
AMENDED 
 

City of Neenah 
COMMON COUNCIL AGENDA 

Wednesday, January 18, 2023 - 7:00pm 
Neenah City Hall – 211 Walnut Street 

Council Chambers 
 

I. Roll Call and Pledge of Allegiance 

 

II. Introduction and Confirmation of Mayor’s Appointment(s) 

A. None. 

 

III. Approval of Council Proceedings 

A. Approval of the Council Proceedings of January 4, 2023 regular session. (UC) 

 

IV. Public Forum  

A. Speakers should give their name and residential address (not mailing address) 

and are allowed five minutes to speak on any topic. 

 

V. Mayor/Council consideration of public forum issues 

 

VI. Consent Agenda 

A. Approve the Cigarette & Tobacco Products License Application for Grainworks  

Old & New, 200 Main Street, Neenah WI, agent, Brian Duncan. (PSSC) 

B. Approve the Cigarette & Tobacco Products License Application for 

Commercial Petro, 521 S. Commercial Street, Neenah WI, agent, Manisha 

Balami. (PSSC) 

C. Approve Class A Combination Liquor/Beer Application for Grainworks Old & 

New, LLC, 200 Main Street, Neenah WI, agent Brian Duncan. (PSSC) 

D. Approve Class B Combination Liquor/Beer Application for Double Tree by 

Hilton Neenah, WP Neenah SPE OPS, LLC, 123 E Wisconsin Avenue, 

Neenah WI, agent Debbie Becklund. (PSSC) 

E. Approve Change of Agent/Trade Name for UItimate Mart, LLC, Pick ‘N Save 

#124, 1530 S Commercial Street, Neenah WI. (PSSC) 

F. Approve the renewal Secondhand Dealer Application for J. Anthony Jewelers, 

220 S Commercial Street for the 2023 licensing year. (PSSC) 

G. Approve the renewal Secondhand Dealer Application for ecoATM, LLC, 

located inside Walmart at 1155 W Winneconne Ave for the 2023 licensing 

year. (PSSC) 

H. (UC) 

 

VII. Reports of standing committees 

A. Regular Public Services and Safety Committee meeting of January 10, 2023: 

(Chairperson Lendrum/Vice Chairperson Hillstrom) (Minutes can be found on the 

City web site) 
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1. Committee recommends Council approve the placement of 82 Historical 

Doty Island signs on the street name signs, with the City of Neenah 

donating the labor to install the signs. (RollCall-Pro) 

2. Committee recommends Council approve the SRO contract between the 

Neenah Joint School District and the City of Neenah. (RollCall-Pro) 

3. Committee recommends Council approve the lease amendment with 

Youth Go Inc., for the Cecil Street Garage with a start date of April 1, 

2023. (RollCall-Pro) 

4. Committee recommends Council approve the 2023 budget amendments 

as outlined in the table in Director Kaiser, January 3, 2023 memo. 

(RollCall-Pro) 

B. Regular Finance and Personnel Committee meeting of January 9, 2023:  

(Chairperson Erickson/Vice Chairperson Skyrms)  (Minutes can be found on the 

City web site) 

1. Committee recommends Council approve 2023 Intermunicipal 

Agreement with the City of Appleton for Dial-A-Ride cost sharing. 

(RollCall-Pro) 

2. Committee recommends Council approve the purchase of parking 

enforcement software and parking enforcement hardware (13 printers 

and 1 tablet) at a cost not to exceed $16,500, funded by the Downtown 

Parking carry forward in TIF 8. (RollCall-Pro) 

3. Committee recommends Council approve the carry forward of 2022 
Information Systems operating funds to 2023 as follows: $8,000 from 
Outside Software Services, $10,000 from Computer Software Outlay, 
and $2,000 from Computer Hardware Outlay. (RollCall-Pro) 

4. Committee recommends Council approve the 2023 Contract for 
Interim Market Update Assessment Services with Associated 

Appraisal in the amount of $50,000. (RollCall-Pro) 
5. Committee recommends Council approve Resolution 2023-01: Fee 

Schedule Change. (RollCall-Pro) 
6. Committee recommends Council approve Resolution 2023-02: Weights 

and Measures Fees. (RollCall-Pro) 
 

VIII. Reports of special committees and liaisons and various special projects committees        

A. Regular Plan Commission meeting of January 10, 2023:  (Council Rep Steiner) 

(Minutes can be found on the City web site)   

1. No report. 

B. Board of Public Works meeting of January 10, 2023:  (Vice Chairperson 

Hillstrom) (Minutes can be found on the City web site)  

1. Information Only Items: 

a) The Board approved Change Order No. 2 for Contract 11B-22 

Water Service Replacement Hunt Avenue, Madison Street, and 

Nicolet Boulevard from Carl Bowers & Sons Construction 

Company in the amount of $11,235.00. 
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b) The Board approved Pay Request No. 1 for Contract 11B-22 

Water Service Replacement Hunt Avenue, Madison Street, and 

Nicolet Boulevard for the amount of $321,277.12 to Bowers & 

Sons Construction, Kaukauna, WI. 

c) The Board approved Pay Request No. 1, Arrowhead Park Phase 
1B – Pier contract from Lunda Construction Company, Black 
River Falls, WI in the amount of $170,725.74 material purchased 
to complete pier.  

2. Council Action Items: None. 

C. Reports on neighborhood groups 

1. Business Improvement District Board (BID Board) – Alderperson Skyrms 

D. Library Board 

1. Report from the Library Board – Alderperson Erickson 

E. Neenah Arts Council  

1. Report from the Neenah Arts Council – Alderperson Erickson 

F. Landmarks Commission 

1. Report from the Landmarks Commission – Alderperson Steiner 

G. Parks & Recreation  Commission 

1. Report from the Park Commission – Alderperson Borchardt  

 

IX. Presentation of petitions 

A. Any other petition received by the City Clerk’s Office after distribution of the 

agenda. 

 

X. Council Directives 

A. Status update on Doty Island convenience store/gas station opportunities.  

(Alderperson Erickson) 

 

XI. Unfinished Business 

 

XII. New Business 

A. Any announcements/questions that may legally come before the Council. 

 

XIII. Adjournment 

 

In accordance with the requirements of Title II of the Americans with Disabilities Act (ADA), 

the City of Neenah will not discriminate against qualified individuals with disabilities on the 

basis of disability in its services, programs, or activities.  If you need assistance, or 

reasonable accommodation in participating in this meeting or event due to a disability as 

defined under the ADA, please call the Clerk’s Office (920) 886-6100 or the City’s ADA 

Coordinator at (920) 886-6110 or e-mail clerk@ci.Neenah.wi.us at least 48 hours prior 

to the scheduled meeting or event to request an accommodation. 

 

mailto:clerk@ci.Neenah.wi.us


Proceedings of Neenah Common Council 
Wednesday, January 4, 2023—7:00 PM 

 
The Common Council of the City of Neenah, Winnebago County, Wisconsin, met in regular 

session at 7:00 PM, January 4, 2023, in the Council Chambers of Neenah City Hall.  
 

Mayor Lang is the chair.  
 
Present: Alderpersons Boyette, Borchardt, Hillstrom, Lendrum, Erickson, Weber, Skyrms, Steiner, 

and Stevenson.  Staff present Deputy Director of Finance Andy Kahl, Community Development & 
Assessment Haese, Director of Public Works Kaiser, City Attorney Rashid, and City Clerk Nagel.   

 
Also present were Eric Maggio and family, Alexander M. Collins, Bethanie Gengler, Donald 

Beckham. 
 

Mayor Lang called the meeting to order at 7:00 PM. 
 

I. The Mayor/Alderpersons recorded their attendance on the RollCall-Pro System as the Clerk 
called the roll.  Alderperson Steiner led the Pledge of Allegiance. 

 
II. Introduction and Confirmation of Mayor’s Appointment(s) 

A. Appoint Eric Maggio to the Parks & Recreation Commission for a three year term 

ending December 2025.  (UC) 

B. Swearing in – Clerk Nagel swore Eric Maggio into the Parks & Recreation Commission. 

 

There being no objections the Mayor’s appointments were ordered approved by 
unanimous consent.  
 
Mr. Maggio addressed the Council by stating the he and his family are Neenah natives.  
The entire Maggio family utilizes the parks and recreation system.  He is looking forward 
to giving back to the community and serving on the Parks & Recreation Commission. 

 

III. Approval of Council Proceedings 

A. Approval of the Council Proceedings of December 21, 2022 regular session.  (UC)  

 

There being no objections the Council Proceedings of December 21, 2022 was 
ordered approved as written by unanimous consent.  

 

IV. Public Forum  

 

V. Consent Agenda – None. 

 

VI. Reports of standing committees 

A. NMFR Joint Finance & Personnel Committee meeting of December 19, 2022:  

(Alderperson Borchardt) (Minutes can be found on the City web site)  

1. Committee recommends Council approve the purchase of a UTV, skid unit 

and trailer for a cost not to exceed $50,000.00. (RollCall-Pro) 

MSRCP Borchardt/Boyette to approve as recommended by committee, 

all voting aye. 

 

2. Committee recommends Council approve the carry forward of $9,547.00 

from NMFR’s 2022 All Other Equipment CIP budget (180-2481-712-8133). 

(RollCall-Pro) 
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MSCRP Borchardt/Boyette to approve as recommended by Committee, 

all voting aye. 

 

3. Committee recommends Council approve the carry forward request of 

$10,000 from NMFR’s maintenance of software budget (180-2301-712-

0218). (RollCall-Pro) 

MSCRP Borchardt/Boyette to approve as recommended by Committee, 

all voting aye. 

 

VII. Closed Session 

A. The Council may convene into closed session pursuant to Wis. Stats §19.85 (1) 
(e) Deliberating or negotiating the purchasing of public properties, the investing of 
public funds, or conducting other specified public business, whenever competitive 
or bargaining reasons require a closed session relating to the Southpark Industrial 
Park Expansion Area. (RollCall-Pro) 
MSCRP Stevenson/Borchardt for the Council to convene into closed session 
pursuant to Wis. Stats §19.85 (1) (e) Deliberating or negotiating the 
purchasing of public properties, the investing of public funds, or conducting 
other specified public business, whenever competitive or bargaining 
reasons require a closed session relating to the Southpark Industrial Park 
Expansion Area. The Council may reconvene into open session to take 
action on the item discussed in closed session, all voting aye in a voice vote. 
 

B. The Council may reconvene into open session pursuant to Wis. Stats. § 19.85(2) 
to consider or act on closed session recommendation(s). 
 
After a brief recess, the Council convened into closed session at 7:30 PM. The 
Council adjourned the meeting in closed session. 
 

VIII. Adjournment 

MSC Stevenson/Borchardt to adjourn, all voting aye.  Meeting adjourned at 8:18 PM. 
 

       Respectfully submitted, 

        
       Charlotte Nagel, City Clerk 

 



Common Council Minutes 
Wednesday, January 4, 2023—7:00 PM 

 
The Common Council of the City of Neenah, Winnebago County, Wisconsin, met in regular 

session at 7:00 PM, January 4, 2023, in the Council Chambers of Neenah City Hall.  
 

Mayor Lang is the chair.  
 
Present: Alderpersons Boyette, Borchardt, Hillstrom, Lendrum, Erickson, Weber, Skyrms, Steiner, 

and Stevenson.  Staff present Deputy Director of Finance Andy Kahl, Community Development & 
Assessment Haese, Director of Public Works Kaiser, City Attorney Rashid, and City Clerk Nagel.   

 
Also present were Eric Maggio and family, Alexander M. Collins, Bethanie Gengler, Donald 

Beckham. 
 

Mayor Lang called the meeting to order at 7:00 PM. 
 

I. The Mayor/Alderpersons recorded their attendance on the RollCall-Pro System as the Clerk 
called the roll.  Alderperson Steiner led the Pledge of Allegiance. 

 
II. Introduction and Confirmation of Mayor’s Appointment(s) 

A. Appoint Eric Maggio to the Parks & Recreation Commission for a three year term 

ending December 2025.  (UC) 

B. Swearing in – Clerk Nagel swore Eric Maggio into the Parks & Recreation Commission. 

 

There being no objections the Mayor’s appointments were ordered approved by 
unanimous consent.  
 
Mr. Maggio addressed the Council by stating the he and his family are Neenah natives.  
The entire Maggio family utilizes the parks and recreation system.  He is looking forward 
to giving back to the community and serving on the Parks & Recreation Commission. 

 

III. Approval of Council Proceedings 

A. Approval of the Council Proceedings of December 21, 2022 regular session.  (UC)  

 

There being no objections the Council Proceedings of December 21, 2022 was 
ordered approved as written by unanimous consent.  

 

IV. Public Forum  

A. Speakers should give their name and residential address (not mailing address) and are 

allowed five minutes to speak on any topic. 

 

Alexander Collins, 331 E. Wisconsin Avenue – Introduced himself as a District 1 Alderman 

candidate for the Spring Election.   

 

Donald Beckham, 113 N. John Street – Would like to have the bus shelter from the Church 

Street location moved to the current location on Doty Street.  That shelter is heated which is 

much more desirable in the winter.  Mr. Beckham understands there is some question as to 

whether or not the Doty Street location will be the permanent transfer station but would like to 

see the heated shelter moved.  

 

Don Nussbaum, 665 Dartmouth Drive, County Board Supervisor – Brought forth the 

Winnebago County Board Scholarship Program to the Council.  There are nine $1,000 

scholarship available and the deadline to submit paperwork is March 31st. 
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After additional calls for comments there were no appearances.  Mayor Lang closed the public 

forum at 7:07 PM. 

 

V. Mayor/Council consideration of public forum issues 

Director Kaiser addressed the concern regarding the heated bus shelter and bus route. The city has 

been working with both East Central Regional Planning and Valley Transit who are in the process of 

hiring a consultant, of which part of the scope of the contract is to do a study of the best location for 

the conjunction of the bus routes in downtown Neenah. The results of the completed study will be 

presented to the Council for final decision on a permanent location.  

 

VI. Consent Agenda – None. 

 

VII. Reports of standing committees 

A. Regular Public Services and Safety Committee meeting of December 27,  2022: 

(Chairperson Lendrum/Vice Chairperson Hillstrom) (Minutes can be found on the City 

web site) 

1. Meeting cancelled, no report. 

B. Regular Finance and Personnel Committee meeting of December 26, 2022:  

(Chairperson Erickson/Vice Chairperson Skyrms)  (Minutes can be found on the City 

web site) 

1. Meeting cancelled, no report. 

C. NMFR Joint Finance & Personnel Committee meeting of December 19, 2022:  

(Alderperson Borchardt) (Minutes can be found on the City web site)  

1. Committee recommends Council approve the purchase of a UTV, skid unit 

and trailer for a cost not to exceed $50,000.00. (RollCall-Pro) 

MSRCP Borchardt/Boyette to approve as recommended by committee, 

all voting aye. 

 

Discussion:  Alderperson Stevenson pointed out that a grant was the funding 

mechanism for the purchase of the UTV, skid unit and trailer, and asked Fire 

Chief Kloehn to explain. 

 

Fire Chief Kloehn explained State of Wisconsin EMS Safety Grant award 

around $120,000 to NMFR.  The grant money could be used in a variety of 

ways.  The current UTV is used by both cities in parades, special events, on 

trails, and in various other ways.  The current UTV is about 18 years old and 

is due to be replaced in the next two years in the CIP.  This UTV is a bigger 

than the current one and also has the appropriate trailer.  The department is 

researching other EMS equipment for the remainder of the funds. 

 

Alderperson Stevenson explained that purchasing the UTV now will save 

taxpayers borrowed money two years from now, and the replacement will be 

removed from the CIP as part of the next approval process. 

 

Alderperson Lendrum was hoping the department would keep the current 

UTV to use in multiple call situations.  Chief Kloehn advised the current UTV 

will be used as a trade-in with a value between $6,000 to $7,000.  The 

machine is also starting to have mechanical issues, plus the department can 
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borrow from an Oshkosh business if an additional UTV is needed for special 

events.  With that said, the department felt that trading-in the current UTV   

was the best option.   

 

2. Committee recommends Council approve the carry forward of $9,547.00 

from NMFR’s 2022 All Other Equipment CIP budget (180-2481-712-8133). 

(RollCall-Pro) 

MSCRP Borchardt/Boyette to approve as recommended by Committee, 

all voting aye. 

 

No discussion. 

 

3. Committee recommends Council approve the carry forward request of 

$10,000 from NMFR’s maintenance of software budget (180-2301-712-

0218). (RollCall-Pro) 

MSCRP Borchardt/Boyette to approve as recommended by Committee, 

all voting aye. 

 

No discussion. 

 

VIII. Reports of special committees and liaisons and various special projects committees        

A. Regular Plan Commission meeting of December 27, 2022:  (Council Rep Steiner) 

(Minutes can be found on the City web site)   

1. Meeting cancelled, no report. 

B. Community Development Authority  

1. Report from the CDA – Director Haese 

a. No report. 

C. Sustainable Neenah Committee 

1. Report from the Sustainable Neenah Committee – Alderperson Borchardt  

a. No report. 

D. Bergstrom Mahler Museum 

1. Report from the Bergstrom Mahler Museum – Alderperson  Steiner  

a. Report from the meeting of December 28, 2022. 

b. Thursdays the museum hosts guided meditations at 6:00pm. 

c. Night at the Museum Fundraiser will take place on March 11, 2023. 

E. Parks & Recreation  Commission 

1. Report from the Park Commission – Alderperson Borchardt  

a. No report. 

 

IX. Presentation of petitions 

A. Any other petition received by the City Clerk’s Office after distribution of the agenda. 

1. No petitions. 

 

X. Council Directives 

A. Alderperson Erickson would like an update on the feasibility and opportunities to 

attract a convenience store/gas station on Doty Island directive next meeting. 
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XI. Unfinished Business 

 

XII. New Business 

A. Any announcements/questions that may legally come before the Council. 

 

XIII. Closed Session 

A. The Council may convene into closed session pursuant to Wis. Stats §19.85 (1) 
(e) Deliberating or negotiating the purchasing of public properties, the investing of 
public funds, or conducting other specified public business, whenever competitive 
or bargaining reasons require a closed session relating to the Southpark Industrial 
Park Expansion Area. (RollCall-Pro) 
MSCRP Stevenson/Borchardt for the Council to convene into closed session 
pursuant to Wis. Stats §19.85 (1) (e) Deliberating or negotiating the 
purchasing of public properties, the investing of public funds, or conducting 
other specified public business, whenever competitive or bargaining 
reasons require a closed session relating to the Southpark Industrial Park 
Expansion Area. The Council may reconvene into open session to take 
action on the item discussed in closed session, all voting aye in a voice vote. 
 

B. The Council may reconvene into open session pursuant to Wis. Stats. § 19.85(2) 
to consider or act on closed session recommendation(s). 
 
After a brief recess, the Council convened into closed session at 7:30 PM. The 
Council adjourned the meeting in closed session. 
 

XIV. Adjournment 

MSC Stevenson/Borchardt to adjourn, all voting aye.  Meeting adjourned at 8:18 PM. 
 

       Respectfully submitted, 

        
       Charlotte Nagel, City Clerk 
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Application for Cigarette and 

Neenah 
Tobacco Products License 

W I S C O N S I N. 

Applicant's Wisconsin 15-digit Sales Tax Account Number L45C.-- 10,),993S I5 -c )-
(Must be issued in the same Legal Name of the licensee below) 

License Number 

Period Covered 

Date of Issuance 

ccg Legal Name (corporation, limited liability pany, partnership or sole proprietorship 

ealinworks ow Ne, 1.1,6 
Federal Employer Identificalion No. (FEIN) 

0 - gLi i c D 35 
Trade of Business Name 

Graill tdC(1q GI(' 4- Al.cw 
Telephone Number 

??-c- 41- 75-q 3 
Business Address (Permit Location) 

'co Act in -1-- 
Business Located In 
fir City 0 Village El 

Town

of: Neenah 

Business Telephone qd-c-sal- 7543 
City 

Neenah 
State 

WI 
ZIP Code 

54956 
County 

Winnebago 
Mailing Address (if different than business address) 

10 5 6  P; ICJ: IVI PA 
City 

NE- -4 0 h 
State 

14)1
ZIP Code 

54 95 6 
Organization (check one) 

O Sole Proprietor 0 Wisconsin Corporation — Enter date incorporated:  

[Partnership ❑ Out-of-State Corporation — Are you registered to do business in Wisconsin? ❑ YES ❑ NO 

❑ Other (describe) 

ry( YES 0 NO 1. Does the applicant understand that they must purchase cigarettes only from, distributors, jobbers, 
or subjobbers who hold a permit with the Wisconsin Department of Revenue? 

YES CI NO 2. Does the applicant understand that they must obtain a Tobacco Products Distributor permit if purchasing 
untaxed tobacco products from an out-of-state company? (Tobacco Products Distributor permit is 
available from the Wisconsin Department of Revenue at 608-261-6435.) 

O NO 3. Does the applicant understand that they cannot purchase/exchange cigarettes or tobacco products 
from another retailer, including transferring existing stock to a new owner? 

CI NO 4. Does the applicant understand that they must provide employees with tobacco sales training approved 
by the Wisconsin Department of Health Services? (http://witobaccocheck.org) 

O NO 5. Does the applicant understand that they may not sell, give, or otherwise provide cigarettes/tobacco 
products and nicotine products to minors (including electronic cigarettes containing nicotine)? 

CI NO 6. Does the applicant understand that they may not sell single cigarettes? 

O NO 7. Does the applicant understand that cigarette and tobacco products invoices must be kept on the 
licensed premise for two years from the date of the invoice and be available for inspection by the 
Wisconsin Department of Revenue/law enforcement and that failure to comply can result in criminal 
Penalties, including loss of cigarette/tobacco products? 

Does the applicant understand that only cigarettes and roll-your-own (RYO) tobacco products listed on 
the Wisconsin Department of Justice's website labeled "Directory of Certified Tobacco Manufacturers 
and Brands' at www.doi.state.wi.us/dls/tobacco-directory may be sold in Wisconsin? 

Does applicant owe any delinquent taxes, assessments or other claims in whole or part to the City or 
any delinquent forfeiture resulting from a violation of any City Ordinance. 

sold 121 Over the Counter 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the applicant states that each of the above questions has 
been truthfully answered to the best of the knowledge of the applicant. Applicant agrees to operate this business according to law and 
that the rights and responsibilities conferred by the license(s), if granted, cannot be assigned to another.Any lack of access to any 
portion of a licensed premises during inspection will be deemed a refusal to prmit inspection. Such refusal is a misdemeanor and 
grounds for revocation of this license. Any person who knowingly provides materially false information on this application may be 
required to forfeit not more than $1,000. 

Copy Application To Health Dept. 

( ature: Officer of Corpo‘fl'(n/Member/Managerlit Limited Liability Company/Partner/Individual) 

Print Name 
11) vl klc, i) 

Cigarette License Fee: $100 per year 

All Licenses expire on June 30, 20 d3 

CTP-200 (R. 9-19) 
Applicable Laws and Rules: This document provides statements or interpretations of the following laws and regulations in effect as of September 19, 
2019: Sections 134.65, 134.66. 139.321, 139.79, 139.76, 995.10, and 995.12, Wis. Stats. 
FACLERK\WPDATA\Licenses\Cigarette\CTP-200 Application for Cigarette and Tobacco Products License updated 10-2019.doc 
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Applicant's Wisconsin 15-digit Sales Tax Account Number 415-6 /o3i1g-227%-cle 
(Must be issued in the same Legal Name of the licensee below) 

License Number 

Period Covered 

Date of Issuance 
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Le inrntre-f—za ff.:))/1-1;27 
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City 

Neenah 
State 

WI 
Z1P Code 

54956 
County 

Winnebago 
Mailing Address (if different than business address) City State ZIP Code 

Organization (check one) 

El Sole Proprietor 0 Wisconsin Corporation — Enter date incorporated:  

❑ Partnership E Out-of-State Corporation — Are you registered to do business in Wisconsin? ❑ YES ❑ NO 

El Other (describe)  cl 9191 oni,ei 
'YES El NO 1. Does the applicant understand that they must purchase cigarettes only from, distributors, jobbers, 

or subjobbers who hold a permit with the Wisconsin Department of Revenue? 

'YES ❑ NO 2. Does the applicant understand that they must obtain a Tobacco Products Distributor permit if purchasing 
untaxed tobacco products from an out-of-state company? (Tobacco Products Distributor permit is 
available from the Wisconsin Department of Revenue at 608-261-6435.) 

VYES ❑ NO 3. Does the applicant understand that they cannot purchase/exchange cigarettes or tobacco products 
from another retailer, including transferring existing stock to a new owner? 

[, YES E NO 4. Does the applicant understand that they must provide employees with tobacco sales training approved 
by the Wisconsin Department of Health Services? (http://witobaccocheck.org) 

V 7YES 0 NO 5. Does the applicant understand that they may not sell, give, or otherwise provide cigarettes/tobacco 
products and nicotine products to minors (including electronic cigarettes containing nicotine)? 

YES E NO 6. Does the applicant understand that they may not sell single cigarettes? 

VIYEs El NO 7. Does the applicant understand that cigarette and tobacco products invoices must be kept on the 
licensed premise for two years from the date of the invoice and be available for inspection by the 
Wisconsin Department of Revenue/law enforcement and that failure to comply can result in criminal 
Penalties, including loss of cigarette/tobacco products? 

2' YES ❑ NO 8. Does the applicant understand that only cigarettes and roll-your-own (RYO) tobacco products listed on 
the Wisconsin Department of Justice's website labeled "Directory of Certified Tobacco Manufacturers 
and Brands' at www.doi.state.wi.us/dIs/tobacco-directory may be sold in Wisconsin? 

0 YES NO 9. Does applicant owe any delinquent taxes, assessments or other claims in whole or part to the City or 
any delinquent forfeiture resulting from a violation of any City Ordinance. 

Cigarettes/Tobacco MUST be sold E Over the Counter 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the applicant states that each of the above questions has 
been truthfully answered to the best of the knowledge of the applicant. Applicant agrees to operate this business according to law and 
that the rights and responsibilities conferred by the license(s), if granted, cannot be assigned to another.Any lack of access to any 
portion of a licensed premises during inspection will be deemed a refusal to prmit inspection. Such refusal is a misdemeanor and 
grounds for revocation of this license. Any person who knowingly provides materially false information on this application may be 
required to forfeit not more than $1,000. 

Copy Application To Health Dept. i'vv it 

(Signature: Officer Corporation/Member/Manager of Limited !lability Company/Partner/Individual) 

iS1rNct rj co a en 1 
Print Name 

Cigarette License Fee: $100 per year 
All Licenses expire on June 30, 2023 

CTP-200 (R. 9-19;1 

Applicable Laws and Rules: This document provides statements or intetpretations of the following laws and regulations in effect as of September 19, 
2019: Sections 134.65, 134,66, 139,32.1, 139.79, 139.76, 995.10, and 995.12, Wis. Stais_• 
I-:;CLER'K\.WPD.AT. Licenses \CiwirellEifiCTP-200 Appiication for Cigarette andTonacco Products License updated 10-201).doc 



Original Alcohol Beverage Retail License Application 
Submit to municipal clerk. 

For the license period beginning  CLklaty I  20  c3 

ending  tAkte 30  20 

❑ Town of 

TO THE GOVERNING BODY of the: EI Village of } NEen k 

City of 

Aldermanic Dist. No. (if required by ordinance) County of  kot/i via e bc150 

1. The named ❑ Individual El Partnership I'Limited Liability Company 

❑ Corporation / Nonprofit Organization 

hereby makes application for the alcohol beverage license(s) checked above. 

2. Name (Individual/partners give last riamt firpt, middle; corporations/limited liability companies give registered name): 3(icin Sail ES urfrqn 
fa, walks 01 & C ctiad 

An "Auxiliary Questionnaire," Form AT  must be completed and attached to this application by each individual applicant, by each member of a 
partnership, and by each officer, director and agent of a corporation or nonprofit organization, and by each memberlmanager and agent of a limited 
liability company. List the name, title, and place of residence of each person. 

11111 

Title Name (Last, First, M.I.) Borne Address", , Post Office 4X(p Code
(Q qr4 n ic66 pi t5r; NA NE ell , kill Y56 

Vice President/Member  Detect c 1144 a77 QL4 eir tit Ad 4f gqq13 
Secretary/Member 

Treasurer/Member 

Agent 0 

Directors/Managers 

3. Trade Name 0  Re IA, I S huff (Gfeliniacties 0 1C4 /1/FAY   Business Phone Number  loft- 754` 3 
4. Address of Premises I 'acc ct I t c f Aot-e n Gil  Post Office & Zip Code k  5-49 56 
5. Is individual, partners or agent of corporation/limited liability company subject to completion of the responsible beverage server 

training course for this license period?  El Yes X) No 

6. Is the applicant an employe or agent of, or acting on behalf of anyone except the named applicant? n Yes 54 No 
7. Does any other alcohol beverage retail licensee or wholesale permittee have any interest in or control of this bu 'n ? ❑ Yes M No 

8. (a) Corporate/limited liability company applicants only: Insert state  W  and date *- to .a0 -of registration. 

(b) Is applicant corporation/limited liability company a subsidiary of any other corporation or limited liability company/  ❑ Yes Q No 

(c) Does the corporation, or any officer, director, stockholder or agent or limited liability company, or any member/manager or 

agent hold any interest in any other alcohol beverage license or permit in Wisconsin?  III Yes ICV No 

(NOTE: All applicants explain fully on reverse side of this form every YES answer in sections 5, 6, 7 and 8 above.) 

9. Premises description: Describe building or buildings where alcohol beverages are to be sold and stored. The applicant must include 
all rooms including living quarters, if used, for the sales, service, consumption, and/or storage of alcohol beverages and records. (Alephol beverages 
may be sold and stored only on the premises described.) Go c -41Cc S f 6 ' 4 rf 

10. Legal description (omit if street address is given above): C ee In iw I 5 g lSin

 (a) Was this premises licensed for the sale of liquor or beer during the past license year?  171 Yes No 

(b) If yes, under what name was license issued? 
12. Does the applicant understand they must register as a Retail Beverage Alcohol Dealer with the federal government, Alcohol and 

Tobacco Tax and Trade Bureau (7B) by filing (7B form 5630.5d) before beginning business? [phone 1-877-882-3277] wl Yes E] No 

13. Does the applicant understand they must hold a Wisconsin Seller's Permit? 

[phone (608) 266-2776] IR* Yes ❑ No 

14. Does the applicant understand that they must purchase alcohol beverages only from Wisconsin wholesalers, breweries and brewpubs? g Yes 111 No 
15. Does the applicant owe any delinquent taxes, assessments or other claims in whole or part to the City or any delinquent forfeitures 

resulting from a violation of any City Ordinance? 

Applicant's WI Seller's Permit No.: 

q 51r- i cY ci9 ..),,): 1 ;.:; 
FEIN Number: 

'D- yi- D-Leioa35 

LICENSE REQUESTED k 
TYPE 

gClass A beer 
FEE 

$ g ' 06 
• Class B beer $ ' 
• Class C wine $ 

Class A liquor $ 11 g ' 00 
• Class A liquor (cider only) $ N/A 

_ 

• Class B liquor $ 

• Reserve Class B liquor $ 

• Class B (wine only) winery $ 

Publication fee $ 1,5: 00 
TOTAL FEE $ 33. . Go 

❑ Yes [ No 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the applicant states that each of the above questions has been truthfully answered to the best of the 
knowledge of the signer. Any person who knowingly provides materially false information on this application may be required to forfeit not more than $1,000. Signer agrees to operate 
this business according to law and that the rights and responsibilities conferred by the license(s), if granted, will not be assigned to another. (Individual applicants, or one member of 
a partnership applicant must sign; one corporate officer, one member/manager of Limited Liability Companies must sign.) Any lack of access to any portion of a licensed premises 
during inspection will be deemed a refusal to permit inspection. Such refusal is a misdemeanor and grounds for revocation of this license. 

(Officer of Corporation / Member / Manager of Limited Liability Company / Partner / Individual) 

TO BE COMPLETED BY CLERK 
Date received and filed with municipal clerk Date reported to council / board Date provisional license issued Signature of Clerk / Deputy Clerk 

Date license granted Date license issued License number issued 

AT-106 (R. 7-18) Wisconsin Department of Revenue 



Auxiliary Questionnaire 
Alcohol Beverage License Application 

Submit to municipal clerk. 

Individual's Full Name (please print) (last name) 

ip 601 C 11 
Home Address (street/route) Post Office 

(first name) (middle name) 

(3r n q FS 

10 5 P1 15(i 
Home Phone Number Age 

City 

Nee Ctil 
Date of Birth 

State Zip Code 

5L4 
Place of Birth 

The above named individual provides the following information as a person who is (check one): 

Ei Applying for an alcohol beverage license as an individual. 
NI A member of a partnership which is making application for an alcohol beverage license. 

  of 
(Officer / Director/ Member / Manager / Agent) (Name of Corporation, Limited Liability Company or Nonprofit Organization) 

which is making application for an alcohol beverage license. 

The above named individual provides the following information to the licensing authority: 

1. How long have you continuously resided in Wisconsin prior to this date?  /...tc v fa f s 
2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 

violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 

or municipality?   Yes El No 

If yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and 

status of charges pending. (If more room is needed, continue on reverse side of this form.) 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 

for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 

municipality?   n Yes 15?1/ No 
If yes, describe status of charges pending.  

4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit 

organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 

beverage license or permit?   0 Yes ki No 

If yes, identify. 
(Name, Location and Type of License/Permit) 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation or 

member/manager/agent of a limited liability company holding or applying for a wholesale beer permit, 

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin'? 

If yes, identify. 

(Name of Wholesale Licensee or Permittee) 

6. Named individual must list in chronological order last two employers. 

Yes No 

(Address By City and County) 

Employer's Name Employer's Address Employed From To 

Employer's Name Employer's Address Employed From To 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the undersigned states that each of the above questions has 
been truthfully answered to the best of the knowledge of the signer. The signer agrees that he/she is the person named in the foregoing 
application; that the applicant has read and made a complete answer to each question, and that the answers in each instance are true and 
correct. The undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and 
under penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this applica-
tion. Any person who knowingly provides materially false information on this application may be required to forfeit not more than $1,000. 

(Signature of Named Individual) 

AT-103 (R. 7-18) Wisconsin Department of Revenue 



SCHEDULE FOR APPOINTMENT OF AGENT BY CORPORATION/NONPROFIT 
ORGANIZATION OR LIMITED LIABILITY COMPANY 

Submit to municipal clerk. 

All corporations/organizations or limited liability companies applying for a license to sell fermented malt beverages and/or intoxicating 

liquor must appoint an agent. The following questions must be answered by the agent. The appointment must be signed by the officer(s) 

of the corporation/organization or members/managers of a limited liability company and the recommendation made by the proper 

local official. 

To the governing body of: ❑ 

[1] Town 

Village 

IN City 
of Alcrio In 

The undersigned duly authorized officer(symembers/managers of 

County of ta i yj tc #6015C 

Gvaliet live( k y Old S Net.„ Ltc 
(registered name of corporation/organization or limited liability company) 

a corporation/organization or limited liability company making application for an alcohol beverage license for a premises known as 

&al 6 tk/Cil(5 0 dNcV • Gourfriti i3c4rtrcl 661.1 1-i et e 
(trade name) 

r) -CO Alain 51- Ntrott ti 1.• t 5 1056 located at 

appoints  p.Ir IC4 6  OA (0 It\ 

1C5S Pi I 5, tyl 
(name of appointed agent) 

Ad ,// (name
ti  51-056 

(home address of appointed agent) 

to act for the corporation/organization/limited liability company with full authority and control of the premises and of all business relative 

to alcohol beverages conducted therein. Is applicant agent presently acting in that capacity or requesting approval for any corporation/ 

organization/limited liability company having or applying for a beer and/or liquor license for any other location in Wisconsin? 

  Yes 111 No If so, indicate the corporate name(s)/limited liability company(ies) and municipality(ies). 

Is applicant agent subject to completion of the responsible beverage server training course? n Yes No 

How long immediately prior to making this application has the applicant agent resided continuously in Wisconsin?  q S - yW5 

Place of residence last year 

For: 

By: 

And: 

N&e -ria In tAit 

Grai et wcf k 5 Old S 4J ~-LC 
(Harris of corporation/organization/limited liability company) 

(signature of Officer/Member/Manager) 

(signature of Officer/Member/Manager) 

ACCEPTANCE BY AGENT 

i3lr I a to Noca     , hereby accept this appointment as agent for the 
(print/type agent's name) 

corporation/organization/limited liability company and assume full responsibility for the conduct of all business relative to alcohol 

beverages conducted on the premises for the corporation/organization/limited liability company. 

(-73 
(signature of agent) 

i 0 5 5  1D1 I  i rvi /1/6e170h u1,1 511956 
(home address of agent) 

) V4/aCd 
(date) 

Agent's age 

Date of birt 

APPROVAL OF AGENT BY MUNICIPAL AUTHORITY 
(Clerk cannot sign on behalf of Municipal Official) 

I hereby certify that I have checked municipal and state criminal records. To the best of my knowledge, with the available information, 

the character, record and reputation are satisfactory and I have no objection to the agent appointed. 

Approved on  by    Title 
(date) (signature of proper local official) (town chair, village president, police chief) 

AT-104 (R. 4-09) Wisconsin Department of Revenue 



Original Alcohol Beverage Retail License Application 
Submit to municipal clerk. 

For the license period beginning C)4(ktli\.C/,•(1/4- I 20 2. 3. 
ending 20 26 

Town of 11
TO THE GOVERNING BODY of the: Ej Village of APP t)  

X City of JJJJJJ

County of 1k} ; r‘ne be CIO Aldermanic Dist. No. _ if required by ordinance) 

1 The named r 1 Individual Cl Partnership =:Limited Liability Company 

[11 Corporation / Nonprofit Organization 

hereby makes application for the alcohol beverage license(s) checked above. 

A pplit, ,t-2. W1 Scilor-4 Po•nii!1:c.:11-Eir: 

H51 7_11i73il1g-0v- 
No cm, i 

n -3235 t=42.5. . 
PO LICENSE REQUESTED 

TYPE 
0 Class A beer 

FEE 
S 

cerbass B beer s '606 
S 

S 

Li Class C wino 
El Class A liquor 

Li Class A liquor (cider only) S NIA 

;Class B liquor S i 51()CU 

0 Reserve Class B liquor S 

n 3 (wine only) winery 5 _Class 

Publication fee S 05 -

TOTAL FEE S .2107° 
2. Name (individual/pariners give last name, first, middle: corporalionsilimited liability companies give registered name): 

Is.SecrYi lel SP8 UP5 Li—C, 
Pin "Auxiliary Questionnaire," Form AT-103, must be completed and attached to this application by each individual applicant, by each member of a 
pbrtnership, and by each officer, director and agent of a corporation or nonprofit organization, and by each member/manager and agent of a limited 
liability company. List the name, title, and place of residence of each person. 

Title p i Name ( , Fir t, M.,L), _ ticimoltddress ii, 2 .est,Office & Zip Code 

eSiderliiMenlb-er eL fa, _Vicar el.n_ig,Kitivitoo,„:"-Loi.4, piiii,itnibloitic430 L7 -1 - _ 
4ce President/Member 
Secrotar —0 --Z1 krg.,,Scalci_7Sige etraiTiiti 1 ______TxkutpRITM  83015  
T easurier ember 

Mere 

EfireclorseManagers_ . D('1 

3. liade Name loaaatile ee:, 1 2.f.; Business Phone Number  q20" 7  •  Atizi• 
4. ress of Premises  1 5 cans iv,  r 04.  Post Office & Zip Code 5495

5. I individual, partners or agent of corporation/limited liability company subject to completion of the responsible beverage server 
' ing course for this license period?   '. Yes lAf- No 

6. Is the applicant an employe or agent of, or acting on behalf of anyone except the named applicant?    iii Yes f.....1 No 

7. Li.' e; any other alcohol beverage retail licensee or wholesale permittee have any interest in or control of this usi ess?. .. ..... .. „ ri Yes Xi No 

8. 1. ti Corporate/limited liability company applicants only: Insert state  b hio  and date . 15 of registration. 

(I) Is applicant corporationaimited liability company a subsidiary of any other corporation or limited liability mpany?  .,,k Yes 1- 1 No 

(ch Does the corporation, or any officer, director, stockholder or agent or limited liability company, or any rn mberimanager or 

( / QTE: All applicants explain fully on reverse side of this form every YES answer hi sections 5. 6, 7 and 8 it.) If

4 Yes 0 No agent hold any interest in any other alcohol beverage license or permit in Wisconsin?  

-3. P wises description: Describe building or buildings where alcohol beverages are to be sold and stored, applicant must include 
al morns including living quarters, if used, for the sales, service. consumption. Andier storage of alcohol be erages and recordejAlcohol erages 
may be sold and stored only on the premises described.) roth5teke_41Anatila fl j7  WC., aft7MS  j:0/01 X- . slay lotet,r5 

triuth\i,ti`   5T:16 

10. aga) description (omit if street address is given above): 

11. (Ai Was this premises licensed for the sale of liquor or b 

(P) If yes, under what name was license issued? 

`12. Does the applicant understand they must register as a Retli
+amp Tax and Trade Bureau (TTB) by filing (TTB form 5 

13. Does the applicant understand they must hold a Wisconsin 

]prune (606) 266-2776] 

14. Does the applicant understand that they must purchase al 
15. Does the applicant owe any delinquent taxes, assesaaments 

resifting from a violation of any City Ordinance? 

during the past license year? Yes ! I No 

I Beverage Alcohol Dealer with the federal government, Alcohol and 
30,5d) before beginning business? (phone 1-6i 7.862-32771 [)(Yes ri No 

3elfers Permit? 

itiol beverages only from Wisconsin wholesalers 
or other claims in whole or part to the City or an 

  Yes No 

breweries and brewpubs?. Yes Li No 
delinquent forfeitures 

Yes tvNo 
READ LAREFULLY BEFORE SIGNING: Under penalty provided bylaw. the applicant slates that each of the above questions has been truthfully answered to the best cf the 
hovile ge of the signer. Any person who knowingly provides materially false information on this application may be required o forfeit not more than $1,000, Signor agrees to operate 
ins bo mess according to law and that the rights and responsibilities denfened by !he licensers), if granted, will rot be asaigttert to another. (Individual applicants, or one mernbei of 
a parin rship applicant must sign; one corporate officer, one memberananager of Limited Liability Companies must sign.) Any lack of access to any portion of a licensed premises 
during rspection will be deemed a refusal to permit inspection. Such tabsal is a misdemeanor and grounds for revocation el this license 

ratricer of CorporaWn I Membor Allnsgef Limited babiiiry Comeau.r /Paan.E;(1,w-i;VOU,i!.' 

TO BE COMPLETED BY CLERK 
Dato toria,md and tiled wiltl municipal clef Date repodod to cour,cil !board Dale provisional iicimse Issued F;gruad. of ci.ik a Deptiri Clam 

Dam licoise granted Dale license issued License number ,saved 

AT-lap I I . Mtn Wi•LCCMC.n.Orir...irt lyvqt.er Remplift 



Auxiliary Questionnaire 

Alcohol Beverage License Application 

Submit to municipal clerk. 

Individual's Full Name (Please Pfin0 (last name) 

CLAYar_.- 

(firs(

a 
name) (middle name 

Home Address (streetitneto) Post Office 

'140 tier ilea 
Home Phone umber Age 

City 

Latua,r6 
1State Zip Code 

Oh 14SO/5 

Place of B rth Date of Birth 

The above named individual provides the following information as a person who is (check one): 

.1 Applying for an alcohol beverage license as an individual. 

A member of a partnership which is making application for art alcohol beverage license. 

  of  
(Officer f Director i Member., Manager /Agent) (Name of COrporaon; Limirod Liabolay Company or Nonprofit Organization) 

which is making application for an alcohol beverage license. 

The above named individual provides the following information to the licensing authority: 

1, How long have you continuously resided in Wisconsin prior to this date?  0 

2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 

violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 

or municipality?  Yes 

If yes, give law or ordinance violated, trial court, trial dale and penalty imposed, and/or date, description and

status of charges pending. (If more room is needed, continue on reverse side of this form.) 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 

for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 

municipality?   ri Yes ANo 

If yes, describe status of charges pending.  

4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit 

organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 

beverage license or permit?     oi Yes L. J No 

If yes, identify. *,..s 1)6u bii-ray  eit)n — an.0 Fail' I aini-co 
(Na mt., Lr f•r4t iff,0 ypr at L'ourisorPormit) 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any person or corporation or 

member/manager/agent of a limited liability company holding or applying for a wholesale beer permit, 

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit in the State of Wisconsin?  [1 Yes FNo 

If yes, identify. 

(Name of INI.OleSale Lecensoc, or POffiline$ 

6. Named individual must list in chronological order last two employers. 

(Address By City arid County) 

Employer's Name EittplOArs Andfirts Employee Flom To 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, the undersigned states that each of the above questions has 
been truthfully answered to the best of the knowledge of the signer. The signer agrees that he/she is the person named in the foregoing 
application: that the applicant has read and made a complete answer to each question, and that the answers in each instance are true and 
correct. The undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsi. Statutes shall be void, and 
under penalty of state law, the applicant may be prosecuted for submitting false statements and a •evils onnection with this applica-
tion. Any person who knowingly provides materially false information on this application may be r forfeit not more than S1,000. 

1.Srelia 

AT-103 (R. 7-.181 

rr rrnruy individual) 

Wisconsin Department el Revenue 



Auxiliary Questionnaire 

Alcohol Beverage License Application 

Submit to municipal clerk. 

lndi td rays Putif,livos (pfesse-erf 

IL-1UC 
I- olio Address (strestImal 

19  I 40- r-Ytet .
t-",ofoo Phone Skritiver 

) past awls) Pa name) 

Post Offr,le 

er-TrAjl.^% 
City 

ei'Aa-1--• 

(tslerSti name) 

State  Zip Code 

tA-4  5 -1(9..g:

The above, named ln vidual provides the following information as .a person who is (check one: 

El Applying for an a of beverage license as an Individual. 

0 A member of a p rinershIp which is making, application for en alcohol beverage license. 
1:1  ' fifl  of  w p Kief tla LL-

( , G4 • .1 Mornivr.1 Menoire ( AM , 9 otemeet comb n, finwhi Vallwy corrpani.vt Nonprofit Droant:Osloo) 

which is making a pplieation for an alcohol beverage licenSe, 

The above: erned indIvklual provides the following Information to the licensing authority: 

1. How long have you continuously resided in Wisconsin prior to this date?  3,5- iieet. cS 
2. Have you ever been convicted of any offenses (other than traffic unrelated to atcohch beverages) for 

violation of any federal laws, any Wistonsin laws, any laws of any other slates or ordinances of any county 

,or municipality? ,  

If yes, give laiv or ordinance violated, trial court, that date and penalty imposed, and/or .date, description and 

status of charges pending. fitmore roorn,is needed,: dontinoo on reverse side of ffil.s form.) 

0 Yes ki Ne 

3, Are charges for ary offenses presently pending against you (other than traffic unrelated to alcohol beVerages) 

for violation of any federal laws, any Wisconsin laws, any laws of other states,or ordinances of any county or 

!municipality?  ,  

'If yes, describe status of charges pending,  

0 Yes g No 
4. Do you hold, ere yiaumaking application for or are you art officer, director or agent of a corporallon/nonprofit 

!organization or mE rnt?orknanageriagent of a limited liability oompany holding or applying for any other 'alcohol 

beverage licenser r permit?  

yes, Identify. 
fatAgati and Typo t trcrosr,Pdrnaild 

5. 'Qo you hold and/or are you an officer, director, stockholder,.agent or:employe of any person or corporation or 

memberimanagersvant of a limited liability company holding or applying fora wholesale beer permit, 
'orewerytwineDe permit Of Wholesale liquor, reanufeaturer or rectifier permit In the State or vyisconsIn?  0 Yes No 

[If yes, identify. 

0 Yea IN 'No 

6. 

(Nam* of Wholes** /AVOW& or ,Porrnittoo) • 

Named indlyidual rnust list in chronological order last two employers: 
,),dizitimui By City end coiiakt 

. 
Emplayere Name Emoklees Adams; Empfeyed From To 

Empleree Name Employers 7sthlress Employee From To 

REAL] CAREFULLY 
been truthfullyartsw 
application; that the a 
con-ect. The underslg 
under penalty of slat 
lion, Any person 'who 

(R, T-18) 

EPORE SIGNING: Under penalty provided by law, the undersigned states that each of the above questions has 
ed; to the best of the knowledge of the signer. The signet agrees that he/she is the person named in the foregoing 
leant has read and made a complete answer to each question, and that the answers in each Instance are truss and 

ed further understandsthat any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and 
taw, the applicant may be prosecuted for subMitting false statements and affidavits in connection with this applies-
nOwingly provides materially false infonnalier on this appficalion may be requlred to forfeit not more than $10700: 

kry-feav A.- 1414 aL 
wow... Preened bliernipAP 

WIficonain.Departnentof Revenue 



OMB NO. 1513-0112 

DEPARTMENT OF THE TREASURY 

ALCOHOL AND TOBACCO TAX AND TRADE BUREAU (TTB) 

Alcohol Dealer Registration — For Use On and After July 1, 2008 
(Please read instructions carefully before completing this form) 

SECTION 1 — IDENTIFYING INFORMATION 
Complete all fields in section 1 to correctly identify your business 

NAME (Last, First, Middle) or CORPORATE NAME (If Corporation) 

--?4knall SP cf" OV5 
MAILING ADDRESS (Street ad ress or P.O. Bo ) 

12 ET 5trl 
SELECT BOX a, b, or c: 

a. ❑ NEW BUSINESS 
b. ❑ OUT OF BUSINESS 

13 M.7/22-

EMPLOYER IDENTIFICATION NUMBER (See Instructions) 

-52&c()_5
CITY STATE 

O il 

ZIP CODE 

c--

DATE OF CHANGE, OR OF ENTRY 
INTO BUSINESS, OR OF TERMINATION 
OF BUSINESS (mm(dd/yyyy) 

c. lLJ EXISTING BUSINESS WITH 
CHANGE IN: (complete items below) 

11 NAME / TRADE NAME 
❑ ADDRESS/LOCATION 

1=1 BUSINESS CLASS 
❑ PHONE 

Li OWNERSHIP INFO 

El EMPLOYER IDENTIFICATION NUMBER 
(OLD:141- 2qS / 727(1?) 

(NEW:  
-323S1 .c )5 ) 

SECTION 2 — BUSINESS CLASS(ES) AND PREMISES LOCATIONS 
Enter Information below for each business location, using the appropriate class code 

DEALER CLASS SUBCLASS CLASS CODE 

RETAIL DEALER (Anyone who sells, or offers for sale, 
beverage alcohol products to any person other than a dealer. 
Examples are package stores, restaurants, bars, private 
clubs, fraternal organizations, grocery stores or supermarkets 
which sell such beverages.) 

Liquors (Distilled Spirits, Wine or Beer 11 

Beer Only 12 

Liquors (Distilled Spirits. Wine or Beer) At Large' 15 

Beer Only — At Large* 16 

WHOLESALE DEALER (Anyone who sells, or offers for 
sale, beverage alcohol products to another dealer. An 
IMPORTER must register as a wholesaler if he or she sells 
beverage alcohol products to other dealers.) 

Liquors (Distilled Spirits, Wine, or Beer) 

Beer Only 

31 

32 

A retail dealer at large is one whose business requires him to move from place to place, such as a circus or carnival. 

CLASS 
CODE TRADE NAME 

PREMISES ADDRESS 
STREET NUMBER AND NAME 

CITY, STATE, 
ZIP CODE 

TELEPHONE 
NUMBER 

11 
---a , vole. rrre.. b  i-li trei 

taw( oiy 

12 e 11,1, ...c..-4A5-i-ti 

Meet)°, 11, U)1 -54-W1,-,
Llecrkain r Oil 

5 4iqr:) 
421)) 
ri 2-S - Siti 1

( ) 

( ) 

( ) 

( ) 

Under penalties of perjury, I declare that the statements in this registration are true and correct to the best of my 
knowledge and belief; that this registration applies only to the specified business and location or, where the registration is 
for mdre than one location, it applies only to the businesses at the locations specified on the attached list. 
SI c ATURE 

AU X- Y...,tz41\____
TT/3 F 5030.5d (05/2015) 

TI E 

Page 1 of 2 



OMB NO. 1513-0112 (03/31/2012) 

SECTION 3 - OWNERSHIP INFORMATION 

11 INDIVIDUAL OWNER ❑ PARTNERSHIP III CORPORATION LLC {1 OTHER (Specify) 

FULL NAME 

aial_bd -fre3d 

RESIDENCE ADDRESS 
'7 9 1. -31 Q Vc-eit rz.t; ( 
1 -1--16 tAx-t-vr-- VYvit, 6-fri-JCA 5 

POSITION 

/A.-4tvic 
FULL NAME 

1 
eil t Oall) ' 

RESIDEKE ADDRESS ,, ,.7
(A G 1,1 KA Qv:4- V i €,,,,-; :---" 4-

-Do hlun , 1..*14' CI 1-41-,C1 

POSITION 

RiA.11‘1.1/ 

FULL NAME 

t" ''s I-  11) 

RESIDENCE ADDRESS 
'e.:43 • lo,..inei e+rik.li - 

Gi .3 
) i in i`t) --1 3 viaL-i 

POSITION 

 Pan -lilac 
FULL NAME 

r 

RESIDENCE ADDRESS POSITION 

FULL NAME RESIDENCE ADDRESS POSITION 

INSTRUCTIONS 

GENERAL INSTRUCTIONS 

This registration Is for use on and after July 1, 2008. If you are 

engagedi in one or more of the alcohol activities listed on this form, you 
are required to file this form before beginning business. If there is a 
change in your business, you need to report it on or before the next 
July 1 (see CHANGES IN OPERATIONS, below). You may file one 
regisiration to cover several locations or several types of activity 
operating under the same Employer Identification Number (EIN), 

NOTE: The special (occupational) tax on producers and marketers of 

alcohol beverages was repealed by Section 11125 of Public Law 109-
59, effective July 1, 2008. However, tax liability and the registration 
requirement for periods before that date remain. If you need to fife a 
delinquent or amended registration for a period through June 30, 2008, 
please I se 1-113 Form 5630.5a, Alcohol Special (Occupational) Tax ii
Registration and Return — For Periods Ending On or Before June 30, 
2008. 

SIGNING YOUR REGISTRATION 

This form must be signed by the individual owner, a partner, or, In the 
case of a corporation or LLC. an individual authorized to sign on behalf 
of the corporation or LLC. 

SECTION 1 — IDENTIFYING INFORMATION 

Complete Section 1, Identifying Information, as specified on the form. 
Your registration must contain a valid Employer Identification Number 
(EIN). The EIN is a unique number for business entities Issued by the 
Internal Revenue Service (IRS). You must have an EIN whether you 
are an' individual owner, partnership, corporation, LLC, or a 
government agency. If you do not have an EIN, contact the Internal 
Revenue Service immediately to obtain one. While TTB may assign a 
temporary identification number (beginning with XX) to allow initial 
processing of a return which lacks an EIN, do not delay submission of 
your registration pending receipt of your EIN. If you have not received 
a number by the lime you file this return, write "number applied for- in 
the space for the number. Submit your EIN by separate 
correspondence after receipt from the IRS. 

SECTION 2 PREMISES LOCATIONS 

Enter lhe requested information in Section 2 for each premises location 
even if this repeats the business information listed in Section 1. IT you 
are reporting a change, enter the date of the change in the appropriate 
space in Section 1. If additional sheets are needed, make a copy of 
page 1 of this form or enter the requested information on a separate 
sheet of paper with your EIN and Company's name. 

SECTION 3 — OWNERSHIP INFORMATION 

Please complete the ownership Information in Section 3. Supply the 
information specified for each individual owner, partner or responsible 
person. For a corporation. partnership or association, a responsible 
person is anyone with the power to control the management policies or 
buying or selling practices pertaining to alcohol. For a corporation, 
association, or similar organization, it also means any person owning 
10 percent or more of the outstanding stock in the business. 

CHANGES IN OPERATIONS 

If there is a change of your company's name, trade name, address, 
premises location, telephone number, ownership information, type of 
business, or EIN, complete TTB F 5630.5d and submit it no later than 
the next July 1 after the change. Check the box, Existing Business 
with Change(s), complete all fields in Section 1, and complete Sections 
2 and 3 as necessary to show any changes there. Upon going out of 
business, submit TTB F 5630.5d within 30 days, checking box b in 
Section 1. If you are still in business but there are no changes since 
your last registration, this form does not need to be submitted_ 

MAILING INSTRUCTIONS 

Please sign and date this registration and mail it to: 

Alcohol and Tobacco Tax and Trade Bureau 
550 Main Street, Suite 8002 
Cincinnati, OH 45202-5215. 

CONTACT INFORMATION 

For further assistance, contact TTB National Revenue Center at 1-800-
937-8864 or 1-877-882-3277; or email to ttbtaxstamp@ttb.gov. 
Additional information is also available at our Web site, www,ttb.gov. 

PAPERWORK REDUCTION ACT NOTICE 

This request Is in accordance with the Paperwork Reduction Act of 1995. This information is used to ensure compliance with Section 11125 of Public 
Law 109-59, and the Internal Revenue Laws of the United States. 

The estimated average burden associated with this collection of information is .8 hour par respondent or record keeper, depending on individual 
circumstances. Comments concerning the accuracy of this burden estimate and suggestions for reducing this burden should be addressed to the 
Reports*Management Officer. Regulations and Rulings Division, Alcohol and Tobacco Tax and Trade Bureau, Washington, D.C. 20220. 

An agericy may not conduct or sponsor, and a person is not required to respond to, a collection of information unless it displays a current, valid OMB 
control number. 

Page 2 of 2 TTB F 5630.5d (05/2009) 



Auxiliary Questionnaire 
Alcohol Beverage License Application 

Submit to municipal clerk. 

L todMdsors Full Namo (please pun!) (last name) 

Kers ten 

61

Home Address [street/route) 

o 

2 School Court 
Home Ph rte Number 

(first name) (middle name) 

Daniel 

Post Office 

Menasha 

City 

Menasha 
Age I Dem of Birth 

The above named individual provides the following information as a person who is (check one): 

❑ Applying for an alcohol beverage license as an Individual. 

❑ A member of a partnership which Is making application for an alcohol beverage license. 

g Agent of Ultimate Mart, LLC 

State 

wz 

21p Code 

54952 
Place of Birth 

(Officer DIrootor Member /Manager/Agent) (Name of Corporation, tanned LAMM), Company or Nonprofit Organization) 

which is making application for an alcohol beverage license. 

The above named Individual provides the following information to the licensing authority: 

1. How long have you continuously resided In Wisconsin prior to this date? 3 6 A lift-C
2. Have you ever been convicted of any offenses (other than traffic unrelated to alcohol beverages) for 

violation of any federal laws, any Wisconsin laws, any laws of any other states or ordinances of any county 

or municipality?  

if yes, give law or ordinance violated, trial court, trial date and penalty imposed, and/or date, description and 

S f e (71 eve form. 

3. Are charges for any offenses presently pending against you (other than traffic unrelated to alcohol beverages) 
for violation of any federal laws, any Wisconsin laws, any laws of other states or ordinances of any county or 

municipality?    El Yes . No 
If yes, describe status of charges pending.  

Yes ❑No 

4. Do you hold, are you making application for or are you an officer, director or agent of a corporation/nonprofit 
organization or member/manager/agent of a limited liability company holding or applying for any other alcohol 

beverage license or permit?   El Yes El No 

If yes, identify. 
(Name, Locate; and Typo of LioanzerPamai) 

5. Do you hold and/or are you an officer, director, stockholder, agent or employe of any parson or corporation or 

memberimanagedagent of a limited liability company holding or applying for a wholesale beer permit, 

brewery/winery permit or wholesale liquor, manufacturer or rectifier permit In the State of Wisconsin?  ['Yes D No

If yes, identify. 

\-- (Nina or Whoteeele Licensee or Pannarea) 

Named individual must list in6, chronological order last two employers. 

N t 11\ 

Employer's Name Ernpiayon Adams; 

(Address By City and County) 

Employed Prom  To 

READ CAREFULLY BEFORE SIGNING: Under penalty provided by law, The undersigned states that each of the above questions has 
been truthfully answered to the best of the knowledge of the signer. The signer agrees that he/she is the person named in the foregoing 
application; that the applicant has read and made a complete answer to each question, and thatthe answers in each instance are true and 
correct. The undersigned further understands that any license issued contrary to Chapter 125 of the Wisconsin Statutes shall be void, and 

under penalty of state law, the applicant may be prosecuted for submitting false statements and affidavits in connection with this applica-
tion. Any person who knowingly provides materially false information on this application may be required to forfeit not more than $1,000. 

AT-103 (R.7-151 

(signature of Named incfnitdoai, 

Wiumnein Department of Revenue 



Schedule for Appointment of Agent by Corporation / Nonprofit 
Organization or Limited Liability Company 

Submit to municipal clerk. 

Ail corparations/orgenizations or limited liability companies applying for a license to sell fermented malt beverages and/or Intoxicating liquor 
must appoint an agent. The following questions must be answered by the agent. The appointment must be signed by an officer of the 
corporation/organization or one member/manager of a limited [lability company and the recommendation made by the proper local official. 

❑ Town 

To the governing body of: O Village of Neenah  County of  Winnebago

City 

The undersigned duly authorized officer/member/manager of Ultimate Mart, LLC 

(Regi.storud Name of Corporally' /Organization or Limited Liability Company) 

a corporation/organization or limited liability company making application for an alcohol beverage license for a premises known es 

Pick 'n Save #124 

located at 

appoints 

(Trade Name) 

1530 S Commercial St Neenah, WI  54956

Daniel Kersten 

(Name of Appointed Agent) 

612 School Court Menasha, WI 54952 

(Home Address of Appointed Agent) 

to act for the corporation/organization/limited lability company with full authority and control of the premises and of all business relative 
to alcohol beverages conducted therein. Is applicant agent presently acting In that capacity or requesting approvaf for any corporation/ 
organization/limited liability company having or applying for a beer and/or liquor license for any other location in Wisconsin? 

D Yes RI No if so, indicate the corporate name(s)/limited liability company(ies) and municipality(lee). 

is applicant agent subject to completion of the responsible beverage server training course? O Yes 2 No 
How long immediately prior to making this application has the applicant agent resided continuously in Wisconsin?  

Place of residence last year Same as Above 

For: Ultimate Mart, LLC 

By: /jAq
m [of Corpora/Ion ( prgprilzegon Llialled Liebility company) 

,8 r .)! 

iStsithAturacrt Oftker / Mather Manages) 

Any person who knowingly provides materially false information in an application for a license may be required to forfeit not more than 
$1,000. 

[--..- 

I,  Daniel Kersten 

ACCEPTANCE BY AGENT 

(1%t/ 'type Agenes Name) 

c,orporationiorgenization/limited liability company and assume full responsibility for the conduct of all business relative to alcohol 
beverages onducted on the premises for the corporation/organization/limited company. 

.1\ 
t.)-1 a--  Agent's age 

(signature or AgenIJ ( bale) 

612 School Court Menasha, WI 54952 Date of birth 

  , hereby accept this appointment as agent for the 

(Home Address of Agent) 

APPROVAL OF AGENT BY MUNICIPAL AUTHORITY 
(Clerk cannot sign on behalf of Municipal Official) 

I hereby certify that I have ched<ed municipal and state criminal records. To the best of my knowledge, with the available information, 
the character, record and reputation are satisfactory and l have no objection to the agent appointed. 

Approved on  by    Title 
(Date) pig:wore of Proper Local Official) clown Chair; Village President, Police Chief) 

AT-104 (R. 4-18) Wisconsin Department at Revenue 

r.

1 



Form 

AT-200 
Appointment of Successor Agent — Retail Licenses 

Submit this form to your licensing authority with a $10 processing fee, 

if there is a change in agent, each club, corporation, or limited liability company that holds a retail license to sell fermented malt 
beverages and/or intoxicating liquor must appoint a successor agent and have the appointment approved bythe licensing authority pursuant 
to sec. 125.04(6), Wis. Stats.The following questions must be answered by the agent, and the appointment must be signed by an officer 
of the corporation/organization or one member of the limited liability company (only one signature is required). 

Section 1: Licensee Information and Acknowledgement 

Licensee Name 

Ultimate Mart, LLC DBA Pick 'n Save #124 

Reason for Cancellation of Appointed Agent 

Transfer of Current Agent 

The undersigned appoints Daniel Kersten 

a wain accKdence with secr125.04(5), Wis. Stets. 

Sign ur6 of President? Member 

Section 2: Agent Information and Acknowledgement 

Agent Name 

Daniel Kersten 

215 (Za44.

as 

[ 

Mailing Address City or Post Office 

612 School Court Menasha

Agent Questions 

State 

WI 

Zip Code 

54952 

1. Are you of legal drinking age?  

Yes No 

2. I-lave you been a resident of Wisconsin for at least 90 continuous days prior to the date of appointment as agent?  rg ❑ 

3. Have you ever been convicted of a federal law violation? 

4. Have you ever been convicted of a state law violation?  0 0 

5. Have you ever been convicted of a local ordinance violation?  ❑ En 
6. Have you completed the required responsible beverage server training course per sec. 125.04(5)(a)5, Wis. Stets.?  

UNDER PENALTY OF LAW, I declare that my answers above are true and correct to the best of my knowledge and belief. 

I hereby accept appointment as agent for Ultimate Mart, LLC  DM Pick 'n Save #124 

assume fujlyesponsibility of the conduct of the business relative to fermented malt beverages and intoxicating liquors, 
and 

Signature of Agent Date 

Section 3: Licensing Authority Approval 

Municipality Name 

Signature of Official Date 

Tide of Official 

AT-200 (N, 8-20) Wigabluri0 OdPertniemt cr Rovenue 



Neenah 
W I SCONS I N 

LICENSE APPLICATION 
For 

PAWNBROKER 
SECONDHAND JEWELRY DEALER 
SECONDHAND ARTICLE DEALER 

CHECK ALL THAT APPLY: 

n Original Application Renewal 

TYPE: I I Pawnbroker 

I 1 Secondhand Article Dealer 
Secondhand Jewelry Dealer CODE: AO 

Temporary Location:  
Temporary Event Dates:  

H Permanent License: Expires 12/31/2019 

INSTRUCTIONS:

INDIVIDUAL LICENSE — Complete Sections 1, 2, 3 and 6 
PARTNERSHIP LICENSE — Complete Sections 1, 2, 3, 4 and 6 
CORPORATE LICENSE — Complete Sections 1, 2, 3, 5 and 6 

(SECTION 1) APPLICANT INFORMATION 
Applicant Name (Last, First, MI) 

-Zkevv\koz, 
Street Address A • 

s td Vov(i 

5 
ce Date of Birth Place of Birth (City & 

Cityl

ft,a,c1 
State Zip Code 

LS: 5 'id 4) 
Honig Tplenhone Number 

SECTION 2 CONVICTION RECORD 
Have you, or any other person listed on this application, been convicted of any of the following: 

A FELONY WITHIN THE LAST TEN (10) YEARS? 0 YES 05-14 0 

WITHIN THE LAST TEN (10) YEARS OF: 
A misdemeanor? 

A statutory violation punishable by forfeiture? 

A County or Municipal Ordinance violation? 

0 YES [NO 

❑ YES a('NO 

❑ YES I11110 

For each "YES" response provide the date of arrest, the nature of the offense and conviction information: 

Business Name — ( 

---S P1g4 Kt On R V-tki-, 

(SECTION 3) BUSINESS INFORMATION 
Zip Code 

5205-6 
Telephone Number 

r2e) 72/6V2 
Street Address 

2-2_0 c k CO i411/Kr.0 CE: \ S 
City , 

}Pei c.,G, 
State 

L/F.: 
Oxiner's Name,_, 

rae t•-• Z.A1/1" \9c.., 
Street Address 
Ar77/5( ad Papa C-A-

City 1 

StreGaucr 

State 

WI -

Zip Code

SW6
Business Manager's Name 

t k I i 
Street Address 

l' k
City 

i k

State 

/ 1

Zip Code 

/ 
% 

Telephone Number 
' I 

Building Owner's Name 

3 A---z_ 1J-C— 
Street Address 

---3...(A Wes I- Y‘ e 4(., 
Cit 1 

, j ,ieck,(1,1,1 
State 

I p IT 
Zip Code 

gO_s-6 
Telephone Number 

FACLERKOPDATA\Licenses\Generic L cense\PE,vn Broker - Second Hand Dealer\Pawnbroker, Secondhand Dealer 
License Application.doc 

(Over) 



(SECTION 
Partnership Name: 

4) PARTNERSHIP INFORMATION 

List Name, address, sex, race and date of birth (DOB) of all partners. Attach additional sheets, if necessary 
Name (Last. First, MI) Sex Race DOB Street Address City State Zip 

(SECTION 
•Corporation Name: 1) 

iire_Ck OC/3 

5) CORPORATE INFORMATION 
State of 

Incorporation: ittir - C WW1 Ct 5 ' —I is-5 S --t,t C , 

List Name, address, sex, race and date of birth (DOB) of all corporation officers and directors. Attach additional sheets, if necessary 

Name (Last, First, MI) Sex Race DOS Street Address Ci!,,-, State Zip Code 
_...„
Z.,_ i -e vt- & v J A L' A )79'? 0 tcf kra 6 - 51,seii,-- -I G4. sz/11 ‘1I 

ie iiii 4 Gift.;, r^1---- w bt' l
I . 

(SECTION 6) PENALTY NOTICE 

I understand that this license may be denied or revoked for fraud, misrepresentation or false statement contained in the 
application or for any violation of Wis. Stets. §§ 134.71, 943.34 or 948.63. 

I certify that I have no delinquent taxes, assessments, or other claims in whole or part owed to neither the City of Neenah 
nor any delinquent forfeiture resulting from a violation of any City ordinance. 

Under penalty of law, I swear that the information provided in this application is true and correct to the best of my 
knowledge. I agree to inform the clerk within s  n (10) days o any hange in the information supplied in this application. 

Signature of Applicant: 

Print Name of Applicant: 041 n Zei/1165 

FOR ADMINISTRATIVE USE ONLY 
Date of Applicalion 

0 -1 ILA U -r)--

Date Effective License Expir Lion 
12/31/20 

.C .I.efk Signature 1 0 A/Mi l __ 0) Ailii 

"fr-,) CC,,e'-' 'Ft ii6/ ‘---_,--e /

FEES RECEIVED: Pawnbroker Bond $500.00 Secondhand 

Pawnbroker License $210:00 Secondhand 

Receipt number: IS )3(-)3 

Article License $8000 Code: AO 
Jewelry License $80.00 

TOTAL FEE: $ 3 V ' CI.°

BACKGROUND CHECK INFORMATION Recommend Approval 0 Recommend Denial (Attach Explanation) 

Applicant meets guidelines for issuance of Pawnbroker, Secondhand Jeweler Dealer and/or Secondhand Article Dealer: 

No outstanding Court fines (Patty K) Police Background Check / CCAP completod (Laurie K.) 

No outstanding parking tickets (Tina L) No Delinquent Water Bill (Julie R.) 

No delinquent claims (Patio F) 

FACLEFRKWYPDATAlicenses \Generic License)Pawn Broker - Second Hand Dealer)Pawnbroker. Secondhand Dealer 
License Application.doc 



Department of Agriculture, 
Trade and Consumer Protection 
CP-121 (Factsheet433), 12/17 

LICENSE APPLICATION 

State of Wisconsin 
(WI Stat s,13471) 

for 

PAWNBROKER 
SECONDHAND JEWELRY DEALER 
SECONDHAND ARTICLE DEALER 

SECONDHAND ARTICLE DEALER MALL or FLEA MARKET 

CHECK ALL THAT APPLY: 

❑ Original application 12(Renewal 

TYPE: ❑ Pawnbroker ❑ Secondhand Jewelry Dealer 

'Secondhand Article Dealer ❑ Mall or Flea Market 

INSTRUCTIONS:

NATURAL PERSON (INDIVIDUAL) LICENSE — Complete Sections 1, 2, 3 and 7 
PARTNERSHIP LICENSE — Complete Sections 1, 2, 3, 5 and 7 
CORPORATE LICENSE — Complete Sections 1, 2, 3, 6 and 7 

LIMITED LIABILITY COMPANY LICENSE — Complete Sections 1, 2, 3, 4 and 7 

(SECTION 1) APPLICANT INFORMATION 

Applicant Name (Last, First, MI) Sex Race Date of Birth Place of Birth (City, State, 
Country) 

Sean Flaherty 

Street Address City State ZIP Home Telephone Number 

10121 Barnes Canyon Road San Diego CA 92121 

List all states applicant previously resided: 
CA, CT 

Is applicant a: ❑ Natural Person (Individual) ❑ Corporation Pr Limited Liability Company ❑ Partnership 

(SECTION 2) CONVICTION RECORD 

Has the applicant, been convicted or adjudicated of any of the following within the last 10 years where the circumstances of 

the offense substantially relate to the circumstances of the licensed activity : 

a felony? 
a misdemeanor? 
a statutory violation punishable by forfeiture? 
a county or municipal ordinance violation? 

❑ YES ENO 
❑ YES EZr NO 
❑ YES 'NO 
❑ YES ENO 

For each "YES" response provide the date of arrest, the nature of the offense and conviction or penalty information: 
Attach additional sheets if necessary. 

Business Name 

ecoATM, LLC 

(SECTION 3) BUSINESS 

Street Address 

1155 W Winneconne Ave 

INFORMATION 

State 

WI 

ZIP 

54956 

Telephone Number 

(858) 766-7250 

City 

Neenah 

Owner's Name 

ecoATM, LLC 

Street Address 

10121 Barnes Canyon Road 

City 

San Diego 

State 

CA 

ZIP 

92121 

Telephone Number 

(858) 766-7250 

Business Manager's Name 

Sean Flaherty 

Street Address 

10121 Barnes Canyon Road 

City 

San Diego 

State 

CA 

ZIP 

92121 

Telephone Number 

Building Owner's Name 

Walmart Corp. 

Street Address 

702 SW 8th S 

City 

Bentonville 

State 

AR 

ZIP 

72716 

Telephone Number 

479.273.4000 
(Over) 



(SECTION 4) LIMITED 

Limited Liability Company Name: 
ecoATM, LLC 

LIABILITY COMPANY INFORMATION 

List name, address, and date of birth (DOB) of all members. Attach additional sheets if necessary. 

Name (Last, First, MI) DOB Street Address City State ZIP 

Harris, Kevin, C - Chief Legal Officer 942 Begonia Court Carlsbad CA 92011 

(SECTION 5) 

Partnership Name: 

PARTNERSHIP INFORMATION 

List name, address, and date of birth (DOB) of all partners. Attach additional sheets if necessary. 

Name (Last, First, MI) DOB Street Address City State ZIP 

(SECTION 

Corporation Name: 

6) CORPORATE INFORMATION 1 State of 
Incorporation: 

List name, address, and date of birth (DOB) of all corporation officers and directors. Attach additional sheets if necessary. 

Name (Last, First, MI) DOB Street Address City State Zip 

(SECTION 7) PENALTY NOTICE 

I understand that this license may be denied or revoked for fraud, misrepresentation or false statement contained in the 
application or for any violation of Wis. Stat. §§ 134.71, 943.34, 948.62 or 948.63. 

Under penalty of law, I swear that the information provided in this application is true and correct to the best of my knowledge I 
agree to inform the clerk within ten (10) days of any change in the information supplied in this application. 

Signature of Applicant: 

Print Name of Applicant:  Sean Flaherty

FOR ADMINISTRATIVE USE ONLY 
Licensing Authority 

CA O4-- ITLINO\ 
License Number Assigned Date Effective Clerk 

FEES RECEIVED: Pawnbroker Bond 

Pawnbroker License 

Secondhand Jewelry 

$ Secondhand Article 

Dealer 

FEE: $ 80.00 

License $ 80.00 

$ Secondhand Mall/Flea Market License $ 

License $ TOTAL 

FOR LAW ENFORCEMENT USE ONLY 

9ecommend Approval  0 Recommend enial (Attach explanation.) 

Investigating Office Signature ----T),. (.ce...6.- A/YAL---Villib--- Date: 1 2-1(7)/ ti-j•-• 
Print Name of Investigating Officer: LC A -"sc. y vi VAS C_ hlz--0 



CITY OF NEENAH 
PUBLIC SERVICES AND SAFETY COMMITTEE MEETING MINUTES 

Tuesday, January 10, 2023, 6:30 PM 

 

Present: Alderpersons Borchardt, Hillstrom, Lendrum, Stevenson, and 
Weber 

Excused:   

Also Present: Mayor Lang, City Attorney Rashid, Public Works Director Kaiser, Police 
Chief Olson, Utility Director Mach, City Clerk Nagel, Traffic Engineer Merten, Public 
Works Office Manager Mroczkowski, and Jace Park 

 

Approval of Minutes of the Meetings of December 13, 2022 

 

Motion/Second/Carried by Hillstrom/Borchardt to approve the minutes of the 
December 13, 2022 meeting.  All voting aye 

 

Public Appearances:  

NONE 

 

Doty Island Sign Proposal 

Jace Park, President of the Doty Island Development Council (DIDC) requested 
permission to have the city install “Historic Doty Island” signs above street sign locations 
on Doty Island.  She stated that this project has been in the works for two years.  She 
stated that the City of Menasha has approved the signs and she is looking for approval 
from the City of Neenah to install the specialty signs.  She stated the initial cost of the 
signs and brackets will be paid for by the DIDC.  Ms. Parks stated that the signs are 
being constructed per Federal and State sign regulations.  She also noted that DIDC will 
prove replacement for signs that are stolen or damaged. 

Traffic Engineer Merten stated that the labor to install the signs will be donated by the 
city. 

The Committee discussed costs of the project and how to prevent the signs from being 
stolen.   

 

Following Discussion:  Motion/Second/Carried by Borchardt/Hillstrom to 
recommend Council approve the placement of 82 Historical Doty Island signs on 
the street name signs, with the City of Neenah donating the labor to install the 
signs.  All voting aye. 
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Public Services & Safety 
January 11, 2023 
Page 2 

 

SRO Agreement with Neenah Joint School District 

Alderperson Stevenson outlined his concern with the proposed contract.  He stated that 
he has concerns regarding the funding percentage that has been included in the 
contract.  He stated that with the School District and Village of Fox Crossing 
negotiations on going, he hoped that the city could have negotiated a better funding 
percentage. 

The committee discussed the funding percentage, the need for 2 SRO’s, and if the City 
should wait until the Village of Fox Crossing SRO contract is negotiated with the school 
district. 

 

Following Discussion:  Motion/Second/Carried Borchardt/Hillstrom to recommend 
Council approve the SRO contract between the Neenah Joint School District and 
the City of Neenah.  Vote 4/1 (Nay vote from Alderperson Stevenson) 

 

Cecil Street Garage Lease with Youth Go 

 

Director Kaiser stated that, while Youth Go is discontinuing the haunted house event at 
the Cecil Street Garage, Youth Go has expressed interest to still lease space in the 
garage.  He stated that the current lease price of $292 per month has been in place 
since 2005.  Director Kaiser stated that with the decrease in leased square footage of 
Youth Go the proposed new monthly lease agreement price is $100.  

 

Following Discussion:  Motion/Second/Carried Borchardt/Hillstrom to recommend 
Council approve the lease amendment with Youth Go Inc., for the Cecil Street 
Garage with a start date of April 1, 2023.  All voting aye.  

 

Public Works-2023 Capital Budget Amendments 

Director Kaiser stated that with the uncertainty of the Shattuck Development Project, 
staff is recommending to focus construction efforts on other areas in the city that were in 
need of work.  He stated that the proposed changes eliminates three streets in the 
current CIP, Elm Street (Cecil to Division), Reed Street (Cecil to Division), and Laudan 
Boulevard (Elm to Reed). 

Director Kaiser stated that staff is proposing to replace those projects with projects on 
Laudan Boulevard (Oak to Elm), River Street (Forest to Edna), High Street (River to 
Center), Brantwood Drive (Marathon to Parkwood), Brantwood Ct, and Columbian 
Avenue (Elm to Congress).  He stated that all of these streets have deficiencies either 
with sanitary sewer, water facilities, or pavement. 

 

Following Discussion:  Motion/Second/Carried Stevenson/Borchardt to 
recommend Council approve the 2023 budget amendments as outlined in the 
table in Director Kaiser, January 3, 2023 memo.  All voting aye. 
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Public Services & Safety 
January 11, 2023 
Page 3 

 

Current CIP 

 
Project Streets 

Sanitary 
Sewer 

Storm 
Sewer Water Total 

1. Elm St (Cecil - Division) 0 600,000 210,000 511,000 1,321,000 

2. Reed St (Cecil – Division) 0 620,000 150,000 454,000 1,224,000 

3. Laudan Blvd (Elm - Reed) 0 84,000 70,000 89,000 243,000 

 TOTALS 0 1,304,000 430,000 1,054,000 2,788,000 

Proposed budget amendment 

 
Project Streets 

Sanitary 
Sewer 

Storm 
Sewer Water Total 

1. Laudan Blvd (Oak - Elm) 114,000 0 26,000 128,000 268,000 

2. River St (Forest – Edna) 

High St (River – Center) 

133,000 180,000 50,000 196,000 559,000 

3. Brantwood Dr (Marathon – 
Parkwood) 

236,000 0 34,000 262,000 532,000 

4. Brantwood Ct 59,000 0 4,000 37,000 100,000 

5. Columbian Av (Elm – Congress) 345,000 210,000 97,000 200,000 852,000 

 TOTALS 887,000 390,000 211,000 823,000 2,311,000 

 

Approval of Special Assessment Report-Installation of Sanitary Sewer Laterals and 
Water Services Construction on Burr Avenue, Chestnut Street, Dieckhoff Street, Laudan 
Boulevard, River Street, High Street, and Columbian Avenue  

 

 

Following Discussion:  Motion/Second/Carried Stevenson/Hillstrom to authorize 
the Chairman to sign the assessment report for Preliminary Resolution 2022-22 
for installation of sanitary sewer and water service construction on Burr Avenue, 
Chestnut Street, Dieckhoff Street, Laudan Boulevard, River Street, High Street, 
and Columbian Avenue.  All voting aye. 

 

Licenses 

 

Approve the Cigarette & Tobacco Products License Application for Purdy Clean Detail, 
1617 S. Commercial Street, Neenah WI, agent, Michael Purdy 

Approve the Cigarette & Tobacco Products License Application for Grainworks Old & 
New, 200 Main Street, Neenah WI, agent, Brian Duncan 

Approve the Cigarette & Tobacco Products License Application for Commercial Petro, 
521 S. Commercial Street, Neenah WI, agent, Manisha Balami  
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Approve Class A Combination Liquor/Beer Application for Grainworks Old & New, LLC, 
200 Main Street, Neenah WI, agent Brian Duncan 

Approve Class B Combination Liquor/Beer Application for Double Tree by Hilton 
Neenah, WP Neenah SPE OPS, LLC, 123 E Wisconsin Avenue, Neenah WI, agent 
Debbie Becklund  

Approve Change of Agent/Trade Name for UItimate Mart, LLC, Pick ‘N Save #124, 1530 
S Commercial Street, Neenah WI 

Approve the renewal Secondhand Dealer Application for J. Anthony Jewelers, 220 S 
Commercial Street for the 2023 licensing year 

Approve the renewal Secondhand Dealer Application for ecoATM, LLC, located inside 
Walmart at 1155 W Winneconne Ave for the 2023 licensing year 

 

Following Discussion:  Motion/Second/Carried Stevenson/Borchardt to recommend 
Common Council approve the licenses 8a through 8h as presented on agenda.  
All voting aye. (*After review it was found that the address of 1617 S. Commercial Street 
for the Cigarette and Tobacco License is in the Town of Neenah) 

 

Public Works General Construction and Department Activity 

 Contract 7-21 (Harrison Pond): Stones continue to be placed for the water feature 
on the east side of the pond.  The contractor will be installing the last pieces of 
storm and sanitary sewer at the Monroe/Union intersection in the next week or 
two. 

 Contract 2-22 (Utility and Street Construction on Grove and Dieckhoff): A final pay 
request is being prepared. 

 Contract 11-22A (Lead service line replacement – Zemlock/Reddin): 93 services 
have been replaced. 

 Contract 11-22B (Lead service line replacement – Hunt/Madison/Nicolet): 63 of 
100 service replacements have been completed. 

 27 Spot Lead Line Service Replacements were completed in 2022. 

 Contracts for 2023: Work is proceeding on projects programmed for 2023.  The 
contract list is: 

 1-23 Chestnut, Burr, Dieckhoff, Laudan - Utilities and Streets. 

 2-23 Charles, Hughes, Memorial, Patrick, Brantwood Dr/Ct - Water Utility and Streets. 

 3-23 Misc. Concrete Pavement and Sidewalk Repairs 

 4-23 Misc. Asphalt Repairs 

 5-23 Liberty Heights, Integrity Acres, Cardinal and Arthur Plat – Final Streets 

 6-23 Columbian Avenue - Utilities and Street 

 7-23 High St and River St - Utilities and Streets 

 8-23 Tullar Garage Roof Replacement 

 9-23 Epoxy Pavement Marking 
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 ECWRPC/Valley Transit Study: Staff met with ECWRPC and Valley Transit staff to 
interview staff from SRF, the firm that submitted a response to the RFP regarding 
an operations and fare analysis for Valley Transit along with the Neenah Transfer 
Station location evaluation. 

Director Kaiser stated that he was contacted today by East Central Regional 
Planning that they have come to an agreement with SRF Consulting for the route 
analysis study for Valley Transit. He stated he expects results sometime this 
summer. 

Alderperson Borchardt asked if there is anything else that can be done to help with 
the weather exposure in the bus shelter.  Director Kaiser stated that he and 
Facility Manager Benson have been discussing options. 

 

Director Kaiser noted that he has been in contact with a resident on Beaulieu Drive 
regarding the repaving of the private road.  He stated that he has asked to be kept up to 
date as to the timing as there is a sanitary line that will need to be replaced prior to the 
road paving. 

 

Announcements/Future Agenda Items 

Chairperson Lendrum stated that moving forward meetings will be held in the Hauser 
room. 

Adjournment: Motion/Second/Carried Hillstrom/Stevenson to adjourn at 7:38 PM. 
All voting aye. 

       Respectfully submitted, 

 

Lisa Mroczkowski 
Public Works Office Manager 
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DOTY ISLAND STREET SIGNS PROPOSAL 

December 29, 2022 
 
City of Neenah 
Public Services & Safety Committee 
211 Walnut Street 
Neenah, WI 54956 
 
To Whom It May Concern,  
 
The Doty Island Development Council (DIDC) would like to purchase and donate street signs for the Neenah 
community on Doty Island. The design was finalized utilizing Menasha’s street sign requirements in December 
2022 after more than two years of negotiation.  
 
SIGN CONSTRUCTION  

● 8” Height x 16” Length  
● Black background with white lettering.  
● Font: DOT, Style B. All capitalized letters. 
● Construction: Aluminum with vinyl.  
● See Photo 1: Sign Design 

 
MOUNTING & PLACEMENT 

● One sign per intersection.  
● WG, Inc. will make the signs and supply the connecting clips/brackets for each sign.  
● There are currently two types of mounts (listed below).  

○ Street sign - Two brackets are used to hold the sign in place. See Photo 2: Stacked Street Signs 
○ Telephone pole sign - One long L-shaped brace is used to hold the sign. See Photo 3: Telephone Pole 

Sign 
 
MENASHA STREET SIGNS 

● In April 2022, Menasha City Council finalized the Street Sign Policy (See Attachment: Menasha’s Street Sign 
Policy).  

● In December 2022, Menasha City Council approved placement of these same signs.  
● Menasha will be creating their own signs in-house. They will not create any 

signs other than for their city. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

Photo 1: Sign Design 

Photo 2: Stacked Street Signs 
Photo 3: Telephone Pole Signs 



 
DIDC’S PROPOSAL TO CITY OF NEENAH 

● DIDC will purchase the signs and brackets needed for each sign from WG, Inc, not to exceed $7,000 for the 
entire project. Funding for this project was donated by Mowry Smith II, a long-term board member of DIDC, 
specifically for Doty Island signage.  

● The City of Neenah will place the signs, when convenient, at each intersection of Doty Island (Neenah). One 
sign per intersection. See Attachment: Street Sign Placement Map 

● Placement of the signs will face the more utilized street. For instance, on the corner of Bond Street and 
Commercial Street, the sign would face Commercial Street.  

● Due to state regulations and the non-utilization of telephone poles for signage, Neenah Public Works will 
eliminate the use of telephone poles.  

 
OPEN QUESTIONS 

1. Will DOT allow the placement of sign toppers along Hwy 114 (N. Commercial Street)? If not, what can DIDC do 
to bring this visibility outside of the neighborhood and into the business district of Doty Island?  

2. Is Public Works willing to eliminate the telephone poles? If yes, will DIDC be responsible for purchasing those 
brackets as well?  

 
Thank you for the opportunity to display community pride. The Doty Island Development Council’s mission is to 
improve the lives of Doty Island residents and to help to preserve the vitality of a historic district of Neenah and 
Menasha. DIDC is a 501c3 non-profit organization.. The Board Members plan and execute a variety of programs 
throughout the community including beautification, education, and community pride. DIDC communicates with the 
public through mailings (newsletter, postcards, etc), our Facebook page and our website. DIDC works with the City of 
Neenah and the CIty of Menasha to accomplish many of the programs and projects.  
 
Please let us know if you need additional documentation. 
 
Sincerely, 
 
 
Jacy Park  
Doty Island Development Council – President 
181 E. North Water Street, Suite 222 
Neenah, WI 54956 
Website: www.dotyisland.net 
Email: dotyisland@gmail.com  
Phone: (920) 479-0894  
 
Attachment: Street Sign Placement Map 
Attachment: Menasha’s Street Sign Policy 
   

http://www.dotyisland.net/
mailto:dotyisland@gmail.com
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Dept. of Legal Administrative Services 
Office of the City Attorney 

211 Walnut St. • P.O. Box 426 • Neenah \VI 54957-0426 

Phone 920-886-6106 • Fax: 920-886-6109 

e-mail: drashid@ci.neenah.wi.us 

DAVID C. RASHID 

ary47-roRNEY 

MEMORANDUM 

DATE: January 6, 2023 

TO: Public Services & Safety Committee 

From: City Attorney David Rashid 

RE: SY 2023-2024 SRO Contract 

Please recall that last Fall this committee considered a draft contract for the provision of 
SRO (formerly school liaison officer) services to be provided by our Police Department 
to the Neenah Joint School District (District). The main issue that necessitated the 
renegotiation of this agreement for the coming school year was the fact that because 
the high school was relocated outside the City's limits, the District had balked at funding 
as many SRO's as in years past. 

We have persuaded the District to continue to fund two SRO's, but not at the same level 
as before. 

The included working draft of the agreement attends to three primary concerns: 1) 
Updating language to reflect the change in the name of the program; 2) The funding 
formula that the District has now agreed to (i.e. 75% of two officers' pay/cost for 39 of 
52 weeks); and 3) More explicit understandings of Program Goals and how they're to be 
measured. 

The Common Council has, late last year, approved the necessary, budgetary funding 
for the cost-sharing formula referenced in item #2 above. 

It's the recommendation of myself and the negotiating team that the substance of 
the working draft be approved by the Council. 



MEMORANDUM AGREEMENT 

Between 

Neenah Joint School District 

And 

Neenah Police Department 

And 

City of Neenah 

In support of the 

DRAFT 

SCHOOL RESOURCE OFFICER (SRO) PROGRAM- fee-Seheal-L-isiscm 

Pfegram9 

The Neenah Joint School District ("District"), the Neenah Police Department ("Department") and the 

City of Neenah ("City") enter into this Memorandum Agreement ("MA" or "Agreement") in order to 

maintain a School Resource Officer ("SRO") (fik/a-the-Potice-Sc-ileol-Leisoe-Officer) program in their 

respective venues. 

1. PURPOSE OF THE AGREEMENT 

The parties enter into this agreement for the purpose of supplying school resource officers to the 

district District  during the staffs working school year. The Agreement outlines governance, 

management, expectations, roles, and responsibilities for both parties to ensure the success of the 

SRO program. 

2. DEFINITIONS 

For purposes of this Agreement, the following terms have the definitions found under Section 

118.125 of the Wisconsin Statutes. 

"Law enforcement agency" as defined under Sec.118.125 (1) (be), Wis. Stats. 

"Law enforcement unit" as defined under Sec. 118.125 (1)(bL), Wis. Stats; 

"Law enforcement unit records" as defined under Sec. 118.125 (1)(bs), Wis. Stats; 

"Pupil records" as defined under Sec. 118.125 (1)(d), Wis. Stats; 

"Record" as defined under Sec. 118.125(1)(e), Wis. Stats. 

3. MISSION 

The two-part mission of the Neenah SRO Program is to make all Neenah schools safe and conducive to 

learning, while fostering positive relations between police employees and DISTRICT District  staff and 

students. 



4. PROGRAM GOALS 

Improve school safety for students and staff 

Provide a school environment conducive to learning 

Reduce crime by and against students 

Discover unreported crimes 

Present a positive role model 

Increase trust and understanding between youth and police 

Provide information about other resources to students, parents, and staff 

Inform other Department members about crime trends affecting youth 

Establish juvenile crime experts within Department 

5. ROLE OF THE SCHOOL RESOURCE OFFICER 

SROs are responsible for the majority of law enforcement activities occurring at the school during school 

hours but not general student discipline. A determination of whether an activity rises to the level of a law 

enforcement activity shall be made in consultation with a school administrator. Parents, students, 

teachers and other school personnel should bring complaints about student misbehavior to the school 

principal and/or designee, rather than the SRO. 

The SRO will generally perform duties in "plainclothes" rather than in a police uniform. The SRO will remain 

armed with badge visible in this assignment. While enforcement is a role of SROs, alternatives to custodial 

arrest should be used whenever possible, and arrest of students should be based on practical need. The SROs 

discretion to act remains the same as that of any other police officer. 

SRO duties include: 

Maintain safe schools conducive to learning 

De-escalate incidents with potential for violence 

Enforce local ordinances and state law 

Investigate crimes on school grounds 

Investigate crimes off school grounds, but reported by students 

Provide input or assistance on school discipline issues 

Intervene when any subject in the school presents a threat to safety 

Assist in developing, maintaining, and training school safety plans 

Provide classroom instruction as a representative of public safety 

Respond to other DISTRICT District  schools as needed and available 

Commented I would like to have a discussion 
about how these things will be measured This may take a 
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ilespeffst-te-parech al wheals-within the City as nee4e€1-and-availble 

Attend special school events, including dances, sporting events, and assemblies as 
pre-approved by the District. Overtime will be paid as Der the contract. 

Paiteleat-e-rinParticioate in suspension/expulsion processes and hearings 

Participate in school staff meetings as requested 

Provide law enforcement information to students and staff 

6. ROLE OF THE DEPARTMENT 

Equip SROs with a squad, computer, and necessary policing equipment 

Equip SROs with a body-worn video camera' 

Maintain all employer responsibilities (payroll, insurance, workers comp, etc.) 

Evaluate SRO performance 

Maintain training, qualification, and certification of the SRO 

Correct SRO performance/behavior as necessary 

Maintain all employee files of SROs 

7. ROLE OF THE DISTRICT 

Provide office space in at least one location for each SRO 

Provide access student enrollment information 

Allow building access through keys/keycards/codes 

Maintain primary role in school discipline issues 

Cooperate with SRO investigations 

Prepare and practice school safety plans 

Reimburse the City of Neenah for SRO services per the terms of this Agreement 

Provide in-school leadership and guidance to SRO 

Train each SRO in school policy, disciplinary processes, and organizational structure 

8. SHARED ROLES 

Participate in the process of selecting SROs 

Provide daily input to define SRO tasks 

Jointly resolve any issues or problems that arise within the program 

Promote the program to students, parents, staff, and citizens in general 

Agree upon final selection for SRO appointment 



9. ASSIGNMENT OF PERSONNEL 

QUALIFICATIONS: The Department will establish minimum qualifications for the position of School 

Reseufee-Offieer-SRO with input from the District and the City of Neenah's Human Resources 

department. 

SELECTION: The Department will post for the position when a vacancy occurs. Eligible candidates will 

be interviewed by a panel made up of at least one member of the Department and at least one 

member of the District. Both parties will have input regarding the candidates. Final selection will be 

made jointly and announced by the Department. 

DURATION OF ASSIGNMENT: Normal duration for assignment to school resource officer is five (5) 

years, with an option to extend in one (1) year increments with the approval of the Department and 

District for exceptional circumstances. 

SUBSTITUTION: The Department reserves the optiorirthit-has-rio-obligation;to substitute police officers 

when any regularly scheduled school resource officer is not available for the program for absences of 

less than two weeks!. For longer absences, the Department, in consultation with the District, will provide 

an interim SRO. 

REMOVAL: The Department reserves the right to remove/re-assign any school resource officer 

immediately for personnel-related matters. A replacement will be made pursuant to either the 

"SELECTION" paragraph above or as otherwise mutually agreed upon by the parties. 

10. SCHEDULE AND REPORTING 

DAILY: The District and Department agree that assigned SROs shall be available and present at the 

school(s) whenever school is in session, and will-riefffieltymay report first to the police department and 

then deploy to their assigned schools. This may change as needed. The-workdoy-voli-appfox-imate-_-the 

sel-tool-day, but with-flexibitity-te words-hater shifts of-extended hours-to-aecommodate-evenine-fanEtions 

pa4d4or-by-t-he-apf3ropriate-ogfffit r142abon.requiriwg-thc nca,d-for-the•Wter-shift or extended 

hours. 

OVERTIME: The District will control the assignment of school-related overtime for anticipated 

activities, such as athletic events and other special programs. Overtime charges will be itemized and 

reviewed quarterly. 

SPECIAL EVENTS: SROs may frequently be expected to attend special events at the school or at other 

venues required by the school. SROs are expected to attend events as requested by the District when 

given advance notification. The SRO may solicit other police officers to attend the event in their place, 

typically from personnel in the Investigative Services Unit (ISU) section of DEPARTMENT. 

VACATIONS: The SRO is expected to work the same days as school staff, with few exceptions. The 

bulk of vacation time should be used during winter break, spring break, or during the summer. 

SUNNIER: The SRO will normally be assigned to the Investigative Services Unit, (ISU) during the 

summer break months and the SROs may use the majority of their vacation during the summer. The 

Operations Captain may occasionally assign the SRO to patrol or other duties during the summer to 

accommodate department needs. 

Commented [MOU2]: I would like discuss this time 
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EXTENDED LEAVES: In the case of an extended leave for FMLA or other purposes, the Operations 

Captain will assign, after consulting with the District, an interim SRO so as to provide coverage for all 

SRO hours. 

11. SUPERVISION 

Officers assigned to work in District schools as p•,.741,-_, Officer,SROs will remain 

employees of the City of Neenah and continue to be governed by State Statutes, Neenah ordinances, as 

well as the applicable rules, directives, and policies of the Department. The City of Neenah will be 

responsible for the issuance of all payroll checks and benefit payments to those officers. 

The SRO will be accountable to the Department's Investigative Services Unit Sergeant and Lieutenant. 

However, while at the school, the SRO will be additionally accountable to the principal. The officer is 

expected to cooperate with school officials, including administrators and faculty. The SRO will abide by 

school policy that is not in conflict with Department policy and respond to the requests of school 

officials. Any concerns about conflicting orders or requests outside the scope of this agreement should 

be brought to the attention of the Department's Investigative Services Unit Sergeant and/or Lieutenant. 

12. PERFORMANCE EVALUATIONS 

Performance evaluations of effIc-efs assigned4,3-the-sc4,aal-f aufee-prcreremSRO!,. are the responsibility of the 

Department. The principal of the primary school where the officer is assigned will ialwaysilpe contacted for 

input during the preparation of the evaluation. The District and Department will not share their employee's 

performance evaluations with each other. 

13. EXCHANGE OF INFORMATION 

The parties understand and agree that this Agreement, pursuant to 938.396(1)(c)4, authorizes the 

Neenah Police Department to routinely disclose information to the District as allowed by sections 

938.396(1)(b)2 and (c)3 of the Wisconsin Statutes (relating to the confidential exchange of 

information between a law enforcement agency and officials of the public or private school attended 

by the juvenile). A school official who obtains information under this subdivision shall keep the 

information confidential as required under s. 118.125. Under this section, information may be shared 

at the request of a school district administrator, designee of a school district administrator, or on the 

department's own initiative. 

Pursuant to 118.127, the Neenah Joint School District may disclose information from law enforcement 

officers' records obtained under s. 938.396 (1) (c) 3. only to persons employed by the District who are 

required by the department under s. 115.28 (7) to hold a license and to other school district officials 

who have been determined by the school board to have legitimate educational interests, including 

safety interests, in that information. In addition, if that information relates to a pupil of the District, 

the District may also disclose that information to those employees of the school district who have 

been designated by the school board to receive that information for the purpose of providing 

treatment programs for pupils enrolled in the District. The District may not use law enforcement 

officers' records obtained under s. 938.396 (1) (c) 3. as the sole basis for expelling or suspending a 

pupil or as the sole basis for taking any other disciplinary action against a pupil, but may use law 

enforcement officers' records obtained under s. 938.396 (1) (c) 3 as the sole basis for taking action 

against a pupil under the District's Code of Conduct. 

Commented [MOU3I: Does this happen? 
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Pursuant to Section I18.125(2)(d), the parties agree that the District shall make pupil records available to 

officers of the Department who have been individually designated by the District and assigned to the 

District (SRO's) and who have legitimate educational interests, including safety interests, in the pupil 

records. 

The parties agree that any disclosure of pupil records that is made by the District to Department 

officials, not covered by 118.125(2)(d), shall be made only (1) to appropriate parties in connection 

with an emergency when knowledge of the information disclosed is necessary to protect the health 

and safety of an individual, (2) when the disclosure is for the purpose of providing services to a pupil 

involved in the Juvenile Justice System, (3) pursuant to a valid court order, or (4) as the law may 

otherwise permit. 

The parties also agree that, in the event the District makes any disclosure of pupil records pursuant to this 

Agreement, the person to whom such records are disclosed will not disclose the records to any other 

person or party, except as permitted by law. 

Police recordings on District property are considered a "law enforcement unit record" and will not be 

considered a pupil record maintained by the District unless such records are obtained by the District 

pursuant to this Agreement or as otherwise authorized by Wisconsin law. If the District does obtain a 

police recording, it will be treated as a "behavioral record" and be maintained separately from a 

pupil's other pupil records. 

14. REIMBURSEMENT OF COSTS 

The parties will jointly assume the cost of the program. 

The District will reimburse the City one hundred percent (100%) of overtime for direct SRO services (i.e. 

extended shifts, special events, and other overtime as directed by the district), subject to the following: 

• DISTRICT District  will pay for 100% of overtime for pre-scheduled events and activities, such as athletic 

events, dances, conferences, and other special programs as determined by the District. 

fti-ifi.'S rfi-riff4-5t-edef45 are-oreseir ICT w4il-pay 10090 of overtime 

aererued-dur-ing-the-regular-weFk-day-which-shall be from 7:30am 14)0pm,-This-Fnean5 

DICFRIGF-w141-pay-fer-30-rPirrutes-of-evertime-pevoffiwr per thy-on-days-when-seheet-is-in 

session-ami-student6-arer_-_,cnt. On day.; Mon.-sdieel-is-not in xss on 0P-students-a-Fe-net 

orz,^cntrne-evcrtimc shall-bepaid-by-DIM=RIEF, 

• .DEPARTNENTDegartment will pay for 100% of all other overtime not listed above. This 

includes any overtime accrued after 4:00pm, before 7:30pm, or any other time not pre-

scheduled by the sehool-distridDIstrict. 

• District will oav 580,000 for the first year with adiustments to be made relative to 

salarv/benefit adlystments over the next.three years. 

In addition, the District will reimburse the City in the amount aforementioned,  seventy-five percent (75%)* 

of the following annual costs, for Thirty-Nine (39) of the Fifty-Two (52) weeks each year: 

Regular wages 

Holiday pay 

Health/dental insurance premiums 

Retirement 



'Note: The actual amount urine the riirmula is $78,750 over the calculated amount [Formatted: Tab stops 1.25", Left 



Social Security/Medicare 

Workers' Compensation insurance 

Cellular phone service 

Training/conferences for duties related to the District 

Information Services fees 

Car allowance of $1383 per quarter 

The District will not be responsible for any portion of the following costs: 

Overtime unrelated to program duties 

Firearms certification pay 

Life insurance 

Uniform allowance 

Dry cleaning allowance 

Training/conferences for duties not related to the District 

Tuition reimbursement 

Longevity & Professional Improvement Pay 

Other fringe benefits 

Policing equipment (uniforms, insignia, leather, defense/arrest tools, body armor, police radio, and all 

equipment unique to the role of patrol officer) 

The Department will administer and provide all benefits and salary for the school Resource officers. The City 

of Neenah Finance Department will invoice the District quarterly for the reimbursements. All invoices will be 

due and payable within 30 days after receipt. 

15. GOVERNING LAW 

The laws of the State of Wisconsin shall govern the validity, performance and enforcement of this 

Agreement. The rights and remedies herein granted are cumulative and are in addition to any given by 

statute, rule of law, or otherwise, and the use of one remedy shall not be taken to exclude or waive the 

right to use another. 

16. INDEMNIFICATION 

The District and the City, having determined the SRO program is essential to the safe operation of their 

schools, agree both the District and the City will fully indemnify the police School Resource Officers 

when proceeded against in their official capacities, or individually, because of acts committed while 

carrying out the duties of police School Resource Officer within the District. Both the District and the City 

agree they will maintain sufficient insurance coverage to pay for any judgments for acts committed 

7 



carrying out the duties of a School Resource Officer under the provisions of section 895.46 of the 

Wisconsin Statutes. 

In addition, both the District and the City agree to indemnify and hold harmless the other from and 

against any and all claims, damages, causes of action and demands for their respective actions or 

inactions taken in the performance of the SRO program. 

17. INSURANCE 

The Department, through the City, shall provide the following insurance and it shall remain in force 

during the term of the Agreement: 

General Liability Policy with a minimum policy of $1,000,000 

Full Auto Coverage for any vehicle operated by the SRO program officer 

Workers Compensation Insurance as required by the State of Wisconsin 

16. CONFLICT RESOLUTION 

Unforeseen conflicts or questions will be resolved by negotiation between the Superintendent of the 

Neenah Joint School District and the Neenah Chief of Police, or their respective designees. 

For the Neenah Police Department For the Neenah Joint School District 

BY;   BY  

Aaron L,Olsen, Chief Mary B. Pfeiffer Superintendent 

Dated:  Dated: 

For the City of Neenah 

BY: 

Dated: 

Approved as to form 

David C. Rashid, City Attorney 

' " BODY CAMERA VIDEO: The District and Department approve the use of body cameras by law enforcement 

officers on District properly for ensuring safety on school property, and responding to calls for service. The District 

will notify, parents through the student manual that body cameras may be used by law enforcement officers on 

District properly. 

Officers equipped with body worn cameras in the schools shall follow Department policy (see policy #417, Field 

Audio Video Recordings) 

8 
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WISCONSIN 

Department of Public Works 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6241  e-mail: gkaiser@ci.neenah.wi.us 

GERRY KAISER, P.E. 
DIRECTOR OF PUBLIC WORKS 

 
 

M E M O R A N D U M  

DATE: January 4, 2023 

TO: Mayor Lang and Members of the Public Services and Safety Committee 

FROM: Gerry Kaiser, Director of Public Works 

RE: Cecil Street Garage Lease with Youth Go 

 
As was publicized late last year, Youth Go is discontinuing the haunted house event held at the Cecil 
Street Garage.  The City has had a lease with them since 2005.  With the end of that event, staff and 
Youth Go representatives have discussed building use and lease modifications.  Attached are: 

1. A proposed lease amendment. 
2. The current lease entered into in 2005. 
3. A drawing of the lease areas. 

 
The lease amendment provides Youth Go with continued use of the storage room located above the 
lunch room, which they will use for costume and prop storage for “The Hallows” event that they now 
hold at Memorial Park.  In addition, it allows them continued use of the former tool room.  They have 
indicated that they expect to vacate that space in the next year. 
 
The lease amount is currently $292 per month.  This amount has remained unchanged since 2005.  
The amendment proposes a lease amount of $100 per month.  This puts them on a comparable level 
with the cost per square foot that Kids Kart Club is paying.  It also, I think, fairly reflects the reduced 
intensity of their use. 
 
Youth-Go is currently is in the process of dismantling the maze and removing the props used in the 
haunted house.  They have made a good start but have much work remaining.  The spaces that they 
are vacating will be used by us for centralized storage of equipment that sees seasonal or periodic 
use such as bypass pumps, fountains, snowblowers, and traffic control.  This will provide us with 
some space in the Tullar Garage vehicle bays, which have gotten tight.  In addition, the former office 
area is being partitioned to provide a separate, secure storage area for the Neenah Library. 
 
Staff requests that the Committee recommend Common Council approval of the lease amendment 
with Youth Go, Inc., for the Cecil Street Garage. 



 

 

CITY OF NEENAH to YOUTH GO INC. 
AMENDMENT to Lease Agreement 

 
This Amendment to Agreement entered into the 20th of July, 2005, by and between the City of Neenah, a 
Wisconsin municipal corporation, hereinafter referred to as "CITY" and Youth Go Inc., hereinafter referred to 
as "LESSEE", shall be effective the 15th day of December, 2022, and pertains to the modification (and 
reduction) of leased space use of portions of the property commonly known as "the old City garage" located at 
333 West Cecil Street, Neenah, Wisconsin.  This Amendment amends the original lease in the following 
particulars: 
 
A. The terms of the original lease shall be modified and amended as hereinafter stated: 

 
 
1. Facility:  Shall be amended so as to now read as follows: 

The facility to be used by the lessee shall be at the “Old City Garage” site (333 West Cecil Street) and is 
limited to the following: the “tool” room (+393 sq. ft.), and the “mezzanine” storage area above the lunch 
room and bathroom (+727 sq. ft.). The foregoing areas shall be used only for storage of equipment, material, 
tools, and other items used for the Youth Go Inc. organizational activities. 

 
 At no time shall the lessee’s operation and activities block access to: the east and west gates to the fenced 

area, the water truck fill-up station on the east wall of the building, the waste oil drop off site, the bins for 
compost and bark chips and the westerly garage door to the barrel roof section. 

 
  
2. Use:  Shall be amended so as to now read as follows: 

The use of the above mentioned facility shall be restricted to the organization’s reasonable storage needs 
and access into and out of said “Old City Garage” to facilitate same. The lessee agrees to provide adequate 
adult supervision at all times that any minors affiliated with the Lessee, or otherwise, are present on the 
premises. The lessee agrees and understands the City’s concern for the potential of noise and traffic 
congestion related to storage related to Lessee’s activities.  Lessee agrees to curtail in every way possible 
the amount of excessive noise generated from Lessee’s activities.  The lessee further understands that, in 
the event the City receives noise related or any other documented legitimate complaints, this Lease 
Agreement may be terminated pursuant to Paragraph 3 below. 

 
3. Term:  Shall be amended so as to now read as follows: 

The term of this Agreement shall be for a one (1) year automatically renewable leases terms commencing 
on December 15, 2022, and terminating pursuant to the terms of this paragraph 3.  The City reserves the 
right to terminate this Agreement for any reason with twenty eight (28) days written notice. Lessee may 
terminate this lease for any reason upon sixty (60) days written notice to the City.
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 Subletting any or all of the leased spaces shall not be permitted without the written approval of the Director 
of Public Works. 

 
4. Maintenance:  Shall be amended so as to now read as follows: 

 
The responsibility for maintenance of these facilities shall be divided as follows: 

 
 a. The lessee shall be responsible for routine cleaning and maintenance of the leased indoor space and 

any other space used for the Lessee’s activities.  Any permanent alterations to the building shall be 
preapproved by the City.  The lessee shall clean up all nails and screws from the areas used. 

 
 b. Maintenance of the HVAC system, plumbing system, electrical system and structure (roof system, etc.) 

shall be the responsibility of the City. 
 
Paragraphs 5 through 8 are unchanged hereby. 
 
9. Rent:  Shall be amended so as to now read as follows: 
 The rent for the above referenced areas shall be $100.00 per month for the twelve (12) months of the 

renewable term. January 2023 payment shall be due and payable at the time of signing of this Agreement.  
Remaining rent payments shall be due and payable on the first day of each month and shall be received by 
the City Finance Department on or before the fifth day of each month.  

 
 Failure to produce payment by the fifth day of the month shall result in a late payment charge of $50.00 

being assessed.  Payment shall be made by check to the "City of Neenah Treasurer", 211 Walnut Street, 
Neenah, Wisconsin, 54956. 

 
 The City agrees that in the event the Agreement is terminated pursuant to paragraph 3 above, the City shall 

pro-rate the rent paid and return the unused amount to lessee. 
 
Paragraphs 10 through 16 are unchanged hereby. 
 
B. All other provisions of said Lease, inclusive of paragraphs 1 through 16 thereof, not otherwise amended as 

hereinabove stated, shall remain in full force and effect as originally drafted and approved when duly 
executed July 20, 2005. 

 
     YOUTH GO INC. 
 
     By:________________________________  Date:      
 
     CITY OF NEENAH 
 
     By: _______________________________  Date:      
      Mayor 
 
     By: _______________________________  Date:      
      City Clerk 

 
This Agreement was approved as to form by the City Attorney. 



CITY OF NEENAH 
Lease Agreement 

This Agreement entered into this  20  day of  July  , 2005, by and between the City of Neenah, a 
Wisconsin municipal corporation, hereinafter referred to as "CITY" and Youth Go Inc., hereinafter 
referred to as "LESSEE". This Agreement pertains to the lessee's use of a portion of the property 
commonly known as "the old City garage" located at 333 West Cecil Street, Neenah, Wisconsin. This 
lease is based upon the following terms and conditions: 

1. Facility: The facility to be used by the lessee shall be at the "Old City Garage" site (333 West Cecil 
Street) and is limited to the following: the bathroom area (±220 sq. ft. to be shared with other 
tenants), the easterly street department "shop" area (±2800 sq. ft), the "tool" room (±520 sq. ft.), 
the office area (±440 sq. ft.), the north 1/2  of the "meter" room (±220 sq. ft.), the "mezzanine" 
storage area above the lunch room (±700 sq. ft.), the "tire" storage area (both upper and lower levels 
at ±250 sq. ft. each). The above areas shall be used only for storage of equipment, material, tools, 
props and walls used for the Youth Go "Haunted House", and for constructing and conducting tours 
of the "Haunted House". 

Additional area that may temporarily be used for approximately the month of October and the first 
two weeks of November to conduct the tours through the "Haunted House" are the "paint booth", the 
easterly 50 feet of the barrel roof section of the garage, the outside area south of the easterly 80 feet of 
the garage and portions of the easterly parking lot. The east parking lot shall be used by the lessee for 
his general parking needs. 

At no time shall the lessee's operation and activities block access to: the east and west gates to the 
fenced area, the water truck fill-up station on the east wall of the building, the waste oil drop off site, 

the bins for compost and bark chips and the westerly garage door to the barrel roof section. 

The lessee shall also maintain at all time a 6' wide clear access from the door of the meter room to the 

east service door of the shop area (6' x 50'). The lessee shall also maintain at all times a 10' wide 

access from the west garage door of the "shop" area to the overhead furnace (10' x 60'). With 

permission from the Public Works Superintendent, the above mentioned access ways may be 

temporarily blocked with props and walls from 3 p.m. to 7 a.m. while the "Haunted House" maze is 

being constructed, the tours are being conducted, and the props and walls disassembled 

(approximately mid-October to mid-November). 

2. Use: The use of the above mentioned facility snail be restricted to organized lessee activities namely 

fabricating, assembling and storing props and conducting "Haunted House" tours. The lessee agrees 

to provide adequate adult supervision at all times. The lessee further agrees that outside activities will 

not be conducted past 8:30 p.m. except during the 1-2 week period when "Haunted House" tours are 

being conducted. Major lessee activities will not extend past 11:00 p.m. The lessee agrees and 

understands the City's concern for the potential of noise and traffic congestion related to outside 

activities. Lessee agrees to curtail in every way possible the amount of excessive noise generated 

from outside activities. The lessee further understand that, in the event the City receives noise related 

or any other documented legitimate complaints, this Lease Agreement may be terminated pursuant to 

Paragraph 3. below. 

3
Term: The term of this Agreement shall be for a one (1) year renewable lease commencing on June 

1, 2005, and terminating on May 31, 2006. The City reserves the right to terminate this Agreement 

for any reason with twenty eight (28) days written notice: 
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Subletting any or all of the leased spaces shall not be permitted without the written approval of the 
Director of Public Works. 

4. Maintenance: The responsibility for maintenance of these facilities shall be divided as follows: 

a. The lessee shall be responsible for routine cleaning and maintenance of the leased indoor space 
and any outside space used for the tours or other outside activities. Any permanent alterations to the 
building shall be preapproved by the City. The lessee shall clean up all nails and screws from the 
areas used. 

b. Maintenance of the HVAC system, plumbing system, electrical system and structure (roof system, 
etc.) shall be the responsibility of the City. 

5. Security: The lessee shall gain entry to the building using only the easterly overhead garage door and 
the easterly service door. The lessee shall keep these doors closed and locked at all times when not in 
use. The lessee may install his own locks on the doors to the "tool" room and the "office" area to 
provide for a more secure storage area for tools, equipment, supplies, etc. If the lessee elects to lock 
these doors, he shall provide one key to the Public. Works Superintendent and one key to the Director 
of Public Works. The City reserves the right to permit appropriate officials to enter all of the leased 
portion of the building at any time. 

6. Equipment and Supplies: All equipment and supplies owned, rented and/or used by the lessee shall be 
the responsibility of the lessee. All materials and props shall be stored in a neat and orderly manner. 

No gasoline or other flammable materials shall be stored in any area of the leased premises. All 

storage methods and practices shall comply with the requirements of the Neenah Fire Department. 

7. Keys: All original exterior door keys and duplicate keys shall be returned to the City by 4:00 p.m. on 

the last day of the lease term. 

8. Insurance Certificate: The lessee shall provide a general liability insurance certificate providing a 

minimum of $1,000,000 coverage per occurrence. Said certificate shall name the City of Neenah and 

its officials as "an additional insured" and shall be filed in the office of the City Clerk with an 

additional copy filed in the office of the Director of Public Works. 

9. Rent: The rent for the above referenced areas shall be $292.00 per month for the twelve (12) months 

of the renewable term. June 2005 payment shall be due and payable at the time of signing of this 

Agreement. Remaining rent payments shall be due and payable on the first day of each month and 

shall be received by the City Finance Department on or before the fifth day of each month. 

Failure to produce payment by the fifth day of the month shall result in a late payment charge of 

$50.00 being assessed. Payment shall be made by check to the "City of Neenah Treasurer", 211 

Walnut Street, Neenah, Wisconsin, 54956. 

The City agrees that in the event the Agreement is terminated pursuant to paragraph 3 above, the City 

shall pro-rate the rent paid and return the unused amount to lessee. 

. Utility Costs: All utility costs, including gas, electricity and water, shall be the responsibility of the 

City. The City shall maintain a minimum temperature of 40 degrees Fahrenheit during the year 

except from October 1 to November 15, the City shall maintain a minimum temperature of 65 degrees 

Fahrenheit. 



City of Neenah Lease Agreement Page 3 

Hold Harmless: The lessee, its officers, members and employees hereby agree to indemnify and hold 
harmless the City and its officials from any and all claims, actions, and causes of action arising out of 
the lessee's use of the leased premises. The lessee recognizes the fact that the heating system is old 
and may be unreliable. The lessee shall indemnify the hold harmless the City from any and all claims 
that may result from failure of the heating system. 

12. INDIVIDUAL LIABILITY WAIVERS: All participants involved in the activities of the lessee, 
including parents and their children, shall be required to sign individual liability waivers holding the 
City harmless. Said liability waivers shall be on a form provided by the lessee and acceptable to the 
City. 

13. No Smoking: No smoking shall be permitted in the building. 

14. "As Is" Condition: The lessee has examined the facility and agrees to rent the leased portion in "as 
is" condition. 

15. Damage by Casualty: If the premises are damaged by fire, mechanical failure of the heating system, 

or other casualty to a degree which renders them untenantable, lessee may terminate the lease or 

vacate the premises and rent shall abate until the premises are restored to a condition comparable to 

their prior condition. The City shall have the option to repair the premises and if repairs are not made 

this lease shall terminate. If the premises are damaged to a degree which does not render them 

untenantable the City shall repair them as soon as reasonably possible. 

(17r 6. Use by Others: Lessee understands and agrees that the City has rented portions of the building and 

may use or rent other portions of this facility to others provided these activities do not interfere with 

Lessee's operations. 

YOUTH GO INC. 

By:  Date:  

CITY OF NEENAH 

By:  Date: 9 --/J-&c 

B : Date:  7- .P -65 
City Clerk 

This Agreement was approved as to form by the City Attorney. 



0 10 20 30 

KIDS KART CLUB LEASE AREA 
+ /- 3,117 SF 

YOUTH GO, INC. LEASE AREA 
+ /- 5,050 SF 

YOUTH GO, INC. STORAGE 
OUTSIDE OF LEASE AREA 
+/- 3,106 SF 

STORAGE/
SF SF 

• N. N
.` TIRES 
,2 LVLS 

• 250 SF 
, • EACH 

, \\\

• , 
' EQUIPMENT • 

STORAGE ' 
, • 3,106 SF • 

45' 

A 
PARK DEPT/
1,555 SF 

SPRAY,
/ BOOTH, 
364 SF //// 

/ /LUNCH ROOM7
/ 533 SF 

SHOP AREA 
\2,887 SF 

TOOL ROOM\ 
393 SF \ \ 

\\\\ 
%STORAGE, 
233 SF 
\\\N 

S\ 
\ 

TO. 
.123 
\ SF 

\\\\\\\ 

\ STORAGE OVER \ 
\ LUNCH/BATHROOM\ 

727 SF 

\\\

N

AutoCAD SHX Text
SHOP AREA 2,887 SF

AutoCAD SHX Text
0

AutoCAD SHX Text
10

AutoCAD SHX Text
20

AutoCAD SHX Text
30

AutoCAD SHX Text
LUNCH ROOM 533 SF

AutoCAD SHX Text
SPRAY BOOTH 364 SF

AutoCAD SHX Text
PARK DEPT 1,555 SF

AutoCAD SHX Text
STORAGE 665 SF

AutoCAD SHX Text
TOOL ROOM 393 SF

AutoCAD SHX Text
OFFICE 181 SF

AutoCAD SHX Text
STORAGE 233 SF

AutoCAD SHX Text
STO. 123 SF

AutoCAD SHX Text
EQUIPMENT STORAGE 3,106 SF

AutoCAD SHX Text
KIDS KART CLUB LEASE AREA +/- 3,117 SF

AutoCAD SHX Text
YOUTH GO, INC. LEASE AREA +/- 5,050 SF

AutoCAD SHX Text
YOUTH GO, INC. STORAGE OUTSIDE OF LEASE AREA +/- 3,106 SF

AutoCAD SHX Text
TIRES 2 LVLS 250 SF EACH

AutoCAD SHX Text
BATHROOM

AutoCAD SHX Text
STORAGE OVER LUNCH/BATHROOM 727 SF



0 10 20 30 

KIDS KART CLUB LEASE AREA 
+/— 3,117 SF 

YOUTH GO, INC. LEASE AREA 
+/— 1,120 SF 

STORAGE/ 
/ 665 SF 

Pro 

ye
A  7/ 

PARK DEPT/ / 

/
1,555 SF 

SPRAY 
/ BOOTH, 

//

/364 SF 

0 
0 
cc 

m 

r/LUNCH ROOM 
/ 533 SF 

/ 

l't:101 ROOM
393 SF ,.  

Dosec Leases 

\\\\\\ \ STORAGE OVER 
\LUNCH/BATHROOM\ 

\\*  \.

\ 

N

AutoCAD SHX Text
0

AutoCAD SHX Text
10

AutoCAD SHX Text
20

AutoCAD SHX Text
30

AutoCAD SHX Text
LUNCH ROOM 533 SF

AutoCAD SHX Text
SPRAY BOOTH 364 SF

AutoCAD SHX Text
PARK DEPT 1,555 SF

AutoCAD SHX Text
STORAGE 665 SF

AutoCAD SHX Text
TOOL ROOM 393 SF

AutoCAD SHX Text
KIDS KART CLUB LEASE AREA +/- 3,117 SF

AutoCAD SHX Text
YOUTH GO, INC. LEASE AREA +/- 1,120 SF

AutoCAD SHX Text
BATHROOM

AutoCAD SHX Text
STORAGE OVER LUNCH/BATHROOM 727 SF

AutoCAD SHX Text
Proposed Leases



..seStaivrok5. 
AM:4MMlefe. 

111110: 7 
774K 

-r _ 71-

I ,11111
'1%., rl 1:14,1LA 

WISCONSIN 

Department of Public Works 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6241  e-mail: gkaiser@ci.neenah.wi.us 

GERRY KAISER, P.E. 
DIRECTOR OF PUBLIC WORKS 

 
 

M E M O R A N D U M  

DATE: January 3, 2023 

TO: Mayor Lang and Members of the Public Services and Safety Committee 

FROM: 
Gerry Kaiser, Director of Public Works 
Tony Mach, Director of Neenah Water Utility 

RE: Public Works – 2023 Capital Budget Amendments 

 
A number of the projects included in the 2023 capital improvement program were intended to be 
completed in coordination with the redevelopment of Shattuck Middle School to address needs on 
adjacent streets.  With recent Council action halting that project and given uncertainties around the 
future of that site, staff feels that it is advisable to focus construction efforts on other areas this year.  
The proposed changes eliminate the following projects listed in the CIP: 
 

 
Project Streets 

Sanitary 
Sewer 

Storm 
Sewer Water Total 

1. Elm St (Cecil - Division) 0 600,000 210,000 511,000 1,321,000 

2. Reed St (Cecil – Division) 0 620,000 150,000 454,000 1,224,000 

3. Laudan Blvd (Elm - Reed) 0 84,000 70,000 89,000 243,000 

 TOTALS 0 1,304,000 430,000 1,054,000 2,788,000 

 

In order to continue to make progress on our street and utility needs, staff proposes to replace those 
projects with the following: 

 
Project Streets 

Sanitary 
Sewer 

Storm 
Sewer Water Total 

1. Laudan Blvd (Oak - Elm) 114,000 0 26,000 128,000 268,000 

2. River St (Forest – Edna) 

High St (River – Center) 

133,000 180,000 50,000 196,000 559,000 

3. Brantwood Dr (Marathon – Parkwood) 236,000 0 34,000 262,000 532,000 

4. Brantwood Ct 59,000 0 4,000 37,000 100,000 

5. Columbian Av (Elm – Congress) 345,000 210,000 97,000 200,000 852,000 

 TOTALS 887,000 390,000 211,000 823,000 2,311,000 

 

In addition, the storm sewer on the Chestnut Street/Dieckhoff Street/Burr Avenue, which has been 
budgeted at $52,000, was found to need much more work than anticipated.  That work has a revised 
estimate of $182,000, an increase of $132,000.  Staff asks that the budget also be amended to reflect 
that increase.  The revised 2023 project summary is attached. 
 



Interim Finance Director Kahl has been in contact with Baird Financial about this proposal.  We have 
been advised that no further action relative to the approved borrowing is needed, however the 
financing plan will need updating to address the decrease in utility borrowing and increase in levy 
borrowing.  Upon a recommendation of approval by PSSC, Interim Director Kahl will provide the 
updated financing plan from Baird prior to the January 18 Council meeting. 
 
Staff requests that Committee recommend that Council approve the 2023 budget amendments as 
outlined.



 

 
 

 

 

ORIGINAL 2021 2023 Estimated

PASER Length Type Pavement STREET Length Laterals SANITARY STORM WATER TOTAL Borrowing

1 Chestnut Street (Oak - Division)/Dieckhoff 3 2,590 REC Asphalt $710,000 2,437 70 $680,000 $52,000 $449,000 $1,891,000 $1,442,000

2 Elm Street (Cecil - Division) 2 2,600 $0 2,600 48 $600,000 $210,000 $511,000 $1,321,000 $810,000

3 Reed Street (Cecil - Division) 2 2,600 $0 2,643 52 $620,000 $150,000 $454,000 $1,224,000 $770,000

4 Laudan Blvd Realignment (Elm - Reed) 5 580 $0 640 6 $84,000 $70,000 $89,000 $243,000 $154,000

5 Dieckhoff Street (Oak - Chestnut) 3 370 RES2 Asphalt $61,000 267 2 $50,000 $6,000 $56,000 $173,000 $117,000

6 Burr Avenue (Chestnut - Elm) 3 317 REC Asphalt $89,000 328 4 $70,000 $30,000 $66,000 $255,000 $189,000

7 Hughes/Memorial/Charles/Patrick Courts 2,3 1,235 RES3 Asphalt $309,000 0 0 $0 $25,000 $203,000 $537,000 $334,000

8 S. Commercial Street Design (Stanley - Winneconne) 3.6 8,135 REC Concrete $250,000 0 0 $0 $0 $0 $250,000 $250,000

9 Commercial/Winneconne Intersection Improvement REC Concrete $115,000 0 0 $0 $0 $0 $115,000 $115,000

10 Liberty Heights Subdivision 9,230 NEW Asphalt $2,031,000 0 0 $0 $0 $0 $2,031,000 $2,031,000

11 Integrity Acres Subdivision 3,377 NEW Asphalt $743,000 0 0 $0 $0 $0 $743,000 $743,000

12 Arthur Plat Subdivision 585 NEW Asphalt $129,000 0 0 $0 $0 $0 $129,000 $129,000

13 Cardinal Plat Subdivision 1,650 NEW Asphalt $363,000 0 0 $0 $0 $0 $363,000 $363,000

14 Fox River Crossing $500,000 $500,000 $0

TOTALS 33,269 $4,800,000 8,915 182 $2,104,000 $543,000 $2,328,000 $9,775,000 $7,447,000

OPTION 9: Revised Base + Brantwood Dr/Ct, Columbian Av 2021 2023 Estimated

PASER Length Type Pavement STREET Length Laterals SANITARY STORM WATER TOTAL Borrowing

1 Chestnut Street (Oak - Division)/Dieckhoff 3 2,590 REC Asphalt $710,000 2,437 70 $680,000 $182,000 $449,000 $2,021,000 $1,572,000

2 Laudan Blvd (Oak - Elm) 2 687 RES2 Asphalt $114,000 0 0 $0 $26,000 $128,000 $268,000 $140,000

3 Dieckhoff Street (Oak - Chestnut) 3 370 RES2 Asphalt $61,000 267 2 $50,000 $26,000 $56,000 $193,000 $137,000

4 Burr Avenue (Chestnut - Elm) 3 317 REC Asphalt $89,000 328 4 $70,000 $23,000 $66,000 $248,000 $182,000

5 Hughes/Memorial/Charles/Patrick Courts 2,3 1,235 RES3 Asphalt $309,000 0 0 $0 $25,000 $203,000 $537,000 $334,000

6 River St (Forest - Edna), High (River - Center) 3.5 950 RES1 Asphalt $133,000 711 15 $180,000 $50,000 $196,000 $559,000 $363,000

7 Brantwood Drive (Marathon - Parkwood) 4 1,689 RES1 Asphalt $236,000 0 0 $0 $34,000 $262,000 $532,000 $270,000

8 Brantwood Court 4 211 REC Asphalt $59,000 0 0 $0 $4,000 $37,000 $100,000 $63,000

9 Columbian Avenue (Elm - Congress) 2 1,215 REC Asphalt $345,000 647 24 $210,000 $97,000 $200,000 $852,000 $652,000

10 S. Commercial Street Design (Stanley - Winneconne) 3.6 8,135 REC Concrete $250,000 0 0 $0 $0 $0 $250,000 $250,000

11 Commercial/Winneconne Intersection Improvement REC Concrete $115,000 0 0 $0 $0 $0 $115,000 $115,000

12 Liberty Heights Subdivision 9,230 NEW Asphalt $2,031,000 0 0 $0 $0 $0 $2,031,000 $2,031,000

13 Integrity Acres Subdivision 3,377 NEW Asphalt $743,000 0 0 $0 $0 $0 $743,000 $743,000

14 Arthur Plat Subdivision 585 NEW Asphalt $129,000 0 0 $0 $0 $0 $129,000 $129,000

15 Cardinal Plat Subdivision 1,650 NEW Asphalt $363,000 0 0 $0 $0 $0 $363,000 $363,000

16 Fox River Crossing $500,000 $500,000 $0

TOTALS 32,241 $5,687,000 4,390 115 1,190,000 467,000 2,097,000 9,441,000 7,344,000



F:\PUBWKS\Contracts\Assessment Information\Assessment Reports\2023\Assessment Report_2023_Sanitary_Burr_Dieckhoff_Chestnut.docx 

Report of the Committee of Public Services and Safety 
on Proposed Assessments 

In accordance with the (preliminary) Resolution No. 2022-22, and the requirements of §66.0703(5), Wis. Stats., 
we herewith submit our report on the improvements and the assessment of benefits under the police power for the 
improvements to be made in the streets or portions of streets listed below. 
 
The plans and specifications have been approved by the Committee and are on file with the Director of Public 
Works. 
 
The descriptions of the improvement and the estimate of the entire cost of the proposed improvements and the 
benefits and damages, which estimate of benefits and damages have been made from a view of each parcel, are 
as follows: 
 
Installation of sanitary sewer laterals for properties served by sanitary sewers on the following streets: 
 

 Street 

No. of 
Served 

Properties 

Est. 
Construction 

Costs (1) 

Est. 
Assessable 
Costs (1) 

Est. City 
Costs 

1. 
Burr Ave 

(Chestnut St to Elm St) 3 $18,000 $9,000 $9,000 

2. 
Chestnut St 

(Oak St to Division St) 74 $444,000 $222,000 $222,000 

3. 
Dieckhoff St 

(Oak St to Chestnut St) 2 $12,000 $6,000 $6,000 

4. 
Laudan Blvd 

(Oak St to Elm St) 0 $0 $0 $0 

5. 
River St 

(Forest Ave to Edna Ave 8 $48,000 $24,000 $24,000 

6. 
High St 

(River St to Center St) 7 $42,000 $21,000 $21,000 

7. 
Columbian Ave 

(Elm St to Congress St) 24 $144,000 $72,000 $72,000 
 
Installation of water services for properties served by potable water on the following streets: 
 

 Street 

No. of 
Served 

Properties 

Est. 
Construction 

Costs (1) 

Est. 
Assessable 
Costs (1) 

Est. City 
Costs 

1. 
Burr Ave 

(Chestnut St to Elm St) 5 $73,000 $7,000 $0 

2. 
Chestnut St 

(Oak St to Division St) 72 $549,800 $100,800 $0 

3. 
Dieckhoff St 

(Oak St to Chestnut St) 3 $60,200 $4,200 $0 

4. 
Laudan Blvd 

(Elm St to Reed St) 1 $129,400 $1,400 $0 

5. 
River St 

(Forest Ave to Edna Ave 8 $77,200 $11,200 $0 

6. 
High St 

(River St to Center St) 9 $142,600 $12,600 $0 

7. 
Columbian Ave 

(Elm St to Congress St) 19 $226,600 $26,600 $0 
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Damages - Nil 
(1) Sewer lateral construction only.  Includes 10% engineering and administration fees 
 
A schedule of the properties benefited by the improvements is on file with the Director of Public Works.  The 
properties benefited will be assessed pursuant to Sec. 13-1, Neenah Code, according to the following rates. 
 
 Estimated Schedule of Assessment Rates 
 
 Single-Family / Two-Family Residence District $ 3,000 per sewer lateral 
 
 Single-Family / Two-Family Residence District $ 1,400 per water service 
 Multi-Family /Commercial / Industrial District $ 1,400per water service 
 
 
 Public Services and Safety Committee 
 
 
Dated:   By: ______________________________ 
 Chairman 
 











 
Department of Community Development 

211 Walnut St., P.O. Box 426, Neenah, WI 54957-0426 

Phone: 920-886-6125    Fax: 920-886-6129 

website/e-mail: www.ci.neenah.wi.us 

 

 

MEMORANDUM 

 

TO:  Chairman Erickson and members of the Finance and Personnel Committee 

 

FROM:  Carol Kasimor, Assistant Planner 

 

DATE:  January 5, 2023 

 

SUBJ:  2023 Intermunicipal Agreement with the City of Appleton for Dial-A-Ride 

cost sharing 

 
 
The attached intermunicipal agreement with the City of Appleton allows use of State 
and Federal funds received by Valley Transit for Dial-A-Ride program costs for City 
residents. The Village of Fox Crossing also operates a program for their residents and 
costs are detailed for each program in the agreement.  
 
The estimated contribution by the City of Neenah for Dial-A-Ride services is on page 1 
of the agreement. Valley Transit has estimated the local share of the cost for the 
program in the Cities of Neenah and Menasha to be $44,677. We have budgeted 
resources totaling $53,440 for the Neenah-Menasha program funded primarily from the 
two Cities, Winnebago County, and United Way Fox Cities. 
 
There are no other major changes from the 2022 agreement.   
 

The Department recommends approval of the 2023 Intermunicipal Agreement 

with the City of Appleton for Dial-A-Ride cost sharing.   
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III. THE AGREEMENT 
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Information Systems 

211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6174  e-mail: jwenninger@ci.neenah.wi.us 

JOSEPH L. WENNINGER 
INFORMATION SYSTEMS DIRECTOR 

 M E M O R A N D U M  

 

 

DATE: Wednesday, January 4, 2023 

TO: Chairperson Erickson and Members of the Finance and Personnel Committee 

FROM: Joseph L. Wenninger, Information Systems Director 

RE: Request to Purchase Necessary Hardware to Migrate to T2 Systems for Parking 
Enforcement 

 
 
I am requesting approval to expend $16,500 on necessary hardware to migrate the City’s 
parking enforcement solution from NuPark to T2 Systems, with Downtown Parking Funds 
in TIF 8 utilized for the expenditure. 
 
 
Hardware devices being acquired at this time are replacement mobile printers for vehicles and 
replacement tablet in the Parking Enforcement vehicle. 
 
 
 

Description Qty Unit Cost Total Cost 

Replacement of Zebra iMZ320 printers in vehicles 
with Zebra ZQ320 printers.  

13 $775.00 $10,075.00 

    

Replacement of the Panasonic Tablet in the LPR 
Vehicle with a Panasonic Enforcement Tablet. 
Delivered with software installed and configured.  
(LPR replacement likely in 2025.) 

1 $6,400.00 $6,400.00 

 

   

 
Hardware Costs $16,475.00 

 
 
If you have any questions please feel free to reach out to me at your leisure or I will be happy to 
address them during the January 9th Finance and Personnel Committee meeting.  Thanks.  



 
Information Systems 

211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6174  e-mail: jwenninger@ci.neenah.wi.us 

JOSEPH L. WENNINGER 
INFORMATION SYSTEMS DIRECTOR 

 M E M O R A N D U M  

 

 

DATE: Wednesday, January 4, 2023 

TO: Chairperson Erickson and Members of the Finance and Personnel Committee 

FROM: Joseph L. Wenninger, Information Systems Director 

RE: Request to Carry 2022 Operating Funds Forward to be Expended in 2023 

 
 
I am requesting approval to carry forward the following unspent 2022 Operating Budget 
funds.  $8,000 from account 043-1701-708-0235 (Outside Software Services), $10,000 from 
account 043-1781-708-8114 (Computer Software Outlay) and $2,000 from account 043-
1781-708-8115 (Computer Hardware Outlay). 
 
I had intended to utilize these funds prior to the end of 2022 to procure consulting services to 
expand and fine tune the City’s Citrix environment and to purchase additional thin client devices 
to deploy but with staff efforts concentrated on the O365 migration and staff time off during the 
holiday I did not get this accomplished.  
 
Again, a Citrix Environment is a Virtual desktop infrastructure (VDI) environment where desktops 
are hosted on a central server. Images run within virtual machines (VMs) and are delivered to end 
clients over a network. Those endpoints in the City’s environment are thin client or chrome book 
devices.  The benefits of a virtual environment are: 
 
Cost savings 
 
VDI software can also be a strong cost-saving measure, because the majority of processing in 
VDI is server-based eliminating relatively expensive devices as endpoints. VDI access can 
instead take place from an inexpensive thin client, reducing the need to make frequent new 
endpoint device purchases. 
 
Centralized management 
 
Administrators can apply software patches and updates, change configurations, and enforce 
policies for all virtual desktops across the deployment. In this way, VDI software allows for fine-
tuned control and secure isolation of OS images from a central server, which is a less complicated 
setup than managing desktops and laptops running OS locally. 
 
Improved security 
 
VDI offers security improvements compared with running everything locally. All data from a VDI 
connection lives on the server, not the device. So, if an endpoint is ever stolen, there’s nothing to  
 

https://www.citrix.com/solutions/vdi-and-daas/what-is-a-virtual-machine.html
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exfiltrate from its local storage. In addition, the VDI environment is fully and centrally controlled 
from a datacenter.  With centralized management of patches and updates the City’s IS staff has 
total control over the patch and update process. 
 
If the carry forward request is approved, Information Systems will have expended 94% of their 
2022 Operating Budget. 
 
If you have any questions please feel free to reach out to me at your leisure or I will be happy to 
address them during the January 9th Finance and Personnel Committee meeting.  Thanks.  



Department of Community Development and Assessment 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6126  e-mail: bschmidt@ci.neenah.wi.us 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR OF COMMUNITY DEVELOPMENT  

M E M O R A N D U M  

 

DATE: January 9, 2023 

TO: Chairman Erickson and Members of the Finance & Personnel Committee  

FROM: Brad Schmidt, AICP, Deputy Director of Community Development 

RE: Contract for Interim Market Update Assessment Services – Associated Appraisal  

 
Request 
 
The Community Development and Assessment Department is requesting approval of a contract 
with Associated Appraisal Consultants, Inc. to conduct an interim market update revaluation for 
all taxable real estate in the City. The last revaluation occurred in 2019.  
 
Revaluation Rationale 
 
The real estate market has been very strong since our last revaluation in 2019. Housing supply 
conditions have been, and remain, extremely low. Builders have also faced an economic fallout 
of the pandemic with delays in material delivery, rising cost of raw material, and difficulty in 
hiring construction workers. This has resulted in the City’s median home value increasing 35% 
from 2019 to 2022. Even with less sales activity and an increase in interest rates since 2019, 
home prices remain high due to the housing supply remaining low. Neenah is not an 
abnormality as the entire country has experienced similar conditions.  
 
Assessed property values in the City are significantly lower than market values based on recent 
sales. As provided by the Wisconsin Department of Revenue, the 2022 assessment ratio is 
86.8% (13.2% below market value).  Without a revaluation, the City’s 2023 assessment ratio is 
projected to be below 80%.   State law requires municipalities to assess real estate to +/- 10% 
of market value.  
 
Analysis of real estate property sales has shown there are geographic inequities due to sale 
prices rising at different rates for different types of homes. Starter homes, rentals and newly 
constructed homes have shown the highest inflation of values while higher-end homes have not 
seen as dramatic of an increase. It is important that all properties are assessed consistently with 
the market in order to have equitable values, ensuring all property owners are paying their fair 
share of real estate property taxes. 
 
An interim market revaluation does not require an interior physical inspection of properties.  
Only properties that were newly constructed or have had interior or exterior improvements in 
2022, will be physically inspected.  Once inspections are completed, all real property in the City 
will have their assessments adjusted to market value.  All property owners will receive a notice 
of assessment letter in late summer 2023. 
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Contract and Timing 
 
Associated Appraisal has provided assessment services for the City since 2013. Mark Brown, 
President of Associated Appraisal, has been the City’s project manager since 2013 and will lead 
the interim market update revaluation. Associated Appraisal and Mr. Brown have significant 
experience and knowledge of Neenah’s real estate market. In addition, Mr. Brown assisted the 
City of Neenah with the revaluation in 2019.  
 
In order to complete the necessary data collection, value analysis and review of data, City staff 
will begin immediately in order to achieve a completion date of late summer 2023.  
 
Funding for this request is budgeted in the 2023 Operating Budget and more specifically, with 
ARPA one-time expenditures. 
 
Recommendation 
An appropriate recommendation at this time is to recommend Common Council approve 
the 2023 Contract For Interim Market Update Assessment Services with Associated 
Appraisal in the amount of $50,000. 



 
 

CONTRACT FOR 
INTERIM MARKET UPDATE 

ASSESSMENT SERVICES 

Prepared for the 

City of Neenah 
Winnebago County 

B y  

 

 

 
Appleton Office 

W6237 Neubert Rd. | P.O. Box 291 
Greenville, WI 54942-0291 

Phone (920) 749-1995/Fax (920) 731-4158 
 
 
 
 
 

 

Ironwood, Michigan Office 
Ironwood, MI 49938 

 

 

Lake Geneva Office 
Walworth County 

Lake Geneva, WI 53147 
 

Hurley Office 
Iron County 
P.O. Box 342 

Hurley, WI 54534-0342 
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SECTION I 
GENERAL AGREEMENTS 

 
This Contract is by and between the City of Neenah, Winnebago County, State of 

Wisconsin, a municipal corporation (hereinafter “Municipality”) and Associated 
Appraisal Consultants, Inc., with its principal office at W6237 Neubert Road, Appleton, 
WI  54913 (hereafter referred to as “Assessor”).  
 
IN CONSIDERATION of the mutual promises contained herein, the parties hereto do agree as 
follows: 

1. SCOPE OF SERVICE: 
Assessor shall provide “expert help” for an interim market update revaluation of all taxable 
real estate in the City of Neenah, Winnebago County, State of Wisconsin, pursuant to 
Wisconsin Statutes 70.055, for the assessment year of 2023, for which service the 
Municipality agrees to pay Assessor the sum of compensation outlined in Section V of this 
Contract. All services rendered shall be completed in full accordance and compliance with 
Wisconsin Statutes, the Wisconsin Property Assessment Manual and all rules and 
regulations officially adopted and promulgated by the Wisconsin Department of Revenue 
as of the date of this Contract. Additional detail of the duties performed by the Assessor and 
Municipality are further described in Appendix A that is attached hereto and incorporated 
herein by reference. 

2. ASSIGNMENT OF CONTRACT: 
Assessor will not assign, subcontract, or transfer this Contract or any part of this Contract 
without written approval from the Municipality. 

3. PERSONNEL: 
Assessor shall provide certified, experienced, and competent employees of good character 
to perform all work necessary during the various phases of the revaluation program. All 
field staff members shall carry a photo identification tag and drive a vehicle clearly marked 
with our Assessor name. If the Municipality shall at any time during the program consider 
the services of any employee to be unsatisfactory, Assessor shall immediately remove such 
employee upon written request. 
 
4. INSURANCE AND INDEMNITY: 
Assessor shall maintain during the term of this Contract full insurance coverage to protect 
and hold harmless the Municipality. Insurance shall include: (a) worker’s compensation in 
compliance with state laws, (b) comprehensive general and public liability covering 
operation, (c) comprehensive automobile liability and property damage with coverage to 
include owned, hired, and non-hired motor vehicles used by Assessor, and (d) proper and 
sufficient insurance to cover loss of records withdrawn from the Municipality by Assessor 
for its use as well as records in process under this Contract.  Assessor shall not be 
responsible for loss of records destroyed by fire, theft, or Act of God while kept in the office 
supplied by the Municipality. 

 
Limits of liability shall not be less than: 

(a) Workers Compensation    State of Wisconsin requirements 
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(b) General Liability 
 
General Aggregate $ 2,000,000 
Products/Completed Operations $ 1,000,000 
Each Occurrence $ 1,000,000 
Personal & Advertising $ 1,000,000 
Fire Damage $ 100,000 
Medical Expense $ 10,000 
 

(c) Comprehensive Auto Liability 
 

 Combined Single Limit $ 1,000,000 
 
The Assessor shall provide the Municipality with certificates for all required insurance, 
with the Municipality as a named insured. All insurance coverage shall contain a 10-day 
advance notice of cancellation to the Municipality. The Assessor shall timely pay all 
insurance premiums. The insurance provider will be authorized to transact business in the 
State of Wisconsin. 
 

Liability for bodily injury, disability, and/or death of employees or any person or for 
damage to property caused in any way, directly or indirectly, by the operations of the 
Assessor within the Municipality shall be assumed by that Assessor. 
 

The Municipality agrees to defend and indemnify and save harmless the Assessor, its 
officers, agents and employees against all claims, demands, payments, suits, actions, 
recovery and judgments of every kind and description arising out of any valuation disputes, 
brought or recovered against, whether based in contract, negligence or otherwise. Neither 
party shall be liable to the other for consequential, indirect, or incidental damages, 
including but not limited to, loss of tax revenue or claims related to valuation of property, 
whether based in contract, negligence, strict liability or otherwise. 
 

5. ROLE OF ASSESSOR: 
As Assessor is a corporation, the person designated as responsible for the assessment shall 
take and subscribe to an oath or affirmation supporting the Constitution of the United 
States and to the State of Wisconsin and to faithfully perform the duties of Assessor. The 
oath shall conform to Section 19.01, Wis. Stats. and be filed with the Municipal Clerk prior 
to commencing duties. Assessor shall assume the appointed office of City Assessor as per 
Wisconsin Statutes secs. 62.09 (1)(c) and 70.05(1) for the duration of this Contract and 
shall perform all statutory duties appertaining to such office. The Assessor shall be 
considered a public officer and afforded the protection from civil liability under sec. 
895.46(1), Wis. Stats. for carrying out duties while acting within the scope of the Assessor’s 
employment as an officer of the Municipality. As such, and except for those claims and 
liabilities based upon intentional acts of Assessor, Municipality shall hold harmless 
Assessor from all claims and liabilities relating to the assessment or taxation of property, 
including but not limited to claims made under Wisconsin Statutes secs. 74.35, 74.37 and 
circuit court claims, unless otherwise specified in this Contract.
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6. PUBLIC RELATIONS: 
Assessor and Municipality shall carry on, during the revaluation, a suitable program of 
public information in a manner dictated by experience to be most effective and 
productive. Upon written request, Assessor agrees to meet with the governing body of the 
Municipality to discuss areas of work such as public relations, procedures, progress, 
valuations, and concerns. 

7. DURATION: 
Assessor shall complete all work on or before October 30th of the year in which the 
revaluation services are contracted for. If unforeseen circumstances delay the 
completion of work, an extension of 30 days will be granted upon mutual consent and 
are further described in Appendix B that is attached hereto and incorporated herein by 
reference 
 
Assessor with the assistance of Municipality staff shall timely respond to all open records 
requests received by Assessor. In so doing, Assessor and Municipality shall comply with 
the confidentiality provisions of the Wisconsin Statutes, including but not limited to Wis. 
Stat. § 70.35(3) regarding the personal property return, Wis. Stat. 70.47(7)(af) regarding 
income and expense information, and Wis. Stat. 77.265 regarding the real estate transfer 
return. Assessor shall timely communicate to Municipality any open records inquiries or 
issues raised by a property owner directly to Assessor which may require additional 
follow-up by the Municipality. Assessors shall also otherwise cooperate with Municipality 
in responding to open records requests. 

8. AVAILABILITY: 
The Assessor shall maintain telephone service to receive calls from the Municipality or 
property owners five days a week from 8:00 a.m. to 4:30 p.m. excluding holidays and 
Assessor paid time off. Internet communication is available twenty-four hours per day. The 
Assessor shall timely respond to all telephone inquiries within two working days or sooner. 
The Assessor shall copy the municipal clerk on those issues that have been raised to the 
clerk or board and subsequently passed on to the Assessor.  

9. COMPLETION OF ASSESSMENT ROLL AND REPORTS: 
Assessor with the assistance of Municipality staff shall be responsible for the proper 
completion of the assessment roll in accordance with current statutes and the Wisconsin 
Property Assessment Manual. Roll transmittal and reception must be made and maintained 
in accordance with Chapter 5 of the Wisconsin Property Assessment Manual, as amended 
each year, and follow any County or Municipality prescribed business formats as provided 
under Wis. Stat. § 70.09(3)(c). Assessor shall provide final assessment figures for each 
property to Municipality, and the roll shall be totaled to exact balance. Assessor shall timely 
prepare and submit all reports required of the Assessor by the Wisconsin Department of 
Revenue. Assessor shall prepare and submit the Agricultural Land Conversion Charge form to 
the County as required. Postage and mailing services are at the Municipality’s expense.
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SECTION II 
DATA COLLECTION & APPRAISAL 

1. PROPERTY RECORDS: 
(a) Assessor and Municipality shall create a complete computer database of all parcels 
within the municipality, including information on each property’s ownership, class, land 
size and use, and improvement information. The database shall be created using 
Municipality provided CAMA software and shall include digital photographs of primary 
improvements. 
(b) Municipality’s existing records shall be used as a basis for analysis of sales and calculation 
of assessed values. Any errors found in existing records shall be corrected. 
(c) Property record cards shall be updated with computer-generated data sheets, 
showing the property information used as a basis for the revaluation, including the 
measurements of all primary building improvements. Assessment records shall include all 
data and material obtained and/or used for the valuation of properties. 
(d) All records prepared or maintained about assessments in the Municipality shall always 
be and remain the sole property of the Municipality. 

2. FIELD INSPECTIONS: 
The Assessor may make occasional field inspections when deemed necessary by the 
Assessor or Municipality. All such inspections will be conducted between the hours of 8:00 
AM and 7:00 PM, Monday through Friday, excluding legal holidays. Existing property 
records will be used as a basis for analysis of sales and computation of assessed values. 

3. DWELLING DATA: 
When appraising single-family and multi-family dwellings, Assessor shall consider the 
physical characteristics and condition of the dwelling. Such characteristics shall include the 
type of dwelling, story height, square footage, basement area, wall construction, siding 
type, roof, floors, interior finish, heating system, fireplaces, plumbing fixtures, number of 
rooms, age, physical condition, overall quality of construction, and attachments such as 
garages, decks, and porches. Sales data and rental information will be documented and 
considered when applicable. All information collected will be recorded as a permanent part 
of the property records. 

4. VACANT LANDS: 
Parcels of vacant land will be viewed by way of recent aerial photography. Sales data for 
vacant lands will be collected and compiled based on neighborhoods or geographic 
locations within the municipality. Land values will be derived from vacant and improved 
sales and will consider all factors that may affect resale value, such as location, size, shape, 
topography, zoning, utilities, current use, and other factors. In developing land values, all 
forms, maps, and land valuation tables shall be left with the Municipality. All maps such as 
plat maps, zoning maps or other maps needed to accurately value land will be supplied by 
Municipality or obtained at the Municipality’s expense. 

5. APPROACH TO VALUE: 
Assessor with the assistance of Municipality staff shall assess all taxable real estate per 
market value, as established by professionally acceptable appraisal practices, except where 
otherwise provided by law. Assessor shall consider the sales comparison approach, the cost 
approach, and the income approach in the valuation of all taxable property.
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(a) Sales Comparison Approach. Assessor with the assistance of Municipality staff will 
collect, compile, and analyze all available sales data for the municipality to become 
familiar with the prevailing market conditions and activity. A detailed analysis of sales 
data will be prepared, including a picture book of recent residential and agricultural 
sales. Vacant land sales will also be compiled and analyzed. In valuing property by the 
sales comparison approach, subject properties will be appraised through a detailed 
comparison to similar properties that have recently sold, making careful consideration 
of similarities and differences between the subject and comparable sale properties. 
 
(b) Cost Approach. The cost approach to value will be considered for all taxable 
improved property. Replacement costs for residential and agricultural improvements 
will be calculated per Volume II of the Wisconsin Property Assessment Manual. 
Replacement costs for commercial improvements will be calculated using Marshall & 
Swift valuation service. All accrued depreciation, including physical deterioration, 
functional obsolescence, and economic obsolescence will be accurately documented and 
deducted from current replacement costs. 
 
(c) Income Approach. Consideration of the income approach to value will be made 
when the income or potential income generated by the real estate is deemed likely to 
affect the property’s resale value. Data to be analyzed will include economic rents, 
typical vacancy rates and typical operation expense ratios. In the valuation of property 
by the income approach, adequate records will be prepared, showing a reconstruction of 
income and expenses, as well as all calculations used to arrive at market value, including 
formulas and capitalization rates as appropriate to the type of property being appraised. 

 
SECTION III 

NOTIFICATION & DEFENSE OF ASSESSMENTS 

1. ASSESSMENT NOTICES: 
A notice of assessment shall be mailed for each taxable parcel of property whose assessed 
value has changed from the previous year. Assessor and Municipality shall be responsible 
for the preparation and timely mailing of all assessment notices by First Class Mail. The 
Municipality shall be responsible for the cost of all postage and mailing services. 

2. OPEN BOOK: 
At the completion of the revaluation work and following statutory requirements, the 
Assessor and Municipality shall hold informal hearings referred to as the Open Book, 
prior to the Board of Review. During the Open Book, interested property owners may 
view the assessment roll and discuss their individual appraisals. Municipality shall take 
the phone calls to schedule appointments for the open book conference. In addition to 
Municipality staff, the Assessor shall provide adequate staff as deemed necessary by 
the Municipality and Assessor to accommodate the projected attendance. Assessor 
shall work with the Municipality to determine the date when the Open Book will take 
place. The Municipality will provide an appropriate area to conduct the Open Book. 
Unless otherwise specified in this Contract, the informal hearings will be held for as 
many days needed. Open book assistance from the Assessor exceeding (4) days shall 
require additional compensation. 
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3. BOARD OF REVIEW: 
Assessor shall furnish a representative for as many days as needed to provide sworn oral 
testimony at the Board of Review in support of all assessed values being formally 
challenged. Municipality shall comply with state statutes and Department of Revenue 
training requirements about Board of Review hearings. Municipality agrees that all Board 
of Review appeals must be made in a formal manner, by filing a completed Form of 
Objection with the Clerk at least 48 hours before the opening of the Board of Review. In the 
event of any appeal beyond the Board of Review to the Department of Revenue or to the 
Courts, Assessor shall provide a representative to furnish testimony in defense of the 
values established by the revaluation for all such cases within the first 90 days after 
adjournment of the Board of Review for up to eight (8) employee hours per parcel. 
Testimony more than eight (8) employee hours per parcel will require an addendum to this 
Contract. The Municipality agrees to be responsible for the Assessor’s attendance at all 
hearings of the Board of Review, and to testify under oath regarding the assessed values. 
All Board of Review appeals must be made in a formal manner, which complies with the 
State Statutes governing the assessment process. This includes filing with the Clerk, prior 
to the Board of Review, a properly completed objection form. Any outside counsel services 
requested by the Assessor shall be provided and paid for by the Municipality as agreed 
upon by both parties. 

 
SECTION IV 

ITEMS TO BE PROVIDED BY MUNICIPALITY 

1. MEETING SPACE: 
Municipality shall furnish a suitable space in which to hold the Open Book conference and 
the Board of Review at no cost to Assessor. 

2. ACCESS TO RECORDS: 
Municipality shall allow access and make available to Assessor municipal records such as, 
but not limited to, previous assessment records and rolls, sewer, and water layouts, 
building permits, tax records, zoning ordinances and documentation pertaining to future 
land use planning. 

3. MAPS: 
Municipality shall provide at no cost to Assessor any plat maps, zoning maps, cadastral 
maps, or other maps currently in the possession of the municipality. If such maps 
necessary for our work are not in the possession of the municipality, Assessor shall obtain 
them from the County surveyor, Register of Deeds, or other sources at the Municipality’s 
expense. 

4. MAILING SERVICES COSTS: 
Municipality shall be responsible for the cost of all mailing services and postage associated 
with the revaluation program. This cost includes, but is not limited to, a general 
informational mailing, requests for income and expenses, written requests to view property, 
notices of assessment, and mailing of documents such as maps and assessment rolls. If 
Municipality requires Assessor to send letters by certified mail, Municipality shall be 
responsible for the mailing services and postage costs of certified mail.
 
 



Page 8 of 13 

SECTION V 
COMPENSATION & TERMS OF PAYMENT 

 
1. COMPENSATION: 
Payment shall be made monthly for services and expenses incurred during the previous 
month. Monthly invoices shall reflect the percentage of work completed, less 5 percent 
retained by the Municipality until completion of the revaluation and final adjournment of 
the Board of Review. All payments shall be made to: Associated Appraisal Consultants, 
Inc., P.O. Box 291, Greenville, Wisconsin, 54942-0291. 

 
2. COST OF SERVICES:  
Assessor shall perform all the services stated in the above Contract for the assessment 
year of 2023, per to the terms specified herein for the sum of: Fifty Thousand Dollars 
($50,000.00).  

   
(a) This Contract runs simultaneously with the 2021-2025 Contract for Maintenance 

Assessment Services dated and signed by the Assessor on June 16, 2020, and the 
Municipality on December 3, 2020. The Municipality shall continue to pay the 
Assessor Thirty-Six Thousand Five Hundred Dollars ($36,500.00) for 2023 
assessment year. Compensation will continue to be paid in monthly installments 
throughout the 2023 assessment years. 

 
(b) Municipality shall not be billed for supplies, mileage, or any other additional travel 

expenses, unless otherwise specified in this Contract and/or addenda. 
 

(c) Additional compensation that may be due to the Assessor as a result of services 
requested by the Municipality that are beyond the scope of this Contract will be 
invoiced in the month subsequent to the month in which the services were 
provided.  

 

3. SIGNATURES: 

 

 

 

     01/05/2023   
Mark Brown  Date  
President 
Associated Appraisal Consultants, Inc. 
 
 
 
 
             
Authorized Municipality Signature   Date  
City of Neenah – Winnebago County



Page 9 of 13 

APPENDIX A 
SCOPE OF SERVICE DETAILS 

 
 This Appendix A is attached to and incorporated into the Contract for Interim 
Market Update Assessment Services made by the City of Neenah, Winnebago County, 
State of Wisconsin, a municipal corporation (hereinafter “Municipality”) and Associated 
Appraisal Consultants, Inc., with its principal office at W6237 Neubert Road, Appleton, 
WI  54913 (hereafter referred to as “Assessor”). 
 
IN CONSIDERATION of the mutual promises contained herein, the parties hereto do agree as 
follows: 
 
I. Assessment Duties of the Assessor: 

 
1) The Assessor will generally be responsible for the oversight, review and validation of 

assessment functions performed by the Municipality. The Assessor shall continue to 
be the statutory Assessor for the 2023 assessment year and shall ultimately be 
responsible for the completion and defense of all necessary documents pursuant to 
and in accord with Chapter 70 of the Wisconsin Statute, as amended from time to 
time. 

 
2) The Assessor shall provide office hours one day per week. Said days shall be 

mutually agreed upon and shall take place at a location approved by the 
Municipality. 

 
3) The Assessor will generally act in an advisory capacity to Municipality Assessment 

staff, including providing guidance and training to personnel with respect to 
assessment information, practices, procedures customarily utilized by the Assessor. 
Such training shall be accomplished with a reasonable time of need and within the 
Assessor’s regular office hours during the term of this Contract. 

 
4) The Assessor shall be responsible for all listing, valuation, and processing of appeals 

for all property classified as Commercial under Wisconsin Statues 70.32(2) and all 
waterfront property classified as Residential under Wisconsin Statues 70.32(2). 

 
5) The Assessor with support of Municipality staff will recalibrate all CAMA tables for 

both vacant land and improved taxable real estate and personal property parcels or 
accounts. Descriptive and inferential statistics will be used to calibrate the CAMA 
model. New market calibrated depreciation tables will be specified for residential 
properties as obtained through a sales analysis of the calendar year 2020 through 
2022 arm’s-length valid vacant and improved sales in the City of Neenah. 

 
6) The Assessor will review as needed any real estate valuation proposals prepared by 

the Municipality utilizing its CAMA system and standard market modified cost 
approach techniques and make recommendations as necessary for modification of 
values. 

 
7) The Assessor shall prepare for the Municipality approval, practices, procedures, and 

an implementation strategy to utilize an income approach for the valuation of 
commercial class property. 
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8) The Assessor shall review and as necessary modify personal property value 

recommendations prepared by the Municipality. 
 
9) The Assessor shall conduct and process all Open Book reviews and any other reviews 

as assigned in cooperation with Municipality staff, for all property classified as 
Commercial under Wisconsin Statues 70.32(2) and all waterfront property classified 
as Residential. The Assessor shall assist Municipality staff for all property classified 
as Residential. 

 
10) The Assessor shall defend and/or assist Municipality staff on all assessment roll 

valuation hearings before the Board of Review. In the event of a subsequent appeal 
of a Board of Review decision to the Wisconsin Department of Revenue or the Courts, 
the Assessor shall appear as necessary to continue their defense of any appealed 
value. Assessor shall be available upon request of the Municipality to furnish 
testimony in defense of the values determined for up to eight (8) employee hours per 
parcel. Testimony more than eight (8) employee hours will require an addendum to 
this Contract. 

 
11) The Assessor with support of Municipality staff shall be responsible for the 

completing and filing of all required reports to the Wisconsin Department of 
Revenue by the required deadline. 

 
12) The Assessor shall provide at its own cost all transportation requisite to perform the 

responsibilities related to Assessor staff. 
 
13) The Assessor shall be available to attend, upon request of the Municipality, 

Committee and/or Council meetings or other miscellaneous prescribed meetings 
upon reasonable prior notice. These meetings shall not exceed more than six (6) 
hours. 

 
14) The Assessor shall provide a local telephone number and email address to be used by 

Municipality personnel to contact the Assessor (assessor) during normal business 
hours for any matter. 
 

15) The assessor shall present a positive, professional image in both conduct and dress 
while working with Municipality staff and the public. 
 

16) The Assessor with support of Municipality staff shall create a timeline for completion 
of significant events of the project such as the completion of field inspections, sales 
analysis, and CAMA table updates.  
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II. Assessment Duties of the Municipality: 
 

1) The Municipality generally remains responsible for the administration of the 
assessment process and the assessment roll. 
 

2) The Municipality shall assist the Assessor as needed with the preparation of 
materials associated with mandatory reporting requirements. 

 
3) The Municipality shall respond to normal and customary internal and external 

requests for assessment information and correspondence. 
 

4) The Municipality shall provide personnel assistance to the Assessor in accomplishing 
assessment related activities. 

 
5) The Municipality shall maintain the CAMA database of all real and personal property. 

 
6) The Municipality shall conduct residential Open Book sessions in cooperation with 

the Assessor. 
 

7) The Municipality shall assist the Assessor with preparing necessary documentation 
needed to defend assessment roll valuations before the Board of Review. 

 
8) The Municipality shall complete property discovery and valuation activities for both 

real estate and personal property as required or not previously specified. 
 

9) The Municipality shall complete property listing activities for both real and personal 
property, and preliminary review of requests for property tax exemption. 

 
10) The Municipality shall conduct preliminary valuation actives (i.e., sales, building 

permits, new construction) and report to the Assessor for review, validation and 
recommendation as needed. 

 
11) The Municipality shall, in cooperation with the Assessor, prepare the annual 

assessment roll and associated notices of assessment change in accordance with 
Chapter 70 Wisconsin Statutes. 

 
12) The Municipality shall facilitate the automation of property records utilizing a 

computerized system of valuation. 
 

13) The Municipality shall provide the Assessor suitable office space and all necessary 
accessories to perform the functions related to property assessment. 

 
14) The Municipality shall assist the Assessor as needed with final parcel valuation 

reviews during and after the recalibration of CAMA valuation tables to ensure all 
parcels are assessed at full market value in a fair and equitable manner from the best 
information available using professionally accepted appraisal practices. 
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APPENDIX B 
2023 INTERIM MARKET REVALUATION TIMELINE 

 
 This Appendix B is attached to and incorporated into the Contract for Interim 
Market Update Assessment Services made by the City of Neenah, Winnebago County, 
State of Wisconsin, a municipal corporation (hereinafter “Municipality”) and Associated 
Appraisal Consultants, Inc., with its principal office at W6237 Neubert Road, Appleton, 
WI  54913 (hereafter referred to as “Assessor”). 
 
IN CONSIDERATION of the mutual promises contained herein, the parties hereto do agree as 
follows: 

 
 
Neighborhood and Neighborhood Group Delineation         January/February  2023 

• Review current neighborhood and neighborhood group delineations and revise as 
needed. 

 
 
Land Valuation         January thru October 2023  

 
• Establish new front foot, square foot, lot, buildable and acreage unit prices/tables 

throughout the City for each delineated neighborhood. 
 

• Review and apply influence factors on existing properties. 
 

• Apply updated land tables in the CAMA system to provide uniform and equitable 
valuations for all locally taxable classifications. 

 
 
Cost/Depreciation Analysis & Model Calibration                          January  thru April 2023 
 

• Analyze sales and construction costs of new homes to determine a local modifier for 
existing cost tables or applied to the 2018 Wisconsin Department of Revenue Vol. II cost 
tables. 
 

• Using sales residual techniques, analyze existing depreciation tables and update as 
needed. 
 

• Document and adjust tables as needed to local sales information and market conditions. 
 

• Establish new valuation models for both residential and commercial properties. 
 
 
Estimated Reports submitted to WIDOR                              April/May 2023 
 

• All estimated versions of required WIDOR forms such as the MAR will be submitted.  
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Residential Final Value Review                       April 2023 thru June 2023 
 

• Once the valuation model is completed, a final “drive-by review” will be conducted using 
the CAMA system for each parcel and changed to “Reviewed” status. 
 

• Each residential property will have a comparable sales grid created showing three or 
more recent sales that could be used in the defense of the updated 2023 assessment. 

 
 
Commercial Final Value Review                                            January thru June 2023 
 

• Once the valuation model is completed, a final drive-by review will be conducted for each 
parcel and changed to “Reviewed” status. 
 

• Each commercial class property will have a comparable sale (showing three or more 
recent sales if available), cost approach or income grid created that could be used in the 
defense of the updated 2023 assessment. 

 
 
Assessment Notices Mailed                   June/July 2023 
 

• Each taxable parcel will receive a notice of assessment change with the 2023 value along 
with an informational insert letter outlining the open book review period.  
 
 

Open Book Conferences              July/August 2023 
 

• An open book period will be provided for all property owners to review, compare, and ask 
questions about the new valuations. 

 
 
Board of Review           September/October 2023 
 

• A Board of Review session(s) will be held for property owners who want to appeal their 
assessments after the open book process. 

 
 
Final Reports submitted to WIDOR                      October 2023 
 

• All final versions of required WIDOR forms such as MAR, and SOA will be submitted.  



Finance Department 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6140  Fax: 920-886-6150 
e-mail:  akahl@ci.neenah.wi.us 

ANDREW KAHL, CPA 
Interim Director of Finance 

 M E M O R A N D U M  

 

DATE: January 6, 2023 

TO: Mayor Lang, Chairman Erickson and Members of the Finance & Personnel 
Committee 

FROM: Andrew Kahl, CPA, Interim Director of Finance 

RE: Changes to the Fee Schedule 

 
In December 2022 I requested departments review their fees for appropriateness and 
competitiveness and provide me with any requested changes for Committee and Council 
review. Resolution 2023-01, attached below, contains the suggested changes. They include one 
change from DOLAS and several changes from Public Works. Attached below the resolution are 
memos from each department justifying the proposed fee adjustments. Staff will also be on 
hand at the 1/9 committee meeting to further discuss. 
 
Please let myself or applicable staff know if you have any questions. 
 
 
 



         

            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
                                                                                                                                                                                      

CLERK FEES BASIS  CODE/ORD/RES 
LICENSES     
Amusement Device $40 $75/machine Annual – expires 6/30  Code §4-172 

Res. No. 2013-37 2023-01      

PUBLIC WORKS     
AUTOMATED COLLECTION CART 
FEES 

    

Additional Refuse Cart (Residential) $185.00 $205.00 per cart Annual  Ch 12, Res 2019-06 2023-01 
NEW DEVELOPMENT     
Public Storm Water Infrastructure $5,000.00 $9,000.00 Acre  Code §13-7 

GARAGE SERVICES (EQUIPMENT ONLY) (MULTIPLY HOURLY RATE X 1-1/2 FOR "NON-CITY" WORK) 
 

  

Grader 
 

$55.00  Hour   

Vac-All 
 

$55.00  Hour   

Street Sweeper 
 

$70.00  Hour   

Sewer Jet Machine 
 

$70.00  Hour   

Boom Truck 
 

$45.00  Hour   

Rubber Tire Roller $35.00  Hour   
Front End Loader $55.00  Hour   

Flusher 
 

$35.00  Hour   

Refuse Trucks 
 

$45.00  Hour   

5 Yard Dump Truck 
 

$35.00  Hour   

EQUIPMENT RATES ON FILE WITH THE PUBLIC WORKS SUPERINTENDENT 



                   

10 Yard Dump Truck 
 

$40.00  Hour   

One Ton Dump Truck 
 

$25.00  Hour   

Air Compressor 
 

$25.00  Hour   

Chipper 
 

$25.00  Hour   

Tractor with Mower 
 

$30.00  Hour   

Tractor or Jeep with Snowplow 
 

$30.00  Hour   

4 Inch Pump 
 

$20.00  Hour   

Under 4 Inch Pump $15.00  Hour   
Flat Bed Trailer $15.00  Hour   
Pickup Truck $15.00  Hour   
Chain Saw $12.50  Hour   
Loader with Blower $75.00  Hour   
Mower-Weed Eater $10.00  Hour   
Bobcat Loader $30.00  Hour   
Milling Machine and Bobcat $40.00  Hour   
Park Loader (590) $35.00  Hour   
Backhoe $35.00  Hour   
Utility Cart $10.00  Hour   
     

CITY OF NEENAH GARAGE SERVICES (GENERAL) (LABOR & EQUIPMENT) 
 

  

Residential Dumpster Rental (1 CY) $30 $85 Per Collection   
Residential Dumpster Collection (2 CY) $50 $130 Per Collection   

STREET / RIGHT OF WAY EXCAVATION PERMIT 
 

   

     2018      2019      2020      2021   2022    

4" or 6" Sidewalk or Apron (Incl. Colored) 
 $11.50 $12.00 $12.50 $13.00  $13.50 

Sq. Ft.  Ch. 14, Div II, Res.2017-33 
2023-01 

Curb and Gutter 
 $58.00 $60.00 $62.00 $64.00 $66.00 

Lin. Ft.  Ch. 14, Div II, Res.2017-33 
2023-01 

Concrete Pavement - Final Patch 
 $16.00 $16.50 $17.00 $17.50 $18.00 

Sq. Ft.  Ch. 14, Div II, Res.2017-33 
2023-01 

Asphalt Pavement/Oil & Chip - Final Patch 
 $12.00 $12.50 $13.00 $13.50 $14.00 

Sq. Ft.  Ch. 14, Div II, Res.2017-33 
2023-01 

Terrace or Grass Turf Area 
 $2.10 $2.20 $2.30 $2.40 $2.50 

Sq. Ft.  Ch. 14, Div II, Res.2017-33 
2023-01 

 2018-2022 2023-2027        
Street Degradation Base Fee 

$4.00 
Sq. Ft.  Ch. 14, Div II, Res.2017-33 

2023-01 
Permit Fee 

$200.00 
Each  Ch. 14, Div II, Res.2017-33 

2023-01 
 

 

 

  

 

EQUIPMENT RATES ON FILE WITH THE PUBLIC WORKS SUPERINTENDENT 



                   

Recommended by:        CITY OF NEENAH, WISCONSIN 
 
Moved: ______________________     ___________________________ 
          Jane B. Lang, Mayor 
Passed: _______________________ 
 
          ___________________________ 
          Charlotte K. Nagel, City Clerk 
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M E M O R A N D U M 

              
 
DATE:  January 5, 2023 
 
TO:  Mayor Lang and Members of the Finance & Personnel Committee 
 
FROM: Char Nagel, City Clerk 
 
RE:  Res. No. 2023-01 Amending the Fee Schedule for the City of Neenah 
              
 
Below is a brief explanation for the recommendation to change the annual licensing fee for 
amusement devices: 
 

 A local business owner approached the Council on June 1, 2022 regarding amusement 
devices in Class A licensed Neenah establishments paying winnings in exchange for the 
use of video gaming devices.  At the time, the Council tasked the City Attorney to 
research and report back the legalities of paying out customers for the use of video 
gaming devices. 

 At the next Council Meeting, June 15, 2022, the City Attorney provided a memo regarding 

video gaming device enforcement. Per the memo, no establishments are allowed to have 

video gaming devices to payout, it is illegal in the State of Wisconsin unless the 

establishment is a tribal gaming facility.  Per Neenah code, only Class B establishments are 

allowed to have up to five gaming devices but they cannot give anything of value in 

exchange for the use of the gaming devices.  The Department of Revenue has jurisdiction 

on enforcement of video gaming devices in Class B establishments.  Other establishments, 

like a gas station for example, can be enforced by the local police department.   

 There was discussion with the Police Chief regarding enforcement of video gaming 
devices.  It was determined that, due to staffing and storage concerns, enforcement of 
video gaming devices is not likely to occur at this time.  With this in mind, the consensus 
of the Council was to look at the amusement device annual licensing fee during the 
budget process. 

 The amusement device annual licensing fee was discussed during the budget process. 
The overall opinion of the Council was that if licensed establishments are paying out 
cash for the use of the devices with no enforcement an increase to the annual licensing 
fee is in order.  

 
 
 

Dept. of Legal & Administrative Services 
Office of the City Clerk 

211 Walnut St.P.O. Box 426Neenah WI   54957-0426 

Phone 920-886-6100Fax 920-886-6109 
e-mail cnagel@ci.neenah.wi.us 

CHAR NAGEL, WCMC 
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 The following fees are being charged by the larger local municipalities: 
o City of Appleton $15/device up to 15 devices, then a flat fee of $250 
o City of Oshkosh $20/device  
o City of Menasha $10/device 
o Village of Fox Crossing just increased their amusement device permit from 

$100/year, $50/six months to $150/year, $75/six months  
 

Everything being considered, staff recommends an annual fee increase to $75/device.  The 
annual licensing fee is due on or before July 1st.  
 
 
 
 



Department of Public Works 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6241  e-mail: gkaiser@ci.neenah.wi.us 

GERRY KAISER, P.E. 
DIRECTOR OF PUBLIC WORKS 

 
 

M E M O R A N D U M  

DATE: December 8, 2022 

TO: Mayor Lang and Members of the Finance & Personnel Committee 

FROM: Gerry Kaiser, Director of Public Works 

RE: Fee Schedule Changes – Public Works 

 
Below are brief explanations of the changes requested by Public Works to the Fees for Services 
Schedule. 
 
1) Additional Refuse Cart, Increase to $205/year from $185/year.  The main reason behind the change 

in the fee is the increase in the tipping fee at the Winnebago County Landfill since the fee was 
enacted in 2019. 

2) Public Storm Water Infrastructure, Increase to $9,000/acre from $5,000/acre.  This fee was last 
adjusted in 2003.  At that point, it was increased from $3,500 to $5,000.  The proposed charge was 
calculated by averaging the inflation adjusted cost for public storm water infrastructure installed in 
new subdivisions since 2006. 

3) Equipment Rates.  I had previously discussed removing these rates from the fee schedule with 
former Director Easker.  We follow the equipment rates used by Winnebago County and supplement 
those with rates used by WisDOT when the County rates don’t have a good match for our equipment 
description. 

4) Residential Dumpster Rental.  These rates were not previously listed.  Prior to 1997, the City 
provided dumpster collection for commercial properties using 1 CY and 2 CY containers.  At that 
point, we started contracting for this service, a practice that continues to this day.  We made that 
inventory of 1 CY and 2 CY containers available for rent to residential properties.  The rental rates 
have never been adjusted as near as I can tell.  We currently charge $30 for a 1 CY container - 
which includes drop-off, collection and tipping fees - and $50 for a 2 CY container.  Using the 
collection time and tipping fees, the rates should be adjusted to $85 per collection for a 1 CY 
container and $130 per collection for a 2 CY container. 

5) Street/Right of Way Excavation Permit.  These charges are adjusted for inflation every four years. 



Department of Community Development 
211 Walnut St.  Neenah WI  54956 

Phone 920-886-6126  e-mail: communitydevelopment@ci.neenah.wi.us 

 
 

 

M E M O R A N D U M  

DATE:  January 9, 2023 

TO:  Chairman Erickson and Finance Committee Members 

FROM:  Samantha Jefferson, Office Manager of Community Development  

RE: Weights and Measures Fees (Ord. 2023-02) 
________________________________________________________________________________ 
 
Attached for your review and consideration is a table of proposed fee additions for Weights and Measures 

services. In 2022, the City of Appleton Health Department began their contract to manage Weights and 

Measures field services while Community Development staff continued to provide administrative support 

for the program.  The Department will continue with this contract into 2023.  To help with efficiency, we are 

proposing these changes to more closely align our fee schedule with Appleton’s.  The proposed fee 

amounts were provided by Appleton and were calculated based on average fees in neighboring 

communities.  All other Weights and Measures fees were reviewed in 2021 and will remain as they are 

currently. 

 

Fees that are not currently included in the City of Neenah Fee Schedule that would be added are as 

follows: 

 

Licensable Item 

Description 

Recommended Fee 

Scales 1001 – 10,000 lbs $60.00 (per unit) 

Scales 10,001 lbs+ $85.00 (per unit) 

High Accuracy Scale $60.00 

Prepack Scale $100.00 

Person Weighing Scale $50.00 

Hopper Scales $150.00 

Vehicle Scales $150.00 

Rules $3.00 

   

 

Recommendation 

 

Appropriate action at this time is to recommend Council approve Ordinance 2023-02 adding 

Weights and Measures fees as listed. 



  

 

 

RESOLUTION NO. 2023-02 
 

A RESOLUTION AMENDING THE FEE SCHEDULE OF THE CITY OF NEENAH TO 
PROVIDE FOR ADDITIONAL WEIGHTS AND MEASURES FEES CHARGED BY THE 

DEPT. OF COMMUNITY DEVELOPMENT  
 

WHEREAS, by Resolution #7185, the Common Council adopted a uniform fee 
schedule; and, 

WHEREAS, administrative responsibilities necessitate additional Weights and 
Measures fees to cover costs and improve efficiency; 

NOW THEREFORE, BE IT RESOLVED BY THE COMMON COUNCIL OF THE 
CITY OF NEENAH, WISCONSIN this 18th Day of January 2023 that the uniform fee 
schedule established by Resolution #7185 is amended by adding the language as 
stated below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended by:       CITY OF NEENAH, WISCONSIN 
 
Moved: ___________________     __________________________ 
         Jane B. Lang, Mayor 
Passed: ____________________ 
         __________________________ 
         Charlotte K. Nagel, City Clerk 

COMMUNITY DEVELOPMENT 
WEIGHTS AND MEASURES 

Scales 1,001 to 10,000 lbs. $60 (per unit) Annual § 98.04 Sec. 4-30 

 
Scales 10,001 lbs.+ $85 (per unit) Annual § 98.04 Sec. 4-30 

 
High Accuracy Scale $60 Annual § 98.04 Sec. 4-30 

 
Prepack Scale $100 Annual § 98.04 Sec. 4-30 

 
Person Weighing Scale $50 Annual § 98.04 Sec. 4-30 

 
Hopper Scales $150 Annual § 98.04 Sec. 4-30 

 
Vehicle Scales $150 Annual § 98.04 Sec. 4-30 

 
Rules $3 Annual § 98.04 Sec. 4-30 

 



Minutes of the Board of Public Works Meeting 
Tuesday, January 10, 2023 at 10:00 a.m.  

 
 
MEMBERS PRESENT:  Mayor Lang, Director of Public Works Kaiser, Deputy Director of Finance 
Kahl, Director of Community Development & Assessment Haese, City Attorney Rashid and 
Alderpersons Lendrum and Hillstrom.   
 
ALSO PRESENT:  City Clerk Nagel.   
 
CALL TO ORDER:  Mayor Lang called the meeting to order at 10:06 a.m. 
 
I. Approval of the minutes of the December 16, 2022 meeting.  (Minutes can be found on the 

City web site) 
MSC Hillstrom/Kaiser to approve the meeting minutes as written, all voting aye. 

 
II. Appearances. 

None. 
 
III. Unfinished Business. 

None. 
 

IV. New Business. 
A. Water Utility                                                                                                                               

1. Change Order No. 2 for Contract 11B-22 Water Service Replacement Hunt 
Avenue, Madison Street, and Nicolet Boulevard from Carl Bowers & Sons 
Construction Company in the amount of $11,235.00. 
MSC by Haese/Hillstrom to approve Change Order No. 2 for Contract 11B-22 
from Carl Bowers & Sons Construction Company in the amount of 
$11,235.00, all voting aye. 
 
Discussion:  Director Mach advised this was for relocation of utilities on corner lots.  
The relocation was done in order to co-locate both water and sewer on the same 
side of the corner lot for better service to the property and easier access to the 
system.   
 

2. Pay Request No. 1 for Contract 11B-22 Water Service Replacement Hunt Avenue, 
Madison Street, and Nicolet Boulevard for the amount of $321,277.12 to Bowers 
& Sons Construction, Kaukauna, WI. 
MSC by Lendrum/Kaiser to approve Pay Request No. 1 for Contract 11B-22 
in the amount of $321,277.12 to Bowers & Sons Construction, all voting aye.   
 
Discussion: Director Mach advised the project is close to being completed. 

 
B. Park & Recreation 

1. Pay Request No. 1, Arrowhead Park Phase 1B – Pier contract from Lunda 
Construction Company, Black River Falls, WI in the amount of $170,725.74 
material purchased to complete pier.  

MSC Lendrum/Kaiser to approve Pay Request No. 1, Arrowhead Park 

Phase 1B – Pier contract from Lunda Construction Company, Black River 
Falls, WI in the amount of $170,725.74 material purchased to complete pier, 
all voting aye. 
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Discussion:  Director Kading advised the pay request is for the materials to 
be purchased and stored by Lunda Construction.  The project itself was put 
on hold pending the final location decision. 
 

IV. Any announcements/questions for the Board. 
A. None. 
 

V. Adjournment. 
MSC Hillstrom/Kaiser to adjourn, all voting aye.  Meeting adjourned at 10:12 a.m. 
 

       Respectfully Submitted, 

 
Charlotte Nagel 

       City Clerk   
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STATUS OF COUNCIL DIRECTIVES ISSUED DECEMBER 7, 2022 
 

Date:  January 18, 2023 
 
 
Date of Directive:  December 7, 2022 

 
 Item: Directing staff to research and then present to Council 

opportunities to attract a convenience store/gas station on Doty 
Island. 

  
  Requesting Party:  Ald. Erickson 
 
  Status:  pending  
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