
 
 

NEENAH PLAN COMMISSION 

 

February 7th, 2023 

4:15 P.M. 

Hauser Room, City Administration Building 
 

 

1. Approval of Minutes: January 10, 2023 

 

2. Public Appearances (Ten minutes divided among those wishing to speak on topics 

pertinent to the Plan Commission) 

 

3. Public Hearings: 

a. Special Use Permit #1-23 – 614 S. Green Bay Road – Vehicle Sales 

 

4. Action Items: 

a. Special Use Permit #1-23 – 614 S. Green Bay Road – Automobile Sales 

and Tow Business (excluding tow lot) 

b. Site Plan #4-23 – 2001 Marathon Avenue – Multi-Family Residential 

Conversion 

c. CSM #1-23 – 2001 Marathon Avenue – 2 Lot CSM 

d. Project Plan Approval #1-23 – 1121 Westowne Drive – Chipotle Restaurant 

 

5. Discussion Items: None 

 

6. Announcements and future agenda items: 

a. Next Meeting: February 21, 2023 

 

 

 

 

 

 
In accordance with the requirements of Title II of the Americans with Disabilities Act (ADA), the 
City of Neenah will not discriminate against qualified individuals with disabilities on the basis of 

disability in its services, programs, or activities. If you need assistance, or reasonable 
accommodation in participating in this meeting or event due to a disability as defined under the 

ADA, please call the Community Development Department Administrative Assistant at 920-886-
6125 or the City’s ADA Coordinator at (920) 886-6106 or e-mail attorney@ci.Neenah.wi.us at least 

48 hours prior to the scheduled meeting or event to request an accommodation. 



MINUTES OF THE NEENAH PLAN COMMISSION 
Tuesday, January 10, 2023 

4:15 p.m. 
 
Present: 

Mayor Jane Lang, 
Chairperson 

PRESENT Gerry Kaiser, 
Director of Public 
Works 

PRESENT Sarah Moore-Nokes PRESENT 

Kate Hancock-Cooke ABSENT Karen Genett PRESENT Betsy Ellenberger PRESENT 

Gerry Andrews PRESENT Ald. Dan Steiner PRESENT- 
BY PHONE 

  

 
Also Present: 

Brad Schmidt, Deputy Director 
of Community Development 

Kayla Kubat, Administrative Assistant Chris Haese, Director of 
Community Development 

Ald. Cari Lendrum Chief Aaron Olsen Brian Arnoldussen - ThedaCare 

Paul Gauthier, Midwest 
Properties 

Eric Akey- Construction Solutions Trisha Akey- Construction 
Solutions 

Todd Parker- Fish Fry Properties   

 
Minutes: MSC Andrews/Ellenberger, the Plan Commission to approve the November 29, 2022 meeting 
minutes. Member Moore-Nokes Abstain. Motion passed.  
 
Public Appearances: Chairperson Mayor Lang opened public appearances to topics not related to the 
agenda. No one in attendance spoke. Chairperson Lang closed public appearances. 
 
Public Hearings: None 
 
Action Items: 
a. Site Plan #1-23- 2111 Marathon Ave- Police Station Addition 

The City of Neenah Police Department has submitted a site plan for a proposed building addition and 
parking lot modifications for property located at 2111 Marathon Avenue. 
 
The Neenah Police Station is located on the southwest corner of Byrd Avenue and Marathon Avenue. 
Originally constructed in 1993, the property includes a 27,000 square-foot building, off-street parking 
lots, a cellular tower, skate park facility, and open space. The property is zoned R-1, Single-Family 
Residence District and the use of the site as a police station required approval of a special use permit 
in 1993. 
 
The property is 4.0 acres in area and fronts Byrd Avenue, Marathon Avenue, and Joseph Street. The 
land directly west of the subject property is owned by the City and includes a dog park and a 
community garden. Land east and south of the subject property includes a mixture of residential 
dwellings, while land to the north and northwest is used for commercial and industrial purposes. 
 
The submitted site plan proposes a 9,861 square-foot building addition on the south side of the 
existing building, reconfigured off-street parking on the southwest side of the building, and small 
parking expansion on the north side of the site. The building addition will include police training areas 
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including a fitness center, a live weapons range, storage, and defense tactics and simulation training 
room. 
 
Deputy Director Schmidt stated site plan meets all standard development requirements. 
 
Member Andrews asked about the reduction in parking. 
 
Chief Olson answered there will still be adequate parking both in the parking lot. 
 
Member Andrews asked about any change in lighting. 
 
Chief Olson stated the current free standing light poles will now be attached to the new addition. 
 
MSC Ellenberger/Moore-Nokes, the Plan Commission to approve the site plan for a building addition to 
the City’s Police Station located at 2111 Marathon Avenue subject to the comments on the site plan 
review letter. All voting aye. Motion passed 
 

b. Site Plan #2-23- 216 N. Commercial St- Change of Use 
A site plan has been submitted for a change of use of a property located at 216 N Commercial Street 
to establish a printing and sign business.  
 
The subject property is located on the southwest corner of Forest Avenue and N. Commercial Street. 
The building is currently vacant and has been for a period exceeding 12 consecutive months, 
necessitating a site plan review. 
 
The property is approximately 0.57 acres in size includes a building which is about 7,760 square feet 
in size. The one-story building was built in 1940 and used as a car dealership and most recently as a 
medical facility. The building is located along the north, east and west property lines. The remainder 
of the site includes a paved off-street parking lot with 32 parking stalls. Two driveways, one along N. 
Commercial Street and one along Bond Street, provide access to the site. 
 
The subject property is zoned C-2, Central Business District and the proposed use is permitted in this 
district. The business will operate completely within the building and employ about eight people. Two 
bathrooms and two offices will be constructed, but most of the building will remain open and print 
equipment, tables, and storage will occupy the open space. With the exception of minor exterior 
building façade improvements, there is no proposed site work.   
 
Due to the change of use, the City’s Zoning Code requires the screening requirements in the 
Landscape Standards section to conform. It’s unclear if the new business will store refuse collection 
bins outside the building. If they are stored outside the building, the refuse collection area must be 
screened with a 6-foot tall sight-tight fence or wall. 
 
MSC Ellenberger/Moore-Nokes, the Plan Commission to approve the site plan for a change of use to 
establish a print and sign business located at 216 N. Commercial Street subject to the conditions of the 
site plan review letter. All voting aye. Motion passed. 
 

c. Site Plan #3-23- 2485 Schultz Dr- Building Addition 
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Eric and Trisha Akey, owners of Constructions Solutions of the Fox Valley, have submitted a site plan 
for a building addition located at 2485 Schultz Drive. 
 
Construction Solutions of the Fox Valley, LLC, is a company in the Southpark Industrial Center which 
offers construction services. The business operates at 2485 Schultz on the west side of Schultz Drive 
and south of Jensen Road. The applicant is proposing to construct at 6,000 square-foot building 
expansion along the south of the existing building and additional parking along the east portion of the 
proposed building expansion. In addition, an equipment storage yard is proposed in the rear (west 
side) of the building which will be screened with a 6-foot tall sight-tight fence. 
 
Deputy Director Schmidt stated the site plan is meets or exceeds all necessary requirements. 
However, the refuse disposal will need a fence or screening as well as any storage. Also, all building 
permits will need to be applied for and issued. 
 
The building addition will be located on the south side of the property and will be 6,000 square feet in 
size. The new building will be about 17 feet in height which is slightly taller than the existing building. 
The building will be constructed with metal paneling which is consistent with the existing building. 
 
The proposed development is required to meet City post-construction stormwater management 
standards since the development disturbs over 20,000 square feet of land. The stormwater 
management plan accounts for the required stormwater quantity standards. City Staff reviewed the 
stormwater plan and has determined it meets City requirements.  
 
MSC Ellenberger/Moore-Nokes, the Plan Commission, to approve the site plan for a building addition at 
2485 Schultz Drive subject to the Site Plan Review letter comments. All voting aye. Motion passed.  

 
Discussion Items: None 

 
Announcements and Future Agenda Items:  

a. Discussions on zoning code changes 
b. Downtown Plan 

 
Next meeting is January 24, 2023 
 
Adjournment: The Commission adjourned its meeting at 4:30 p.m. MSC Ellenberger/Moores-Nokes. All 
Aye. Motion passes 
 
Respectfully Submitted, 
 

 
 
Kayla Kubat 
Administrative Assistant, Community Development 

 



 
 

 
 
 

 
Request 
Miller Auto Towing and Recovery, LLC, is requesting a special use permit to operate an 
automobile sales and tow truck business located at 614 S Green Bay Road.  
 
Consideration 
The subject site is currently vacant, but was most recently used as an auto detailing 
business. The subject site is about 0.65 acres in size and includes a small building on the 
west side of the property.  The applicant has submitted a site plan the location of the 
vehicle sales area and customer and employee parking.  No further modifications to the 
property are planned as part of this request.  The tow business will only store/park tow 
trucks on the site.  No impounded vehicles are permitted to be stored on the property.  
Minor repair to those vehicles may also occur on the site within the existing building.  The 
property is zoned C-1, General Commercial District.   
 
The C-1 zoning district requires this use to obtain a special use permit.  Each zoning 
district includes a list of Permitted Uses or uses allowed by right and Special Uses or uses 
that possess special characteristics or uniqueness which require thorough review of their 
location and configuration relative to the surrounding neighborhood.  Specifically, the 
City’s Zoning Code requires that the Plan Commission consider the following findings 
when deciding on a Special Use: 
 

1. The use shall be compatible with the adjacent land uses so that the existing uses 
will not be depreciated in value and there will be no deterrents to development of 
vacant land. 

2. The use shall have an appearance that will not have an adverse effect upon 
adjacent properties. 

3. The use shall be reasonably related to the overall needs of the City and to existing 
land use patterns. 

4. The use will not cause traffic hazards or congestion. 
5. The use shall have adequate utilities, access roads, drainage, and other necessary 

facilities. 
 
The subject property is well suited for automobile sales as the property has been used as 
an auto-related business since it was constructed.  The subject property shares access 

DATE: February 7, 2023 

TO: Mayor Lang and Plan Commission 

FROM: Brad Schmidt, AICP, Deputy Director 

RE: Special Use Permit – 614 S Green Bay Road – Automobile Sales and Tow 
Business 

Department of Community Development & Assessment 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6126  e-mail: bschmidt@ci.neenah.wi.us 

BRAD SCHMIDT, AICP 
DEPUTY DIRECTOR  

 



 
 

from Green Bay Road with the property to the north.  Traffic generated by this use will not 
have a negative impact on traffic safety or volume on Green Bay Road.  The proposed 
use of the property as a tow business is not expected to impact surrounding properties 
as the tow business will impound and store vehicles at an off-site tow lot.  In no case shall 
any vehicle be towed or stored to this property unless it’s associated with the auto sales 
portion of the business.  When tow trucks are not in use, they are expected to be parked 
in the rear or inside the building.  In no case shall a tow truck be parked or stored in the 
front of the building along Green Bay Road.   
 
As with all changes to the use of property, the Zoning Code standards related to 
landscaping must be reviewed.  In this case, the frontage landscaping and screening 
standards must be brought into compliance.  The frontage landscape standards require 
1 shade tree and 6 shrubs for every 40 linear feet of frontage along a public road.  In this 
case, the frontage is about 80 feet and a minimum of 2 shade trees and 12 shrubs are 
required to be planted between the front property line and ten feet onto the property.  A 
landscape plan will need to be submitted prior to final occupancy is approved.  In addition, 
any refuse collection areas must be screened with a minimum 6-foot tall sight-tight fence 
or wall. 
 
The applicant did not submit any plans for exterior lighting.  If the applicant does intend 
to install any exterior lighting, a lighting plan must be submitted to the Community 
Development Department for review prior to installation. 
 
Recommendation 
 
Plan Commission finds that the proposed use meets the findings of fact for a 
Special Use Permit (Sec. 26-48) and recommends Common Council approve a 
Special Use Permit for an automotive sales and tow business located at 614 S 
Green Bay Road subject to the conditions of the Special Use Approval Letter. 
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City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

2224 E MAIN ST

OMRO, WI   54963

MILLER AUTO TOWING AND RECOVERY

February 02, 2023

BRANDON MILLER

RE: Special Use Permit #1-23 - 614 S Green Bay Road - Auto Sales/Tow Truck Business Special Use Review () 

Status Approved

Dear BRANDON MILLER:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 

letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 

any permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@ci.neenah.wi.us

920-886-6126

Page 1 of 22/2/2023



Plan Review Comments

ApprovedPlanning - Brad Schmidt - 

bschmidt@ci.neenah.wi.us

Review Comments:

1. Provide a landapce plan showing a minimum of 1 shade tree and 12 shrubs located along the front property line (west).  

Shade trees must be planted with a minimum 2.5 inch caliper.  The landspace plan should describe the type of plant, 

location, and size at planting.

2.  If not already installed, the refuse collection area must be surrounded by a 6-foot tall sight-tight fence or wall.

3. The storage of towed vehicles, inoperable vehicles, damaged vehicles is strictly prohbited.

4. Tow trucks must be stored inside the building or in the rear of the property.  In no case may tow trucks be stored/pared 

in front of the building along Green Bay Road.

5. The specia use permit is limited to automobile sales and operation of a tow business.  Any additional use of the property 

may require City approval.  Please contact Community Development prior to establishing any additional use.

6. Any increase of pavement requires a paving permit and City review.  Please contact Community Development prior to 

additions to paved areas.

7. A sign permit is required prior to installation of new signage (unless you are changing out a sign panel).

8. The City will not sign the DMV form for auto sales until these conditions have been satisfied.

ApprovedEngineering - Heath Kummerow - 920-886-6245

hkummerow@ci.neenah.wi.us

Review Comments:

ApprovedFire Department - Adam Dorn - 886-6204

adorn@ci.neenah.wi.us

Review Comments:

ApprovedInspections - Building Commercial - Kyle Pederson - 920-886-6131

kpederson@ci.neenah.wi.us

Review Comments:

ApprovedTraffic - James Merten - 920-886-6243

jmerten@ci.neenah.wi.us

Review Comments:

ApprovedWater Utility - Anthony Mach - 920-886-6180

amach@ci.neenah.wi.us

Review Comments:

Page 2 of 22/2/2023
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Office of Adam J. Dorn 

Assistant Chief of Fire Prevention / Fire Marshal 
125 E. COLUMBIAN AVENUE, NEENAH, WI  54956 

Phone: 920-886-6200 Fax: 920-886-6208   Website: www.nmfire.org Email: adorn@nmfire.org 

 

 

 

 

          

 

 

 

Date:  01-18-2023 
Address: 614 S Green Bay Rd, Neenah, WI 
 
Re:  Wisconsin DSPS Transaction ID No.: NOT PROVIDED 

Wisconsin Site ID No.:   NOT PROVIDED 
Project No.: 614 S Green Bay Rd, Neenah – 

Change of Use 
 
To:  Miller Auto Towing and Recovery 

 
Neenah-Menasha Fire Rescue Fire Prevention Office has reviewed the site plans for 
the occupancy indicated above.  The documents have been reviewed for conformance 
to the Wisconsin Department of Safety and Professional Services, IBC, NFPA, and 
Local ordinances of the Cities of Neenah and Menasha (as applicable). Prior to issuing 
any conditional approvals the review process requires the following stipulations: 
 

1. A copy of this letter shall be given to the general contractor.  The general 
contractor shall arrange for a pre-construction consultation regarding fire 
prevention and other safeguards.  Failure to contact the Fire Prevention Office of 
Neenah-Menasha Fire Rescue may delay the project.   
Please call 920-886-6204 to schedule this consultation.  

2. A Knox Box is required (if not already equipped) for this building and shall be 
installed on the exterior of the building and discuss the location with the Fire 
Marshal of Neenah-Menasha Fire Rescue. Also obtain a Knox key switch for the 
parking garage entrance, if applicable. These may be ordered online at 
www.knoxbox.com.  

3. If the construction area will have limited access due to construction fence or 
chained access, the contractor will be required to obtain a department approved 
Knox Padlock Model 3770. This lock may be ordered online at 
www.knoxbox.com.  This padlock will be used as the last link in the chain with 
the construction padlock placed through the locked shackle.  

4. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 13 compliant fire suppression system throughout 
the building. The fire suppression system shall be monitored by appropriate 
system. 

5. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 72 compliant automatic fire alarm system 
throughout the building to best protect its occupants, if not already equipped. 

6. The sprinkler contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire suppression systems.  
Note: 20 heads or less does not require DSPS review, if applicable.    
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7. The electrical contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire/smoke alarm systems.  
Note: 20 devices or less does not require DSPS review, if applicable. 

8. Prior to occupancy operational and functional acceptance test reports for all fire 
protection, suppression and detection systems, elevator phase I & phase II 
operations, and fire/smoke dampers shall be submitted to Neenah-Menasha Fire 
Rescue, if applicable. 

9. A copy of this letter and enclosures shall be given to the sprinkler and electrical 
contractor.  Copies shall also be available on-site and open for inspection.   

10. All other fire and life safety requirements as outlined by local, state, and national 
ordinances and codes must be adhered to.  

 
 
The owner of the building, structure and premise is responsible for maintaining the 
property in compliance with all applicable codes.  In granting this approval Neenah-
Menasha Fire Rescue reserves the right to require changes or additions if conditions 
arise making them necessary for code compliance.  Nothing in this review shall relieve 
the owner or designer of the responsibility for designing a safe building, structure or 
component. 
 
You may direct all questions and concerns to this office. 
 
Sincerely, 
 
 
Adam J. Dorn  
Assistant Chief/ Fire Marshal 
920-886-6204 
adorn@nmfire.org 
 
Cc: Building Department 
       File  
 





Department of Community Development and Assessment 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6126  e-mail: bschmidt@ci.neenah.wi.us 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR OF COMMUNITY DEVELOPMENT  

M E M O R A N D U M  

 

DATE: February 7, 2023 

TO: Mayor Lang and Plan Commission 

FROM: Brad Schmidt, AICP, Deputy Director 

RE: Site Plan Review – 2001 Marathon Avenue – Multi-Family Residential Conversion  

 
Request 
Park Place Holdings – Marathon Street, LLC, has submitted a request to convert a portion of the 
former KC South Office building, located at 2001 Marathon Avenue, into a multi-family 
development and construct detached garage structures. 
 
Consideration 
The subject property, located along the northwest corner of Marathon Avenue and Byrd Avenue, 
is 20.80 acres in size and currently includes the former Kimberly-Clark South Office building and 
surface parking lots.  The property was rezoned from I-2, General Industrial District to the C-1, 
General Commercial District in 2022.  In addition to this site plan, the applicant is also proposing 
to subdivide the parcel into two small parcels.  The parcel containing the proposed development 
will be reduced in size to 12.83 acres. 
 
The applicant is proposing to convert the southern portion of the existing building into 58 multi-
family dwelling units ranging in size from studio (efficiency) units up to two bedroom units.  The 
project also includes tenant amenity space, storage units and gathering space.  The total area 
of the building to be used as residential is approximately 76,000 square feet.  The north portion 
of the building will continue to be used by Kimberly Clark.  Both uses, office and multi-family 
residential are permitted uses in the C-1 District.  Multi-family residential uses in the C-1 District 
follow the development standards in the M-1, Multi-Family Residence District.  
 
Development Standards M-1, Multi-Family Residence District 
 
Front Yard Setback – 20 feet for buildings, 10 feet for parking (321 Feet – Byrd Avenue) 
Side Yard Setback – 10 feet (22 feet – east property line, 33 feet – west property line) 
Rear Yard Setback – 25 feet (130 feet – north property line) 
Accessory Structures (Garages) 3 feet (10 feet) 
 
Total Open Space – 40% (45%) 

 
Off-Street Parking 
Minimum Requirements (1.5 per Studio/1BR unit, 2 per 2BR unit) – 101 (104) 
 
 
 
 
 



CITY OF NEENAH 
Dept. of Community Development 

February 7, 2023 – Page 2 
 
Landscaping 
Frontage Landscaping – 10-foot landscape strip along Byrd Avenue frontage and 1 shade tree 
and 6 shrubs per 40 lineal feet of frontage. 144 feet of frontage = 4 shade trees and 24 shrubs 
required  
 
Interior Landscaping – A planting island or peninsula shall be provided in off-street parking 
areas at a rate of 1 island/peninsula for each row of 12 consecutive parking spaces.  Each 
planting island/peninsula shall be a minimum of 180 square feet and include a minimum of 1 
shade tree.  This requirement would only apply to the proposed off-street parking along the 
southern portion of the property.  
 
Refuse Screening – Visual screen around dumpster enclosure at least 6 feet in height and sight-
tight in design. 
 
Landscaped Areas – 0.20 canopy trees per dwelling unit, 0.40 ornamental trees per dwelling 
unit, and 1.50 shrubs per dwelling unit = 12 canopy trees, 24 ornamental trees, and 87 shrubs.  
Existing trees and shrubs can be used to meet the requirements of this standard. 
 
Additional landscaping may want to be considered along the property line south of the 
southernmost garage and the adjoining off-street parking/storage lot.  Landscaping would assist 
in buffering the adjacent industrial use from the proposed residential use. 
 
Storm Water Management 
A storm water facility is proposed along the southern portion of the development along Byrd 
Avenue.  The wet storm water pond will serve the proposed development and future 
development along the east portion of the property.   
 
Building Elevations (Garages) 
The applicant is proposing three detached, multi-unit garage structures along the southern 
portion of the property.  The three proposed garage structures include 66 individual parking 
stalls.  The total height of the structures is about 15 feet with a wall height of 9 feet.  The 
structures include vinyl siding and masonry veneer façade.  
 
Recommendation 
 
Appropriate action at this time is to approve the site plan for the conversion of the 
building, located at 2001 Marathon Avenue, to multi-family residential dwelling units 
subject to the comments on the site plan review letter. 
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City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

1674 EISENHOWER RD

DE PERE, WI   54115

PARK PLACE HOLDINGS, LLC

February 03, 2023

COREY VANEVENHOVEN

RE: Site Plan #4-23 - 2001 Marathon Ave - Apartment Conversion_Garages Site Plan - Major Review () Status 

Conditional

Dear COREY VANEVENHOVEN:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any that 

must be addressed. This letter is not to be construed as a zoning compliance, grading, or building permit, certificate of 

occupancy, or a substitute for any permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@ci.neenah.wi.us

920-886-6126

Page 1 of 32/3/2023



Plan Review Comments

ConditionalFire Department - Adam Dorn - 886-6204

adorn@ci.neenah.wi.us

Review Comments:

I spoke with Brad McMermid of MACH IV Engineering today (01-25-2023) and we went over the requirements that have 

been outlined in the NMFR Site Plan Review Letter. In order for the project to move forward from NMFR side, there needs 

to be a turn around at the end of the north most drive, all turning radiuses need to be a minimum of 35 feet (inside 

diameter), fire lane needs to be marked, and there needs to be two fire hydrants added to the property.

ApprovedInspections - Building Commercial - Kyle Pederson - 920-886-6131

kpederson@ci.neenah.wi.us

Review Comments:

ApprovedPlanning - Brad Schmidt - 

bschmidt@ci.neenah.wi.us

Review Comments:

1. Submit a landscape plan showing the location of existing and proposed plantings, type of proposed plantings, and size 

of proposed plantings.

2. Frontage landscaping - 1 shade tree and 6 shrubs for each 40 linear of feet of frontage (exluding driveway openings) 

along Byrd Avenu (144 feet) - 4 shade trees and 24 shrubs within the green space along the front property line.

3. Refuse Collection Screening - Submit a detailed drawing of the type of screening around the refuse collection area.  A 

minimum of a 6-foot tall sight-tight fence/wall is required.

4. Interior Landscaping - A minimum of one planting peninsula is required in parking lots for every 12 consectuive parking 

stalls.  Each peninsula is required to be 180 square feet and include one shade tree.  This only applies to the proposed 

parking near the detached garages on the south portion of the property.

5. Multi-Family Development plantings - A minimum of 0.2 canopy trees per unit (12 canopy trees), 0.4 ornamental trees 

per unit (24 ornamental trees) and 1.5 shrubs per unit (87 shurbs) are required.  Existing plantings and trees can count 

towards this requirement.

6. Please remove the existing asphalt on the parking lot east of the proposed storm water pond creating a 10-foot wide 

frontage landscape strip along Byrd Avenue.  The area from the curb to the front property line and an additional 10 feet 

north of teh front property line shall be maintained as grass.

7. Additional landscaping may want to be considered along the property line south of the southernmost garage and the 

adjoining off-street parking/storage lot.  Landscaping would assist in buffering the adjacent industrial use from the 

proposed residential use.

8. Any future development or conversion of the existing office use into residential will require site plan review.

ApprovedEngineering - Heath Kummerow - 920-886-6245

hkummerow@ci.neenah.wi.us

Review Comments:

ApprovedCommunity Development - Chris Haese - 

chaese@ci.neenah.wi.us

Review Comments:

ApprovedInspections - Plumbing/HVAC Commercial - Daniel Brown - 920-886-6133

dbrown@ci.neenah.wi.us

Page 2 of 32/3/2023



Review Comments:

ApprovedPublic Works - Gerry Kaiser - 

gkaiser@ci.neenah.wi.us

Review Comments:

ConditionalTraffic - James Merten - 920-886-6243

jmerten@ci.neenah.wi.us

Review Comments:

(1) Reconstructed driveway aprons should be designed and constructed to include 5' ADA-compliant sidewalk along the 

right-of-way line.  This only affects the westerly Byrd Avenue driveway per the current plan.

(2) Pavement within the road right-of-way that does not serve as a driveway should be removed.  Specifically, the 

pavement adjacent to the Byrd Avenue curb in the remaining portion of the south parking lot should be sawed and 

removed.  The existing pavement can remain at the driveway opening.

Advisory Comments:

Development site should account for pedestrian access to the street network, not just vehicle access.  The current plans 

show the existing sidewalk that extends from the building to Marathon Avenue, which appears to remain in place.  

However, the existing sidewalk shown on page C1.1 along the east side of the south parking lot (connecting the building to 

Byrd Avenue), does not exist in the rest of the plans.  Is this an error or intent to remove the sidewalk?

Recommend to maintain the existing private sidewalk connections between the building and public streets and to install 

public sidewalk along Byrd and Marathon connecting the private sidewalk to the public sidewalk network.

ApprovedWater Utility - Anthony Mach - 920-886-6180

amach@ci.neenah.wi.us

Review Comments:

Page 3 of 32/3/2023



NMFR - Page 1 of 2 

 

Office of Adam J. Dorn 

Assistant Chief of Fire Prevention / Fire Marshal 
125 E. COLUMBIAN AVENUE, NEENAH, WI  54956 

Phone: 920-886-6200 Fax: 920-886-6208   Website: www.nmfire.org Email: adorn@nmfire.org 

 

 

 

 

          

 

 

 

Date:  01-25-2023 
Address: 2001 Marathon Ave, Neenah, WI 
 
Re:  Wisconsin DSPS Transaction ID No.: NOT PROVIDED 

Wisconsin Site ID No.:   NOT PROVIDED 
Project No.: 1939-01-22 

 
To:  Park Place Holdings – Marathon Street, LLC 
 Mach IV Engineering and Surveying, LLC 

 
Neenah-Menasha Fire Rescue Fire Prevention Office has reviewed the site plans for 
the occupancy indicated above.  The documents have been reviewed for conformance 
to the Wisconsin Department of Safety and Professional Services, IBC, NFPA, and 
Local ordinances of the Cities of Neenah and Menasha (as applicable). Prior to issuing 
any conditional approvals the review process requires the following stipulations: 
 

1. A copy of this letter shall be given to the general contractor.  The general 
contractor shall arrange for a pre-construction consultation regarding fire 
prevention and other safeguards.  Failure to contact the Fire Prevention Office of 
Neenah-Menasha Fire Rescue may delay the project. Please call 920-886-6204 
to schedule this consultation.  

2. A Knox Box is required (if not already equipped) for this building and shall be 
installed on the exterior of the building and discuss the location with the Fire 
Marshal of Neenah-Menasha Fire Rescue. Also obtain a Knox key switch for the 
parking garage entrance, if applicable. These may be ordered online at 
www.knoxbox.com.  

3. If the construction area will have limited access due to construction fence or 
chained access, the contractor will be required to obtain a department approved 
Knox Padlock Model 3770. This lock may be ordered online at 
www.knoxbox.com.  This padlock will be used as the last link in the chain with 
the construction padlock placed through the locked shackle.  

4. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 13 compliant fire suppression system throughout 
the building. The fire suppression system shall be monitored by appropriate 
system. 

5. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 72 compliant automatic fire alarm system 
throughout the building to best protect its occupants, if not already equipped. 

6. The sprinkler contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire suppression systems.  
Note: 20 heads or less does not require DSPS review, if applicable.    
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7. The electrical contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire/smoke alarm systems.  
Note: 20 devices or less does not require DSPS review, if applicable. 

8. Prior to occupancy operational and functional acceptance test reports for all fire 
protection, suppression and detection systems, elevator phase I & phase II 
operations, and fire/smoke dampers shall be submitted to Neenah-Menasha Fire 
Rescue, if applicable. 

9. A copy of this letter and enclosures shall be given to the sprinkler and electrical 
contractor.  Copies shall also be available on-site and open for inspection.   

10. Additional fire hydrants shall be installed: 
a. Near the southwest corner southernmost part of the building, near the 

retention pond.  
b. At the western most end of the north most proposed driveway.  
c. Hydrants and water supply systems must be installed to meet all 

applicable local, state and national standards/ordinances.  
11. All turning radiuses, for the drivable surfaces, must be of the following dimension: 

a. 35 foot inside turning radius.  
b. 55 foot outside turning radius. 

12. The proposed driveway, off of Byrd Ave to the North, shall: 
a. Be designated and marked as a fire lane. 
b. Be a minimum of 26 feet in width, and shall be maintained free of all 

impediments, including snow, at all times.  
c. Shall meet the turning radius requirements in point number 12.  

13. The north most drive shall be required to provide a turnaround at the end of the 
driveway. 

a. The turnaround must meet the requirements set forth in the 2021 IFC, 
Appendix D, Section D103.  

14. All other fire and life safety requirements as outlined by local, state, and national 
ordinances and codes must be adhered to.  

 
 
The owner of the building, structure and premise is responsible for maintaining the 
property in compliance with all applicable codes.  In granting this approval Neenah-
Menasha Fire Rescue reserves the right to require changes or additions if conditions 
arise making them necessary for code compliance.  Nothing in this review shall relieve 
the owner or designer of the responsibility for designing a safe building, structure or 
component. 
 
You may direct all questions and concerns to this office. 
 
Sincerely, 
 
Adam J. Dorn  
Assistant Chief/ Fire Marshal 
920-886-6204 
adorn@nmfire.org 
 
Cc: Building Department 
       File  
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Department of Community Development and Assessment 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6126  e-mail: bschmidt@ci.neenah.wi.us 

BRAD R. SCHMIDT, AICP 
DEPUTY DIRECTOR OF COMMUNITY DEVELOPMENT  

M E M O R A N D U M  

 

DATE: February 7, 2023 

TO: Mayor Lang and Plan Commission  

FROM: Brad Schmidt, AICP, Deputy Director 

RE: 2 Lot CSM – 2001 Marathon Avenue 

 
The CSM proposes to divide the parcel located at 2001 Marathon Avenue into two separate 
lots.  The parcel is zoned C-1, General Commercial District.  The subject property, located on 
the northwest corner of Marathon Avenue and Byrd Avenue, includes the former KC South 
Office building.  Lot 1 of the proposed CSM would include the existing building, while Lot 2 
would include the balance of the property.  Lot 2 also includes an access easement from 
Marathon Avenue to Lot 1.  The zoning of each new lot will remain C-1, General Commercial 
District.  The C-1 District does not require a minimum lot size.  Lot 1, 12.83 acres, and Lot 2, 
7.97 acres, are more than sufficient in size to accommodate future development.  Lot 1 is 
proposed to be used as multi-family residential in the former office building.  There are no plans 
for proposed Lot 2.  
 
Recommendation 
 
An appropriate action at this time is for the Plan Commission to approve the 2 lot CSM 
for the property located at 2001 Marathon Avenue subject the CSM review letter. 
 
 



City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

1674 EISENHOWER RD

DE PERE, WI   54115

PARK PLACE HOLDINGS, LLC

February 01, 2023

COREY VANEVENHOVEN

RE: CSM #1-23 - 2001 Marathon Avenue - 2 Lot CSM Certified Survey Map Review () Status Approved

Dear COREY VANEVENHOVEN:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 

letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 

any permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@ci.neenah.wi.us

920-886-6126

Page 1 of 22/1/2023



Plan Review Comments

ApprovedPlanning - Brad Schmidt - 

bschmidt@ci.neenah.wi.us

Review Comments:

1. Rename Marathon Street to Marathon Avenue on the CSM.

2. Will the 22' or 42' access easement on proposed Lot 2 include any language related to the on-going maintenance or 

re-construction of the existing drive?

3. New addresses:  Lot 1 - 301 Byrd Avenue and Lot 2 - 2001 Marathon Avenue

4. New Parcel IDs: Lot 1 - 80205801000 and Lot 2 - 80205802000

ApprovedAssessor - Kathy Engelbreth - 920-886-6117

kengelbreth@ci.neenah.wi.us

Review Comments:

Page 2 of 22/1/2023









 
 

 
 
 

 
Request 

DH Prime Development, Inc, owner of 1121 Westowne Drive, has submitted a project plan to 

construct a new Chipotle restaurant with a drive-thru pick-up lane. 

Background 

The subject property is located in the Westside Business District Planned Development District 
(PDD) which was created in 2004.  In 2007, a Perkins restaurant was constructed on the site.  
The restaurant vacated the property in 2022 and the building is currently unoccupied.  The 
property contains a 5,000 square-foot building with off-street parking.  Access to the property is 
from a driveway along Westowne Drive.  
 
Consideration 

The site plan proposes to remove the existing building and construct a new 2,300 square-foot 
Chipotle restaurant with a drive-true lane for mobile/online pick up.  The majority of the site will 
remain as-is including the existing perimeter parking, access along Westowne Drive, and 
perimeter landscaping.  The use of the site as a restaurant is consistent with the Westside 
Business District PDD Master Plan and is consistent with the surrounding commercial uses along 
Westowne Drive and Winneconne Avenue. 
 
The proposed site plan will include 76 off-street parking stalls (4 handicap accessible) which is a 
slight reduction of 6 stalls from what is existing.  Per the Zoning Code, a minimum of 33 parking 
stalls is required based on the use of the property.  The total building coverage of the site is about 
5% which is less than the maximum of 30%.  Finally, the total impervious area of the property is 
slightly reduced and the green space on the site increases to over 26%. 
 

The proposed building is a prototypical Chipotle restaurant building design.  The rectangular 

building will be oriented east/west with the long side of the building facing Winneconne Avenue.  

The height of the building is about 20 feet tall and total area of 2,361 square feet.  The building 

will be constructed out of EIFS and include aluminum and glass.  The drive-thru pick-up window 

is located on the south portion of the building while the main entrance is located on the north side 

of the building.  

 

 

DATE: February 7, 2023 

TO: Mayor Lang and Plan Commission 

FROM: Brad Schmidt, Deputy Director 

RE: Project Plan Approval #1-23 – 1121 Westowne Drive – Chipotle Restaurant 

Department of Community Development & Assessment 
211 Walnut St.  P.O. Box 426  Neenah WI  54957-0426 

Phone 920-886-6126  e-mail: bschmidt@ci.neenah.wi.us 

BRAD SCHMIDT, AICP 
DEPUTY DIRECTOR  

 



 
 

Recommendation 

An appropriate action at this time is to recommend Council approve Ordinance No. 2023-

01, approving Project Plan Approval #1-23 for the Westside Business District, allowing the 

construction of a restaurant with a drive-thru lane located at 1121 Westowne Drive.  



City of Neenah Community Development 

211 Walnut Street

Neenah WI 54956 

Ph 920.886.6130

10400 W INNOVATION DRIVE

MILWAUKEE, WI   53226

LOGIC DESIGN AND ARCHITECTURE, INC

February 02, 2023

ADAM STEIN

RE: PPA #1-23 - 1121 Westowne Dr - Chipotle Restaurant Project Plan Review () Status Approved

Dear ADAM STEIN:

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 

letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 

any permit or certificate required by any state or federal government entity.

Sincerely,

Brad Schmidt

Deputy Director of Community Development and Assessment

bschmidt@ci.neenah.wi.us

920-886-6126

Page 1 of 32/2/2023



Plan Review Comments

ApprovedPlanning - Brad Schmidt - 

bschmidt@ci.neenah.wi.us

Review Comments:

1. Prior to installation of signage, please contact (920) 886-6130 or visit https://evolvepublic.ci.neenah.wi.us/ to obtain 

permits.

2. Removal of any landscape plantings along the perimeter of the property must be replaced by a similar planting.

3. If not already installed, the garbage collection area must be screened with a 6-foot tall sight-fight fence.

4. Work within the City's right-of-way requires a right-of-way permit.  Please contact the Department of Public Works for 

more information (920) 886-6240.

5. Any changes to the site plan must be submitted to the City Planner (BSchmidt@ci.neenah.wi.us).

ApprovedCommunity Development - Chris Haese - 

chaese@ci.neenah.wi.us

Review Comments:

ApprovedEngineering - Heath Kummerow - 920-886-6245

hkummerow@ci.neenah.wi.us

Review Comments:

Recommend connecting sanitary lateral to existing sanitary lateral connected to Westowne Drive sanitary main.  Existing 

sanitary main on east side of property is an 8 inch main not 10 inch as shown.  If connection is made to main on east side 

of lot as proposed, the connection shall be made with a wye cut into existing 8" main.   Connection of the wye shall be 

made with repair clamp or PVC coupler, no Fernco type connector may be used.  Rock elevation is estimated to be 

between 760 to 761.

ApprovedFire Department - Adam Dorn - 886-6204

adorn@ci.neenah.wi.us

Review Comments:

Please see the NMFR Site Plan Review Document for additional information.

ApprovedPublic Works - Gerry Kaiser - 

gkaiser@ci.neenah.wi.us

Review Comments:

ApprovedInspections - Building Commercial - Kyle Pederson - 920-886-6131

kpederson@ci.neenah.wi.us

Review Comments:

ApprovedInspections - Plumbing/HVAC Commercial - Daniel Brown - 920-886-6133

dbrown@ci.neenah.wi.us

Review Comments:

ApprovedWater Utility - Anthony Mach - 920-886-6180

amach@ci.neenah.wi.us

Page 2 of 32/2/2023



Review Comments:

Per our records, the service from the main to the building is 4".  Please contact us when you need the water turned off at 

the curb stop.

ApprovedTraffic - James Merten - 920-886-6243

jmerten@ci.neenah.wi.us

Review Comments:

No concerns.

Advisory Comments:

W. Winneconne Avenue is not county jurisdiction.  (CTH JJ is west of CTH CB).

Page 3 of 32/2/2023
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Office of Adam J. Dorn 

Assistant Chief of Fire Prevention / Fire Marshal 
125 E. COLUMBIAN AVENUE, NEENAH, WI  54956 

Phone: 920-886-6200 Fax: 920-886-6208   Website: www.nmfire.org Email: adorn@nmfire.org 

 

 

 

 

          

 

 

 

Date:  01-25-2023 
Address: 1121 Westowne Dr, Neenah, WI 
 
Re:  Wisconsin DSPS Transaction ID No.: NOT PROVIDED 

Wisconsin Site ID No.:   NOT PROVIDED 
Project No.: 22-132 

 
To:  DH Prime Development, Inc. 
 Adam J. Stein 
 Login Design and Architecture, Inc 

 
Neenah-Menasha Fire Rescue Fire Prevention Office has reviewed the site plans for 
the occupancy indicated above.  The documents have been reviewed for conformance 
to the Wisconsin Department of Safety and Professional Services, IBC, NFPA, and 
Local ordinances of the Cities of Neenah and Menasha (as applicable). Prior to issuing 
any conditional approvals the review process requires the following stipulations: 
 

1. A copy of this letter shall be given to the general contractor.  The general 
contractor shall arrange for a pre-construction consultation regarding fire 
prevention and other safeguards.  Failure to contact the Fire Prevention Office of 
Neenah-Menasha Fire Rescue may delay the project. Please call 920-886-6204 
to schedule this consultation.  

2. A Knox Box is required (if not already equipped) for this building and shall be 
installed on the exterior of the building and discuss the location with the Fire 
Marshal of Neenah-Menasha Fire Rescue. Also obtain a Knox key switch for the 
parking garage entrance, if applicable. These may be ordered online at 
www.knoxbox.com.  

3. If the construction area will have limited access due to construction fence or 
chained access, the contractor will be required to obtain a department approved 
Knox Padlock Model 3770. This lock may be ordered online at 
www.knoxbox.com.  This padlock will be used as the last link in the chain with 
the construction padlock placed through the locked shackle.  

4. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 13 compliant fire suppression system throughout 
the building. The fire suppression system shall be monitored by appropriate 
system. 

5. Neenah-Menasha Fire Rescue advocates and strongly recommends the 
installation of a complete NFPA 72 compliant automatic fire alarm system 
throughout the building to best protect its occupants, if not already equipped. 

6. The sprinkler contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire suppression systems.  
Note: 20 heads or less does not require DSPS review, if applicable.    



NMFR - Page 2 of 2 

 

7. The electrical contractor shall submit a set of DSPS approved plans and proper 
permit fees for installation of new or modification to all fire/smoke alarm systems.  
Note: 20 devices or less does not require DSPS review, if applicable. 

8. Prior to occupancy operational and functional acceptance test reports for all fire 
protection, suppression and detection systems, elevator phase I & phase II 
operations, and fire/smoke dampers shall be submitted to Neenah-Menasha Fire 
Rescue, if applicable. 

9. A copy of this letter and enclosures shall be given to the sprinkler and electrical 
contractor.  Copies shall also be available on-site and open for inspection.   

10. All other fire and life safety requirements as outlined by local, state, and national 
ordinances and codes must be adhered to.  

 
 
The owner of the building, structure and premise is responsible for maintaining the 
property in compliance with all applicable codes.  In granting this approval Neenah-
Menasha Fire Rescue reserves the right to require changes or additions if conditions 
arise making them necessary for code compliance.  Nothing in this review shall relieve 
the owner or designer of the responsibility for designing a safe building, structure or 
component. 
 
You may direct all questions and concerns to this office. 
 
Sincerely, 
 
Adam J. Dorn  
Assistant Chief/ Fire Marshal 
920-886-6204 
adorn@nmfire.org 
 
Cc: Building Department 
       File  





 
 
 
 

211 Walnut Street 
Neenah, WI 54956 

 
 
ORDINANCE NO. 2023-01 
Introduced:   
Committee/Commission Action: 

  

 
 

 
AN ORDINANCE 

 
The Common Council of the City of Neenah, Wisconsin, do ordain as follows: 
 

Section 1. That pursuant to Section 26-353 of the Neenah Municipal Code, the Common 
Council of the City of Neenah approves the following West Side Business Development 
Planned Development Project Plan. 

Project Plan Approval 1-23, which is detailed in the attached Exhibit “A”, which are 
incorporated herein by reference. 

Section 2.  Severability.  In the event any section, subsection, clause, phrase or portion of 
this ordinance is for any reason held illegal, invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct and independent 
provision, and such holding shall not affect the validity of the remainder of this ordinance. It 
is the legislative intent of the Common Council that this ordinance would have been adopted 
if such illegal provision had not been included or any illegal application had not been made. 

Section 3. Repeal and Effective Date.  All ordinances or parts of ordinances and resolu-
tions in conflict herewith are hereby repealed.  This ordinance shall take effect from and 
after its passage and publication. 

 
 
 
Adopted: 

 
Published: 

 

Approved: 
 
 

Jane B. Lang, Mayor 
Attest: 
 
 

Charlotte Nagel, City Clerk

AN ORDINANCE: By the Neenah Plan Commission  
Re: Project Plan approval #1-23 for West Side 

Business Development District construct a new 
Chipotle restaurant located at 1121 Westowne 
Drive. 
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