
NEENAH PLAN COMMISSION 
Tuesday, October 9, 2018 

4:15 P.M. 
HAUSER ROOM, City Administration Building 

1. Approve minutes of September 11, 2018 meeting. 

2. Public Appearances (Ten minutes divided among those wishing to speak 
on topics pertinent to the Plan Commission). 

3. Public Hearings: None 

4. Action Items: 
a. Site Plan Review — 971 S. Green Bay Road — New Drive-Thru 
b. Project Plan Approval — 1190 Westowne Drive — Car Wash 

5. Announcements and future agenda items: 
a. Next Meeting: October 30, 2018 

Neenah City Hall is accessible to the physically disadvantaged. 
If special accommodations are needed please contact the 

Department of Community Development Office 
at 886-6125 at least 24 hours in advance of the meeting. 



MINUTES OF THE NEENAH PLAN COMMISSION 
Tuesday, September 11, 2018 

4:15 p.m. 

Present: 
Mayor Dean Kaufert, 
Chairman 

PRESENT Gerry Kaiser, Director of 
Public Works 

PRESENT Nick Piergrossi, Vice 
Chairman 

PRESENT 

Kate Hancock-Cooke PRESENT Ald. Christopher Kunz PRESENT Karen Genett ABSENT 
Gerry Andrews ABSENT Ald. Jane Lang PRESENT 

Also present: 
Chris Haese, Community Development 
Director 

Brad Schmidt, Community Development 
Deputy Director 

Samantha Jefferson, Community 
Development Office Manager 

Thomas Van Dalen, RR Steel 
Construction Co., Inc. 

Minutes:  
MSC Hancock-Cooke/Andrews to approve the August 7, 2018 meeting minutes. All Aye. Motion passed. 

Public Appearances:  None 

Public Hearings:  None 

Action Items:  

a. 	Site Plan Review — 1057 Tullar Court — Building Addition (ICL Properties, LLC) 

Deputy Director Schmidt began by describing the plans for the building addition that was submitted by ICL Properties, LLC. 
The parcel is approximately 4.0 acres in size, which includes a private road extending to Tullar Road Currently, the building is 
5,000 square feet with the site plan proposing a 5,000 square-foot addition. The site plan also includes a 4,600 square-foot 
parking lot extension. The parcel is zoned 1-1 and the current use is in compliance with this district. 

Landscaping requirements will need to be met and any dumpsters on the property must be properly screened. 

Ald. Kunz questioned the specifics of the private road and if those would need to be reviewed as a part of this site plan. 
Deputy Director Schmidt discussed the access easement that would allow for adequate space and the existing turnaround 
needed by the fire department.  

Discussion arose regarding ICL Properties paying a fee to tie-in to the stormwater pond in the area. Director Haese explained 
that several stormwater ponds in the city have been created with this situation in mind — instead of having to deal with 
stormwater runoff themselves, businesses can pay a fee based on the amount of impervious surface on the lot. This cost for 
ICL Properties will increase after the construction of the addition. 

MSC Piergrossi/Kaiser, Plan Commission approves the site plan for the building addition at 1057 Tullar Court with the 
following conditions: 

1. Obtain all necessary building permits prior to any construction, alteration, and/or sign installation. 
2. Prior to building permits being issued, pay the stormwater fee in-lieu for use of the City's stormwater pond. 

All Aye. 

b. 	Site Plan Review — 1345 S. Commercial Street — Change of Use 

Deputy Director Schimdt described the site plan that was submitted. The subject property is about 0.4 acres in size and is 
zoned C-1 (the proposed truck/trailer rental is a permitted use for this zoning district) The applicant is not proposing any 
changes to the site. The trucks/trailers must be displayed on a paved area of property. Gravel is a prohibited material for off-
street parking in commercial districts. 

Because no residential property sits adjacent to the site, not buffer yard requirements exist. Any dumpsters on the site are 
required to be screened (there are currently two dumpsters on the site). 

Mayor Kaufert questioned whether or not the city would have grounds for limiting the number of truck/trailer rental businesses 
Deputy Director Schmidt has planned to look at that situation and will bring suggestions to Plan Commission. 
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MSC Kaiser/Lang, Plan Commission approves the site plan for the building addition at 1345 S. Commercial Street 
with the following conditions: 

1. Obtain a sign permit for the "UHAUL" sign that was installed without a permit. 
2. Install a handicap accessible parking stall adjacent to the entrance of the building. 
3. If the gravel area on the south side of the property will be utilized for off-street parking or storage of trucks/trailers, 
it shall be paved with a hard surfaced material such as asphalt. 
4. No rental trucks/trailers shall be displayed or parked on any surface other than asphalt. 
5. Install a 6-foot tall sight-tight fence around the two dumpsters as is required per the landscaping screening 
requirements. 

All Aye. 

Comprehensive Plan 2040:  

a. Implementation Schedule 

The Common Council adopted the City of Neenah Comprehensive Plan 2040 in December 2017. Part of the 
Comprehensive Plan include an implementation element which outlined the recommendations of the plan. The 
implementation element includes timelines for the implementation. 

Deputy Director Schmidt asked Plan Commission members to review the attached implementation plans and determine 
the highest priority items. The goal is to create a work plan for 2019. 

Member Hancock-Cooke suggested that staff look to new and innovative ideas for parking/downtown transportation. 

Announcements and future agenda items: None. 

Adjournment:  The Commission adjourned its meeting at 5:00 P.M. MSC Kaiser/Kunz. All Aye. 

Respectfully Submitted, 

Samantha Jefferson 
Office Manager, Community Development 



Department of Community Development & Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI 54957-0426 
Phone 920-886-6126 • e-mail: bschmidt@ci.neenah.wi.us  

BRAD SCHMIDT, AICP 
DEPOT DIRECTOR Neenah 

WISCONSIN 

DATE: 	October 5, 2018 

TO: 	Mayor Kaufert and Plan Commission 

FROM: 	Brad Schmidt, Deputy Director ,a3 

RE: 	Site Plan Review — 971 S. Green Bay Road — Remote Drive-Thru 

Request 
Old National Bank is requesting to construct a remote drive-thru and canopy on property 
located at 971 S. Green Bay Road. 

Background 
The subject property is the former AE Jewelers building. The building will now be used 
as a bank, which is a permitted use in the C-1 District. The applicant is proposing to 
construct a 2 lane drive-thru which will be connect to the main building via a canopy. The 
drive-thru and canopy will be constructed of materials that match the main building. In 
addition to the drive-thru, 6 parking stalls will be re-oriented to the south portion of the 
property to allow. 

Consideration 
The C-1 District development standards are listed below. The actual dimension or size 
is listed in parentheses next to the standard. 

Building Setbacks: 
Front Yard — 10 feet (32 feet) 
Side Yard — No Setback (8 feet to the north and 11 feet to the south) 
Rear Yard — 10 feet (10 feet) 

Max Height — 45 feet (25 feet) 

Landscaping: 

Perimeter— The perimeter of any proposed parking lot that is adjacent to a side or rear 
lot line shall be landscaped. 

• Provide a minimum 5-foot landscaped strip between the proposed off-street 
parking lot on the north portion of the site with a minimum of 1 shade tree 
for each 40 lineal feet (2 shade trees and 6 shrubs) 

Recommendation 
At this time the Community Development Department recommends the Plan Commission 
approve the site plan for 971 S. Green Bay Road subject to site plan review comment 
letter. 



Neenah 
WI S CONS I N. 

Department of Community Development 

City of Neenah Community Development 
211 Walnut Street 
Neenah WI 54956 
Ph 920.886.6130 

October 05, 2018 

PAUL PHILLIPS 
JSD PROFESSIONAL SERVICES, INC 
3215 W. LAWRENCE STREET, SUITE 6 
APPLETON, WI 54914 

RE: Drive-thru construction Site Plan - Minor Review 0 Status Approved 

Dear PAUL PHILLIPS: 

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 
letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 
any permit or certificate required by any state or federal government entity. 

Sincerely, 

Brad Schmidt 
Deputy Director of Community Development and Assessment 
bschmidt@ci.neenah.wi.us  
920-886-6126 

Informative Note:  

These items need to be addressed prior to final approval. Some of these items are informational as well. 
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	I Plan Review Comments 

Planning - Brad Schmidt - 
bschmidt@ci.neenah.wi.us  

Review Comments: 

Landscaping 
-Perimeter Landscaping: (1 shade tree and 3 shrubs for each 40 lineal feet of parking adjacet to a lot line) - The new 
parking on the southwest portion of the property has roughly 72 feet of frontage on the south and west property lines. A 
minimum of 2 shade trees and 6 shrubs is required in the area between the new parking and the property line. 
-Screening: It looks like the trash enslosure area is being removed but isn't shown on the site plan as being replaced. If 
you are planning on having an area for garbage, it must be screened with a 6-foot tall sight tight fence. 

Traffic Movement - the first parking stall north of the proposed drive-thru appears to impact the ability of a vehicle to enter 
the far west drive-thru lane. Will that parking stall be removed? 

Cross Access - Please confirm that there is a cross-access agreement between the subject property and the property to 
the north. 

Approved 

Engineering - Heath Kummerow - 920-886-6245 	 Approved 
hkummerow@ci.neenah.wi.us  

Review Comments: 

Fire Department - Vern Green - 920-886-6200 	 Approved 
vgreen@ci.neenah.wi.us  

Review Comments: 

Advisory Comments: 

I have no issues with the site plan for this project 

Inspections - Building Commercial - Brian Walter - 920-886-6131 	 Approved 
bwalter@ci.neenah.wi.us  

Review Comments: 

Water Utility - Anthony Mach - 920-886-6180 	 Approved 
amach@ci.neenah.wi.us  

Review Comments: 

Assessor - Cassandra Kohls - 920-886-6130 	 Approved 
ckohls@ci.neenah.wi.us  

Review Comments: 

Addressing - Brian Walter - 920-886-6131 	 Approved 
bwalter@ci.neenah.wi.us  
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500 

00 
 " CONCRETE 
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Department of Community Development & Assessment 
211 Walnut St. • P.O. Box 426 • Neenah WI 54957-0426 
Phone 920-886-6126 • e-mail: bschmidt@ci.neenah.wi.us  

BRAD SCHMIDT, AICP 
/./ilth:C.-101i Neenah 

WISCONSIN 

     

     

DATE: 	October 5, 2018 

TO: 	Mayor Kaufert and Plan Commission 

FROM: Brad Schmidt, Deputy Director 

RE: 	Project Plan Approval #1-18 — 1190 Westowne Drive — Car Wash 

Request 
D&D Car Wash has submitted a project plan to construct a car wash in the Westside 
Business District PDD located at 1190 Westowne Drive. 

Background 
The subject property is located in the Westside Business District PDD and is currently 
undeveloped. The land is a little over one acre in size. West of the subject property is a 
fast food restaurant (A&W), east is a retail shopping center, north is a pharmacy 
(Walgreens), and south is a dentist and a single-family residence. Since the property is 
located in the Westside Business District PDD, the project must be consistent with the 
Master Plan of the District. 

The Master Plan did identify the subject site as appropriate for a commercial use. The 
proposed use, car wash, is consistent with the Master Plan. In addition, the Master Plan 
identified a 20-foot building setback along the south property line. The proposed building 
will exceed the 20-foot setback. The applicant is also required to provide a bufferyard 
along the southeast portion of the property where the adjacent property is a single-family 
residence. A 6-foot tall sight-tight fence and landscaping is also required. 

The building must be constructed of high quality material consistent to other buildings in 
the District. Also, metal sided buildings are prohibited. The proposed building includes 
several materials including lap siding, split face block, and brick veneer. Staff is proposing 
that the west building face match the east building face. Specifically, the west building 
face shall include similar vertical elements as the east building face. 

Traffic will enter the subject property from two existing driveway openings east and west 
of the site. Staff has asked the applicant to confirm that cross-access easements exist 
that allow for the cross-access. The use of these two driveways is preferable over having 
a driveway specific to this site. On the west side of the site, a 12-foot drive will function 
as a queuing lane for cars awaiting the car was. A slip lane will allow cars to exit the 
queuing area as well. Once vehicles have left the car wash, they have the option to get 
their cars vacuumed in the area west of the building. 



A small stormwater management pond is located on the southern portion of the site. A 
Stormwater Maintenance Agreement needs to be filled out prior to issuance of building 
permits. 

The proposed site plan meets and exceeds the minimum landscaping requirements for 
frontage and perimeter landscaping. There doesn't appear to be a dumpster coral on the 
site. However, if one is to be included, it will need to be screened with a 6-foot tall sight 
tight fence. 

Staff has provided the applicant a site plan review letter with comments and changes that 
must occur prior to final review. 

Recommendation 
Plan Commission recommends Common Council approve Project Plan #1-18 to construct 
a car wash at 1190 Westowne Drive in the Westside Business District PDD. 



Neenah 
WISCONSIN, 

Department of Community Development 

City of Neenah Community Development 
211 Walnut Street 
Neenah WI 54956 
Ph 920.886.6130 

October 05, 2018 

BRANNIN GRIES 
GRIES 
500 N COMMERCIAL ST 
NEENAH, WI 54956 

RE: Car Wash Construction Site Plan - Major Review () Status Approved 

Dear BRANNIN CRIES: 

We have completed our review of the plan identified above. The plan was approved per attached comments, if any. This 
letter is not to be construed as a zoning compliance, grading, building permit, certificate of occupancy, or a substitute for 
any permit or certificate required by any state or federal government entity. 

Sincerely, 

Brad Schmidt 
Deputy Director of Community Development and Assessment 
bschmidt@ci.neenah.wi.us  
920-886-6126 

Informative Note: 

These items must be addressed prior to issuance of a building permit. 

10/5/2018 	 Page 1 of 3 



1 
Plan Review Comments 

Fire Department - Vern Green - 920-886-6200 
vgreen@ci.neenah.wi.us  

Review Comments: 

Advisory Comments: 

I have no issues with the site plan for this project 

Inspections - Building Commercial - Brian Walter - 920-886-6131 
bwalter@ci.neenah.wi.us  

Review Comments: 

Approved 

Approved 

Planning - Brad Schmidt - 
bschmidt@ci.neenah.wi.us  

Review Comments: 

1. The Zoning Code prohibits the use of gravel on commercial properties. The area identified as gravel on the west 
property line must be converted to a hard surface material such as asphalt or concret. Or the area can be shown as 
grass/ landscpace rock/ woodchips. 

2. Provide information whether the 1000 gallon tank shown on the site plan is above ground or below ground. 

3. All exterior signage requires a permit prior to installation. 

4. The west building elevation should mirror the east elevation in terms of the vertaical elements (brick veneer piers). 

5. Will the business have a dumpster corral? If so, it will need to be shown on the site plan and the appropriate sight tight 
fence around the dumpsters must be included. 

6. A fence must be included on the south east property line (6-ft tall sight-tight) to provide a buffer to the residential 
property southeast of the site. 

7. Provide verification that there are recorded cross-access easement with the property to the east and west to allow 
vehicular access on their properties. 

8. A photometric plan is required if the property will include any exterior lighting (excluding building security lighting). 

Approved 

Engineering - Heath Kummerow - 920-886-6245 	 Approved 
hkummerow@ci.neenah.wi.us  

Review Comments: 

Maintenance agreement for the dry pond needs to be submitted. 

Assessor - Cassandra Kohls - 920-886-6130 	 Approved 
ckohls@ci.neenah.wi.us  

Review Comments: 

Water Utility - Damian Nevers - 920-886-6191 	 Approved 
dnevers@ci.neenah.wi.us  

10/5/2018 	 Page 2 of 3 



Review Comments: 

Advisory Comments: 

Looks as if they are connecting to an existing 6" PVC stub to that lot. All looks good. 

Inspections - Plumbing/HVAC Commercial - Daniel Brown - 920-886-6133 	 Approved 
dbrown@ci.neenah.wi.us  

Review Comments: 

Will need state approved plumbing plan per DSPS 

Public Works - Gerry Kaiser - 	 Approved 
gkaiser@ci.neenah.wi.us  

Review Comments: 

Addressing - Brian Walter - 920-886-6131 	 Approved 
bwalter@ci.neenah.wi.us  

Review Comments: 

10/5/2018 	 Page 3 of 3 



Neenah 
WISCONSIN 

211 Walnut Street 
Neenah, WI 54956 

AN ORDINANCE: By the Neenah Plan Commission 
Re: 	Project Plan approval #1-18 for West Side 

Business Development District to allow the 
construction of a Car Wash at 1190 Westowne 
Drive. 

 

ORDINANCE NO. 2018-16 
Introduced 	  
Committee/Commission Action: 

  

   

    

AN ORDINANCE 
The Common Council of the City of Neenah, Wisconsin, do ordain as follows:  

Section 1. 	That pursuant to Section 20.18 (3)(c) of the Neenah Municipal Code, the 
Common Council of the City of Neenah approves the following West Side Business 
Development Planned Development Project Plan. 

Project Plan Approval 1-18, which is detailed in the attached Exhibit "A", which are 
incorporated herein by reference. 

Section 2. 	Severability. In the event any section, subsection, clause, phrase or portion of 
this ordinance is for any reason held illegal, invalid or unconstitutional by any court of 
competent jurisdiction, such portion shall be deemed a separate, distinct and independent 
provision, and such holding shall not affect the validity of the remainder of this ordinance. It 
is the legislative intent of the Common Council that this ordinance would have been adopted 
if such illegal provision had not been included or any illegal application had not been made. 

Section 3. 	Repeal and Effective Date. All ordinances or parts of ordinances and resolu-
tions in conflict herewith are hereby repealed. This ordinance shall take effect from and 
after its passage and publication. 

Approved 

Adopted: 

Published 

   

Dean R. Kaufert, Mayor 
Attest: 

   

     

    

Patty A. Sturn, City Clerk 
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DRIFKA 
GROUP INC. 

Broker-age 
Manageniont 
Development, 
Design-BI iild 

N9601 Crystal Drive • Appleton, Wisconsin 54915 • (920) 993-9065 • FAX (920) 993-9065 

May 20, 2004 

Robert L. Buckingham 
Community Economic Director 
City of Neenah 
211 Walnut Street 
P.O. Box 426 
Neenah, WI 54957-0426 

RE: 	DH Prime Development, Inc. 
P.D.D. Zoning Application - Winneconne Road Development 

Dear Mr. Buckingham: 

Developer / Representative: DH Prime Development, Inc (Robert Drifka) 
N9601 Crystal Drive 
Appleton, WI 54915 
(920) 993-9065 

Site Planner: Surveying, street design and lot layout: 
Hebert & Associates (Dave Hebert) 
1110 West Wisconsin Avenue 
Appleton, WI 54914 
(920) 734-8373 

Lot Use Plan: 
Larson Meyer Architects, LLC (Clark Meyer) 
600 South Main Street 
Oshkosh, WI 54902 
(920) 233-8442 

DH Prime Development Inc.'s objective is to redevelop approximately 23 acres of 
residential property, into a commercial development. The Development will consist of a 
mix of retail service, office service and medical uses as per the attached Plan. DH 
Prime Development, Inc. will be acquiring some of the residential properties; total of 
approximately 45% of the 23 acres. Drifka Group Inc. is working for DH Prime 
Development, Inc. as well as the remainder of the property owners to sell their 
properties to end users that will fit the overall objective. The Development would begin 
in mid-August with the start of demolition and the installation of streets and utilities. 
Building construction should be able to start in mid-September. It is anticipated that 
approximately 70% of the buildings in the Development will be completed within the first 



12 months. The Development will provide the City of Neenah tax benefits as a result of 
the increase in property valuation. The Development will have a minimum assessed 
valuation of $13,500,000. Upon 100% completion of the Development, a maximum 
assessed valuation could exceed $18,000,000. 

The pattern of the land uses and public streets are illustrated on the attached Plan. All 
road and walking trail areas illustrated on the plan will be dedicated to the public on the 
final surveys. We are aware of the City's landscaping codes, which will be complied 
with on each individual lot as they are developed. Note that we have increased the rear 
yard setback from 10' to a 20' Buffer Yard. Each lot development will be brought to the 
City Planning Committee and Common Council for final zoning and site plan approval. 
At which time the actual driveways for access to the lots shall be determined. 

The utility plan is currently being coordinated with the City Engineering Department. 
The utility plan will tie into the existing utilities that have been recently installed in the 
area. We are also working with the City Engineering Department to coordinate the 
elevations for the design and installation of the road and storm sewer. There currently is 
a good data base of topography for the area. We are providing the City Engineering 
Department all additional topography data required to complete the plan. 

The end-users will be restricted to keep sign height to a maximum of 25 ' (pylon or 
monument) with the exception of the 3.15 acre lot that abuts Highway 41, which will be 
allowed a Highway Pylon sign as per City of Neenah codes. All buildings within the 
development will be required to use masonry brick or decorative block, EFTS (Dryvit) or 
Stucco for 100% of the exterior walls (with the exception of doors and windows). Metal 
building exteriors or siding will be prohibited. The dumpster enclosures shall be 
required to be constructed of similar materials to match the buildings or, a wooden 
fence enclosure provided that it is landscaped around the exterior. 

The Development will provide easements for access by the City of Neenah to the 
ponds. The approximate location of said easements is illustrated on the Plan. The final 
easements will be illustrated on the appropriate site plans when sold, designed and 
approved by the City. 

DH Prime Development, Inc. and Drifka Group Inc. appreciate the City's investment in 
the area and efforts that the City's staff has put forward to date with this development. 
We look forward to the continued joint effort with the City to bring this Development to 
reality and conclusion. 

If you have any questions, please feel to call. 

Sincerely, 

DRIFKA GROUP INC. 

I 
Robert E. Drifka 
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Hebert Associates, Inc. 
LAND SURVEYING • SOIL TESTING • ENGINEERING SYSTEM DESIGNING 

DESCRIPTION 

A parcel of Land being part of Lot 13, Meadow Lane Court Replat, City of Neenah and part of the southeast 'A 
of Section 29, T2ON, R17E, Town of Neenah, Winnebago County Wisconsin which is more fully described as 
follows: 

Commencing at the South 'A Corner of said Section 29; thence NOO°31'31"W, 1190.17 feet along the west line 
of the southeast V% of said Section 29; thence N68°43'54"E, 84.91 feet to the point of beginning; thence 
continuing N68°43'54"E, 60735 feet along the southerly right-of-way line of C.T.H. "Jr; thence SOO°31'46"E, 
300.09 feet along the west line of lands described in document 1086707; thence N68°54'12"E 121.57 feet along 
the south line of said lands; thence N68°39'41"E along the south line of lands described in document 1091512; 
thence NOO°31'31"W, 300.41 feet along the east line of said lands; thence N68`43154"E, 388.46 feet along the 
southerly right-of-way line of C.T.H. "IT; thence S83°34'50"E, 73.66 feet along said southerly line; thence 
SOO°40'33"E, 779.95 feet along the west right-of-way line of Meadow Lane; thence N89°19'41"E, 669.18 feet 
along the south line of lands described in document 233116 and its westerly extension; thence N29"01133"W, 
52.77 feet along the westerly right-of-way line of U.S.H. "41"; thence N30°42'14"W, 605.99 feet along said 
westerly line; thence N28°12'53"W, 85.28 feet along said westerly line; thence S68°39'27"W, 258.05 feet along 
the northerly line of lands described in document 804385 and its northeasterly extension; thence S00°40'33"E, 
555.60 feet along the east right-of-way line of Meadow Lane; thence S89°19'41"W, 60.00 feet; thence 
S88°49'56"W, 494_10 feet along the south line of lands described in document 1168954; thence NOO°35112"W, 
35.09 feet along the east line of Lot 13, Meadow Lane Court Replat; thence S89°17'49"W, 123.27 feet; thence 
SOO°34'37"E, 97.69 feet along the west line of said Lot 13; thence S68°43'17"W, 330.48 feet along the north line 
of Lots 9, 10, 11 and 12 of said Replat; thence SOO°31'31"E, 23.36 feet along the east line of lands described 
in document 1069448; thence S88°56'40"W, 289.71 feet along the south line of said lands; thence NOO°31'31"W, 
484.82 feet along the east right-of-way line of Tullar Road; thence N09°551 PE, 83.25 feet along said east line; 
thence N55°01'03"E, 29.49 feet along the southerly right-of-way line of C.T.H. "Jr to the point of beginning 

Said parcel contains 24.62 acres of land more or less and is subject to all easements and restrictions of record. 

David Hebert RLS 	 date 

File # 03090A09 
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