
In accordance with the requirements of Title II of the Americans with Disabilities Act 
(ADA), the City of Neenah will not discriminate against qualified individuals with 

disabilities on the basis of disability in its services, programs, or activities.  If you need 
assistance, or reasonable accommodation in participating in this meeting or event due 

to a disability as defined under the ADA, please call the Clerk’s Office (920) 886-6100 or 
the City’s ADA Coordinator at (920) 886-6110 or e-mail clerk@neenahwi.gov at 

least 48 hours prior to the scheduled meeting or event to request an accommodation. 

CITY OF NEENAH 
FINANCE AND PERSONNEL COMMITTEE MEETING 

Monday, July 7, 2025– 5:30 p.m. 
Hauser Room, Neenah City Administration Building 

211 Walnut Street, Neenah, Wisconsin 
 
 

NOTICE IS HEREBY GIVEN, pursuant to the requirements of Wis. Stats. Sec. 19.84, that a majority 
of the Neenah Common Council may be present at this meeting.  Common Council members may 

be present to gather information about a subject over which they have decision-making 
responsibility.  This constitutes a meeting of the Neenah Common Council and must be noticed as 

such.  The Council will follow the same agenda as the committee but will not take any formal 
action at this meeting. 

 
AGENDA 

 
1. Public Appearances 

2. Approval of Minutes from June 23, 2025 Regular Meeting (minutes can be found 
on the City’s website) 

3. Tax Incremental District #13 Development Agreement (Attachments) (Nieforth) 

4. Development and Fee Agreement – Courtside Fields Subdivision (Attachments) 
(Schmidt) 

5. Maintenance Assessment Services Contract (2026-2030)– Associated 
Appraisals Consultants (Attachments) (Schmidt) 

6. Fiscal Matters: May 2025 Vouchers (Attachments) (Rasmussen) 

7. City Attorney Report (Rashid) (no report) 

8. Adjournment 

 
 

mailto:clerk@neenahwi.


Department of Community Development 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6125  e-mail: knieforth@neenahwi.gov 

KELLY NIEFORTH 
DIRECTOR OF COMMUNITY DEVELOPMENT AND ASSESSMENT 

 

                                                                                                                             
M E M O R A N D U M       

DATE:  July 1, 2025 

TO:  Chairman Steiner and Finance and Personnel Committee Members 

FROM: Kelly Nieforth, Director of Community Development and Assessment 

RE: Tax Incremental District #13 Development Agreement 

 
Attached for your review and consideration is a proposed Development Agreement for a new 
industrial facility to be constructed in the Southpark Industrial Center.  Gunderson Inc., a 
Menasha linen and uniform management company with operations at 41 Main Street in 
Menasha, has been in discussions with staff for several months regarding their desire to 
construct a new headquarters facility in Neenah to accommodate their projected growth and 
improve the efficiency of their business.  Gunderson would move their business and their 
employees from downtown Menasha to the Southpark Industrial Center. As a result of these 
discussions, Gunderson is proposing to invest $10 million dollars to construct a new 75,000 
square foot building at 1712 Dixie Road. In addition to the initial investment, there is ample land 
for future building expansions. 
 
In summary, the proposed Development Agreement contains the following terms: 
 

 Gunderson will purchase the 13-acre site from the City for a sale price of $390,000 with a 
closing no later than September 1, 2025. 

 Gunderson will construct a new industrial laundry facility on the site with an anticipated 
value of $10 million and will guarantee a minimum value of $5.5 million.  

 The City will provide a maximum of $1,700,000 of Tax Incremental Finance assistance to 
support the development.  Assistance will be provided as an annual payment from the 
additional tax revenue collected on the property based on the new value created by the 
project improvements.  Payments are projected to continue for 13 years. 

 Lastly, although it is not within the Agreement, the project was brought to the City by a 
local real estate broker.  The broker will receive an 8% commission from the City for their 
efforts.  This is consistent with past practice when marketing Industrial Park property. 

 
Appropriate action is to recommend Council approve the Tax Incremental District No. 13 
Development Agreement with Gunderson, Inc. to assist with the construction of a new 
industrial laundry facility at 1712 Dixie Road. 



Gunderson Development

RGL Phase I Development
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Dept. of Community Development & Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Phone 920-886-6126 • e-mail: bschmidt@NeenahWI.gov 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR 

 

M E M O R A N D U M  

 

DATE: July 7, 2025 

TO: Chairman Steiner and Members of the Finance and Personnel Committee 

FROM: Brad Schmidt, AICP, Deputy Director of Community Development 

RE: Development and Fee Agreement –Courtside Fields Subdivision 

 
The Community Development Department, Department of Public Works and the Neenah Water Utility 
have negotiated a Development Agreement with Shattuck Neenah, LLC for the Courtside Fields 
Subdivision.  As with all residential subdivisions in the City, the Development Agreement identifies the 
terms and responsibilities of the Developer and City and identifies the required fees and costs for 
developing in the City. 

The proposed plat includes 31 single-family residential lots located along Elm Street and Reed Street 
on the former Shattuck Middle School property.  The land is zoned R-1, Single-Family Residence 
District.  In addition, the plat includes 3 outlots.  Outlot 1, located north of Laudan Boulevard, will 
remain undeveloped and no use of the property is planned at this time.  Outlot 2, south of Laudan 
Boulevard, is proposed to be transferred to the City to construct a regional storm water facility.  
Finally, Outlot 3, located on the southern portion of the plat along Reed Street, incudes an existing 
sidewalk which provides access to the tennis courts south of the plat. 
 
The Developer and/or future property owners are responsible for connecting the proposed lots to 
public utilities (water, sanitary sewer, and storm water).  Currently, there is no water, sanitary or storm 
laterals serving any of the lots within the plat. 
 
The Developer is responsible for paying for the following subdivision fees and costs (See Exhibit 8 of 
the Development Agreement for a summary): 
 

• Subdivision Fee ($1000/acre) - $8,231.30 

• Street Trees ($200/lot) – $6,200 

• Escrow amount for sidewalk along Elm Street - $55,800 
 
 
An appropriate action at this time is to recommend Common Council approve the Courtside 
Fields Subdivision Development and Fee Agreement. 
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DOCUMENT NUMBER DEVELOPMENT AND FEE AGREEMENT THIS SPACE RESERVED FOR RECORDING DATA 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Recording Area 

  
          THIS AGREEMENT, made pursuant to Chapter 25 of the 
City of Neenah Municipal Code by and between the CITY OF 
NEENAH, Winnebago County, Wisconsin, a body politic and 
municipal corporation by its Common Council (“City”) and owner of 
subject land and Shattuck Neenah, LLC, the developer 
(“Developer”) of the following property lying within the City of 
Neenah: 
 
Part of Lot 1 and all of Lot 2 of Certified Survey Map 8904, Located in part of the 

Southeast ¼ of the Southwest ¼ of Section 27, Township 20 North, Range 17 East, City of 

Neenah, Winnebago County, Wisconsin. 
 

Return to: 
David Rashid, City Attorney 
City of Neenah, 211 Walnut Street 
Neenah, WI  54956 

Parcel No.: Part of 808-0330-00-00 and 
809-0075-00-00 
 

WHEREAS, Chapter 25 of the Neenah Municipal Code provides for the installation of required 
improvements (hereinafter referred to as the “Improvements”) in new subdivisions, and 
 

WHEREAS, the Developer has proposed to develop a residential subdivision on the above-referenced 
property located in the City (hereinafter referred to as Courtside Fields” or the “Development”); and 

 
WHEREAS, Exhibit 1 shows the Development which has been approved by the City and has or will be 

recorded in the Winnebago County Register of Deeds Office; and 
 

            WHEREAS, a series of meetings and negotiations have taken place between the City and the Developer 
to determine various development and financial responsibilities for on-site and off-site public improvements and 
fees in connection with the proposed subdivision; and, 

 
 WHEREAS, the City and the Developer, for their mutual benefit, have mutually agreed as to development 
and financial responsibilities for public improvements and fees in connection with the proposed subdivision;  

 NOW THEREFORE, in consideration of the mutual promises contained herein, the sufficiency of which is 
hereby acknowledged, and the above recitals, which are contractual, the City and Developer agree as follows: 
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1. Sanitary Sewer Interceptor Fee and Subdivision Fee.  The Developer shall pay the City a 

subdivision fee of $1,000.00 per acre (the “Subdivision Fee”) for the Improvements to the 
Development as more particularly detailed in Exhibit 2.   

2. Storm Water Infrastructure Fee.  [Intentionally left blank] 

3. Storm Water Ponds.  The Developer agrees to transfer Outlot 2 to the City for the purpose of 
constructing a regional storm water pond.  The pond will be designed and constructed by the City  
in a manner like other subdivision storm water ponds.  The City will maintain the pond and 
remaining grounds within Outlot 2. The City agrees to coordinate with the Developer on the 
construction schedule.  In addition, the City agrees to construct and maintain a paved walking path 
around the proposed storm water pond located on Outlot 2.  The Developer can use the proposed 
storm water pond to meet their post-construction storm water management requirements within 
the development.  

4. Storm Water Management.  [Intentionally left blank] 

5. Storm Water Services within the Subdivsion Plat.  Developer or property owner shall pay the 
full cost of installing all storm sewer laterals to lots within the plat. 

6. Water services within the Subdivision Plat.  The Developer shall pay the full cost to furnish and 
install water services within the plat. The water service to each residence shall be installed by the 
Developer or property owner and owned by the property owner.  The Neenah Water Utility shall 
maintain the service from the water main to and including the curb box.  Maintenance from the 
curb box to the house shall be the responsibility of the resident 

7. Oversize Water Main Installation and Reimbursement. [Intentionally left blank] 

8. Oversize Water Main Fee.  [Intentionally left blank] 

9. Sanitary Sewer Within the Subdivision Plat.  Developer or property owner shall pay the full cost 
of installing all sanitary sewer laterals within the plat. 

10. Streets, Curb and Gutter and Sidewalks Within the Subdivision Plat.  

Final Street:  The City will design manage, and fund the reconstruction of Elm Street, Reed 
Street, and Laudan Boulevard abutting the subdivision.  Special assessments will not be levied on 
abutting property owners for this street construction.  This work will be budgeted and completed at 
the time determined by the Neenah Common Council.  The City’s intent is to reconstruct Elm 
Street and Reed Street to approximately their current width and to reconstruct Laudan Boulevard 
to a width that allows it to lie completely within the street right-of-way.   

New Sidewalks: The Developer shall pre-pay or escrow the estimated cost for installing 
sidewalk at the locations identified in Exhibit 5.   

Existing Sidewalks:  Existing sidewalk that is damaged in the course of work on lots within 
the subdivision must be repaired at no cost to the City in a manner conforming to the City’s 
specifications or direction. 

11. Contract Procedures.  [Intentionally left blank] 

12. Park Dedication.  [Intentionally left blank] 

13. Outlots.  The Developer agrees to transfer or deed Outlot 2 to the City for the purpose of 
constructing a storm water pond, associated piping, and a pedestrian trail.  In addition, Outlot 3 will 
also be transferred to the City by the Developer for the purpose of maintaining a sidewalk 
connection to the tennis courts on the south side of the plat.  The Developer agrees to transfer 
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Outlot 2 and Outlot 3 to the City at no cost to the City.  The transfer of said outlots to the City shall 
occur within 30 days after the recording of this agreement. 

14. Sewer Cleaning and Televising Inspection.  [Intentionally left blank]  

15. Public Improvements Dedication.  [Intentionally left blank]  

16. Utilities. The Developer shall pay the entire cost associated with installation of underground gas, 
electric, telephone and cable TV utilities throughout the entire development. 

17. Off-Site and Other Existing Improvements.  [Intentionally left blank] 

18. Terrace Trees Contribution.  The Developer shall pay a terrace tree contribution in the amount of 
$200.00 per lot.  This terrace tree contribution shall be paid by the Developer, on a per lot basis at 
the time of final closing of each lot sale.  The subdivision plat shall note on its face “$200.00 per lot 
‘Terrace Tree’ contribution”.  This contribution will be deposited in the “City of Neenah Carpenter 
Tree Fund Trust” tax-exempt account and will be used to plant trees on the street terraces within 
the subdivision at the time curb and gutter is installed (Exhibit 6). 

19. Building Permits.  Provided Developer has paid the escrow amount and guarantees of installation 
have been provided for electric, gas, phone and cable services, Developer and/or Developer’s 
assigns and successors in interest shall be permitted to obtain building and erosion control permits 
for such lot. 

20. Plan Review and Construction Inspection.  [Intentionally left blank] 

21. Damages.  The Developer shall repair or replace, as directed by the City and to the City’s 
satisfaction, at Developer’s own cost, any damage caused to any public or private property by the 
installation of the improvements. 

22. City Costs.  [Intentionally left blank] 

23. Estimated Cost Summary Escrow Payment.  The estimate of costs paid by the Developer is 
attached hereto as Exhibits 2-7 (Summarized in Exhibit 8) and shows the items and estimated 
amounts to be paid by the Developer. The total of the estimate of costs provides the basis for 
determining the amount of the escrow.  The Developer shall submit a payment to be held in a City 
escrow account in the amount of $55,800.  The escrow amount is based on the sums shown in 
Exhibit 5. 

24. Financing Alternative.  [Intentionally left blank] 

25. Consistency With Adopted Ordinances and Resolutions.  The City represents that this 
Agreement and the terms and conditions contained herein are consistent with adopted ordinances 
and resolutions on the subject matter. 

26. Merger; Successors and Assigns.  This Agreement, together with all referenced and attached 
Exhibits, sets forth the entire understanding of the parties relative to its subject matter and 
supersedes and merges any and all prior communications, negotiations and agreements, oral or 
written.  The terms of this Agreement shall survive any closing involving the transfer of lots to any 
grantee and shall not merge with the deed.  The terms and conditions of this Agreement shall be 
binding on successors and assignees of the Developer. 

27. Governing Law and Venue.  This Agreement shall be construed in accordance with the laws of 
the State of Wisconsin and the venue for resolution of any legal action commenced to enforce 
same shall be in the Wisconsin Circuit Court for Winnebago County. 

28. Severability.  It is understood and agreed that the provisions of this agreement shall be deemed 
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severable and the invalidity or unenforceability of any one or more of the provisions contained 
herein shall not affect the validity and enforceability of the other, remaining provisions contained 
herein. 

29. Modification.  This agreement may not be modified or amended, except in writing, with the written 
approval of both the City and the Developer. 

30. Notices.  Any notices required under this agreement shall be deemed made as of the date 
deposited in the US mail, postage prepaid and addressed to the following. 

 

 

If to the City: 
 
Director of Public Works  
City of Neenah 
211 Walnut Street 
Neenah, WI  54956 

 

If to Developer: 
 
Shattuck Neenah, LLC 
Attn:  Umer Sheikh  
P.O. Box 91 
Neenah, WI 54956 

Dated this _____day of ___________, 2025. 
 
CITY OF NEENAH 
 
 
                                                               (SEAL) 
Jane Lang, Mayor 
 
 
Attest:                                                      (SEAL) 
           Charlotte Nagel, City Clerk 
 

AUTHENTICATION 
Signature(s) of Jane Lang, Mayor and Charlotte 
Nagel, City Clerk authenticated this _____ day of 
_______________, 2025. 
 
 
 

David Rashid 
Title: Member State Bar of Wisconsin 
 
 THIS INSTRUMENT DRAFTED BY: 
 
David Rashid, City Attorney 
211 Walnut St., Neenah, WI  54956 
 
(SIGNATURES MAY BE AUTHENTICATED OR 
ACKNOWLEDGED.  BOTH ARE NOT NECESSARY.) 

 
 
SHATTUCK NEENAH, LLC 
 
 

Umer Sheikh, Member 
 
 
 
 
 
 

ACKNOWLEDGMENT 
STATE OF WISCONSIN ) 

) ss. 
COUNTY OF ____________ ) 
 

Personally came before me this _____     day of 
______________, 2025 the above- named Umer Sheikh 
who acknowledged that he is sole member of Shattuck 
Neenah, LLC, a Wisconsin limited liability company, and 
that he is authorized to execute the foregoing instrument 
on Shattuck Neenah, LLC’s behalf. 
 
 

Notary Public, _________ County, Wisconsin. 
My commission is permanent.  
(If not, state expiration date:                           ) 
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Exhibit 1 
Courtside Fields 

Plat Map 
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Exhibit 1 (continued) 
Courtside Fields 

Plat Map 
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Exhibit 2 
Courtside Fields 

 
Fee Schedule 

 
 
 Total Developable Acres = 8.2313  
 Total Lots = 31  
   
1. Subdivision Fee:  $1,000/acre x 8.2313 $8,213.30 

   

   
 Total Fees Due Upon Billing $8,213.30 
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Exhibit 3 
Courtside Fields 

Storm Sewer Cost 
Public Infrastructure 

(Estimated) 
 

 [Intentionally left blank]  
   

   
   

   
   

   
   

   
   
   

   
   
   

   

 
 

 

   

 



9 

 

Exhibit 4 
Courtside Fields 

 
 

Water Main Costs 
Public Infrastructure 

(Estimated) 
 
 

 
 
  
  [Intentionally left blank]  
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Exhibit 5 
Courtside Fields 

 
Escrow/Prepayment 

 
Sidewalk 

 
1. Sidewalk Installation (at $45/lineal foot) 

   Elm Street:  1,240 LF 
    

$55,800.00 

   
 Total Prepayment/Escrow required                    $  55,800.00 
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Exhibit 6 
Courtside Fields 

 
 

Terrace Tree Contribution 
 
 

1. Terrace Tree Contribution:  
 $200/lot x 31 lots $6,200.00 
   
   

   
 Total amount due  $6,200.00 
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Exhibit 7 
Courtside Fields 

 
Oversize Sanitary Sewer 

 
[Intentionally left blank] 
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Exhibit 8 
Courtside Fields 

 
Summary of Developer’s Costs and Financing Per Lot 

 
  
Estimated Developer’s Costs to be Financed by City of Neenah (No Interest Due) 
 
Exhibit 2: Subdivision Fee      $     8,231.30 
 
Exhibit 6: Terrace Tree Contribution ($200.00 x 31 lots)  $     6,200.00 
   
  Total to be financed by City (estimated)  $   14,431.30 
 
  Special Assessment Applied To  

Each Lot (estimated) and Due at Building Permit $        465.53 
  ($14,431.30/31 lots = $465.53/lot) 
 
Developer’s Escrow Fees Required 
 
Exhibit 5: Sidewalk Installation       $55,800.00 
   
  Total Escrow Required      $55,800.00 
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All other corners
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Lot 2, Certified Survey Map No. ______  and Lot 2, Certified Survey Map 8094, Located
in part of the Northeast 1/4 of the Southwest 1/4 and part of the Southeast 1/4 of the
Southwest 1/4, all in Section 27, Township 20 North, Range 17 East, City of Neenah,

Winnebago County, Wisconsin
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There are no objections to this plat with respect to 
Secs. 236.15, 236.16, 236.20 and 236.21(1) and (2),
Wis. Stats. as provided by s. 236.12, Wis. Stats.

Certified __________________, 20_____
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Lot 2, Certified Survey Map No. ______  and Lot 2, Certified Survey Map 8094, Located
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Winnebago County, Wisconsin
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FORWARD

There are no objections to this plat with respect to 
Secs. 236.15, 236.16, 236.20 and 236.21(1) and (2),
Wis. Stats. as provided by s. 236.12, Wis. Stats.

Certified __________________, 20_____

Department of Administration
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Civil Engineers and Land Surveyors
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Utility Easement Provisions

An easement for electric, natural gas, and communications service is hereby granted by

Shattuck Neenah, LLC, Grantor, to:

Wisconsin Electric Power Company and Wisconsin Gas, LLC, Wisconsin corporations doing business as
We Energies, Grantee,
City of Neenah Utilities, Grantee
AT&T Distribution, Grantee
TDS Metrocom, Grantee
and
Time Warner Cable, Grantee

their respective successors and assigns, to construct, install, operate, repair, maintain and replace from time to time, facilities used
in connection with overhead and underground transmission and distribution of electricity and electric energy, natural gas, telephone
and cable TV facilities for such purposes as the same is now or may hereafter be used, all in, over, under, across, along and upon
the property shown within those areas on the plat designated as ”Utility Easement Areas” and the property designated on the plat
for streets and alleys, whether public or private, together with the right to install service connections upon, across within and
beneath the surface of each lot to serve improvements, theron, or on adjacent lots; also the right to trim or cut down trees, brush
and roots as may be reasonably required incident to the rights herein given, and the right to enter upon the subdivided property for
all such purposes. The Grantees agree to restore or cause to have restored, the property, as nearly as is reasonably possible, to the
condition existing prior to such entry by the Grantees or their agents. This restoration, however, does not apply to the initial
installation of said underground and/or above ground electric facilities, natural gas facilities, or telephone and cable TV facilities or to
any trees, brush or roots which may be removed at any time pursuant to the rights herein granted. Structures shall not be placed
over Grantees' facilities or in, upon or over the property within the lines marked “Utility Easement Areas” without the prior written
consent of Grantees. After installation of any such facilities, the grade of the subdivided property shall not be altered by more than
four inches without written consent of grantees.

The grant of easement shall be binding upon and inure to the benefit of the heirs, successors and assigns of all parties hereto.

Shattuck Neenah, LLC

Managing Member Print Name Date

Common Council Resolution

Resolved, that the plat of Courtside Fields in the City of Neenah, Winnebago County, is hereby approved by the
Common Council on.

this   day of  , 20  .

Mayor Print Name Date

Clerk Print Name Date

City of Neenah Planning Commission Approval Certificate

Courtside Fields in the City of Neenah, Winnebago County, is hereby approved by the City of Neenah Planning
Commission.

Planning Commission Representative Print Name Date

Treasurer's Certificate

We, being the duly elected, qualified and acting Treasurer's of the City of Neenah and Winnebago County, do
hereby certify that in accordance with the records in our office, there are no unredeemed tax sales and unpaid
taxes, or special assessments on and of the land included in this plat.

City Treasurer Print Name Date

County Treasurer Print Name Date

This Final Plat is contained wholly within the property described in the following recorded instruments:

the property owner of record: Recording Information: Parcel Number(s):
Shattuck Neenah, LLC Doc No. 1915890 80803300000

80900750000

Surveyor's Certificate

I, Scott R. Andersen, Professional Land Surveyor, hereby certify:  That in full compliance with the provisions of
Chapter 236 of the Wisconsin Statutes and the subdivision regulations of the City of Neenah and Winnebago
County, and under the direction of Shattuck Neenah, LLC, owners of said land, I have surveyed, divided and
mapped Courtside Fields; that such plat correctly represents all exterior boundaries and the subdivision of the
land surveyed; and that this land is Lot 2, Certified Survey Map No. ______ (Doc. __________)  and Lot 2,
Certified Survey Map 8094 (Doc. 1915452), Located in part of the Northeast 1/4 of the Southwest 1/4 and part of
the Southeast 1/4 of the Southwest 1/4, all in Section 27, Township 20 North, Range 17 East, City of Neenah,
Winnebago County, Wisconsin containing 714,880 Sq Ft (16.4114 Ac) of land. Described land is subject to
existing restriction and easement of record.

Given under my hand this  day of , 20 .

Scott R. Andersen, Wisconsin Professional Land Surveyor No. S-3169

Owner's Certificate

Shattuck Neenah, LLC, a limited liability company duly organized and existing under and by virtue of the laws of
the State of Wisconsin, as the property owner, does hereby certify that said limited liability company caused the
land described on this plat to be surveyed, divided, and mapped as represented on this plat.

Shattuck Neenah, LLC, does further certify this plat is required by s.236.10 or s.236.12 to be submitted to the
following for approval or objection:

     City of Neenah
     Winnebago County Planning and Zoning Department
     Department of Administration

Dated this  day of , 20 .

In the presence of:  Shattuck Neenah, LLC

By

print name

Title

S t a t e   o f   W i s c o n s i n)

__________________County) ss

Personally came before me this ________________ day of ______________________, 20____, the above the
property owner(s) to me known to be the persons who executed the foregoing instrument and acknowledge the
same.

________________________________  My Commission Expires ____________________
Notary Public, Wisconsin
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Department of Community Development and Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI  54957-0426 

Phone 920-886-6126 • e-mail: bschmidt@NeenahWI.gov 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR OF COMMUNITY DEVELOPMENT  

M E M O R A N D U M  

  

DATE: July 7, 2025 

TO: Chairman Steiner and the Finance and Personnel Committee 

FROM: Brad Schmidt, Deputy Director 

RE: Maintenance Assessment Services Contract (2026-2030) – Associated Appraisal 
Consultants 

 
The Community Development and Assessment Department is recommending that the City 
extend the Maintenance Assessment Services Contract with Associated Appraisal Consultants, 
Inc. for a period of 5 years (2026-2030).  Associated Appraisal has provided assessor services 
to the City since 2013.  The contract assures that the City will follow statutory assessor’s 
responsibilities as required by the Wisconsin Department of Revenue.  The existing contract 
with Associated Appraisal is set to expire at the end of 2025.  The proposed multi-year contract 
includes the same services as are currently provided in the existing contract.  
 
Contract Assessment Service Highlights: 
 

1. Oversight, review and validation of assessment functions performed by the City. 
2. 52 days of on-site assessor services (one day per week). 
3. List, value, and process appeals of all waterfront residential and commercial real estate. 
4. Complete and file all required reports to the Wisconsin Department of Revenue. 
5. Prepare and implement standard procedures for the City staff’s annual and/or office 

review of real estate assessment practice. 
6. Review real estate valuation proposals prepared by the City utilizing its CAMA system 

and standard cost approach techniques. 
7. Conduct and process all Open Book reviews and any other reviews assigned in 

cooperation with City staff, for all property listed as commercial and waterfront property 
classified as residential. 

8. Defend and/or assist on all assessment roll valuation hearings before the Board of 
Review. 

 
The term of the proposed contract with Associated Appraisal is 5 years (2026-2030). The 
annual contact cost is as follows: 2026 - $40,000, 2027 - $41,000, 2028 - $42,000, 2029 - 
$43,000, and 2030 - $44,000. 
 
The proposed contract also includes an option for Associated Appraisal Consultants to conduct 
an interim market update revaluation.  The City’s last revaluation occurred in 2023.  As the 
housing market remains strong, it’s likely a revaluation will be needed during the term of the 
contract.  The interim market update includes a cost of $50,000 (similar to the cost of the 2023 
revaluation) or $52,000 if the City prefers o spread the cost over multiple years of the contract.  
Further evaluation is required to determine the appropriate time to conduct the revaluation.  The 
contract does not require the City to conduct a revaluation.   
 



CITY OF NEENAH 
Dept. of Community Development 

July 7, 2025 – Page 2 
 
Recommendation 
 
An appropriate motion would be to recommend Council approval of the Maintenance 
Assessment Services Contract (2026-2030) with Associated Appraisal Consultants, Inc., 
for an average annual fee of $42,000.    
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CONTRACT FOR ASSESSMENT SERVICES 
 
 This Contract is by and between the City of Neenah, Winnebago County, State of 
Wisconsin, a municipal corporation (hereafter referred to as “City”) and Associated Appraisal 
Consultants, Inc., with its principal office at W6237 Neubert Road, Appleton, WI  54913 (hereafter 
referred to as “Company”).  
 
IN CONSIDERATION of the mutual promises contained herein, the parties hereto do agree as follows: 
 
I. SCOPE OF SERVICES. All services rendered shall be completed in full accordance and 

compliance with Wisconsin Statutes, the Wisconsin Property Assessment Manual and all 
rules and regulations officially adopted and promulgated by the Wisconsin Department of 
Revenue as of the date of this Contract. 

 
A. Assessment Duties of the Company: 

 
1) Company shall be the statutory assessor for the City and responsible for the duties and 

responsibilities delegated to the city assessor by Wisconsin Statutes, including but not 
limited to, the oversight, review and validation of assessment functions performed by city 
assessment staff; the completion of all necessary documents in accordance with the 
requirements of Chapter 70 of the Wisconsin Statutes; preparation and attendance at the 
annual Board of Review; and cooperation with other city departments and divisions in 
relation to the preparation of the tax roll, review of claims, challenges to assessments and 
other matters pertaining to the responsibilities of the city assessor. 
 

2) Company shall generally act in an advisory capacity to City assessment staff, including 
providing guidance and training to personnel with respect to assessment information, 
practices, and procedures. Company shall not be responsible for supervisory tasks not 
directly associated with assessment duties, but shall convey any observations pertaining to 
noteworthy accomplishments, exceptional performance of duties, or concerns pertaining to 
the performance of duties of city staff to the city representative as designated for this 
Contract. 
 

3) The Company shall provide office hours one day per week annually. Said days shall be 
mutually agreed upon and shall take place at a location approved by the City.  

 
4) The Company shall be responsible for all listing, valuation, and processing of appeals for all 

property classified as commercial under Wisconsin Statues §70.32(2) and all waterfront 
property classified as residential under Wisconsin Statues §70.32(2). 
 

5) In cooperation with the City, the Company  shall provide oversight of progress and help 
answer any questions relating to city staff field work and office review of real estate 
assessments to implement best practices for creating, maintaining, and updating records 
and information pertaining to the following: 

• Property Sales 
• Annexations 
• New construction or remodeling (as provided by permits) 
• New recorded plats and certified survey maps 
• Property formerly exempt, now assessed 
• Buildings destroyed, significantly damaged, or removed (as provided by permits) 
• Change to higher land use 
• Change in classification of property  
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6) The Company shall prepare for the City approval, practices, procedures, and an 
implementation strategy to utilize an income approach for the valuation of commercial class 
property. 

 
7) The Company shall conduct and process all Open Book reviews and any other reviews as 

assigned in cooperation with City staff, for all property classified as commercial and all 
waterfront property classified as residential under Wisconsin Statues §70.32(2). 
 

8) The Company shall defend and/or assist on all assessment roll valuation hearings before 
the Board of Review. In the event of a subsequent appeal of a Board of Review decision to 
the Wisconsin Department of Revenue or the Courts, the Company shall appear as 
necessary to continue their defense of any appealed value. Company shall be available upon 
request of the City to furnish testimony in defense of the values determined for up to eight 
employee hours per parcel. Testimony in excess of eight employee hours will require an 
addendum to this Contract. Any outside counsel services requested by the Company shall be 
provided and paid for by the City if agreed upon by both parties.  
 

9) The Company shall be responsible for the completing and filing of all required reports to the 
Wisconsin Department of Revenue by the required deadline. 
 

10)  The Company shall provide at its own cost all transportation requisite to perform the 
responsibilities related to Company staff. 
 

11) The Company shall be available to attend, upon request of the City, City Committee and/or 
Council meetings or other miscellaneous prescribed meetings upon reasonable prior notice. 
These meetings shall not average more than six (6) hours annually. 
 

12) The Company shall provide a toll-free telephone number and email address to be used by 
City personnel to contact the Company during normal business hours for any matter. 
 

13) The assessor(s) or staff appraiser(s) assigned by the Company shall present a positive, 
professional image in both conduct and dress while working with City staff and the public. 
 

B. Assessment Duties of the City: 
 

1) The City remains responsible for the administration of the assessment process and the real 
estate assessment roll. 
 

2) The City shall assist the Company as needed with the preparation of materials associated 
with mandatory reporting requirements. 
 

3) The City shall respond to normal and customary internal and external requests for 
assessment information and correspondence. 
 

4) The City shall provide personnel assistance to the Company in accomplishing assessment-
related activities. 
 

5) The City shall conduct door to door interior inspections annually from June-September. 
 

6) The City shall maintain the database of photographs of real property. 
 

7) The City shall conduct residential Open Book sessions in cooperation with the Company. 
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8) The City shall assist the Company with preparing necessary documentation needed to 

defend assessment roll valuations before the Board of Review. 
 

9) The City shall complete property discovery activities for real estate parcels. 
 

10) The City shall complete property listing activities for real property, and preliminary review 
of requests for property tax exemption. 
 

11) The City shall conduct preliminary valuation activities (i.e., sales, building permits, new 
construction) and report to the Company for review, validation, and recommendation. 
 

12) The City shall, in cooperation with the Company, prepare an annual assessment roll and 
associated notices of assessment changes in accordance with Chapter 70 Wisconsin 
Statutes. 
 

13) The City shall facilitate the automation of property records by utilizing a computerized 
system of valuation.  
 

14) The City shall provide the Company with suitable office space and all necessary accessories 
to perform the functions related to property assessment. 

 
15) City shall be responsible for the cost of all mailing services and postage. 

 
II. GENERAL PROVISIONS. The following provisions shall be applicable to this Contract. 
 

1) INDEPENDENT CONTRACTOR. The relationship of the Company to the City shall be that of 
an independent contractor and no principal-agent or employer-employee relationship is 
created by this Contract. 
 

2) OWNERSHIP OF DATA. Data collected is the property of the City. Data used by the Company 
in the services contemplated herein shall remain the property of the City and no use or 
copying shall be made thereof beyond that listed in this Contract without the written 
permission of the City. The Company shall cooperate with the City in replying to any open 
records request made pursuant to Wis. Stat. Ch. 19, Subchapter II relating to this Contract or 
for services provided hereunder. 
 

3) INDEMNIFICATION AND INSURANCE.  
A. Except as provided below, the Company agrees to defend and save harmless the 

City, its officers, agents and employees against all claims, demands, payments, suits, 
actions, recovery, and judgments of every kind and description arising out of the 
performance of this Contract, for personal injury or property damage brought or 
recovered against it by reason of any negligent action or omission of the Company, 
its agents, or employees and with respect to the degree to which the City is free from 
negligence on the part of itself, its employees and agents. 
 

B. The City agrees to defend and indemnify and save harmless the Company, its 
officers, agents and employees against all claims, demands, payments, suits, actions, 
recovery and judgments of every kind and description arising out of any valuation 
disputes, or challenges to the methodology employed under this Contract brought or 
recovered against it, whether based in contract, negligence or otherwise. Neither 
party shall be liable to the other for consequential, indirect, or incidental damages, 
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including, but not limited to, loss of tax revenue or claims related to valuation of 
property, whether based in contract, negligence, and strict liability or otherwise.  
 

C. The Company shall carry Public Liability Insurance in the amount of $1,000,000, 
including protection for bodily injury and property damage with a combined single 
limit of $1,000,000 and $500,000 for each occurrence. The Company shall also 
maintain Automobile Liability Insurance providing limits of $1,000,000 per 
occurrence, and the Company shall provide Workers’ Compensation Insurance. The 
Workers' Compensation Insurance shall provide coverage under the Compensation 
Act of Wisconsin and shall provide employer's liability insurance in the amount of 
$100,000. Upon request by the City, the Company shall supply the City Certificates of 
Insurance detailing the above coverage and naming the City as an Additional 
Insured. A carrier authorized to do business within the State of Wisconsin will issue 
these certificates. 
 

4) FORCE MAJEURE. Neither party shall be liable to the other for any loss, damage, failure, 
delay or breach in rendering any services or performing any obligations hereunder to the 
extent that such failure, delay or breach results from any cause or event beyond the control 
of the party being released hereby (“Force Majeure”), including, but not limited to, acts of 
God, acts or omissions of civil or military authorities.  If either party is prevented or delayed 
in the performance of its obligations hereunder by Force Majeure, that party shall 
immediately notify the other party in writing of the reason for the delay or failure to 
perform, describing in as much detail as possible the event of Force Majeure causing the 
delay or failure and discussing the likely duration of the Force Majeure and any known 
prospects for overcoming or ameliorating it. Both parties agree to take any commercially 
reasonable measures to overcome or ameliorate the Force Majeure and its adverse effects 
on this Contract, and to resume performance as completely as is reasonably possible once 
the Force Majeure is overcome or ameliorated.  
 

5) EMPLOYMENT LAWS. The Company shall comply with all the applicable provisions of 
Federal and Wisconsin laws, rules and regulations regarding employment and shall further 
specifically comply with those sections related to Equal Employment Opportunity. 
 

6) CONFLICT OF INTEREST. The Company covenants that it has no public or private interest 
and will not acquire directly or indirectly any interest that would conflict in any manner 
with the performance of its services. The Company warrants that no part of the total 
contract amount provided herein shall be paid directly or indirectly to any officer or 
employee of the City as wages, compensation, or gifts in exchange for acting as officer, 
agent, employee, subcontractor, or consultant to the Company in connection with any work 
contemplated or preformed relative to this Contract. 
 

7) PROJECT PERSONNEL. All work will be performed by personnel certified by the State of 
Wisconsin, Department of Revenue. The Company will provide and update the City with a 
list of personnel assigned to the Project. All project personnel assigned shall be approved by 
the City. 
 

8) NON-SOLICITATION. During the Period of Contract and for a period of six months following 
the project completion date, the City will not solicit for employment or hire any Company 
employee to work in the Assessment division without the express written consent of the 
Company. 
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9) SUBCONTRACTS. The Company agrees not to subcontract any of the work required by this 
Contract without the written permission of the City. The Company agrees to be responsible 
for the accuracy and timeliness of the work submitted in the fulfillment of its 
responsibilities under this Contract. 
 

10) ASSIGNMENT OF CONTRACT. The Company agrees not to assign, transfer, convey, sublet, or 
otherwise dispose of the Contract or its rights, titles, or interest in this Contract without the 
previous consent and written approval of the City. 

 
11) GOVERNING LAW. This Contract shall be interpreted under the substantive law of 

Wisconsin, as it existed and was interpreted on the date of this Contract. In the event that 
the laws of the State of Wisconsin changes, so as to create additional work for the Company 
not provided for in this Contract, the City shall allow the Company a reasonable extension of 
the completion date and additional compensation to be negotiated. The methods and 
procedures used in performance of this Contract shall comply with Chapter 70 of the 
Wisconsin State Statutes. 
 

12) ENTIRE CONTRACT. This Contract contains the complete and entire Contract between the 
parties and may not be altered or amended except in writing, executed, making specific 
references to this Contract, by a duly authorized officer of the Company and by a duly 
authorized official of the City. 
 

13) SEVERABILITY. If any provision of this Contract shall be declared invalid or unenforceable, 
such invalidity or unenforceability shall not affect the whole Contract, but the whole 
Contract shall be construed and enforced accordingly. 

 
14) NOTICES. All notices required to be sent to the Company shall be sent to the following 

address: 
 

Gregory Jonas 
Chief Executive Officer 
PO Box 291 
Greenville, WI  54942-0291 

 
All notices required to be sent to the City shall be sent to the following address: 
 

Kelly Nieforth 
Director of Community Development and Assessment 
211 Walnut Street 
Neenah, Wisconsin 54956 

 
III. TERM & TERMINATION 

 
A. TERM. The term of this Contract is from January 1, 2026, through December 31, 2030. The 

Company shall have completed all work under this Contract on or before the fourth Monday 
in April or 45 days thereafter, excluding appearances beyond the Board of Review. The date 
of completion may be extended, if necessary, under the terms of this Contract and by mutual 
consent. 
 

B. TERMINATION. Either party may terminate this Contract only with cause, cause being 
defined as default of the other party of terms of this Contract upon sixty (60) days written 
notice to the other party. Upon termination by either party, Company shall deliver to the 
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City all records and materials in Company’s possession used or created during this Contract. 
During the 60-day wind down period, both Company and the City shall act in good faith with 
each other and cooperate in the orderly transfer of records. If termination occurs during the 
course of ongoing assessment work, any compensation not yet paid to the Company shall be 
paid based on a weighted scale relative to work completed to date. 

 
IV. COMPENSATION 
 

A. ANNUAL AMOUNTS. The City shall pay Company the following annual Contract 
amounts for assessment services: 

   

Assessment Year Annual Amount(s) 

2026 $40,000 

2027 $41,000 

2028 $42,000 

2029 $43,000 

2030 $44,000 

 
B. METHOD AND TERMS OF PAYMENT. The compensation due to the Company shall be 

paid in monthly or quarterly installments, or a one-time annual payment for each of 
the assessment year(s) as outlined under the term of this Contract. City can request 
their preferred frequency of invoicing upon Contract acceptance; otherwise, a 
monthly installment schedule will be used. Invoices will be provided by Company on 
or before the first day of each month and shall be paid by the City no later than thirty 
(30) days from the date of invoice. In the event payment is not made within thirty (30) 
days from the date of invoice, City shall pay a late fee of seventy-five dollars ($75.00) 
and a processing fee of seventy-five dollars ($75.00) for each month the invoice is not 
paid. 

 
C. Additional compensation that may be due to the Company because of services that are 

beyond the scope of this Contract will be invoiced in the month after the month in 
which the services were provided if agreed upon by both parties.  

 
V. SIGNATURES: 
 

 
          06/17/2025   
Mark Brown       Date 
President 
Associated Appraisal Consultants, Inc. 
 
 

 
 
              
Kelly Nieforth       Date 
Director of Community Development & Assessments 
City of Neenah – Winnebago County 
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APPENDIX A 
ADDITIONAL SCOPE OF SERVICES 

 
 This Appendix A is attached to and incorporated into the Contract for Assessment Services 
made by and between the City of Neenah, Winnebago County, State of Wisconsin, a municipal 
corporation (hereafter referred to as “City”) and Associated Appraisal Consultants, Inc., with its 
principal office at W6237 Neubert Road, Appleton, WI  54913 (hereafter referred to as “Company”).  
 
IN CONSIDERATION of the promises and agreements hereinafter set forth, and in consideration of 
the execution of those promises, both parties agree to the following: 
        
INTERIM MARKET UPDATE REVALUATION 
 

I. SCOPE OF SERVICES. Company shall perform one interim market update revaluation as 
requested by the City for either the 2026, 2027, or 2028 assessment year of all taxable real 
estate during this additional scope of services agreement. A description of the work to be 
performed is attached as Exhibit A. The timeline of services is attached as Exhibit B. 
 

II. DURATION. Company shall work with City staff to complete all work on or before October 
30th of the year in which the interim market revaluation service is conducted. If unforeseen 
circumstances delay the completion of work, an extension will be granted upon mutual 
agreement.  
 

III. COMPENSATION 
This additional scope of services agreement runs simultaneously with the 2026-2030 
Contract for Assessment Services. The City shall pay the Company an additional Fifty 
Thousand Dollars ($50,000.00) during the interim market update revaluation assessment 
year.  
 
The City has the option to pay the Company Fifty-Two Thousand Dollars ($52,000.00) for 
each of the 2026, 2027, 2028, 2029, and 2030 assessment year(s) for the combined annual 
assessment and revaluation services through December 31, 2030. 

 
A. The compensation due the Assessor shall be paid in monthly installments 

throughout 2026, 2027, 2028, 2029, and 20230 assessment year(s). 
 
IV. SIGNATURES 

 
 
          06/17/2025   
 Mark Brown       Date 
 President 
 Associated Appraisal Consultants, Inc. 
 
 
 
 

             
Kelly Nieforth       Date 
Director of Community Development & Assessments 
City of Neenah – Winnebago County 
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EXHIBIT A 

DESCRIPTION OF WORK TO BE PERFORMED 
 
I. Assessment Duties of the Company: 

 
1) The Company with support of City staff shall create an agreed upon timeline for completion 

of significant events of the revaluation project such as the completion of any field 
inspections, sales analysis, questionnaire mailings, Computer Assisted Mass Appraisal 
(CAMA) table updates and model calibration and Open Book and Board of Review dates.  
 

2) The Company with support of City staff will recalibrate all CAMA required tables for both 
vacant land and improved taxable real estate parcels of all tax classifications. Descriptive and 
inferential statistics will be used to calibrate the CAMA model. New market calibrated 
depreciation tables will be specified for residential properties as obtained through a sales 
analysis using arm’s-length valid vacant and improved sales. 

 
3) The Company will review as needed any real estate valuation proposals prepared by the City 

utilizing its CAMA system and standard market modified cost approach techniques and make 
recommendations as necessary for modification of values. 

 
4) The Company shall prepare for the City approval, practices, procedures, and an 

implementation strategy to utilize an income approach for the valuation of commercial tax 
classified parcels. 

 
5) The Company shall conduct and process all Open Book reviews and any other reviews as 

assigned in cooperation with City staff, for all property classified as Commercial under 
Wisconsin Statues §70.32(2) and all waterfront property classified as Residential. The 
Company shall assist City staff for all property classified as Residential. In addition to City 
staff, the Company shall provide adequate staff as deemed necessary by the City and 
Company to accommodate projected attendance. Company shall work with the City to 
determine the dates when the Open Book meetings will take place. Unless otherwise 
specified, the informal meetings will be held for as many days needed. Open Book meeting 
assistance from the Company exceeding (5) days shall require additional compensation. 

 
6) The Company shall defend and/or assist City staff on all assessment valuation hearings 

before the Board of Review. In the event of a subsequent appeal of a Board of Review 
decision to the Wisconsin Department of Revenue under Wisconsin Statues §70.85 or the 
Courts, the Company shall appear as necessary to continue their defense of any appealed 
value. Company shall be available upon request of the City to furnish testimony in defense of 
the values determined for up to eight (8) employee hours per parcel. Testimony more than 
eight (8) employee hours will require an addendum to this Contract. 

 
7) The Company shall provide at its own cost all transportation requisite to perform the 

responsibilities related to Company staff. 
 

II. Assessment Duties of the City: 
 

1) The City remains responsible for the administration of the assessment process and the 
assessment roll. 
 

2) The City shall assist the Company as needed with the preparation of materials associated 
with mandatory reporting requirements. 
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3) The City shall respond to normal and customary internal and external requests for 

assessment information and correspondence. 
 

4) The City shall provide personnel assistance to the Company in accomplishing assessment-
related activities. 

 
5) The City shall maintain the CAMA database of all real property.  

 
6) City shall allow access and make available to Company municipal records such as, but not 

limited to, previous assessment records and rolls, sewer, and water layouts, building permits, 
tax records, zoning ordinances and documentation pertaining to future land use planning. 
 

7) City shall provide at no cost to Company any plat maps, zoning maps, cadastral maps, or other 
maps currently in the possession of the City. If such maps necessary for our work are not in 
the possession of the City, Company shall obtain them from the County surveyor, Register of 
Deeds, or other sources at the City’s expense. 
 

8) The City shall conduct residential Open Book sessions in cooperation with the Company.  
 

9) The City will provide an appropriate area to conduct the Open Book meetings.  
 

10) The City shall take all phone calls or emails to schedule appointments for the open book 
conference(s).  

 
11) The City shall assist the Company with preparing necessary documentation needed to 

defend assessment valuations before Open Book meetings and Board of Review appeals. 
 

12) The City shall complete property discovery and valuation activities for real property as 
required or not previously specified. 

 
13) The City shall conduct preliminary valuation activities (i.e., sales validation, building permits, 

new construction) and report to the Company for review, validation and recommendation as 
needed. 

 
14) The City shall, in cooperation with the Company, prepare the annual assessment roll and 

associated notices of assessment change in accordance with Chapter 70 Wisconsin Statutes.  
 

15) City shall be responsible for the cost of all mailing services and postage associated with the 
revaluation program. This cost includes, but is not limited to, a general informational 
mailing, requests for income and expenses, written requests to view property, notices of 
assessment, and mailing of documents such as maps and assessment rolls. If City requires 
Company to send letters by certified mail, City shall be responsible for the mailing services 
and postage costs of certified mail.  
 

16) The City shall assist the Company as needed with final parcel valuation reviews during and 
after the recalibration of CAMA valuation tables to ensure all parcels are assessed at full 
market value in a fair and equitable manner from the best information available using 
professionally accepted appraisal practice.
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EXHIBIT B 

INTERIM MARKET REVALUATION YEAR  

GENERAL TIMELINE 
 
 
Neighborhood and Neighborhood Group Delineation                January/February 

• Review current neighborhood and neighborhood group delineations and revise as needed. 
 
 
Land Valuation             January thru October  

 
• Establish new front foot, square foot, lot, buildable and acreage unit prices/tables throughout the 

City for each delineated neighborhood. 
 

• Review and apply influence factors on existing properties. 
 

• Apply updated land tables in the CAMA system to provide uniform and equitable valuations for all 
locally taxable classifications. 

 
 
Cost/Depreciation Analysis & Model Calibration                                 January  thru April 
 

• Analyze sales and construction costs of new homes to determine a local modifier for existing cost 
tables or applied to the most current and available Wisconsin Department of Revenue Vol. II cost 
tables or similar. 
 

• Using sales residual techniques, analyze existing depreciation tables and update as needed. 
 

• Document and adjust tables as needed to local sales information and market conditions. 
 

• Establish new valuation models for both residential and commercial properties. 
 
 
Estimated Reports submitted to WIDOR                                          April/May 
 

• All estimated versions of required WIDOR forms such as the Municipal Assessor Report (MAR) will 
be submitted.  

 
Residential Final Value Review                         April thru June 
 

• Once the valuation model is completed, a final “drive-by review” should be conducted using the 
CAMA system for each parcel as needed and changed to “Reviewed” status. 
 

• Each residential property should have a comparable sales grid created showing three or more 
recent sales that could be used in the defense of the updated assessment values. 

 
 
Commercial Final Value Review                                                       January thru June 
 

• Once the valuation model is completed, a final “drive-by review” will be conducted for all parcels as 
needed to ensure uniformity and equity and changed to “Reviewed” status. 
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• As determined by the valuation method used, each commercial class property will have a 

comparable sale (showing three or more recent sales if available), cost approach or income grid 
created that would be used in the defense of the updated assessment valuation. 

 
 
Assessment Notices Mailed                               June/July 
 

• Each taxable parcel will receive a notice of assessment change with the new value along with an 
informational insert letter outlining the open book review period and board of review process.  
 
 

Open Book Meetings                   July/August 
 

• An open book period will be provided for all property owners to review, compare, and ask 
questions about the new valuations. 

 
 
Board of Review                  September/October 
 

• A Board of Review session(s) will be held for property owners who want to appeal their 
assessments after the Open Book process. 

 
 
Final Reports submitted to WIDOR                                       October 
 

• All final versions of required WIDOR forms such as MAR, Agricultural Use Conversions and 
Statement of Assessments (SOA) will be submitted.  

 
 
 



 
 
 

M E M O R A N D U M 
 
 
To: Members of the Finance and Personnel Committee 
 
From: Chairman Steiner 
 
Date: July  1, 2025 
 
Re:  May Voucher Review 
************************************************************************************************** 
On behalf of the Committee and Common Council, I have reviewed expenditure abstracts 
and other Finance Department records supporting: 
 
1. May General Expenditure Voucher Nos. 2767 through 2853 ($238,694.74) and 
2713 through 2825 and 60188 through 60332 ($3,045,020.95) and May payroll 
($1,540.25) for a combined total of $3,285,255.94. 
 
2. May Automated Transfers Nos. 1 through 63 totaling $2,706,711.24. 

 
I recommend their approval.  
 
Attached are schedules of May Automated Fund Transfers and Non-Payroll Expenditure 
Vouchers over $2,000. 
 
 
 
 
Attachments 
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