 
provision, issued by the City pursuant to the provisions of Section 67.12(12), Wisconsin Statutes, 
for public purposes, including paying the cost of projects included in the City's 2025 Capital 
Improvement Program, as authorized by a resolution adopted on June 18, 2025, as supplemented 
by an Approving Certificate, dated ______________, 2025 (the "Approving Certificate") 
(collectively, the "Resolution").  Said Resolution is recorded in the official minutes of the 
Common Council for said date. 
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[This Note is not subject to optional redemption.]   
 

[The Notes maturing on March 1, ________ and thereafter are subject to redemption 

prior to maturity, at the option of the City, on March 1, ________ or on any date thereafter.  Said 
Notes are redeemable as a whole or in part, and if in part, from maturities selected by the City, 
and within each maturity by lot (as selected by the Depository), at the principal amount thereof, 

plus accrued interest to the date of redemption.]  
 

[The Notes maturing in the years ________ are subject to mandatory redemption by lot 

as provided in the Approving Certificate, at the redemption price of par plus accrued interest to 

the date of redemption and without premium.] 
 

[In the event the Notes are redeemed prior to maturity, as long as the Notes are in 

book-entry-only form, official notice of the redemption will be given by mailing a notice by 
registered or certified mail, overnight express delivery, facsimile transmission, electronic 
transmission or in any other manner required by the Depository, to the Depository not less than 
thirty (30) days nor more than sixty (60) days prior to the redemption date.  If less than all of the 
Notes of a maturity are to be called for redemption, the Notes of such maturity to be redeemed 
will be selected by lot.  Such notice will include but not be limited to the following:  the 
designation, date and maturities of the Notes called for redemption, CUSIP numbers, and the 
date of redemption.  Any notice provided as described herein shall be conclusively presumed to 
have been duly given, whether or not the registered owner receives the notice.  The Notes shall 
cease to bear interest on the specified redemption date provided that federal or other immediately 
available funds sufficient for such redemption are on deposit at the office of the Depository at 
that time.  Upon such deposit of funds for redemption the Notes shall no longer be deemed to be 

outstanding.]  

It is hereby certified and recited that all conditions, things and acts required by law to 
exist or to be done prior to and in connection with the issuance of this Note have been done, have 
existed and have been performed in due form and time; that the aggregate indebtedness of the 
City, including this Note and others issued simultaneously herewith, does not exceed any 
limitation imposed by law or the Constitution of the State of Wisconsin; and that a direct annual 
irrepealable tax has been levied sufficient to pay this Note, together with the interest thereon, 
when and as payable. 

This Note is transferable only upon the books of the City kept for that purpose at the 
office of the Fiscal Agent, only in the event that the Depository does not continue to act as 
depository for the Notes, and the City appoints another depository, upon surrender of the Note to 
the Fiscal Agent, by the registered owner in person or his duly authorized attorney, together with 
a written instrument of transfer (which may be endorsed hereon) satisfactory to the Fiscal Agent 
duly executed by the registered owner or his duly authorized attorney.  Thereupon a new fully 
registered Note in the same aggregate principal amount shall be issued to the new depository in 
exchange therefor and upon the payment of a charge sufficient to reimburse the City for any tax, 
fee or other governmental charge required to be paid with respect to such registration.  The 
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Fiscal Agent shall not be obliged to make any transfer of the Notes [(i)] after the Record Date[, 
(ii) during the fifteen (15) calendar days preceding the date of any publication of notice of any 
proposed redemption of the Notes, or (iii) with respect to any particular Note, after such Note has 

been called for redemption].  The Fiscal Agent and City may treat and consider the Depository 

in whose name this Note is registered as the absolute owner hereof for the purpose of receiving 
payment of, or on account of, the principal or redemption price hereof and interest due hereon 
and for all other purposes whatsoever.  The Notes are issuable solely as negotiable, fully-
registered Notes without coupons in the denomination of $5,000 or any integral multiple thereof. 

[This Note shall not be valid or obligatory for any purpose until the Certificate of 

Authentication hereon shall have been signed by the Fiscal Agent.] 

No delay or omission on the part of the owner hereof to exercise any right hereunder shall 
impair such right or be considered as a waiver thereof or as a waiver of or acquiescence in any 
default hereunder. 
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IN WITNESS WHEREOF, the City of Neenah, Winnebago County, Wisconsin, by its 
governing body, has caused this Note to be executed for it and in its name by the manual or 
facsimile signatures of its duly qualified Mayor and City Clerk; and to be sealed with its official 
or corporate seal, if any, all as of the original date of issue specified above. 

CITY OF NEENAH 
WINNEBAGO COUNTY, WISCONSIN 
 
 
 
By: ______________________________ 

Jane B. Lang 
Mayor 

 
(SEAL) 
 

By: ______________________________ 
Charlotte Nagel 
City Clerk  
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[Date of Authentication:  _______________, ______ 
 

CERTIFICATE OF AUTHENTICATION 
 
 This Note is one of the Notes of the issue authorized by the within-mentioned Resolution 
of the City of Neenah, Winnebago County, Wisconsin. 
 

_______________________ 
_________, _____________ 

 
 
 

By____________________________ 

        Authorized Signatory] 
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ASSIGNMENT 

FOR VALUE RECEIVED, the undersigned sells, assigns and transfers unto 
____________________________________________________________________________ 

(Name and Address of Assignee) 

____________________________________________________________________________ 
(Social Security or other Identifying Number of Assignee) 

the within Note and all rights thereunder and hereby irrevocably constitutes and appoints 
______________________________________, Legal Representative, to transfer said Note on 
the books kept for registration thereof, with full power of substitution in the premises. 

Dated:  _____________________ 

Signature Guaranteed: 

_____________________________   ________________________________ 
(e.g. Bank, Trust Company    (Depository or Nominee Name) 
or Securities Firm) 

NOTICE:  This signature must correspond with the 
name of the Depository or Nominee Name as it 
appears upon the face of the within Note in every 
particular, without alteration or enlargement or any 
change whatever. 

____________________________ 
(Authorized Officer) 



 

                                                                                                                                Department of Finance 

            211 Walnut St.• Neenah WI, 54956                     

                                                                                            Phone: 920-886-6141• Fax:  920-886-6150 
                                                                                                          Email: vrasmussen@neenahwi.gov 

  

     M E M O R A N D U M  

TO: Chairman Steiner and Members of the Finance and Personnel Committee 

FROM: Vicky Rasmussen, Director of Finance 

DATE: June 9, 2025 

RE: Finance Department Position Reclassifications 

 

As part of preparing performance evaluations, I’ve begun a thorough review of the job 
descriptions across the Finance Department. While going through this process, I’ve noticed that 
some essential responsibilities are missing from the current descriptions. In addition, several 
roles have taken on expanded duties over the past two years—changes that have not yet been 
formally documented since I assumed the role of Finance Director. This review is ongoing, but I 
am bringing forward key findings as they arise. 
 
Please see the attached memos from Director Fairchild, which provide details on two specific 
position reviews and proposed reclassifications: 
 

1. Finance Assistant Treasurer – This position had several significant responsibilities that 
were not reflected in the original job description. As a result, the position was graded 
much lower than appropriate based on actual duties performed. A revised job description 
has been developed to accurately reflect the scope of work and bring the classification in 
line with the position’s true responsibilities. 

 
2. Finance Administrative Assistant – Since assuming the role of Finance Director, I have 

assigned a number of additional responsibilities to this role that are critical to the success 
of the department. These include tasks that support financial operations at a higher level. 
The position’s educational requirements have also been increased to meet these new 
demands. Consequently, this has led to a recommended title change (Finance 
Administrative Specialist) and a grade reclassification. 

 
The projected budget shortfall for FY2025 is $7,850. This gap will be fully offset through the 
following adjustments: 
 

• The budgeted intern position was not filled this year, resulting in savings of $6,180. 
• An additional $1,670 in savings will come from reduced spending in the following areas: 

small equipment, small computer hardware, and office supplies. 
 
I will continue to update the committee as this department-wide review progresses and bring 
forward any further recommendations as needed. 





































 

Human Resources & Safety 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Office 920.886.6102 •  Fax 920.886.6114 

 

MEMORANDUM 

 

Date: June 9, 2025 

 

To: Chairperson Stiener and Members of the Finance & Personnel Committee 

 

From: Amy Fairchild, Director of Human Resources & Safety 

 

Re: Policy Review and Updates  

 

In an effort to ensure our employee policies align with current practices and comply with state 

and federal regulations, we have established a Policy Review Committee to conduct a 

comprehensive review of all existing policies. 

 

This internal committee consists of the Mayor, City Attorney, Director of Human Resources, 

Director of Finance, Director of Information Technology, Chief of Police, and the Human 

Resources Retention and Recruitment Coordinator. Each member is responsible for providing 

feedback and input relevant to departmental operations and in the best interest of the City.  

 

As a starting point, the committee focused on policies identified as outdated or in need of 

revision to maintain compliance.  

 

A summary of these policies and the proposed updates is attached for your review and 

consideration for adoption. 

 

Staff Recommendation: 

Acceptance of policies 501 through 517 excluding the Military policy and policy 707 as 

presented.  

 



Policy Review. 

SECTION 500: Payroll Policies 

Summary of Changes: 

Reorganization of all policies for better flow and organization.  Additionally, language 
clarification and uniformity throughout.   

The following sections have no changes to content, with minimal updates to grammar, 
punctuation, and legal clarity. 

• 501: Fair Labor Standards Act 
• 502: Employment Classifications 
• 503: Work Period 
• 505: Absence Reporting 
• 506: Voluntary Furlough 
• 510: FMLA 
• 511: General Medical Leave 
• 517: Payroll Processing and Benefit Election Responsibilities 

The following sections have been updated as follows: 

• 504: Time Worked and Timekeeping requirements 
o Emphasis on FLSA timekeeping requirements 
o Clarification and examples related to Compensatory Time  

• 507: Holidays 
o New Hire issuance of floating holidays – removed defined schedule. Will 

follow internal schedule upon offer of employment unless special 
circumstances exist.  

o Removed “non-probationary” language to align with current practice.  
• 508: Vacation 

o Updated vacation table to better align with surrounding communities. 
o Created defined proration schedule for new hires in addition to changing 

availability date to alleviate payback requirements if employee separates 
during first year of employment simplifying process for administration.  

o Created a blanket balance for Department Head personnel to align with 
marketability among other communities with additional language on 
accountability requirements. 

o Better defined payout provisions upon separation of employment.  
• 509: Sick Leave and Provisions 



o Overall update to language and clarity on policy 
o No change to usage, limits, or accruals 

• 512: Funeral Leave 
o Overall update to format and clarity to family member classifications 
o Clarity to allowable accrual usage when extended leave is needed 

• 513: Military Leave 
o Updated to align with State and Federal regulations – still pending additional 

review and not presented for approval at this time.  
• 514: Jury and Court Appearances 

o Updated to provide clarity  
• 515: Voting Policy – NEW POLICY 

o New policy to align with state statute 
• 516: Direct Deposit 

o Updated to provide clarity and define current practices 

 

 

 



 

501: Fair Labor Standards Act (FLSA) 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 
The City complies with the Fair Labor Standards Act (FLSA) of 1938, as amended, as well as 
applicable state laws of the State of Wisconsin, together with anyand City collective bargaining 
agreements (CBA’s).  Improper pay deductions are prohibited.  Violations of this policy may result in 
discipline, up to and including termination.  The following policy is applicable to all City employees, 
subject to separate and applicable CBA’s.  To the extent that this policy differs from the terms of a 
CBA, the CBA, and any applicable governing laws, shall prevail. 

501.1 Covered Employees 
The FLSA identifies two (2) types of covered employees,  to includeincluding exempt and non-
exempt. Whether an employee is considered exempt or non-exempt under the FLSA depends on 
upon their duties, responsibilities, and salary. 
 
Designation of employment positions as either exempt or non-exempt status is the responsibility of 
the Human Resources OfficeDepartment.  Positions will be reviewed based on upon the actual work 
responsibilities and salary assigned to each position.  When a question arises as to exempt or non-
exempt status, Human Resources will refer to FLSA provisions to determine if the position meets the 
salary exemption criteria as determined by the Federal government law.  

501.2 Non-Covered Employees 
Non-covered employees include elected officials, policy-making appointees, outside legal advisors, 
legislative employees, bona fide volunteers, independent contractors, prisonersdetainees, and 
certain trainees.  

 
 

 

 
 



 

502: Employment Classifications 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 

502.1 Employment Types 
Employees are classified in one (1) of three (3) categories based on hours worked and eligibility of 
employee benefits. 

502.1.1: Full Time Employees 
Employees with regular schedules of thirty-seven and one half (37.5) hours or more per week and are 
eligible for full-time benefits.  A full-time employee may be reclassified as a part-time, casual or 
temporary if these requirements are not met. 

502.1.2: Part Time Employees 
Employees with regular schedules of less than thirty-seven and one half (37.5) hours per week and 
are eligible for part-time benefits which vary based on hours worked.  A part-time employee may be 
reclassified as full-full time if hours meet or exceed thirty-seven and one half (37.5) or to full-time, 
casual, or temporary if these requirements are not met.unable to maintain a normal work schedule.   

502.1.3: Interns, Casual, Seasonal and Temporary Employees 
Casual and Temporary are defined as Eemployees with varied or limited work schedules and or 
limited or seasonal employmee’s who’s work schedule is limited to a defined time period within the 
calendar year.  nt.  Employees in these classifications are not benefit eligible. 
 
 
 
Use of the term “temporary” in this handbook is not intended nor should it be construed as intending, 
that non-temporary employees are considered permanent.  No one’s employment with the City is 
guaranteed to be permanent.  All employees are at-will and can quit or be discharged at any time for 
any reason or no reason at all so long as the basis is not discriminatory.  
 
 
Employees in this category will be reviewed on an annual basis to determine if there have been any 
hours worked.  Those without hours worked, with the exception of election workers, will be 
terminated based effective on their last official day with hours recorded.  

502.2 Department Heads 
Department Heads are the appointed heads of major City departments, including those governed by 
a separate committee, commission, or board of trustees. 



502.3 Non-Exempt Employees 
An employee who is eligible for overtime, or comp-time at a rate of time and one half (1/2), for all 
hours worked over forty (40) hours per week. 
 
Additional work outside of a non-exempt employee’s normal schedule must be approved by a 
supervisor.  This includes phone calls and emails related to work activities for more than a de 
minimums amount of time outside of their normal work hours.  

502.4 Exempt Employees 
Exempt employees are not subject to the wage and hours provisions of the FLSA.   
 



 

503: Work Period 
Issued By: Human Resources Date Modified: May 2025 

Date Approved:  Effective Date:  

 
The standard work period, as defined by the Fair Labor Standards Act (FLSA), is a fixed period of 
seven consecutive calendar days for employees who are not designated as emergency personnel 
(e.g., Police and Firefighters). Work periods for Police and Fire personnel are governed by the 
provisions in their respective Collective Bargaining Agreements. 
 
Employees are paid in arrears, meaning they receive compensation for hours worked during the prior 
pay period. 
 
The work period establishes both the day of the week and the time of day when the employee’s work 
cycle begins and ends. For non-emergency personnel, the standard work period runs Monday 
through Sunday, unless an alternative schedule is defined by department-specific work rules. 
 
Work schedules vary based on an employee’s role, location, departmental requirements, and the 
evolving needs of the City. These schedules are determined by the department supervisor, with input 
from the department head. 
 



 

504: Time Worked and Timekeeping Requirements 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 
 
The daily work schedule is set by the supervisor.  Employees should be at their workstation, ready to 
begin their workday at their designated start time.   

504.1 Non-Exempt Personnel 
Time worked includes all time non-exempt employees are required to be on duty at their prescribed 
workplaces and all time during which they are permitted to work. 
 
Those employees will be compensated for all time they have been scheduled to work and that 
supervisors know or have reason to know they are working.  Those employees who work without 
authorization are subject to disciplinary action up to and including termination.  Supervisors must 
report any work employees do on their own time with or without prior authorization.  Ignoring such is 
a violation of policy and prohibited by the FLSA. Supervisors are required to report any work 
performed by employees outside of scheduled hours, regardless of whether it was authorized in 
advance. Failure to report such work is a violation of company policy and may constitute 
noncompliance with the Fair Labor Standards Act (FLSA). 
 
Employees are required to accurately report all actual hours worked using the City’s time reporting 
system.  Failure to correctly record or falsification of actual work time is subject to disciplinary action 
up to and including termination.  Supervisors are responsible for approving all hours worked or 
recorded as absent.  Supervisors are not permitted to adjust an employee’s timecard above or below 
what is actually worked as it is a violation of FLSA policy and subject to disciplinary action up to and 
including termination. 
 
Where an employee has worked additional hours without prior approval, a supervisor may then 
adjust an employee’s schedule to prevent overtime or request the additional hours be recorded as 
compensation time in accordance with FLSA standards.  A supervisor does have the authority to 
discipline an employee for such violations.   

504.1.1 Compensatory Time (Comp Time) 
Non-exempt personnel may accrue compensatory time (comp time) for any hours worked beyond 
their normal weekly amount.  Any hours worked beyond 40 hours in a work period will be accrued at 
time and one-half.  An employee may only work more than their normal schedule if approved by their 
supervisor or as a result of a work emergency. 
 
Unless the employee requests immediate payment, comp time will be accrued in a comp time bank, 
recorded by payroll.  Employees may then take the time off when approved by their supervisor.  The 



combination of worked hours and comp hours may not exceed the total budgeted amount for the 
position during the budget year. 
 
Example: 
Normal hours worked in a work period is 37.5 hours.  The employee works 45 hours in a work period. 

37.5 hours Regular 
2.5 hours Compensation time – straight time 
5 hours Compensation time at 1.5 

The first 2.5 hours are recorded as straight time as they are more than the normal scheduled hours 
but less than 40. The remaining 5 hours are converted to 7.5 hours.  When added to the first 2.5 hours 
a total of 10 hours is then placed into the employee compensatory leave 
 
Per the FLSA, the maximum number of hours of compensatory time (comp time) that may be accrued 
is 240 for general employees and 480 for public safety employees the amount allowed in the 
Collective Bargaining Agreement (CBA) for union employees.  Comp time balances for full and part-
time employees will be paid out at the end of every even numbered year, unless prohibited by 
contract or a work rule.   

504.2 Exempt Personnel 
Exempt employees are paid on a salary basis and are not eligible for overtime.  Time records for 
exempt employees should still reflect an accurate accounting of time worked and paid time off.  
Exempt employees are expected to work the necessary hours to complete their job and are to 
understand this may exceed the standard work week. 
 
Full day absences require the use of paid leave, except in very rare circumstances with approval from 
the Mayor or Library Director for Library employees.  If, due to an emergency, the employee works 
through the weekend, or during several nights, the Mayor may allow the employee to take a day off 
without the substitution of paid leave at the recommendation of the Department Head.  The Library 
Director may do the same for library employees.  

504.2.1 Flex Time for Exempt Employees 
Exempt employees, as a requirement of their position, may be subject to working hours outside of 
their standard work schedule.  As such, it is reasonable for an employee to adjust their schedule to 
allow for work life balance so long as the adjustment does not interfere with normal business 
operations.  
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505: Absence Reporting 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 
It is important that all employees be at work at their scheduled time.  Dependability, attendance, 
punctuality, and a commitment to do the job right are essential at all times.  
 
Employees must notify their supervisors as afar in advance as possible if they anticipate being 
absent.  Notification must occur no, but not later than forty-five (45) minutes before their prior to the 
scheduled starting time for an absence, and no later than if they expect to be absent or fifteen (15) 
minutes prior if arriving late.  It is an employee’s responsibility to ensure confirmation of notice is 
received.  that the supervisor receives and confirms the notice. 
 
If an employee’s absence continues for more thanextends beyond one working day, the employee 
must provide daily status updatesdaily reports should be made to their employee’s supervisor, 
regarding the employee’s status (unless otheralternative arrangements have been made.)  For 
example, an employee out with a stomach flu should call in daily; whereas an employee out due to 
an extended medical event should check in as updates are available or otherwise instructed.  absent 
due to a short-term illness such as the stomach flu should check in each day, while an employee on 
extended medical leave should provide updates as new information becomes available or as 
otherwise directed by their supervisor." 
 
Sick leave audits are conducted on a regular basis.  Employees identified as abusing sick leave who 
are not otherwise protected under FMLA may be subject to disciplinary action up to and including 
termination. 
 



 

506: Voluntary Furlough 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 
Non-union employees are eligible to participate in the City’s voluntary furlough program.  This 
program allows employees to take time off, unpaid, for non-medical leaves.   
 
Furlough days are neither guaranteed, nor required.  Employees may request time off through their 
supervisor.  Upon supervisory approval, the request will go to Human Resources for confirmation 
that the employee is eligible for the leave and Human Resources will provide the final approval. 
 
The maximum time to be taken is three (3) weeks per year.  Additional time off may be approved by 
the Mayor or Library Board.  Time can be taken in increments of a minimum of four (4) hours to a 
maximum of one (1) work week.  
 



 

 

 

507: Holidays 

Date Last Reviewed: 1/29/2025 Date Modified: 1/29/2025 

Date Approved:  Effective Date:  

 

507.1 Recognized Holidays  
The City recognizes the following as paid holidays:  

 New year’s Day  
 Memorial Day  
 Independence Day  
 Labor Day  
 Thanksgiving Day  
 Day after Thanksgiving (non-library employees only)  
 Christmas Eve Day  
 Christmas Day  
 4 floating holidays (5 for library employees)  

507.2 Observance Procedures  
The following holiday rules apply to non-library and non-union employees who do not have work rules 
that provide different holiday practices.  
  
Holiday  Observance Procedures  
New Year’s Day  When the holiday does not fall on a day of the week the following is true:   

 Saturday, observed the preceding Friday.    
 Sunday, observed the following Monday.    

Memorial Day  Third Monday in May  
Independence Day  When the holiday does not fall on a day of the week the following is true:   

 Saturday, observed the preceding Friday.    
 Sunday, observed the following Monday.    

Labor Day  First Monday in September  
Thanksgiving Day  Forth Thursday in November  
Day after Thanksgiving  Friday after Thanksgiving  
Christmas Eve Day  When the holiday does not fall on a day of the week the following is true:   

 Saturday, observed the preceding Friday.    
 Sunday, observed the following Tuesday.    

Christmas Day  When the holiday does not fall on a day of the week the following is true:   
 Saturday, observed the preceding Friday.    
 Sunday, observed the following Monday.    

The City recognizes some holidays are not set based on day of the week but rather a set calendar day.  In 
those instances, observance procedures are defined as shown in the chart below.  Should those days be 
observed on a day other than the actual holiday, the Mayor and Department Head may decide to alter 
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the observed day based on department workload and schedules.  As such a floating holiday will be 
awarded in those instances.  
  
For employees required to work a holiday who do not have work rules governing this practice, the 
employee may choose to take the holiday on a different day near the holiday.    

507.3 Floating Holidays  
Employees are awarded floating holidays annually (January 1) in the following manner: 

 Library employees: 5 days 
 General non-union employees: 4 days 

Floating holidays must be approved by the employee’s supervisor prior to using.  Floating holidays are to 
be used within the calendar year awarded and cannot be carried forward.  
 
New employees will be credited with floating holidays based on the employee’s hire date and will be 
available for use upon 60 days of employment unless otherwise notated in the employee’s offer letter.  
 New employees are eligible for floating holidays after 60 days of employment at the following rates based 
on employment status and benefit eligibility:  
 Hired January 1 through June 30 – all eligible holidays  
 Hired July 1 through September 30 – one half of eligible rate  
 Hired October 1 through December 31 – none  
Part-time employees shall be eligible for pro-rated holiday pay based upon the ration of budgeted hours 
as comparted to full-time hours.  
  
Non-Probationary Employees terminating employment who have provided a 2-week notice shall be 
compensated for all unused floating holidays.  
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508: Vacation 

Issued By: Human Resources Date Modified: 1/29/254/10/2025 

Date Approved:  Effective Date:  

508: Vacation 
508.1 Accrual Rates 
Vacation accruals are credited at the beginning of the calendar year (January 1) based on upon the 
employee’s years of service at the time accruals are applied.  
 
Vacation leave, with pay, shall be granted to full-time employees based on upon credited service years 
and to budgets budgeted hours of workfull-time employees  based upon using the following 
scheduletable: 
 60 days of employment – 1 week 
 1 year – 1 week (two weeks total after first year) 
 5 years – 3 weeks 
 11 years – 4 weeks 
 17 years – 5 weeks (maximum allowance for non-union employees hired after 1/1/11) 
 24 years – 6 weeks (maximum allowance for non-union employees hired prior to 1/1/11) 

Service Years  Accrued Leave 
0-4 Years 2 Weeks  
5-910 Years 3 Weeks 
101-1614 Years 4 Weeks 
17 -23 Years15-24 Years 
(maximum allowance for non-union employees hired after 1/1/11) 

5 Weeks 

254 Years or More  
(maximum allowance for non-union employees hired prior to 1/1/11) 

6 Weeks 

 
New Hire Employees will be awarded prorated vacation based on the month of hire and any awarded 
service credit.  Leave is not available until completing six (6) months of employment.   
 
Service credit may be issued in some circumstances to advance vacation in an effort to recruit new 
employees.  Such considerations will be granted based on position, prior experience, and market 
competitiveness.  Any enhanced vacation offers, to include early usage of leave, must be approved by the 
HR Human Resources Director.  The prorated issuance of leave based on the approved amount of service 
credit for newly hired employees is as follows: 
 

Hired Month 0-4 Years Service Credit 5 or more Years Service Credit 
January 10 days 15 days 
February 9 days 13 days 
March 8 days 12 days 
April 7 days 11 days 
May 6 days 10 days 
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June 5 days 9 days 
July 4 days 7 days 
August 3 days 5 days 
September 2 days 3 days 
October 1 day 2 days  
November 0 days 1 days 
December 0 days 0 days 
Following December, leave not used will be rolled over and accruals will be awarded in full beginning 
January of the following year based on the normal vacation schedule. 

 
Department Heads shall be credited with five (5) weeks of vacation regardless of years of service due to 
the regular expectation of Department Heads to surpass normally scheduled work hours.  If, when hired, 
a Department Head has 254 years or more of credited service, an additional week (6th) shall be given. 
When a Department Head is expected to be away from work for more than one (1) week, such leave must 
be approved through the Mayor’s office.  
In some cases, an enhanced vacation package may be necessary to recruit new employees.  Any enhanced 
vacation offer must be approved by the HR Director. 
 
Years of service is determined by an employee’s hire date. Vacation accruals are credited at the beginning 
of the calendar year (January 1) for employees with one or more years of continuous service.  Those 
departments where an employee earned additional vacation in a calendar year may have that allowance 
credited upon the employee’s anniversary date.  
 
Part-Time employees shall receive prorated vacation benefits based upon budgeted hours of work.  In 
cases where an employee has a break in employment, an employee’s years of employment shall be 
accumulated from the most recent date of hire. When an employee’s status changes from part-time to 
full-time, the accruals will be credited at a full-time rate as of January 1 the following year.   Mid-year 
changes from part-time to full-time may result in adjustments to vacation accruals for the remainder of 
whichsuch time, to with necessary adjustments to be determined by the Department Head in consultation 
with Human Resources 

508.2 Rollover Provisions 
The maximum carryover allowed for vacation is fifteen (15) days.  Any unused vacation at the end of the 
calendar year in excess of fifteen (15) days shall be forfeited except with Mayoral or Library Board 
approval for extenuating circumstances.  Department Heads shall be required to keep department 
vacation leave records and proactively ensure employees are utilizing available leave above the rollover 
allowance to prevent any unintended loss of time. 
 

508.32 Vacation Leave Usage 
Vacation use must be approved in advance by the employee’s Department Head and shall generally be 
scheduled at a mutually convenient time.  Department Heads shall schedule their vacation in a way that 
does not unreasonably impede the operation of the department.  
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Additional provisions exist for employees who are requesting vacation for an approved FMLA or General 
Medical leave event.  See corresponding policy for more details.  
 
Holidays occurring during scheduled vacation periods shall not be counted against an employee’s vacation 
allowance.  Funeral leave or illnesses of an employee or their immediate family occurring during scheduled 
vacation periods shall be counted against the employee’s scheduled vacation and not other leave.   

508.43 Payout Procedures Upon Separation 
Provided an employee satisfies a proper two (2) -weeks’ (thirty (30) days for department heads) notice or 
the City’s agreement not to require waive such notice, those with one (1) or more years of service are 
eligible to have remaining accruals  paid out to the City’s Retirement Health Savings plan at the employee’s 
normal salary rate.   as follows: 

Retirees: Upon the retiree’s exit interview with Precision retirement, a determination of final 
payouts will be decided and applied as directed through this interview process. 
 
Non-retirees: Upon issuance of the employee’s final payroll check, vacation hours within the 
allowable limit will be paid out on the following payroll check.  Such payout is subject to reduction 
based on any outstanding premiums, deductions, or prorated allowances.  
As vacation leave is credited prior to earning, employees who leave employment with less than 

one year of service will be required to pay back any vacation used during their employment. * 
 
In departments where additional vacation is credited on January 1 and at an employee’s anniversary, if 
an employee leaves employment prior to their actual anniversary date, the City will take the value of the 
vacation already used from the final paycheck regardless of notice.   
 

Formatted: Indent: Left:  0.5", First line:  0"

Formatted: Indent: Left:  0.5", First line:  0"

Formatted: Font: Not Italic, No underline

Formatted: Font: Not Italic, No underline



 

509: Sick Leave and Provisions 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 

509.1 Accrual Rates 
Sick leave accrues at a rate of one (1) day per month of employment, based on budgeted hours for 
the position.  Such leave is given after the completion of one (1) full calendar month of employment.  
The maximum accrual rate for non-union employees is one-hundred and eighty (180) days. 

509.2 Sick Leave Provisions 
Sick leave is intended to provide employees with short-term income protection in the event of an 
illness and may only be used in the following meansmanner: 

 For illness of oneself where the employee may be contagious or is otherwise incapacitated 
 For illness of a dependent child who is unable to care for themselves 
 For medical appointments  for oneself or dependent children 
 For an FMLA approved event as defined in the FMLA policy 

Sick Leave may not be used for an illness  or event other than for anyone other than those outlined 
above.  Where an employee’s spouse is ill or injured, the event may only be covered under Sick Leave 
if the spouse qualifies for an approved FMLA event.   
 
Employees are encouraged to contact Human Resources if they feel they may qualify for FMLA.  See 
the policy as provided in this handbook. Where an employee is out for three (3) or more days 
consecutively or three (3) or more days for a recurring event, the employee shall be referred to 
Human Resources for FMLA.   
 
Abuse or unauthorized use of sick leave shall result in disciplinary action.   

509.3 Sick Leave Usage 
Employees shall report sick leave promptly to the employee’s Supervisor or Department Head.  Sick 
leave must be used in no fewer than fifteen (15) minute increments.   

509.4 Work Release 
Employees absent for more than three days due to a personal injury or illness will be required to 
present a medical release or other acceptable evidence of illness/injury in order to return to work.  
Exceptions to this rule should be requested through Human Resources.   



509.5 Payout Procedures Upon Separation 
Under the Wisconsin Retirement System (WRS), sick leave is payable to employees who separate 
due to disability or retirement up to one hundred and twenty (120) days.  Those who leave voluntary 
voluntarily or otherwise for any other reason forfeit any accrued and unused leave balances. 
 
Those employees hired after 1/1/2011 will receive fifty percent (50%) of their accrued leave balance 
with a ninety (90) day maximum payout while those hired before that day date will receive a one 
hundred percent (100%) balance payout up to the maximum allowed.  Under some circumstances, 
the sSick leave payout for employees may shall be paid into a retirement health savings account or 
a deferred compensation plan and be thereby non-taxable, subject pursant to IRS standard 
regulations.  
 
Regular library employees who switch to an on-call status after reaching retirement age as defined 
by WRS (regardless of their participation), are eligible for the payout provisions as detailed above.   
 



 

 

 

510: FMLA 
Replaces Policy 2009-1 
Date Last Reviewed: 5/2024 Date Modified: 5/2024 

Date Approved:  Effective Date:  

 
The Family and Medical Leave Acts (FMLA) provides eligible employees with up to twelve (12) workweeks 
of unpaid protected leave each calendar year for specified family and medical reasons.  The eligibility and 
entitlements are defined differently under federal and state law.  Where the laws differ, the City follows 
the language of the one that is most beneficial to the employee.  

510.1 Eligible Employees  
In accordance with state and federal FMLA laws, employees must be employed for a minimum of twelve 
(12) months to qualify for such leave.  The employee must also work a minimum of one thousand (1,000) 
hours for state benefits and one thousand two hundred and fifty (1,250) hours for federal benefits.  The 
leave applies to both full and part-time employees so long as these prerequisites have been met.  
  
Where an employee and the employee’s spouse are both employed by the City, the combined total 
hours/weeks used cannot exceed the total hours allowed under the law for any one individual.     
  
The City operates under a rolling calendar year using a one-year lookback period.    

510.2 Qualifying Events  
An employee may request FMLA where they meet the guidelines as defined by state and/or federal 
law.  Such leave includes but may not be limited to:  

 A personal injury or illness  
 Birth/Adoption of a child  
 Care for a family member with a serious health condition whereby the term family member and 

serious health condition is defined by state/federal law  
 A qualifying exigency arising from military service as defined by the USERRA  
 Military caregiver leave as defined by FMLA and the USERRA  

In all cases, Human Resources will defer to the current state and federal laws to ensure compliance.  

510.3 Requesting FMLA Leave and Approval Process  
Employees are to notify Human Resources at least thirty (30) days prior to when leave is needed when 
leave is foreseeable, such as in the case of the birth or adoption of a child.  Where leave is not foreseeable, 
the employee is to notify Human Resources as soon as the need for leave is apparent.    
  
Employees will be required to complete all necessary documentation to verify the need for FMLA.  Failure 
to report the need for leave in a timely manner or submit the necessary documentation may result in 
denial of the requested leave and potentially subject the employee to discipline under City policies.   
  
Upon completion of all necessary paperwork, Human Resources will provide a response to the employee 
notifying them of their approval or denial of leave.  Those who have been approved must continue to 
comply with necessary updates and documentation as detailed further in the contents of this policy.  



 

 

510.3 FMLA and Paid Leave  
For both Wisconsin and Federal, FMLA leave is unpaid.  The City may require employees to use available 
accrued leave while on FMLA.  Such leave will run concurrently with FMLA.   Any leave provided by a 
Collective Bargaining Agreement will be substituted for federal FMLA leave.  Employees may not 
compound accruals with FMLA to extend the time allowed under the state and federal statutes.  Some 
provisions may exist under the City’s general medical leave policy.    

510.4 FMLA and Worker’s Compensation  
FMLA and Worker’s compensation will run concurrently (at the same time) provided the injury meets the 
criteria for a serious health condition as defined by law.  Substitution of accrued paid leave is not allowed 
for Worker’s Compensation absences unless an applicable labor agreement provides otherwise.  Refer to 
the Worker’s Compensation policy for more information in this regard.  

510.5 Intermittent Medical Leave  
Intermittent leave occurs when an employee’s FMLA approved event does not require an employee to 
remain off work for the duration of the event.  This may be for instances such as periodic medical 
appointments or reduced work schedules.  In any case, employees should make every effort to not unduly 
disrupt the City’s operations.   
  
The City allows for intermittent leave to be takien in no less than fifteen (15) minute increments.  The 
employee may not take, or be required to take, more leave than medically necessary to address the 
circumstances that caused the need for leave.   

510.6 Continuous Medical Leave  
Employees out for an extended period under FMLA are to provide regular updates as available to Human 
Resources.  Human Resources will provide necessary information to the employee’s supervisor in 
compliance with HIPPA laws.   

510.7 Health Insurance Benefits  
Group health insurance coverage will be maintained for employees while on FMLA leave, on the same 
terms as if the employees continued to work.  Employees are required to pay their regular portion of the 
health insurance premium payments on a schedule established by the City.  Premiums not paid within 30 
days of the duty date may result in cancelation of coverage upon written notice to the employee of the 
potential cancellation. In which case, the cancellation will be backdated to the last date of payment.    
  
The City may recover its share of health insurance premiums paid during a period of unpaid FMLA leave 
from an employee if the employee fails to return to work (for a minimum of thirty (30) calendar days.)  The 
City may not collect premiums if the reason the employees does not return is due to continuation, 
reoccurrence, or onset of a serious health condition which would entitle the employee to leave under 
FMLA, or other circumstances beyond the employee's control.  
  
Should an employee lose coverage while on FMLA, the employee may be reinstated upon their return and 
upon repaying any outstanding premiums owed.  



 

 

510.8 Return to Work Requirements  
Any employee returning from FMLA for their own serious health condition must provide a written release 
before they will be allowed to work.    

510.8.1 Release with Restrictions  
Where an employee has been returned to work with restriction, the employer must be able to reasonably 
accommodate such restrictions without an undue hardship for the employee to be allowed to return to 
duty.  In which case, at any time the employee does not comply with the restrictions, or the restrictions 
create an undue hardship to the employer, the employer may decline the employee’s ability to return to 
work.    

510.8.2 Release without Restrictions  
Where an employee has been returned to work without restrictions, an employee must provide a medical 
release statement signed by their treating physician.  In some cases, a fitness for duty statement may be 
required before an employee may be allowed to return to duty.  This statement must show the employee 
is able to perform the essential functions of the employee’s job without need for accommodation.    
  
An employee will not be restored to their original or equivalent position If they are unable to perform the 
functions of their job because of a mental or physical condition unless the conditions qualify under the 
ADA and a reasonable accommodation can be made.   
 



 

511: General Medical Leave 
Issued By: Human Resources Date Modified: 4/25/2025 

Date Approved:  Effective Date:  

 
Employees may apply for General Medical Leave (GML) in circumstances where they do not qualify 
for or have otherwise exhausted FMLA. (See policy the 510: Family Medical Leave Act Policy for more 
information)   
 
GML will be considered for employees whose work restrictions prevent them from being able to 
perform the essential functions of their position due to a personal medical event. 
 
Under such conditions, an employee must request GML as a reasonable accommodation. The 
accommodation request must contain the following information: 

1. A statement from a licensed physician or treating facility outlining any restrictions the 
employee may have. 

2. The date the employee will begin the need for accommodations. 
3. The expected date the employee will be able to resume the essential functions of their 

position.  

Upon providing the necessary documentation, the request will be reviewed by Human Resources to 
determine if the accommodation can be met or if the request results in an undue hardship to the 
City. All requests are considered on a case-by-case basis, and in conjunction with the Americans 
with Disabilities Act (ADA). 
 
Should GML be granted, employees must use any accrued leave before going without pay. 
Employees are expected to check in on a weekly basis and provide updates as available. 
Additionally, employees must maintain any benefits premiums for the period they are approved for 
GML or may be subject to a loss of such coverage. Such provisions and payment arrangements 
should be discussed at the time of the employee’s GML request. 
 
Upon the conclusion of the agreed upon GML, if an employee is unable to resume the essential 
functions of their job, a new request may be made at that time. Again, Human Resources will review 
the request for any hardships and determine if an extension can be granted.   
 
At any time, requests resulting in an undue hardship to the City may be denied and may result in the 
City’s inability to hold an employee’s position as a result of their absence.   
 



 

 

 

512: Funeral Leave 
Replaces Policy 2011-1 
Issued By: Human 

Resources 
Date Modified: 5/20244/10/25 

Date Approved:  Effective Date:  

 
In the event of a death in an employee’s family, full- and part-time employees may be granted paid funeral 
leave based on the relationship to the deceased, as outlined below: 

512.1 Immediate Family 
Employees may be granted up to five (5) scheduled workdays of paid funeral leave for the death of an 
immediate family member. If additional time beyond seven (7) calendar days is requested, the employee 
may utilize alternate available leave or voluntary furlough. 
Immediate family members include: 

 Spouse 
 Parents (including stepparents, foster parents, and parents-in-law) 
 Siblings 
 Children (including stepchildren, adopted children, or children under the employee’s legal 

guardianship) 

512.2 Secondary Family 
Employees may be granted up to three (3) scheduled workdays of paid funeral leave for the death of a 
secondary family member. 
Secondary family members include: 

 Grandparents 
 Grandchildren 
 Brothers- or sisters-in-law 
 Any other relative residing in the employee’s household at the time of death 

512.3 Other Relatives 
For the death of other relatives not covered above (e.g., aunts, uncles, cousins, or extended family 
members of a spouse), employees may be granted one (1) day of paid leave to attend the funeral. 

512.4 Additional Leave 
Employees may request additional paid leave through their Department Head. Such requests: 

 Will be considered on a case-by-case basis 
 May be approved or denied at the sole discretion of the Department Head 
 Will be charged to any available accrual balance or may be furloughed at the employee’s 

discretion 

512.5 Documentation Requirements 
All funeral leave requests require: 

 A completed Funeral Leave Authorization Form 
 Supporting documentation (e.g., obituary, funeral notice, etc.) 
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In the event of a death in an employee’s immediate family, full and part-time employees may be granted 
up to five (5) scheduled workdays of paid funeral leave to handle matters related to death and grieving.  If 
additional time beyond seven (7) calendar days is needed, the employee may request alternate leave as 
available or voluntary furlough.    
  
The term “immediate family” includes the employee’s spouse, parents (including stepparents, foster 
parents, and parents-in-law), siblings, children, stepchildren, adopted children or children for whom the 
employee has parenting responsibilities over.  
  
In the event of a death of an employee’s secondary family member, full and part-time employees may be 
granted up to three (3) scheduled workdays.    
  
The term “secondary family” member includes the employee’s grandparents, brother, sister, grandchild, 
or any other relative living in the employee’s residence at the time of death.  
  
For the death of any other relative not otherwise outlined above, the employee will be allowed a leave of 
one day to attend the funeral.  Examples would include cousins, aunts, uncles, or a spouse’s family 
member not already mentioned above.   
  
Employees may request additional paid leave through the Department Head.  Such requests will be 
handled on a case-by-case basis and may be approved or denied solely at the Department Head’s 
discretion.  Additional time off will be charged against an employee’s sick leave.   
  
Any such leave as described requires a completed funeral leave authorization form and corresponding 
supporting documentation.  
 



 

 

 

514: Jury Duty and Court Appearances 
 
Issued By: Human Resources Date Modified: 4/10/2025 

Date Approved:  Effective Date:  

 

514.1 Eligibility for Paid Leave 
Employees required to render jury service, appear in court on behalf of the City, or appear as a non-party 
pursuant to a subpoena during normal working hours shall receive their regular pay for the actual time 
spent in service. This time should be reported as Jury Duty or Court Leave. 

514.2 Reporting and Documentation 
Employees must provide advance notice and documentation of the court requirement to their supervisor. 
Time off will be granted only for the actual hours of required service.  
 
Supervisors may require written proof of attendance and release times. 
 
Employees are expected to return to work as soon as reasonably possible following release from court. 
An employee required to render jury service in any court of law or called to be present on behalf of the 
City in court service or called pursuant to a subpoena to be present as a non-party in interest in a court 
service during normal working hours shall receive their regular pay for such period, and the time spent in 
such service shall be reported as Jury Duty or Court Leave.  Time off for such service shall be granted only 
for the actual period of required service and the supervisor may require proof of the actual hours of 
service.  Employees are to return to work as soon as possible after being released from the court.   

514.3 Compensation and Fee Remittance  
Employees who receive compensation (such as a jury fee) from the court must either remit the 
compensation to the City to retain their full City pay or choose to keep the compensation and forgo City 
pay for the hours they are absent from work. 
 
Employees are not required to remit any portion of court compensation specifically designated for 
expenses, such as travel or meals, provided such expenses are properly documented.  
An employee compensated for jury duty or other court services cannot receive both compensation and 
their regular pay from the City.  The employee must remit the court service payment or jury fee to the 
City, or at their option, not be entitle to their regular pay for those hours absent from regular duty.  The 
employee is not required to remit to the City that portion of the compensation from the court that was 
properly documented for expenses such as travel and meal expenses.   

514.4 Personal Legal Matters  
Employees subpoenaed or appearing in court for personal matters (i.e., cases unrelated to the City) must 
use available vacation or floating holiday time. If no paid leave is available, the employee may request 
unpaid leave or furlough.An employee subpoenaed to testify in their own case, or any case unrelated to 
the City of Neenah, shall be required to use vacation or floating holiday time as available to receive 
compensation or be granted a leave of absence without pay.   
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515: Voting Policy (Wis. Stat. § 6.76) 

Issued By: Human Resources Date Modified: New Policy 

Date Approved:  Effective Date:  

 

515.1 Policy Statement 
The City encourages all employees to exercise their right to vote in local, state, and federal elections.  In 
accordance with Wisconsin Statute §6.76, employees may request up to three (3) consecutive hours of 
time off during polling hours on election day to vote. 

515.2 Request Procedure 
Employees must submit their request at least one (1) day prior to the election through normal time off 
procedures. Employees will not be subject to discipline or adverse action for requesting time off to vote. 

515.3 Scheduling Voting Leave 
Supervisors may designate the specific time of day the employee is excused to vote, based on operational 
needs. Time off must be scheduled to minimize disruption to City services while ensuring the employee 
has adequate time to vote. 

515.4 Compensation 
Voting leave is unpaid under state law; however, employees may choose to use vacation time, 
compensatory time, or furlough leave to cover the time off if desired. 
 



 

516: Direct Deposit 
Issued By: Human Resources Date Modified:  

Date Approved:  Effective Date:  

 

516.1 Pay Schedule 
Employees are paid bi-weekly on Thursdays via direct deposit. 

516.2 Pay Stub Access 
Electronic pay stubs are available to view and print through the City’s website or intranet portal. 

516.3 Direct Deposit Options 
Employees may choose to have their pay deposited into up to two (2) financial institutions or 
accounts. Split deposits must be designated in fixed dollar amounts as allowed by the payroll 
system. 

516.4 Employee Responsibility 
Employees are responsible for providing accurate and up-to-date banking information to ensure 
proper and timely distribution of payroll. Any changes to banking details must be submitted in writing 
to the Payroll Department within a reasonable time frame prior to the next scheduled pay date. 
 
 
Employees are paid bi-weekly on Thursdays via direct deposit.  Pay stubs may be viewed and printed 
through the City’s website or vi the intranet.  Employees may elect to have their pay split between no 
more than two financial institutions.   It is the responsibility of the employee to provide up to date 
and accurate banking information to insure proper distribution of the employee’s payroll. 
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517: Payroll Processing and Benefit Election Responsibilities 
Issued By: Human Resources Date Modified: May 2025 

Date Approved:  Effective Date:  

517.1 Department Responsibilities 
Payroll responsibilities are shared between the Finance Department and Human Resources 
Department. 

 Human Resources is primarily responsible for entering and submitting all benefit election 
and employment status changes before the payroll deadline. 

 Finance/Payroll is responsible for: 
o Auditing submitted changes 
o Validating employee timesheets 
o Issuing payroll accurately and on time 

If changes are not submitted before the payroll deadline, they will be processed in the next available 
payroll cycle. 

517.2 Employee Responsibilities  
Employees are responsible for reviewing their pay stubs to ensure that all benefit elections and 
deductions (e.g., health, dental, retirement) are accurately reflected. Any discrepancies should be 
reported immediately to Human Resources. 

517.3 Election Audits and Adjustments  
The City conducts periodic audits of benefit elections and payroll deductions to ensure accuracy 
and reconcile with the general ledger. 

 If discrepancies are found, the City reserves the right to seek restitution for unpaid 
employee premiums. 

 If repayment is required, and can be completed within the same calendar year, the City may 
accommodate a payment plan. 

 Employees may use available paid leave accruals (excluding sick leave) to assist in repaying 
any owed premiums. 

 
 



 

707: Income Continuation Insurance (ICI) Policy 
Issued By: Human Resources Date Modified: 4/25/2025 

Date Approved:  Effective Date:  

707.1: Benefit Overview: 
Eligible employees of the City may elect to enroll in Income Continuation Insurance (ICI) upon hire. 
This benefit becomes available after a waiting period of thirty (30) calendar days. ICI is administered 
by the State, and all premiums are the responsibility of the employee. 
 
ICI provides wage replacement to employees who are unable to work due to personal injury or 
illness, following the defined waiting period. Once approved, coverage continues until the employee 
either returns to work or is approved for permanent disability benefits—whichever occurs first. 
 
Use of ICI must comply with the City's accrual policies. Employees may not receive ICI payments 
while also using paid leave accruals. 

707.2: Corresponding Medical Leave Policies: 
To access ICI benefits, employees must first apply for and be approved under the Family and Medical 
Leave Act (FMLA). While FMLA does not provide wage replacement, it does offer job protection during 
an approved leave period. (Refer to Policy 510: Family Medical Leave for more information.) 
 
If an employee is unable to return to work following the conclusion of FMLA, the City offers an 
additional option through General Medical Leave. (Refer to Policy 511: General Medical Leave for 
further details.) 

707:3 Accrual Utilization and ICI Benefits 
Because Income Continuation Insurance (ICI) benefits may extend beyond both FMLA and General 
Medical Leave periods, the City requires employees to adhere to the following sequence of accrual 
usage before becoming eligible for unpaid leave beyond the initial two (2) weeks permitted under the 
State FMLA provision and prior to receiving ICI benefits: 
 

Sick Leave 
Employees must first use up to six weeks of available sick leave. Sick leave balances in 
excess of six weeks may be retained and available upon the employee’s return to work. 
 
Compensatory Leave 
After sick leave is utilized, employees must exhaust any available compensatory leave in full. 
 
Vacation Leave 
Before approval for unpaid leave, employees must reduce their vacation leave according to 
one of the following criteria: 
• The employee has utilized all other available accruals and reached twelve (12) weeks of 

leave, thereby requiring an extension under General Medical Leave; or 



• The employee has not yet reached twelve (12) weeks of leave, but their vacation balance 
has been reduced to ten (10) days or fewer. 

 
The purpose of this provision is to allow employees to retain a limited amount of leave time for future 
use upon their return to work. If the employee is ultimately unable to return to work following the 
conclusion of all approved FMLA and General Medical Leave, any remaining accruals will be paid out 
in accordance with their respective policies. 
 



 
 
 

M E M O R A N D U M 
 
 
To: Members of the Finance and Personnel Committee 
 
From: Chairman Steiner 
 
Date: June 4, 2025 
 
Re:  April Voucher Review 
************************************************************************************************** 
On behalf of the Committee and Common Council, I have reviewed expenditure abstracts 
and other Finance Department records supporting: 
 
1. April General Expenditure Voucher Nos. 2664 through 2766 ($336,216.16) and 
2614 through 2710 and 60089 through 60187 ($1,791,733.56) and April payroll 
($1,464.72.) for a combined total of $2,129,414.44. 
 
2. April Automated Transfers Nos. 1 through 68 totaling $5,077,223.95. 

 
I recommend their approval.  
 
Attached are schedules of April Automated Fund Transfers and Non-Payroll Expenditure 
Vouchers over $2,000. 
 
 
 
 
Attachments 
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